MHUHUCTEPCTBO CTPOUTEJILCTBA
U KWIHILIHO-KOMMYHAJIBHOI'O XO35MCTBA
YEYEHCKOM PECITYBJIMKA
(MUHCTPOM u KX YP)

HOXYUMH PECITYBJIMKUH
IUILUIOIIBSIPAH A, XIYCAMUMH-KOMMYHAJIBHA
BAXAMAH A MUHUCTEPCTBO

ITPHUKAS

A6 01 LOL3> N 4, 1

r. ['po3HbIi

OO0 yTBepIeHUU UHCTPYKIIUH
10 JEJOTIPOU3BOICTBY

B  mensx NMoBbIIeHUST  3(D(HEKTUBHOCTH U COBEpPILIECHCTBOBAHUS
JIEJIONIPOU3BOACTBA B MHUHUCTEPCTBE CTPOUTENBCTBA U KUIMILHO-KOMMYHaJIBHOIO
xo3siicTBa YeueHckoit Pecriybnuku (nanee - MUHHCTEpPCTBO), yCTAHOBIIEHHs €UHBIX
TpeOOBaHMH K MOArOTOBKE, 00paboTKe, XpaHEHHIO U UCIIOIB30BAHUIO JIOKYMEHTOB, U
B COOTBETCTBHHM ¢ Ipuka3zoM PenepanpHoro apxuBHoro arenrcTsa (Pocapxusa) ot 11
anpenst 2018 rogma Ne 44 «OO6 yTBEpXIE€HUM TNPUMEPHONW MHCTPYKLHMH I10
NEJIOTPOU3BO/ICTBY B IOCYAapCTBEHHBIX OpPraHU3aLUsIX»

NpUKa3blBalo:

1. VYTBepauTh mNpuiaraeMyl0 HHCTPYKLIHUIO IO JEJIOINPOU3BOJACTBY B
Munucrepctse (panee - UacTpykuus).

2. B uensx onpenesneHuss BHYTPEHHETO JABH)KEHHUS JOKYMEHTOB U KOHTPOJIS UX
UCIIOJIHEHUSI JTUPEKTOpaM JIENapTaMEHTOB OINpPENeIUTh AODKHOCTHBIX JIMI[ 110
BEJICHHUIO JOKYMEHTOO00pOTa B CBOUX JleNapTaMeHTax.

3. IlpusHarhk yTpaTUBIUUM cuily mnpuka3z oT 1 ampens 2019 roma Ne 37 «O06
yTBepXKAeHUH VHCTPYKIIUU 1O JeIONpPOU3BOJACTBY» U npukas oT 18 despans 2021
rozga Nel4 «O BHeceHuu u3mMeHeHud B nmpuka3 Munctpos u XKKX UP»

4. OTBEeTCTBEHHOCTb 3a OpraHU3alMI0 U BEJEHUE [IEJIONPOU3BOJICTBA B
MWUHHCTEPCTBE BO3JIOXKUTH Ha OTZAEN JeNONpPOM3BOJACTBA M JOKYMeHTOOOOpoTa
(Maromanosa JIIIL.).

5. KOHTpOJIb 3a UCITOJIHEHHEM HACTOSIIEro IpHUKa3a BO3JIOXKUThH HA AUPEKTOpa
JenapraMeHTa  aJMHHHCTPATUBHO-IIPABOBOrO  olecrieyeHUss U KOHTPOJIS
Yeuuena C.HA.

Munuerp = M M-4. 3aiinynuaes



MHUHUCTEPCTBO CTPOUTEJIBCTBA 1 ) KUJIUITHO-KOMMYHAJIBHOTI'O
XO3SMCTBA YEUEHCKOM PECIYBJINKHU

COI'JTACOBAHO YTBEPXJIEHA
DKCIEepTHO-TTPOBEPOUHOM npruKazom MuHHUCTEpCTBA
komuccuen (II1K) ApxuBHOro CTPOUTEIIBCTBA U JKWIUIIHO-
ynpasienus [IpaButenbcTBa KOMMYHaJIbHOI'O XO3sIiICTBa
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(npomoxon om 15.01.2023 2. No 1) om 26.01.2023 2. Ne 5.1

NHCTPYKIUS ITO AEJTONMPOU3BOIACTBY
B MuHHCTEpPCTBE CTPOUTEILCTBA U )KWIHIIIHO-KOMMYHAJIBHOT0 X0351iiCTBA
Yeuenckoii Pecmy0ymku

r. 'po3usbiii — 2023 r.



I. O01mue moJsio:xeHus

1.1. WHcTpyKuMs IO JA€IONPOM3BOJICTBY B MMHHUCTEPCTBE CTPOUTENBCTBA M IKWINIIHO-
KOMMYHAIILHOTO Xo3siictBa UYeuenckoit PecnyOnmku (mamee — WHeTpykmnus) paspaboraHa B
COOTBETCTBHH C:

[TocranoBnenuem IlpaButenscrBa Yeuenckoii PecyOmuku ot 10.12.2018 Ne 258 «O mepax 1o
o0ecreyeHuno IeHCTBHSI €IMHBIX IIPAaBUII B JIEJIONPOM3BOACTBE Ha TeppuTopun YeueHckoi PecyOmukny;

IIpumMepHOM HMHCTPYKLMEN 110 JEJIONPOM3BOACTBY B TI'OCYJAapCTBEHHBIX OpraHU3aLMAX,
YTBEPKJICHHOM npuka3zomM DenepanbHoro apxupHoro areHTcra ot 11.04.2018 Ne 44;

I'OCT P 7.0.97-2016 «Cuctema ctanaapToB 1o nHhGopManuu, OnOIMOTCUHOMY U U3/1aTEIIHCKOMY
neny. OpraHu3alOHHO-pacopsiuTeNbHas JoKyMeHTanus. TpeOoBaHus K 0pOPMIICHHUIO TOKYMEHTOBY»
(manee — 'OCT P 7.0.97-2016);

[IpaBunamMu OopraHu3aluy XpaHEHUs, KOMIUIEKTOBaHMs, y4yeTa W UCIOJIb30BAHUS JOKYMEHTOB
ApxusHoro ¢onaa P® u npyrux apXuBHBIX JOKYMEHTOB B OpraHax TOCYAapCTBEHHOM BJIACTH, OpraHax
MECTHOT'O CaMOYIPAaBJICHUs U OPraHU3aLMsIX, YTBEPKICHHBIMHU NPUKa30M MuHHCTEpCTBA KyJIbTYpbl PO
ot 31.03.2015 Ne 526 (manee — [IpaBuina);

3akoHoM Yeuenckoit PecnyOmmku ot 23.03.2020 Ne 16-P3 «O rocynapctBeHHOM repoe
Yeuenckoil Peciybnukm» (nanee — 3akon YP ot 23.03.2020 Ne 16-P3);

3akoHoM Yeuenckoit Pecriy6muku ot 25.04.2007 Ne 16-P3 «O sa3bikax B UeueHckoit PecriyOnuke»
(manee — 3axon YP ot 25.04.2007 Ne 16-P3), a Takxe B COOTBETCTBHH € 3aKOHOATEIHCTBOM Poccuiickoit
®enepanun B chepe MHGOpMaAILUK, TOKYMEHTALMH, apXUBHOI'O JleJ1a, HALMOHAJIbHBIMM CTaHJapTaMH B
cdepe ynpaBieHHus JOKYMEHTaMHU.

1.2. MHcTpykuus pazpaboTaHa B LENSIX COBEPLUICHCTBOBAHMS JEJIONPOU3BOICTBA U MOBBIIIEHUS
3¢ GeKTUBHOCTH pabOThl B MUHUCTEPCTBE CTPOUTEINBCTBA M JKWIMIIHO-KOMMYHAJIBHOTO XO3SHCTBA
Yeuenckoii PecryOmnuku (nanee — MUHHCTEPCTBO) ¢ JOKYMEHTAMH IyTEM PErJaMEHTAllud Ha €AWHOM
MIPaBOBOM M METOJMYECKOW OCHOBE MPAaBHJI MOJITOTOBKU JTOKYMEHTOB, TEXHOJIOTMH pabOThl C HUMH,
OpraHM3alMM UX TEKYILIErO XpaHEHMs U TOATOTOBKH K Ilepesiade B apxuB MUHMCTEPCTBA.

1.3. HWHcTpyKmusi ycTaHaBIMBaeT TpeOOBaHUS K JOKYMEHTHPOBAHHMIO YIPABICHYECKOM
JesTeIbHOCTH U OpraHu3aluy paboThl C JOKYMEHTaMHU B JI€JI0NPOU3BOICTBE MUHHUCTEPCTBA.

1.4. TTonoxenus MHCTpYyKIIMKU pacpOCTPaHSIIOTCS HAa OpraHU3AIMI0 PadOThI C OpraHU3aI[MOHHO-
paclopsAMTENbHBIMA  JTOKyMEHTAMHM HE3aBUCHUMO OT BHUJA HOCUTENS, BKJIIOYas IOATOTOBKY,
perucTpanmio, y4er U KOHTPOJIb HCIOJIHEHUS JOKYMEHTOB, OpraHM3alUI0 UX TEKYLIEro XpaHEHWUS,
OCYILECTBIISIEMbIE C TOMOIIBI0 HH(POPMAIIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHH.

1.5. OcobOeHHOoCTH oOpraHu3aluu padoOThl € JOKYMEHTaMH, COJAEpXKaIUMU HHPOpMAIIIIO
OTPaHUYEHHOI0 JIOCTYyMNa (KOMMEPUECKYIO TailHy, NepCOHaIbHbIE JaHHBIE U MHYIO KOH(QHUIECHIMATBHYIO
MH(OPMALINIO), PETYIUPYIOTCS OTAEIbHBIMA HOPMAaTUBHBIMHM aKTaMH, YTBEP)KIAae€MbIMH MHUHHUCTPOM
CTPOUTENIBCTBA U KHJIUIIHO-KOMMYHAJIBHOTO X03sHicTBa YeueHckoit Pecrybnuku (anee — MUHUCTD).

1.6. Opranuzanus, BEJECHHE M COBEPIICHCTBOBAHUE IEIOMPOMU3BOJCTBA HA OCHOBE E€IWHOU
NOJUTUKY M TPUHIUIOB, NMPUMEHEHHE COBPEMEHHBIX WH(MOPMAIMOHHBIX TEXHOJOTHH B pabore ¢
JOKYMEHTaMH, METOJJUYECKOE PYKOBOJCTBO M KOHTPOJIb COOJIIO/IEHUS MOpsiIKa pabOThl ¢ JOKYMEHTaMu
B IOJpa3/iesieHusIX MUHHUCTEpCTBA BO3JIaraeTcs Ha OT/AeN JeJIONPOU3BOCTBA U IOKYyMEHTO000pOTA.

1.7. OTBeTCTBEHHOCTh 3a OpraHu3alnuio padoThl € JOKyYMEHTaMH B MOJApa3/eiIeHHsIX
MuHucTepCcTBa BO3JIAraeTcsi Ha HX PYKOBOAMTENEH (Hajgee — pPyKOBOAMUTENb IOApa3ACICHUS).
HenocpenctBenHoe BeneHHE AENONPOU3BOJACTBA B IMOJApa3JesieHusIXx MUHHCTEpCTBA OCYLIECTBIISETCS
paOOTHHUKOM MOJpa3JeNieH s, HA KOTOPOTO BO3JIOXKEHBI 00S3aHHOCTH IO BEJCHUIO JIEIONPOU3BOJCTBA
(nanee — 1eIONMPOU3BOIUTEND MOAPA3IECTCHHUS).

1.8.  JomxHOCTHBIE OOS3aHHOCTH, TIpaBa M OTBETCTBEHHOCTh pAOOTHMKOB  OTHENA
JeJIONIPOU3BOACTBA M JOKYMEHTOOOOPOTa, OTBETCTBEHHBIX 3@ OPraHMU3ALUI0 PabOThl C JOKYMEHTaMH,
OTIPEAEIAIOTCS UX TOJKHOCTHBIMU HHCTPYKLIUSAMHU.

19. Ha mnepwox ormycka, OOJe3HM WIM B Cily4ae YBOJBHEHUS pPAOOTHUKU OTAENa
JIeJIONIPOU3BOACTBA U JOKYMEHTOO0OpOoTa 00s3aHbl NeperaBaThb BCE HAXOIAIIMECS HA HCIOJIHEHUH
JTOKYMEHTBI I€TI0NPOU3BOIUTEIIO WM IPYroMy paOOTHUKY IO YKa3aHUIO PYKOBOIUTEIS TIOPa3ICIICHHSL.

[Tpu cMeHe 1e10npON3BOANTENS COCTABIIAETCS aKT IpUeMa-Tepeadn J0KyMEHTOB U Je.

1.10. ConepxaHue Ciry>keOHBIX JOKYMEHTOB He MOJJICKHUT pasrialieHuto. Bzaumoseiicteue co
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CpeACTBaMHU MaccoBOH MHGpopMaluy, nepegadya UM KakoW-mum6o MHPOpMaluu WIH JTOKYMEHTOB M UX
KOIIUH JTOIyCKAETCs TOJNBKO C pa3pellieHusl pyKOBOIUTEIS M0Ipa3AesIEHUs WM MHOTO YIIOJIHOMOYEHHOIO
UM JIOJDKHOCTHOTO JIMIIA.

PaboTHUKM oOTAena JENOMPOM3BOACTBA M JOKYMEHTOOOOpPOTa HECYT JUCHUIUIMHAPHYIO,
aJIMUHUCTPAaTUBHYI0 M UHYI, YCTaHOBJIEHHYIO 3aKoHoJaTenbCcTBOM Poccuiickoit  denepanuu,
OTBETCTBEHHOCTb 3a HapyLIEHHE CPOKOB XpaHEHUs NOKYMEHTOB, yTpaTy U HECAHKIMOHHPOBAHHOE
YHUUYTOXEHUE CITY’KEOHBIX IOKYMEHTOB.

1.11. IIpum yTpaTe OOKYMEHTOB JEIONPOM3BOIUTENs MOApA3eIeHUs] HHDOPMHUPYET CBOETO
HEMOCPEJCTBEHHOIO0 PYKOBOIUTEIIS, I10CIIE YEr0 OPraHU3yeTcsl pO3bICK JOKYMEHTOB.

Ecin po3bicK JTOKYMEHTOB HE JaeT pe3yJibTaTa, COCTABISETCS aKT, B KOTOPOM YKa3bIBAIOTCS
JAHHBIE YTPAYEHHOI0 JIOKYMEHTA, a TakkKe 00CTOSTENIbCTBA, IPU KOTOPBIX MPOM30LLIA yTparTa, Iocie
4ero NpeANnpPUHUMAIOTCS MEPBI 110 3aMELICHUIO IaHHOT'O IOKYMEHTA 3aBEPEHHOM KOIUEH TOKyMEHTA.

1.12. IHCTpYyKIMS YTBEPXKIAETCSI MUHUCTPOM.

1.13. B mensx opraHuzanuu paboThl C JOKYMEHTaMU B CTPYKTYPHBIX IOAPA3JEICHUAX MOTYT
ObITb BBEJICHbl MHCTPYKIMM IO OpraHu3alMu paboThl C JOKYMEHTaMH, JONOJHSIOIINE HACTOSIIYIO
HNHcTpyKInio, HO HE IPOTUBOPEYALINE EH.

1.14. IlpaBuna pabGoTbl C JOKYMEHTaMH B CHUCTEME 3JIEKTPOHHOTO JOKYMEHTO000pOTa
MunucreperBa (manee — CO/) 1 MHBIX MHPOPMAITMOHHBIX CHUCTEMaX, B KOTOPBIX OCYIIECTBISETCS
co3JlaHue (BKJIIOUEHHE) U XpPaHEHUE JOKYMEHTOB, HE JI0JKHBI BXOJUTh B IPOTUBOPEUHE C NOJIOKEHUSIMU
Hactosmel MacTpykiuu (31ech U Jajiee — B ciiydae ucnoib3oBanus COJ] u MHBIX HHPOPMAIIMOHHBIX
CHCTEM /MM JasibHelIeil HeoOXOAMMOCTH UX UCIIOJIb30BaHUS).

II. lokymeHTHpPOBaHUE YIIPABJIEHYECKOM AeATeJIbHOCTH

2.1. B coorBercTBUM ¢ 3akoHonAarenbcTBOM Poccuiickoit ®enepanuu, JIOKaJIbHBIMU
HOPMAaTHUBHBIMU aKTaMi B MUHUCTEPCTBE U3AI0TCS OPTaHU3AIMOHHO-PACTIOPSAUTEIIbHBIE JOKYMEHTHI.

2.2.  OpraHu3alMOHHO-PACHOPSAAUTENbHbIE JOKYMEHTBI, CO3/1aBaeMble JUIsl JEATEIbHOCTH
MuHucTepcTBa, 10JKHBI OBITH O(OPMIIEHBI IO IIPaBUJIaM, YCTAaHOBJIEHHBIM HacTosiel MHcTpyKkuunei.

BHocuTth Kakue-nubO uCHpaBlieHUs WM J00aBlIeHUS B TMOINUCAHHbIE (YTBEP)KIECHHBIC)
JIOKYMEHTBI HE JI0ITYCKaeTCsl.

2.3. Ocobennoctu oopmiieHUs: JOKYMEHTOB, CO3/IaBa€MBIX B CTPYKTYPHBIX MOAPA3ICICHUSIX
MuHucTepcTBa, OTpAKAIONMUX CIICIUPUKY UX JCSITEIBHOCTH, a TAK)Ke MpaBuiia OpraHu3aluu padoThl C
JAHHBIMHU JIOKYMEHTaMH MOTYT YCTaHaBJIMBATbCSl OTIEIbHBIMU JIOKAIbHBIMA HOPMATUBHBIMU aKTaMH
MunucTepcTsa.

2.4. Co3nganue JOKyMeHTOB B MUHHUCTEPCTBE B cllydae ucnosib3zoBanus CO/l, B esiX NOBBILIEHUS
s dextuBHOCTH HCcTONAB30BaHus COJl, OCYHIECTBISIETCS C WCIOIb30BaHUEM I1a0JOHOB OJIAHKOB
JOKYMEHTOB ¥ IA0JIOHOB JOKYMEHTOB.

DNeKTpOHHBIE MIa0J0HBI OJTAHKOB JOKYMEHTOB JOJIKHBI OBITh UJCHTUYHBI OJJaHKaM JIOKYMEHTOB
Ha OyMa)XHOM HOCHTEJIE.

2.5. Jnga co3naHus JOKYMEHTOB, OTPAKAIOLIUX CHEHUPHUKY JESTENbHOCTH CTPYKTYPHBIX
noApaszaesieHnii MUHUCTEPCTBA, M YIPABJICHUS JaHHBIMU JOKYMEHTaMU MOT'YT MCIOJIb30BaThCs APYrUe
MH(POPMAITMOHHBIE CHCTEMBI.

2.6. loxymeHTsl MuHucTepcTBa 0QOPMIISIOTCS Ha ONaHKaX WU CTaHAAPTHBIX JIMCTax Oymaru
dbopmara A4.

2.7. JIng U3roTOBJIEHUSI JOKYMEHTOB B MUHUCTEPCTBE UCIOJIb3YIOTCS:

OJIaHK TIPHKa3a;

OJlaHK TUChbMa JUIS BEJCHHS TMEPEMUCKH C OPraHU3alusMU M TpaKJIaHaMHu, HaXOSAIIMMHUCS Ha
tepputopun Poccuiickoit denepanumu.

[To pemieHnto MUHUCTPa B MHHHCTEPCTBE MOTYT HCIIOJIB30BAThCS ApyTrue OJIaHKH: OJIaHK MUChMa
MUHUCTpPA WM WHOTO YIOJTHOMOYEHHOTO MM JUIla, OJaHK MPOTOKOJIA, OJIaHK MHCbMa CTPYKTYPHOTO
MOAPA3ACIICHUS U JIP.

Jist obopMieHUs pe30IONUi Ha JOKYMEHTe B MUHUCTEPCTBE MOTYT MCIOJIh30BATHCS OJIaHKU
PE30JIIOIUNA.

2.8. Tlpu m3gaHWm JOKYMEHTOB Ha CTAaHIAPTHBIX JIMCTAX OymMard Ha HHUX BOCIPOM3BOISATCS
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PEKBU3UTHI, HEOOXOUMBIE Ul JOKYMEHTOB KOHKPETHOTO B/ I PA3HOBUHOCTH.

2.9. Ha OnaHkax JOKyMEHTOB MUHHCTEPCTBA BOCHPOM3BOAMUTCS [ OCydapcTBEeHHBIH Tepbd
YeueHnckoit Pecry0iky B IIBETHOM BapHaHTE B COOTBETCTBUH ¢ IMyHKTOM 10 wactu 1 cratbu 7 3akoHa
YP ot 23.03.2020 Ne 16-P3.

2.10. IIpoekTupoBanue OJIAHKOB JIOKYMEHTOB OCYIIECTBISETCS B COOTBETCTBHUHU C pasjieiioM 6
I'OCT P 7.0.97-2016.

B cootBerctBuu co cratheli 12 3akona UP ot 25.04.2007 Ne 16-P3 u mynkTom 6.8 'OCT P 7.0.97-
2016 B MuHHCTEpCTBE UCMIONB3YIOTCS OJaHKH HAa PyCCKOM M YEUEHCKOM SI3bIKaxX: YIJIOBbIE (PEKBU3UTHI
OJ1aHKa pacrojararoTcs Ha OJHOM YPOBHE: Ha PYCCKOM f3BIKE — CJIEBA, HA YEUEHCKOM — CIIpaBa) WJIM
IPOOJIbHBIE (PEKBU3HUTHI OJaHKA HA PYCCKOM SI3bIKE — CBEPXY, PEKBU3UTHI OJaHKAa HAa YEUYCHCKOM SI3bIKE
— HUXE).

2.11. bnanku 10KyMEHTOB MUHHCTEPCTBA M3rOTaBIMBAIOTCS CPEJICTBAMU KOMIIBIOTEPHOU
TEXHUKH.

2.12. JIOKyMEHTBI H3TOTaBIHMBAIOTCA Ha OyMa)XHOM HoOcHTene M B (opMe DIEKTPOHHBIX
JOKYMEHTOB C COOJIIO/IEHUEM YCTAaHOBJICHHBIX IIPAaBUI OPOPMIICHHS TOKYMEHTOB.

2.13. lokymenTsl MuHUCTEpPCTBA, 0O(DOpMIICHHBIC KaK Ha OJIaHKe, Tak U 06€3 Hero, JOHKHBI IMETh
I0JIS1 HE MEHEE:

20 MM - JI€BOE;

10 MM - paBoe;

20 MM - BepXHEE;

20 MM - HUXKHEe.

B cootBerctBum ¢ mynkrom 6.1 TOCT P 7.0.97-2016 nokymenTs mutensHbIX (cBbime 10 ner)
CPOKOB XpaHEHMs JIOJKHBI UMETH JIeBO€ 1oJie He MeHee 30 MM.

2.14. JIoxyMeHTBI, H3/1aBa€Mble COBMECTHO OJHOM WM HECKOJBKUMH OpraHU3alusMu,
o(opMIISIOTCS HAa CTaHAAPTHBIX JHMCTaX OyMaru ¢ BOCIIPOM3BEICHMEM PEKBU3UTOB BCEX OpraHu3aluil,
YYaCTBYIOIINX B M3aHUU TIOKYMEHTA.

2.15. Ilpu moAroTOBKE TOKYMEHTOB JIOIYCKAETCs UCIIOIb30BaHKE JIUIIEBOI 1 000POTHON CTOPOHBI
mucTta. [lpyu 1BycTOpOHHEM CO3/1aHMU TOKYMEHTOB IIMPUHA JIEBOTO MOJIS HA JIMIIEBOM CTOPOHE JIUCTA U
IIPABOTO MOJIA HA 0O0OPOTHOI CTOPOHE JIMCTA JOJKHBI OBITH PABHBI.

2.16. Ilpu co3ganuu JOKyMEHTa Ha ABYX U 0oJiee CTpaHHIlaX BTOPYIO U MOCIEAYIOLUE CTPaHUIIbI
HyMepytoT. HoMepa cTpaHuIl TpOCTaBIISIOTCS MO CepeIMHE BEPXHETO0 MO JOKYMEeHTa Ha paccTostHun 10
MM OT BEPXHET0 Kpas JIMCTA.

2.17. [nsg W3roTOBICHHUS JOKYMEHTOB MHCIIONb3yeTCs TapHUTypa Mwmpudra 1o BeIOOPY
MunucTepcTBa, BXOAsIas B CTaHAAPTHBINA aKeT 0(PUCHOr0 IPOrpaMMHOT0 00ecreyeHusl.

Pa3zmep mpugra — Ne 12-14 nt (pasmep mpudra (kerip) usmepsiercs B MyHKTax (point); oauH
MyHKT paBeH 1/72 mioiima, umu 0,376 MM (COKpamieHue: «pt»).

[Tpu coctaBneHnM TaOIHUI] TOMYCKAeTCsl MCIOIb30BaHUEe MPU(TOB MeHbIIUX pazmepoB — Ne 10,
11 or.

2.18. AG3aHbIi OTCTYH B TEKCTE TOKyMeHTa — 1,25 cM.

3aroyioBKM pazJieioB U MOPa3/IeoB MeuaTaloTcsl ¢ a03alHbIM OTCTYIIOM WJIHM LIEHTPUPYIOTCS 110
[IUPUHE TEKCTA.

2.19. TekcTt noxyMmeHTa mevataercs depe3 1-1,5 MexcCTpouHbBIX MHTEpBana. TeKCT TOKyMEHTa
BBIPAaBHUBAETCS 110 IIUPHUHE JIUCTA.

MHorocTpouHble peKBU3UTHI NeYaTaloTcsa uyepe3 1 MEeKCTpOUYHBIH MHTEpBal, COCTaBHbIE YacTU
PEKBU3UTOB MOTYT Pa3JIENATHCS TOMOJTHUTEIBHBIM HHTEPBAJIOM.

Ecnu noxymMeHT roToBUTCS AJi U3JaHUsI C YMEHbIIEHHEM MaciuTaba, TEeKCT mevaraercs yepes 2
MHTEpBaJIA.

WNHuTepBan mexay OykBaMH B clioBax — 0ObIYHBIA. IHTEpBa Mexay cioBamu — 1 mpober.

CTpoKH pEeKBU3UTOB BBIPABHHMBAIOTCS IO JIEBOM I'paHMIIE 30HBI PACIOIOKEHUS PEKBU3UTA WU
LEHTPYIOTCA OTHOCUTEIIBHO CAMOU JUIMHHOM CTPOKHU.

JlnimHa caMoi JUTMHHOW CTPOKM PEKBU3HMTA IIPU YIJIOBOM PACIOIOKEHUU PEKBU3UTOB — He OoJiee
7,5 cm.

JlnnHa caMoil IJIMHHOM CTPOKM PEKBU3UTA IPU MPOAOJIBHOM PAaCIONIOKEHUU PEKBU3UTOB — HE
6onee 12 cm.



5

2.20. JomyckaeTcsi BBIICIATH MOJYXKHPHBIM IIPU(TOM PEKBU3HUTHI «aJpecaTy, «3arojoBOK K
TEKCTY» WJIH «IOJIIUCHY, & TAKXKE OTACTbHBIC (JparMEeHThI TEKCTA.

2.21. Ilpu mnOArOTOBKE MHOTOCTPAHUYHBIX JOKYMEHTOB O(OPMIISETCS TUTYJbHBIM JIUCT
(npunoxenue Ne 1).

2.22. CocTaB peKBU3UTOB, HCIOIb3YyEMbIX I OQPOPMIICHUS JOKYMEHTOB, ONPEAEISETCS BUIOM
(pa3HOBHIHOCTHIO) OPTaHU3ALMOHHO-PACTIOPATUTEIHHOTO TIOKYMEHTA.

2.23. Ilpu noAroToBKE JOKYMEHTOB MMHHCTEPCTBA UCHOIB3YIOTCS PEKBU3UTHI, YCTAHOBIICHHBIE
I'OCT P 7.0.97-2016:

01 — I'ocynapcTBenHnsbiii Tep0 YeueHnckoi PecryOnuku;

04 — xon hopMBI JOKYMEHTA;

05 — HauMeHOBaHKe OpraHu3aluy - aBTOpa JOKYMEHTA;

06 — HanMeHOBaHUE CTPYKTYPHOTO MOAPA3ICICHUS - aBTOPA JOKYMEHTA;

07 — HauMeHOBaHKE JOHKHOCTH JIUIA - aBTOPa JOKYMEHTA;

08 — cipaBouHBIE TaHHBIE 00 OPraHU3ALINY;

09 — HauMeHOBaHME BHUJIA TOKYMEHTA;

10 — nara fOKyMeHTa;

11 — peructpanuoHHbBII HOMEP JOKYMEHTA;

12 — ccpIKa Ha PETUCTPAIMOHHBIA HOMEP U JIaTy IMOCTYIHUBIIETO JOKYMEHTA,

13 — mecTo cocraBneHus (U31aHUA) JOKYMEHTA,

14 — rpu¢ orpanuveHus 10CTyNa K JOKYMEHTY;

15 — agpecar;

16 — rpu¢ yTBEepKICHUS JOKYMEHTA;

17 — 3aroj0BOK K TEKCTY;

18 — TexcT NOKyMeHTa;

19 — oT™MeTKa 0 IPUITOKEHHH,

20 — rpud¢ cormacoBaHuUs JOKYMEHTA;

21 — Bu3a;

22 — IOMIINCE;

23 — oTMeTKa 00 3JEKTPOHHOM MOAIHUCH;

24 — meyaTts;

25 — oTMeTKa 00 UCIIOJIHUTETIE;

26 — OTMeTKa O 3aBepeHHH KOIIHH;

27 — 0TMETKa O TIOCTYIIICHUU JIOKYMEHTA;

28 — pe3oonus;

29 — oTMETKa O KOHTPOIIE;

30 — oTMeTKa O HanpaBJICHUH JIOKYMEHTA B JIEJIO.

PacrionokeHne W TpaHUIBI 30H PEKBU3UTOB Ha OllaHkax MMUHHCTEpPCTBA TPHUBEICHHI B
npunoxenusx Ne 2 u 3.

B cootBerctBun mynktom 6.5 'OCT P 7.0.97-2016 pexBusuter 05, 06, 07, 08, 09, 13,
OTrpaHUYMUTENbHBIE OTMETKM Mg pekBusuToB 10, 11, 12 B mpeaenax rpaHull 30H pacroOXKEHUs
PEKBU3UTOB pa3MelaloTCs OTHUM U3 CIIOCOOO0B:

[IEHTPOBAHHBIM (HAYaI0 M KOHEIl KaXJOH CTPOKH PEKBU3UTOB PABHO YIAJICHBI OT T'PAHUIL 30HBI
PacToIOKeHUS! PEKBU3UTOB);

¢raroBeiM (Kakaasi CTpOKa PEKBU3UTOB HAYMHACTCS OT JICBOW TPAHUIIBI 30HBI PACIIONIOKEHUS
PEKBU3UTOB).

2.24. bnank npuka3a MUHUCTEPCTBA BKIIFOYAET CIEAYIOIIHNE PEKBU3HTHI:

rep6 Yeuenckoit Pecriy0ivku (B COOTBETCTBHH € TyHKTOM 2.9 MHCTpyKITNN);

HaWMEHOBAaHHE OpPTaHM3aIH (B COOTBETCTBUU C MyHKTOM 2.10 UHCTpYyKIINN);

HAUMEHOBAHHE BUJIA IOKYMEHTA,

OTMETKH I pa3MEIICHUS PEKBU3UTOB «JaTa JOKYMEHTa», «PETUCTPALMOHHBIA HOMEP
JIOKYMEHTAa;

MECTO COCTaBIICHUS WJIA U3JJaHUS TOKYMEHTA.

2.25. biank nuckMa MUHUCTEPCTBA BKIIKOYAET CIAEAYIOINE PEKBU3UTHI:

rep6 Yeuenckoit Pecriy0ivku (B COOTBETCTBHH € TyHKTOM 2.9 MHCTpyKIUN);
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HaWMEHOBAaHHE OpPTaHU3aIuH (B COOTBETCTBUU ¢ MyHKTOM 2.10 MHCTpYKIIHNHM);

CIIPAaBOYHBIC JAHHBIE 00 Opranu3anuu (B cOOTBeTCTBHH ¢ TyHKTOM 2.10 UHCTpyKIIMN);

OTMETKM Ul IPOCTABICHMS PEKBU3UTOB «Jara JOKYMEHTa», «PErMCTPALMOHHBIN HOMeEp
JOKYMEHTa», «CChUIKA Ha PETUCTPALIMOHHBIA HOMEP U J1aTy MOCTYIIUBLIETO TOKYMEHTa.

B Gnank nmucema JTOKHOCTHOTO Jiuia (IIpU HE0OXOAMMOCTU €ro pa3paboTKH) JOMOJHUTEIBHO
BKJIIOYAETCS PEKBU3UT «HAMMEHOBAHWE JOJDKHOCTU JIMI@», a B OJIAaHK NHCbMa CTPYKTYpHOTO
NOJIpa3/ieeHus (COBEUIATeNbHOI0, METOAUYECKOI0, SKCIIEPTHOrO MJIM UHOIO opraHa) MuHuCTEpCTBa —
HAauMEHOBAHME CTPYKTYPHOI'O IOJIpa3eCHusl.

2.26. Baytpennue 1okyMeHTbl MUHHCTEpCTBA, OpopMiIsieMble HE Ha OJIaHKE, TOJDKHBI COACPIKATh
COOTBETCTBYIOIIME BUAY JOKYMEHTA PEKBU3UTHI.

2.27. T'ep6 Yeuenckoit PecriyOnuku pasmeniaeTcss Ha OJIaHKax JOKYMEHTOB MUHHCTEPCTBA B
COOTBETCTBHUHM C ITyHKTOM 2.9 MHCTpyKLUU.

N300paxkenue repda YeueHckoit PecyOiuku momeniaercs Ha BepXHeM 1oJjie O6jaHKa JOKyMEHTa Ha
paccrosinuu 10 MM OT BEpXHETo Kpast JINCTa, 3aXBaThIBasl 4acTh pabouel 30HbI JOKYMEHTA, IEHTPOBAHO
Ha/l peKBU3UTaMU MUHHUCTEPCTBA.

2.28. Kon ¢opmbl JOKyMEHTa MpPOCTaBISETCS HAa YHU(DUIIUPOBAHHBIX (hopMax IJOKYMEHTOB B
cooTBETCTBUM ¢ OOIEPOCCUHCKUM KiIacCU(PHUKATOpoM ympaBineHueckoil njokymeHtauuu (OKY ) umm
JIOKAJIbHBIM KJIACCH(HUKATOPOM, PACIIONAraeTcsi B MPABOM BEPXHEM YTy pabodero moist JOKyMEHTa,
cocTouT U3 cioB «Dopma 1o (HauMeHoBaHME Kaccu(ukaTopa)» U HUPPOBOro Koja.

2.29. HaumenoBanue MuHucrepcTBa Ha OJlaHKE JOKYMEHTa JOJDKHO COOTBETCTBOBATh
HaUMEHOBaHMIO topuandeckoro juna B Ilomoxxkenun o MunucrepctBe. Ha OnaHkax JOKyMEHTOB
YKa3bIBaeTCs OJTHOE OpHUIInaIbHOe HAMMEHOBaHNEe MHUHUCTEPCTBA, 1101 HANMEHOBaHHEM MUHHCTEpCTBA
B CKOOKaX yKa3bIBaeTCsl COKpAlLlleHHOe HauMeHOBaHue MuHucTepcTBa, npeaycmorpentoe [lonoxenuem.

2.29. HammeHnoBaHHWe CTPYKTYpHOTO TMOJpa3JesieHUsi (B TOM YHCJIE IPEICTaBUTEIbCTBA,
KOJIJIETHAJIBHOTO, COBEIIATEIbHOTO MM WHOTO OpraHa) yKa3blBaeTcsi B OJaHKax MHceM M OJiaHKax
KOHKPETHBIX BUJIOB JOKYMEHTOB, U3[JaBA€MbIX COOTBETCTBYIOIIMMHU MOJIpa3eIEHUsIMU B COOTBETCTBUU
C JIOKaJbHBIMH HOPMAaTUBHBIMU akTamMu MuHucTepcTBa. Han HauMeHOBaHUEM CTPYKTYpPHOTO
MOJIpa3JelIeHNsl yKa3blBaeTCsl HauMMEHOBaHME MUHHUCTEpCTBA, YbHUM JEeHapTaMEHTOM, OTJIEJIOM,
KOJUIETMaJIbHBIM MJI COBELIATEIbHBIM OPraHOM JaHHOE MOIPa3IeIIEHUE SBIISIETCS.

2.30. HaumeHoBaHME AOKHOCTH JIMLIA HCIIOJIb3yeTCs B OJlaHKax NUCbMa MUHUCTpA, €ro
3aMECTUTENIEH WM MHBIX JOJDKHOCTHBIX JIMI] M pacrojaraercs noJ HauMeHoBaHueM MUHHCTEpCTBa.

2.31. CnpaBouHbIe NaHHBIE 0 MHHHCTEPCTBE YKa3bIBAIOTCS B OJIAHKAaX MUCEM M BKIIFOYAIOT:
MOYTOBBIM ajzipec MMHHUCTEPCTBA (JIOTOJIHUTENIBHO MOXET YKa3bIBaTbCsS aJpec MecTa HaXOXKJICHHs
MuHucTepcTBa, €CiIM OH HE COBIMAJAaeT C IMOYTOBBIM aJpecoMm); HoMmep TenedoHa, Qakca, aapec
3JIEKTPOHHOM MOUTHI, CETEBOH aJipec, a Takke Ko opranuzanuu no OdmepoccuiickoMmy kiaccudukaropy
npennpustuit 1 opranuzanmii (OKIIO), ocHOBHOW rocygapCTBEHHBIM perucTpalioOHHbI HOMeEp
opranuzaiuu (OI'PH) u nneHTndukanmoHHbli HOMEp HaJOrOIUIaTeNbIINKa/KOI TPUYHUHBI TTOCTAHOBKU
Ha HasoroBslit yuer (MHH/KIIIT).

B cootBercTBHM C MOAMYHKTaMM B)-3) yHKTa 22 pasaena |l IIpaBui okazanust ycinyr HOYTOBOM
CBA3HM, YTBEPXICHHBIX NPHKa30M MUHHCTEPCTBA CBA3M M MAacCOBBIX KOMMYyHUKanmii Poccuiickoit
®enepaunu ot 31.07.2014 Ne 234 (nanee — IIpaBuiia oka3zaHus yciayr IOYTOBOM CBSI3M) IOUYTOBBIN aJpec
yKa3bIBae€TCs B CIEAYIOLIEH IOCIe0BaTeIbHOCTA: HAa3BaHMWE YJUIBI, HOMEpP JOMa; Ha3BaHUE
HACEJICHHOTO MyHKTAa; Ha3BaHUE paiioHa; Ha3BaHUE CyOBEKTa; MOYTOBBINA MHJIEKC.

2.32. HanmeHoBaHME BHJA JOKYMEHTAa YKA3bIBACTCS HA BCEX JIOKYMEHTAaX, 3a HMCKIOYEHUEM
JeNOBBIX (CITYEOHBIX) MUCEM, pacrojaraeTcs 1ol HaMMEeHOBaHHEM MMHUCTEPCTBA.

2.33. Jlara mOKyMeHTa JO/DKHA COOTBETCTBOBATH JaTe MOANHUCAHUsS (YTBEPIKICHHUS) JOKYMEHTa
W4 (B IPOTOKOJIAX) JaTe COOBITHS, 3aUKCUPOBAHHOTO B JOKYMEHTE.

Jlata TOKyMEeHTa 3alIMChIBAETCS B OCIIEI0BATENBHOCTH: AEHb MECsIa, MECALL, FOJ] OTHUM U3 IBYX
CII0CO00B:

apabckumu nudpamu, pasaeaeHHbIME Toukoit: 05.06.2020;

cioBecHO-1IU(PpoBbIM criocobom: 5 urons 2020 T.

Ha noxymenTax, odopmisieMbIx Ha OJaHKe, JaTa JOKYMEHTa MPOCTABIISIETCS MO PEeKBU3UTAMH
«HaUMEHOBaHME BU/1a JOKYMEHTa» (B OJJaHKaX KOHKPETHBIX BUJIOB IOKYMEHTOB) U «CIIPAaBOYHbIE JaHHBIE
00 opranmu3anum» (B OJaHKaxX MmuceMm).
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JlaTtoil moKyMeHTa, U3/1aHHOIO COBMECTHO JIByMsI WM 0Oojiee OpraHu3alusMu (JOJKHOCTHBIMU
JIULIaMHU), SIBJISIETCA J1aTa MOAMUCAHMS JIOKYMEHTA MOCIeIHEH CTOPOHOM.

2.34. PeructpanlioHHBII HOMEp JOKyMeHTa — IUdpoBON WM OyKBEHHO-IIHM(PPOBOU
UACHTU(PUKATOP TOKYMEHTA, COCTOSIIIUI U3 MOPSAKOBOTO HOMEpPA JOKYMEHTA, KOTOPBIii, 10 yCMOTPEHHIO
MunucTepcTBa, MOXKET JOMOJHATHCS LUPPOBBIMU WIM OyKBEHHBIMM KOJaMHU (MHIEKCaMH) B
COOTBETCTBHUH C MCIIOJIb3YEMBIMH KJIACCH(PHKATOPAMHU.

Ha nokymeHTe, cOCTaBI€HHOM COBMECTHO C OAHOHM M Oojiee OpraHm3alusiMH, IPOCTABISIOTCS
perucTpalioHHbBIe HOMEpa AOKYMEHTa, NMPUCBOEHHBbIC KaXIOW W3 opraHu3auuii. PerumcrpanmoHHbie
HOMEpa HPOCTABISAIOTCS B INOPSAKE yKa3aHUs HAaUMEHOBAaHMH OpraHu3alMii B 3aroJIOBOYHOM 4acTH
(mpeamOyJie) JOKyMEHTa U OTICIAIOTCS APYT OT Apyra KOCOM YepTOi.

2.35. Ccplika Ha perucTpaliOHHBIA HOMEp U JaTy MOCTYNMBIIETro JAOKYMEHTA, COCTOALIAs M3
PETUCTPAIIMOHHOTO HOMEPA M JaThl BXOJAIIETO JOKYMEHTa, Ha KOTOPBIH TaeTcs OTBET, MPOCTABIISETCS B
Bujie orMeTku «Ha Ne ... ot ...» B Gi1aHKe nmHchbMa.

2.36. B TekcT mmchMa-oTBETa CBEACHUS O PErMCTPAllMOHHOM HOMEpE M JlaTe IOCTYIHBILIErO
MUCbMA HE BKJIIOYAIOTCS.

2.37. Mecto cocraBieHus (M3maHUs) JOKYMEHTa YKa3bIBAaeTCs BO BCEX IOKYMEHTaX, KpoMme
JeNOBbIX (CyKeOHBIX) MHCEM, BHYTPEHHUX HH(POPMALMOHHO-CIIPABOYHBIX JIOKYMEHTOB, a TaKXe€ B
cllydae, eCJIi MECTO HaX0)KJICHHs OPTraHU3allii BXOJIUT B €€ HANMEHOBaHUE.

2.38. Mecro coctaBiieHUs (M34aHUS) JOKYMEHTa YKa3blBae€TCsl B COOTBETCTBUU C IPUHATHIM
aJIMUHUCTPATUBHO-TEPPUTOPHUATHHBIM JEIICHUEM.

2.39. I'pud orpannueHust AOCTyNa K JOKYMEHTY IPOCTABJISIETCS B IPABOM BEPXHEM YTy IIEPBOTO
JUCTa JTOKyMEHTa (TIPOEKTa JOKYMEHTA, COMPOBOAUTEIIFHOTO MHCbMa K JIOKYMEHTY) OT TpaHHIIBI
BEPXHEro MOJs IpU HaIMYUM B JOKyMEHTe HMH(OpMAIMM, JOCTYN K KOTOPOH OrpaHWYMBAETCs B
COOTBETCTBHUH C 3aKOHOJATENLCTBOM Poccuiickont denepannu.

Bunsl ucnonb3zyembix B MuHHCTEpCTBE IpU(OB OTpaHUYEHUS JOCTYIIA TOJKHBI COOTBETCTBOBATH
3aKOHOJIATEIILHBIM U MHBIM HOPMAaTHBHBIM TPAaBOBBIM akTaM Poccuiickoit denepannu U JODKHBI OBITH
3aKpeIUIeHbI B JIOKAJIbHBIX HOPMAaTUBHBIX akTaX. [ pud orpaHnyeHus 10cTymna K J0KyMEeHTY oopMiIsieTcs
C TOMETKOM «/[7151 CiyKe€OHOTO MOJTB30BAHUS.

2.40. AnpecaT — peKBH3MT, MCIOJIb3YEMbIH MpU O(OPMIIEHUH JIENOBBIX (CIIY>KEOHBIX) MHCEM,
BHYTPEHHUX WH(OPMAIIMOHHO-CIIPABOYHBIX JOKYMEHTOB.

AnpecaToM JOKYMEHTa MOXET ObITh OpraHu3alus, CTPYKTypHOE HOJpa3iesieHue OpraHnu3aluiy,
JOJDKHOCTHOE WK (PU3UYECKOE JIHIIO.

PexBu3utr «aapecar» odopmisiercss Ha OaHKe C YIVIOBBIM PacIOIOKEHUEM PEKBU3UTOB — B
BEpXHEH MpaBoii 4aCTH TOKYMEHTa, Ha OJIAHKE C IPO/I0JIEHBIM PACIIONIOKEHUEM PEKBU3UTOB — CIIpaBa Mo/
pexBu3nTamu 61aHka. CTpOKU peKBU3UTA «aJipecaTy BRIPAaBHUBAIOTCS 110 JIECBOMY Kparo UJIH LIEHTPYIOTCS
OTHOCHTEJIBHO CaMOW JIJTMHHOM CTPOKH.

[Ipu agpecoBaHUM JOKYMEHTa PYKOBOIHMTENIO (3aMECTHTENI0 PYKOBOJUTENS) OpraHU3aluu
VKa3bIBAIOTCS B JaTeIbHOM TIaJie)ke HAMMEHOBAHHME JOJDKHOCTH PYKOBOIHTENS (3aMECTHUTENsS
PYKOBOJIUTEIS), BKITIOUAIOIIee HAMMEHOBaHHUE OpraHu3annu, aMUINI0, THULUAIIBI T0JKHOCTHOTO JIMLA.
Hamnpuwmep:

PykoBoautento denepanbHOro
apXMWBHOTO areHTCTBA
dammana 1.0.

[Ipu anmpecoBaHMH MUChMa B OPraHMU3aIMIO0 YKAa3bIBAETCSl €€ IOJHOE WM COKpAaLIEHHOE
HAaUMEHOBAHHUE B UMEHUTEILHOM IMaJIEXKeE.

[Ipu anpecoBaHMM JOKyMEHTa B CTPYKTYpHOE IMOJApa3JeleHHe OpraHu3allid B DPEKBU3UTE
«azapecaTy yKa3bpIBalOTCA B UMEHUTEIIbHOM 11a/1e’K€ HAMMEHOBAHHUE OpTraHu3allii, HUXKE — HAUMEHOBaHUE
CTPYKTypHOT0 nozpasnaeienus. Hampumep:



AnmvuHucTpanus [ 'naBsl u
[IpaBurenscTBa
Yeuenckoii PecryOmmku

JlemapTamMeHT 10 B3aUMOJICHCTBUIO
C OpraHaMy MECTHOT'O CaMOYTPABIICHUS

IIpn anpecoBaHMM NHUCbMa PYKOBOJUTEIK CTPYKTYPHOIO IIOAPA3ACICHUsS YKa3bIBaKOTCA B
MMEHUTEIBHOM I1aJIe)K€ HAaMMEHOBAaHHWE OPraHU3alluy, HUXKE — B JATEJIbHOM IaJIeKe HAMMEHOBAHUE
JOJDKHOCTH PYKOBOJMTENS, BKIIOYAIONIEe HAMMEHOBAHHWE CTPYKTYpHOTO TMOApA3ZeNeHHs, (aMUIHIO,
nHunuanel. Hanpumep:

Anmunuctpanus I 'nasel n
IIpaBuTenscTBa
Yeuenckoit Pecrybnuku

JupekTopy AemaprameHTa
JIOKYMEHTAIlMOHHOTO 00eceueHus
damunna U.0.

[lepen ¢damunmeil MTOMKHOCTHOTO JIMIIA JOIMYCKAeTCs YMNOTPeONsITh COKpallleHHuE «r-Hy»
(rocnoiMHy), €ClI aapecaT MY>KUYHHA, WIIH «T-3Ke» (TOCIOXKE), €CIIH aJipecaT KeHIIMHA, HalpuMep:

r-uy ®amunus 1.0.
r-xe Gamummg U.0.

IIpn pacceuike MOKyYMEHTa Tpylnmne OpraHu3aluid OJHOrO0 TUIAa WIM B CTPYKTypHBIE
MOJIpa3/ieIeHus OJJHOM OpraHM3aluu, agpecaT yKasbiBaercsi 0000menHo. Hampumep:

PykoBoautensm ¢unnanos
ObY «HauMeHOBaHUE OpraHU3alum»

HJIn:

PykoBomuTensiMm yrpaBieHUN U OTAENOB
OBbY «HamMeHoBaHuEe OpraHu3alum)

[Ipu pacceuike TOKyMEHTa HE BCEM OpPTraHM3AIUSAM WIH CTPYKTYPHBIM IMOJpa3IeICHHSIM MO
PEKBU3HTOM «AJpecar» B CKOOKaxX yKa3bIBaeTcs: «(Io crucky)». Hampumep:

I'maBam agMuHUCTpaLMi
MYHHIUIATBEHBIX PAOHOB
Yeuenckoit Pecriybnuku
(o cnucky)

CHOHCOK pacChUIKU COCTABISAETCS UCTIOIHUTEIIEM.

Ecnu nucbMo HampaBisieTcsl B OpraHu3aIiiio Wik JOJDKHOCTHOMY JIMITY M JIUISl CBEICHHS €1Ie Py
opraHH3aum71 W JOJIKHOCTHBIX JIMII, 06]]_[68 KOJINYECTBO a;[pecaTOB HC OOJIDKHO 6LITI> 60.]166 ‘-ICTLIpCX,
IIPU ATOM OCHOBHOM aJipecaT yKa3bIBAETCs MEPBBIM, CIIOBO «Komus» rmepea BTOpbIM, TPETHHUM, Y€TBEPTHIM
aJpecaraMy HE MeYaTaeTcsl.

B cocraB pexBusuTa «Aapecar» MOXET BXOAUTH MOYTOBBIN afpec. JIEMEHThI IOYTOBOIO ajJpeca
YKa3bIBalOTCA B I1OCJIEI0BATENIbHOCTH, YCTAHOBJIEHHOM MyHKTOM 22 [IpaBui oka3zaHus yciyr O4TOBOM

CBSI3U:
a) I FOPUINYECKOTO JIMIA — TOJTHOE WM COKpAIlleHHOe HauMEHOBaHUE (IIPU HAIMYWH), IS



9

rpakJaHuHa — GaMUIus, UMsI, OTUYECTBO (TIOCTIEHEE TIPH HAJTMYHUH);

0) OaHKOBCKHE PEKBU3UTHI (/17151 IOYTOBBIX [IEPEBOIOB, HAIIPABJIAEMBIX IOPUANUECKOMY JIUILY WIN
MPUHUMAEMBIX OT IOPUIUYECKOrO JIHIA);

B) Ha3BaHUE YJIMIIBI, HOMEp JJOMa, HOMEp KBapTUPBHI;

') Ha3BaHHE HACEJICHHOI O yHKTA,

1) Ha3BaHHUE palioHa;

€) Ha3BaHME PECITyOJIMKH, Kpasi, 00J1aCTH, aBTOHOMHOT'O OKpyTa (00J1acTH);

K) Ha3BaHUE CTpaHbl (7151 MEKYHAPOIHBIX IIOYTOBBIX OTIPABIEHUI);

3) OYTOBBIN UHJIEKC.

[TouToBBI azpec HE yKa3bIBAaeTCAd B JOKYMEHTAaX, HANpaBIIIEMBIX B BBICIINE OPraHbl BIIACTH,
BBIIIECTOSIIIIME OPraHU3aIUH, TOBEAOMCTBEHHbIE OpraHU3alluu U MOCTOSIHHBIM KOPPECIOHIEHTaM (3a
HCKJIIOUEHUEM HaIIpaBJICHUs [IMCEM YKa3aHHBIM aJipecaTaM B KOHBEPTaX C IPO3PAYHbIMU OKHAMMU).

[Tpu oTmipaBKe NMchMa Mo 3JEKTPOHHOM oUTe WK (PaKCUMUIBHOM CBsA3H (0€3 TOCHUIKH MO TOYTE)
MIOYTOBBIN aJipec He yKa3biBaeTcs. [Ipn HeoOX0AMMOCTH MOKET OBITh YKa3aH 3JICKTPOHHBIN aapec (HoMep
tenedona/paxca). Hanpumep:

I'BY «HanMenoBanue opraHu3anum»
DJIEKTPOHHBIN aapec

2.41. I'pud yTBepxkaeHUs NOKYMEHTa MPOCTABIISIETCS Ha JTOKYMEHTaX B IIPaBOM BEPXHEM YTy
nepBoro jucra AokyMeHTa. CTpOKM peKBH3UTa BBIPABHUBAIOTCA 110 JIEBOMY Kparo WM LEHTPYHOTCS
OTHOCHUTEJIBHO CaMOM JIJIMHHOW CTPOKH.

[lpr yTBepXKAEHWU JTOKYMEHTa COOCTBEHHOPYYHOH MMOIMUCHIO JOJDKHOCTHOTO JMIa Tpud
yTBepkACHUs cocTOUT U3 cioBa «Y TBEPKJIAIO», HanMeHOBaHMsI JOJKHOCTH JIMIA, YTBEPKIAIOIETO
JOKYMEHT, €To MOANKNCH, MTHUINAJIOB, paMUIINU U JaThl yTBepxkaAeHus. Hanpumep:

YTBEPX/IAIO

MUHUCTpP CTPOUTENBCTBA U KUIIUILHO-
KOMMYHAJIBHOTO X03511icTBa YeueHCKou
PecniyOnuku

IToamuce 1.0. ®amunusa

JlaTa

[Tpu yTBEp>KICHUH TOKyMEHTA PACTIOPSIUTEIHHBIM JOKYMEHTOM TpU( yTBEPKACHUSI COCTOUT U3
cnmoBa «YTBEPXIEH» («YTBEPXIAEHA», «YTBEPXIEHbl» wm «YTBEPXIEHOY),
COrJJacOBaHHOTO C HAMMEHOBAaHMEM BHJA  YTBEPXKJAEMOro  JIOKYMEHTa, Ha3BaHUSA  BHJA
pacmopsIIUTEIHHOTO IOKyMEHTa B TBOPUTEIILHOM TajIeke, ero aThl, HoMepa. Hanpumep:

(Permament) YTBEPX/IEH
pHUKa30M MUHHUCTEPCTBA
CTPOMTENHCTBA M KUIUIITHO-
KOMMYHAJIBHOTO X03sICTBa
Yeuenckoit Pecrybnuku
ot 05 deBpamnst 2020 r. Ne 12

WJIN:

(ITpaBuna) YTBEPXJIEHBI
IIpuKa3oM MuHucrepcTa
CTPOUTENILCTBA U KUITUIIIHO-
KOMMYHaJIBHOT'O X035MCTBa

Yeuenckoii PecrryOnuku
ot 05.02.2020 Ne 13
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[Tpu yTBEpXI€HUM JOKYMEHTA KOJUIETHAIbHBIM, COBEILATEIbHBIM WIIM UHBIM OPIaHOM, PELICHUS
KOTOPOro (DUKCUPYIOTCS B MPOTOKOJE, B TPH(E YTBEPKACHUS yKA3bIBACTCS HAaUMEHOBAaHHE OpraHa, B
ckoOKax JaTa u Homep npotokosa. Hanpumep:

(ITomoxxerne) YTBEPXJIEHO
Komuccuei o npoTuBoIeHCTBUIO
Koppynuuu B MUHHCTEpCTBE
CTPOUTENHCTBA U KUIUIIHO-
KOMMYHaJIBHOT'O X03sICTBa
Yeuenckoit PecriyOnuku n
[I0JIBE€ZIOMCTBEHHBIX MPEANPUATUAX
U YUPEKICHUIX
(mpotokoi ot 11.01.2021 Ne 1)

2.42. 3aroJoBOK K TEKCTY — KpaTKOe CoJiep>KaHue TOKyMeHTa. Eciu 3aronoBok K TEKCTy OTBEYaeT
Ha BOIPOC «0 uyeM?», OH HauuHaeTcs ¢ npemsiora «O» («O6»). Eciu 3aroioBok K TEKCTy OTBEYAaeT HA
BOIIPOC «Yero?», OH COCTABIISIET OJIHO 1IeJI0€ C Ha3BaHUEM BUa JoKyMeHTa. Hanmpumep:

npuka3s (o 4€ém?) 0 co3JaHUM ATTECTALIMOHHON KOMUCCUU

nucbMo (0 u€M?) 0 IpeaoCTaBICHUH HHPOPMALTUH

akT (4ero?) npuema-nepenadu aei

MPOTOKOII (4ero?) 3aceianus SKCIIEPTHON KOMHCCUU

3aroJ0BOK K TEKCTY 0()OpMIIIETCS MO/ PEKBU3UTaMU OJIaHKa CJIeBa, OT TPAHMIIBI JIEBOTO TOJIS.

2.43. TekcT AOKyMEHTa COCTaBIIIETCS HA TOCyIapcTBEHHOM s3bike Poccuiickoit @enepanun u
rocy/1apCTBEHHbIX sA3blkax YeueHckoi PecnyOmnuku B cooTBeTcTBUM cO craTthsiMu 12, 13 3akona YP ot
25.04.2007 Ne 16-P3.

TekcT ToKyMeHTa 10JIKeH ObITh COCTaBJIEH IPaMOTHO, SICHO, TOHSITHO U 110 BO3MOYXXHOCTHU KPAaTKOo.
TexkcT qOKyMeHTa JOJDKEH CoJepXkaTh TOCTOBEPHYIO M aKTyallbHYI0 MH(OPMAIUIO, JOCTaTOYHYIO IS
MIPUHSATHS PEIICHUN WM UX UCIIOJIHEHUS, HE TOJIKEH JIOMYCKATh Pa3IMYHbIX TOJIKOBAaHUI.

B Tekcre [OKyMeHTa, NOArOTOBICEHHOM Ha OCHOBAaHMM 3aKOHOJATENBbHBIX WM HHBIX
HOPMAaTUBHBIX MPABOBBIX AKTOB, paHEe M3JAHHBIX PACHOPSIUTENIbHBIX JOKYMEHTOB, YKa3bIBAIOTCSA MX
PEKBU3UTBHI:

HAaUMEHOBAHME JOKyMEHTa, HAaUMEHOBAHHWE OpraHa BIACTU (OpraHu3aluu), H3aBIIEro(ei)
JOKYMEHT, J1aTa JJOKyMEHTA, PETUCTPALlMOHHBIA HOMEP TOKYMEHTA, 3ar0JI0OBOK K TEKCTY;

HAaUMEHOBAHME OpraHW3alMy WM JOJDKHOCTHOTO JIMLA, YTBEPAMBILErO JOKYMEHT, Jara
YTBEPKACHUSI TOKYMEHTA.

TekcT JOKyMeHTa MOXKET COZIepKaTh pas/ieibl, MOApa3elibl, MyHKThI, HOJNYHKTbI, HyMepyeMble
apabckuMu UdpaMu. YpoBHEH pyOpuKallui TEKCTa He I0JKHO ObITh Oosiee YeThIpex.

TekcT TOKyMeHTa U3J1araeTcs:

B IIpUKa3axX, W3JaHHBIX €IUHOJMYHO, — OT IEPBOr0 JIMLIA EIWHCTBEHHOIO 4YHCIIa
(«..MpHUKa3blBawY);

B NPUKa3ax, M3JAaHHBIX COBMECTHO ABYMS WM Oojiee OpraHM3alMsMd, — OT MEPBOTO JHUIA
MHOECTBEHHOTO YHCA («... TP UK a3 bl B a € M»);

B IPOTOKOJAaX 3aceJaHuil — OT TpeThero juia MHOkecTBeHHOro umcia («CJIYILIAJIN,
«BBICTYTIUJIN», « I TOCTAHOBWJINY» nnn « PEILTNIIN);

B JICJIOBBIX MHUCbMax, O(GOPMIICHHbIX Ha OJaHkax MUHHUCTEPCTBA, - OT MEPBOTO JHIA
MHOKECTBEHHOT0 uucia (IpOCUM, HallpaBisieM, MpejaraeM) Uid OT TPEThEro JIMIA €AMHCTBEHHOTO
yrcna («KMUHHCTEPCTBO ... HE BO3paXkaeT...», « MUHHCTEPCTBO CYMTAET BO3MOXKHBIM...»);

B JICNIOBBIX NHUChMaxX, O(QOPMIICHHBIX Ha JODKHOCTHBIX OJlaHKax, - OT TMEpBOro Jinla
€IMHCTBEHHOT'O YHCIIA («IIPOIILY...», KIPEIIAra...»);

B JIOKJIQJHBIX U CIIY’)KEOHBIX 3alMCKax, 3asABJICHUSAX — OT MEPBOTO JIMIA €AUHCTBEHHOTO YHCIIA
(«mpory...», «CUATAI0 HEOOXOUMBIM...»);

B JIOKyMEHTaX, YCTaHaBIMBAaOMUX (yHKIMH (00S3aHHOCTH), MpaBa W OTBETCTBEHHOCTH
CTPYKTYPHBIX MOJpa3AeaeHH, pAOOTHUKOB (TIOJIOKEHUE, MHCTPYKLHUS), @ TAK)KE COJEPKAIINX OMKMCAaHUE
CUTyaluid, aHanu3 (akTOB W BBIBOJBI (aKT, CIpaBKa), UCIOJIb3yeTcsl (hopMa HM3I0XKEHUS TEKCTa OT
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TPEThEro JIMIA €IWHCTBEHHOTO WJIM MHOXKECTBEHHOIO uHcia («OTAENT OCYLIECTBIAET (PYHKIIHH...»,
«KOMHCCHS ITPOBEJIA TPOBEPKY...»).

[Ipu moaroToBke TEKCTa AOKYMEHTa CleQyeT COOJoJaTh MpaBHJia HAMUCAHHS O(PHUIIMATBHBIX
HAaUMEHOBAHMA, YUCITUTEIILHBIX U CIMHUI] U3MEPEHUS.

B TekcTax IOKyMEHTOB YIOTPEOJSIOTCS OOIIEHPHHAThIE a0OpeBHATYphl M TpaduvecKue
COKpAILCHHS.

[Tpu yxazanuu B TekcTe aMUIMK JIUIAa UHULUAJIBI CTaBITCS 1ocie GaMuInm.

B nenoBbix (city»eOHBIX) MTUChMaX UCIOJIb3YIOTCS:

BCTYNUTEIbHOE OOpalleHue:

YBaxaeMmblii rocioaus [Ipeacenarens!
VYBaxkaemblii rocriogud Munuctp!
VBakaemblil rocnoauH MBaHoB!
YBakaemas rocnioxxa [letposa!
VYBaxkaemblii Ban [lerpoBuu!
VBaxxacmas Auna Hukoiracsua!
VBaskaemeble rocmoja!

3aKIIIOYMTENIbHAs ATUKETHAs (Ppa3a: «C yBaKEHUEM, ...».

HammeHoBaH#ue MOIKHOCTH B OOpaIIeHWH MUIIETCS C MPONMUCHON OYKBBI, B OOpaIIeHUH 10
(bamMHIUM HHULMATIBI JIMLA HE YKa3bIBAIOTCS.

2.44. OtMeTKa 0 IPUITIOKEHUU COJIEPKUT CBEACHUS O JOKYMEHTE (OKyMEHTax), IpuaaraéMom K
COIIPOBOJIUTENILHOMY MHCBbMY, MHOMY HH(OPMAIMOHHO-CIPAaBOYHOMY JOKYMEHTY, WJIM O TOM, YTO
JOKYMEHT SIBJISIETCSI IPUIJIOKEHUEM K OCHOBHOMY JIOKYMEHTY (HOPMaTUBHOMY, PaclOpsIAUTEIbHOMY UITU
UHOMY).

B conpoBoauTenbHBIX MUCbMaxX U IPYTUX HHPOPMAIIMOHHO-CIIPABOYHBIX TOKYMEHTaX OTMETKA O
HNPUIIOKEHUN 0(hOPMIISIETCS IO TEKCTOM OT T'PaHMIIBI JIEBOT'O MOJIS CIEAYIOUMM 00pa3oMm:

€CJIU TPUJIO’KEHUE HAa3BAHO B TEKCTE:

[Ipunoxxenue: Ha 2 1. B 1 9K3.
€CITM TIPUJIO’KEHUE HE Ha3BaHO B TEKCTE MIIU €CITH MPUIIOKESHUH HECKOJIBKO!
[Ipunoxenue: 1. IlomoxxeHnne o0 KOMHCCHH. .. HA 5 1. B 1 9K3.
2. CrpaBKa 0 KaJIpOBOM COCTaBe YTIpaBJIEHUS] pETHOHAIBLHOTO
KpeIuTOBaHus Ha 2 J1. B 1 3K3.
€CJTM MPUJIOKEHHE (MMPUIIOKEHHUS) COPOITIOPOBAHO(BI):
[Ipunoxenue: B 2 7K3.

[Ipunoxenue: oT4eT 00 OCHOBHOM JEATEIHHOCTH B 2 IK3.

€CJIM JIOKYMEHT, SBJISIOMIMICS TNPUIIOKEHUEM, HMEET NPUJIOKEHUS C CaMOCTOSATEIbHON
HyMepaluei CTpaHull;:

[Tpunoxenue: norosop okazanus yciyr ot 05.09.2020 Ne 32-17/72 u npunoxeHus
K HEMY, BCEro Ha 7 JI.

CCJIM MMUCbMO HAIpPaBJIACTCA HCCKOJIBKUM aJipecaTaM, a JOKYMCHT-TIPHUJIOKCHUC TOJIBKO IICPBOMY
azpecary:

[Ipunoxenue: Ha 3 71. B 1 3K3. TOJIBKO B MEPBBIN azipec.
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€CIi TPWIOKEHHEM SBISIOTCA JOKYMEHTBI, 3alHcaHHble Ha (u3ndecku 000co0IeHHBIN
3JIEKTPOHHBIA HOCHUTEIIb:

[Tpunoxxenne: DVD-R B 1 3k3.

[Ipu »>TOoM Ha BKIanbime (KOHBEPTE), B KOTOPBIM IMOMEIIAETCS HOCHTENb, YKa3bIBAIOTCS
HaMMEHOBAHMS JTOKYMEHTOB, 3alIICAHHBIX Ha HOCHTEIb, UMEHA (ailyioB, 00beM B OaiiTax.

B pacnopsianTenbHBIX JOKyMEHTaX (MpHKa3aX, paclopsiKeHUSX MOCTAaHOBJICHUSX), JOTOBOpax,
MOJIOKEHUSIX, TPaBHJIaX, MHCTPYKIMAX M APYTHX JOKYMEHTaX OTMETKa O MPHIIOKEHUU odopmiseTcs
CIIeyrOIUM 00pa3om:

B TEKCTE JIOKYMEHTA IIPU IIEPBOM YIOMHUHAHUH JOKYMEHTA-TIPHIIOKEHHUS B CKOOKAX yKa3bIBAETCSL:
...(mpuoxxeHue) wi ... (npuinoxxerue 1), (mpunoxenue Ne 1);

Ha [IEPBOM JIUCTE JIOKYMEHTA-TIPUIIOKEHUS B IPAaBOM BEPXHEM YTITy yKa3bIBACTCS:

[Tpunoxxenune Ne 2

K IIpHKa3y MUHHCTEpPCTBA CTPOUTENBCTBA
1 KWIMIIHO-KOMMYHaJIBHOT'O XO351CTBa
Yeuenckoit PecryOnuku

ot 10.01.2021 Ne 5

Ecnu npuinoxeHreM K pacliopsIUTEIbHOMY TOKYMEHTY SIBJIA€TCS JIOKAJIbHBIA HOPMATHBHBIN aKT
WIM UHOW JOKYMEHT, YTBEPXKIAE€MbIi JaHHBIM PaCHOPSAOUTEIBHBIM JOKYMEHTOM, Ha IEPBOM JINCTE
MIPUJIOXKEHHUS IPOCTABIISAETCSI OTMETKA O MPHUJIOKEHUH (0€3 CChUIKM Ha paclopsiAUTEIbHBINA JOKYMEHT) U
rpud yTBEpXKIEHHUsS, B KOTOPOM YKAa3bIBAIOTCS IAaHHBIE PACHOPSAUTENIBHOTO JOKYMEHTa, KOTOPhIM
YTBEpXKJICH TOKyMEHT-IIpuiioxkenue. Hampumep:

[Ipunoxenne Ne |

YTBEPXJEHO
IIpUKa30M MHUHHUCTEPCTBA CTPOUTENLCTBA
1 KWIMIIHO-KOMMYHaJIBbHOTO XO35IIICTBa

YeueHnckoit PecriyOmmku
ot 18.01.2020 Ne 10

2.45. I'pud cormacoBaHUs IPOCTABIIICTCS HA JTOKYMEHTE B CIIydae €ro BHEITHEr0 COTJIacoBaHUS
(cormacoBaHue C OpraHaMH BJIACTH, UHBIMU OPraHU3alusIiMu, JOIKHOCTHBIMU JTUIIAMU ).

['pud cormacoBanus B 3aBUCUMOCTH OT BHJIa JOKyMEHTa U OCOOCHHOCTEHN eTr0 0POPMIICHHUS MOXKET
MPOCTABIISITHCS:

Ha TIEPBOM JINCTE IOKYMEHTA (€CJIM IOKYMEHT UMEET TUTYJIHHBIA JIUCT, — HA TUTYJILHOM JINCTE) B
JIEBOM BEPXHEM YTy Ha YpOBHE rpuda yTBEpKACHUS WU MOJ HAMMEHOBAHUEM JOKYMEHTa OJIMKe K
HUKHEMY TOJIIO);

Ha MOCJIETHEM JIUCTE TOKYMEHTA MO TEKCTOM;

Ha JINCTE COTJIACOBaHMSI, SBJIIOIIEMCS] HEOTHEMIIEMOM YacThIO JOKYMEHTA.

I'pud cormacoBanust coctout u3 cinoBa «COI'JTACOBAHO», nOomKHOCTH NUIA, C KOTOPBIM
COTJIaCOBaH JIOKYMEHT (BKJIFOYAasT HAMMEHOBAaHWE OPTraHU3allMH), €ro COOCTBEHHOPYYHOW TMOJIHCH,
WHUIMAIOB, (aMIIUU, 1aThl coracoBanus. Hampumep:

COI''TACOBAHO
PykoBonurens AaMuHUCTpauu
I'naBe1 u [IpaBuTenscTBa
Yeuenckoit PecrryOnmku
IToamuce 1.0. ®amnnus
Hara
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Ecnu cormacoBanue oCymiecTBiIsIeTCs KOJUIETHaIbHBIM, COBEIIATEIbHBIM WM HHBIM OPraHOM, B
rpude coriacoBaHUsl YKa3bIBAIOTCS CBEACHHUS 00 OpraHe, COTJIaCOBaBIIEM JOKYMEHT, JaTe M HOMeEpe
MIPOTOKOJIA, B KOTOPOM 3a(UKCHPOBAHO PELICHHE O coriacoBaHuu. Eciu cormacoBanue ocyIiecTBIseTCs
MUCbMOM, YKa3bIBAIOTCS BUJI JOKYMEHTA, HAMMEHOBAHUE OpraHU3alliK, COIJIACOBABIIECH IOKYMEHT, AaTa
1 HoMep nucbMa. Hanmpumep:

COI'JTACOBAHO
DKCHEPTHO-MIPOBEPOYHON KOMUCCUEH
(OIIK) ApxuBHOTO yIpaBiICHUS

[TpaButenbcTBa Yeuenckoi Pecrybnuku
(mporokoa ot 25.02.2020 Ne 2)

COI'NTACOBAHO
nuceMoM deiepanbHOro apXUBHOTO

arenrctBa (Pocapxusa)
ot 28.01.2020 Ne 16

2.46. BHyTpeHHee coriacoBaHue JOKyMeHTa opopmiisieTcs Bu3oi. Bu3za BeipakaeT MHEHHE JINLIA,
BU3UPYIOLIETO MPOEKT JOKYMEHTA, H BKJIIOYAET: JODKHOCTD JIMIA, BU3UPYIOUIETO TOKYMEHT, HOIHUCH,
pacmudpoBKy moanucy (MHALIKANIGL, (HaMIIINIO) U AaTy BU3HpoBaHus. Hampumep:

HavanpHuk oTaena neinonpon3BoicTBa
Iloamnuce N.0. damunus
Hara

[Tpu HanmMuuu 3aMe4YaHuil K JOKYMEHTY BU3Y O(POPMIISIOT CIEAYIOIIUM 00pa3oMm:

3ameuyaHusi IPUIIAratoTCsl.
Hauvanbauk otnena ...
[Togmucs U.O. Gamumnus
ara

B nokymeHTax, NOAJMHHUKUA KOTOPBIX XpaHATCS B MHHHCTEPCTBE, BU3blI NPOCTABISAIOT HA
MOCJIEAHEM JIMCTE JOKYMEHTA MO/ MOAMKNCHI0, Ha 000pOTE MOCIEAHETO JUCTA MOAJUHHUKA JOKYMEHTa
WM Ha JIMCTE COTJIacCOBaHUs (BU3MPOBAHUS ), IPUIAra€MOM K JOKYMEHTY.

B ucxondunmx 10KyMeHTax BU3bI IPOCTABIISIIOTCS Ha IK3EMILISIpaxX JOKYMEHTOB, TOMEIIAEMbIX B
pi () (o)

[To yemoTpenuto MuHuCTEpCTBAa MOYKET IPUMEHSTHCS MOJTUCTHOE BUSUPOBAaHUE TOKYMEHTA U €r0
MIPUIIOKEHUN.

CornacoBaHue MPOEKTOB IOKYMEHTOB (BHEIIHEE, BHYTPEHHEE) OCYIIECTBISETCS B COOTBETCTBUU
c nyHktamu 4.1 - 4.11 nacrosmeit Unctpykimu.

2.47. lloanuce BKIIFOYAET: HAMMEHOBAHUE JOJDKHOCTH JIMIA, MMOAIUCHIBAIOLIETO JOKYMEHT, €ro
COOCTBEHHOPYYHYIO MOJAMKCh, MHULIMAIBI, (hamuiuio. Hanpumep:

Munuctp Iloamuce 1.0. ®amunusa

Eciu nmokymeHT odopmieH He Ha OnaHKe, B HaWMEHOBAHHE JOJDKHOCTH BKJIFOYAETCS
HanMeHoBaHue MunuctepctBa. Hanpumep:

MuHHCTP CTPOUTENBCTBA U
KWIMIIHO-KOMMYHaJIbHOT'O X035I1ICTBA
Yeuenckoit Pecrybnuku [Moanuce N.0. ®amunus
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[Tpu opopmneHnn nokyMeHTa Ha OJaHKE JOKHOCTHOTO JIUIA TOJDKHOCTD ATOTO JIUIA B MOITUCH
HE yKa3bIBaeTCsl.

Iloanuce N.0. ®amunus
[Ipu nmoanucaHuM AOKYMEHTa HECKOJIbKUMH JOKHOCTHBIMHU JIMIIAMH, 3aHMUMAIOIIUMH Pa3HOE

MOJIOXKEHUE, WX MOJIITMCHU PACIIONaraloTcsl OJHA MO APYTroi B MOCIEeI0BAaTEIbHOCTH, COOTBETCTBYIOLIEH
CTaTyCy JOJIKHOCTH.

Hanpumep:
Munuctp ITognuce N.0. ®amunus
IlepBbIil 3aMeCTUTENIL MUHUCTPA [Tognuce N.0. ®amunus

HpI/I MOANMCaHUM JOKYMCHTA HCCKOJIbBKUMH JIMIAMHU PaBHBIX I[OJDKHOCT@fI ux IMnoAIruCH
pacnoJjrararoTcsa Ha OJHOM YPOBHC. HaHpHMep:

Hauansuuk otaena Hauansuuk otaena
COIMAIbHO-KYJIbTYPHOU JESATEIHBHOCTH HCKYCCTB M YUCOHBIX 3aBEJICHUM
IToamuce N.0. Gamunug IToamnuce HN.0. Gamunug

B nokymeHTax, MoAroTOBIEHHBIX KOMUCCHUEW, B MOJIMCH YKAa3bIBA€TCS CTATyC JIMIA B COCTaBe
komuccun. Hanmpumep:

[Ipencenarens koMuccuu Tloamuce 1.0. ®amunusa
YjieHbI KOMUCCUH Tlonnuce N.0. Gamunus
Iloamuce N.0. ®amunus
Tlonnuce N.0. ®amunus

[Tpu nmoanmucanuy TOKYMEHTA, UCTIOTHSIONUM 00sI3aHHOCTH MHUHHUCTPA, TOAMUCH 0OPMIISIETCS C
yKa3aHHUEM CTaTyca JIOJDKHOCTHOTO JIMIAa B COOTBETCTBHH C MPUKA30M (pacropsikenuem). Hampumep:

N.o. munucTpa [Monnuce N.0. ®amunus
WJIN:

Hcnonasaromuii 00s13aHHOCTH
MHHHUCTpA [Tognuce N.0. ®amunus

IIpn nmoamucaHnu JOKyMEHTa JIMIIOM, HMMEKOLIMM IMPaBO MOANMCH B CIydae BPEMEHHOIO
OTCYTCTBUSI MHUHHUCTpa, HCIPaBIECHUS B HAMMEHOBAHUE JOJDKHOCTH M pacmudpoBKy (pamMuinu
ITOATOTOBJIEHHOTO M COTJIACOBAHHOTO MTPOEKTA TOKYMEHTa BHOCATCS OT pyku. He momyckaercs craBuTh
KOCYIO0 4epTy, HaJIUCh «3a» Iepe]l HAUMEHOBAaHHUEM JOJDKHOCTH JIMIA B IOAIMCH, €CIM JOKYMEHT
MTOATMCHIBAET HHOE JOJDKHOCTHOE JIULIO.

2.48. OrMerka 00 DSJEKTPOHHOHM MOAMUCH MCHOJB3YETCA IS BU3yaIM3alMU AJIEKTPOHHOMN
HNOJNUCH TOJIydaTesleM JAOKyMEHTa IpU OOMEHE HJIEKTPOHHBIMU JOKYMEHTaMH, MOAMNUCAHHBIMU
YCUJICHHOH KBaJIM(UIIMPOBAHHOM JIEKTPOHHOMN MOAMHUCHIO.

B cootBercTBUU ¢ 3akoHOmaTenbcTBOM Poccuiickoit denepamuu OTMETKAa 00 AJIEKTPOHHOU
noanucu (GopMHUPYETCs M BU3YaIM3UPYETCsl NMPOrpaMMHBIMH cpeacTBaMu. OTMeTka 00 31eKTPOHHOM
MOJITUCH BKJII0OUaeT (hpady «JloKyMeHT MOANKCaH JIEKTPOHHON MOAMUCHION», HOMEp cepTu(dukara Kiiroya
3JIEKTPOHHOM MOJNMUCH, (PaMUIINIO, UMS, OTYECTBO BIIaJielIblia CEpTH(HKATa, CPOK JeHcTBUSA cepTUuuKaTa
KJII04a 3JIEKTPOHHOU ITOIIHUCH.
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Hanpuwmep:

JOKYMEHT ITOAINCAH
MunueTp SJIEKTPOHHOU IIOAIHNCKIO 1.0. avnus
Ceptuduxar 1lall1aaa000000000011
Branenen ®amumms Umst OtaectBo
JHeticteurenen ¢ 09.01.2019 o 10.01.2020

[Tonnucanue (yTBep)kKIeHHE) NOKYMEHTa OCYIIECTBISETCS B COOTBETCTBUU C IMyHKTOM 2.47
NHcTpykuuu.

2.49. lleuarp 3aBepseT MOIMHHOCTh MOANUCH JOJDKHOCTHOIO JIMLA Ha JOKYMEHTax,
YIOCTOBEPSAIONINX TpaBa JIUL, GUKCUPYIOMINX (PAKThI, CBS3aHHBIE C (PUHAHCOBBIMU CPEICTBAMH, A TAKIKE
Ha MHBIX JOKYMEHTaX, MpPeIyCMaTpPUBAIOLIMX 3aBEPEHHE IOANMCH I€4aTbl0 B COOTBETCTBUU C
3aKkoHoarenscTBOM Pocculickoit denepanuu.

JloxymeHThl 3aBepsitoT mnedatbio MunuctepcrBa. llewats mnpocraBisieTcsi, HE 3axBaTbIBas
COOCTBEHHOPYYHOW TOJMIMCH JIUIA, MOAMUCABIICTO JOKYMEHT, MJIU B MecTe, o0o3HaueHHOM «MID»
(«MecTo nieuaTH»).

2.50. Ormerka 00 WHCIOJNHUTENE BKIIOYAET (aMWINIO, UM U OT4YECTBO (NpU HAIUYHUM)
UCHOJHUTENA, HOMep ero TeiedoHa. OTMeTka 00 HCHONHUTENE OPOPMIISETCS Ha JIMIIEBOM CTOpOHE
MIOCJIEAHETO JIUCTa JJOKYMEHTA OT T'PaHMIIbl JIEBOTO MOJIS WJIU, TP OTCYTCTBUU MECTa, - Ha 000pOTHOM
CTOpOHE JIUCTa BHU3Y ciieBa. Hanpumep:

®amunus Ums OtuectBo, PUHAHCOBO-OKOHOMUYECKUH OTIEN, TTIaBHBIA CHIEIUATHUCT-IKCIIEPT
(8712) 22-27-46, mail@mk-chr.ru

OtmeTka 00 HCMIONHUTENE MOXKET OQOPMIATHCS KaK HWKHMM KOJIOHTUTYJ M TI€4aTaThbCs
HIpUGTOM MEHBLIETO pa3Mepa.

2.51. OTrMeTrka O 3aBepeHMM KONMHUU O(OpMIISETCS U MOJATBEP)KIEHUS COOTBETCTBUS KOIUU
JOKyMeHTa (BBIIUCKM W3 JIOKYMEHTa) IMOJJIMHHUKY JOoKyMeHTa. OTMeTKka O 3aBEepeHUH KOIHMHU
IIPOCTABISIETCA HA CBOOOJHOM OT TEKCTa MECTE WIIM, IIPH OTCYTCTBHM CBOOOJHOIO MECTa Ha JINLEBOU
CTOpOHE JOKYMEHTa, Ha 000poTe JOKYMEHTa M BKJIIOYAET: cJI0BO «BepHOo», HaUMEHOBaHUE JIOJHKHOCTH
JIMIa, 3aBEPUBIIETO KOMHIO; €ro COOCTBEHHOPYUYHYIO MOAINHUCH; pacIu(PpOBKY MOAMUCH (MHHUIIMAJIBI,
(bamunuio); 1aTy 3aBEpEHUS KOMUU (BBIMUCKU U3 TOKYMEHTA).

Ecnu xonus BblaaeTcs AJis IPEACTaBICHUS B IPYTYIO OPraHU3alllio, OTMETKA O 3aBEPEHUH KON
JIOMIOJTHACTCS 3alHMChI0 O MECTE€ XPaHEHHUs JOKYMEHTa, ¢ KOTOpOro Oblla W3rOTOBJIEHA KOMMA, W
3aBepsieTCs IeUaThio OT/AEIa FOCYJapCTBEHHOM CITyk0bI M KagpoB. Hanmpumep:

[TomMHHUK MOKYMEHTa HAaxXOOUTCS B MUHHCTEPCTBE CTPOMTENHCTBA W SKMWIMIIHO-KOMMYHAJIHHOTO
xo3siicTBa Yeuenckoit Pecrybnuku B ene Ne 08-05 3a 2019 .

Bepuo
TToMomHMK HavaJIbLHUKA Iloamuce N.0. ®amnnns
Jara [TeuaTs

Ha xonusx MHOrOCTpaHHYHBIX JTOKYMEHTOB OTMETKA O 3aBEPEHUU KOIIUU IIPOCTABIISAETCSA HA
Ka)XJIOM JIUCTE JIOKyMEHTa WJIM Ha MOCIEAHEM JINCTE MPOIINTOrO0 WM CKPEIUIEHHOTO WHBIM 00pa3zom
JOKYMEHTA. 3aluCch O MECTE€ HAXOXACHMs NMOMJMHHUKA IPOCTABIISETCA TOJBKO Ha IOCIEIHEM JIUCTE
JOKYMEHTA.

Jns  3aBepeHHsT KONHMM JOKYMEHTA, H3TOTOBJICHHOH Ha OyMaXHOM HOCHTENE, MOXKET
MCIIOJIb30BAThHCS LITAMII.

Konun JJIEKTPOHHBIX JIOKYMEHTOB, HaIlpaBJIsiEMBbIX o MH(POPMAIMOHHO-
TEJICKOMMYHUKALIMOHHONW  CETH, 3aBEPSAIOTCA DJIEKTPOHHOM TMOANMCHI0 MHHHCTPA WIM HHOTO
YIOJHOMOYEHHOTO MM JIMIAa U BBICBUIAIOTCS MOJYYaTeN0 C COMPOBOAUTENILHBIM MUCHMOM B (hopme
JNEKTPOHHOTO JJOKYMEHTA.

Konuu »1eKTpOHHBIX JOKYMEHTOB Ha (u3H4Yeckn OOOCOOJNCHHBIX HOCHUTENSX BBICHUIAIOTCS
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MOJIy4aTeNio C CONPOBOAUTEIHHBIM MUCHMOM Ha OYMaKHOM HOCHUTEJIE.

B conpoBoauTenbHOM MUCHME K KOIHSIM JIEKTPOHHBIX TOKYMEHTOB YKa3bIBACTCS:

HauMEHOBaHHE MH()OPMALMOHHON CUCTEMBbI, B KOTOPOI XpaHSITCs IOKyMEHTHI;

HaMMEHOBAHHUS JOKYMEHTOB, KOIIMH KOTOPBIX HAIPABJIAIOTCS MOTYy4aTelNo;

Ha3BaHUs (ailJIOB TOKYMEHTOB C yKazaHueM (opmatoB ¢aiiioB u o0bemMa Kaxaoro ¢aiisia B
OaiiTax;

JaTa U3TOTOBJICHUS U 3aBEPEHUS KOIUU.

[Ipu >TOM Ha (u3MUECKH 000COOIEHHOM HOCHTEIE HECMBIBAEMBIM MAapKEpOM YKa3bIBAETCS:
«IIpunoxxenue kK mucbMy ot (mata) Ne ...».

Konust 37eKTpOHHOTO JOKyMEHTA, MPE/ICTaBICHHas B BUJE JIOKyMEHTa Ha OyMakHOM HOCHTEJE,
3aBepseTCs B MOPsIJIKE, yCTaHOBJICHHOM HacTosel MHcTpykiueit 1 3aBepeHus: KONl JOKYMEHTOB Ha
OyMa)XHOM HOCHTEJNE, C yKa3aHHEeM, B Kakol HMH(OPMAIIMOHHOM CHUCTEME XPaHHUTCS SJIEKTPOHHBIN
JOKYMEHT.

2.52. OT™MeTKa O MOCTYIUIGHHH JOKYMEHTA CIIY’KUT JUIS MOATBEPXkKACHUS (pakTa MOCTYIUICHHUS
JNOKyMeHTa B MUHHCTEPCTBO U BKJIIOYAET JATy MOCTYIUICHUS U BXOJSIIMIA PErUCTPAIMOHHBIN HOMEp
nokymenTa. [Ipu HeoOXOAMMOCTH OTMETKa O TOCTYIUICHHH MOYKET JIOTIONHATHCS yKa3aHHEM BPEMEHU
MOCTYIUICHUS JOKYMEHTA B 4acaX U MUHYTaxX M Croco0a J0CTaBKU JOKYMEHTA.

OTMeTKa 0 MOCTYIUICHHH JOKYMEHTA MOXKET IPOCTABIATHCS C IIOMOIIBIO ITAMIIA.

2.53. Pesomionus [0JDKHA COJEp)KaTh yKa3aHHWE [0 HCIOJIHEHUIO TOKyMeHTa. Pesomrorus
odopmisiercss Ha CBOOOIHOM MeCTe pabodero moiis JOKYMEHTa, Ha OJaHKe Pe30JIIOIUU WA BHOCHUTCS
HEMOCPEJACTBEHHO B CHCTEMY JIEKTPOHHOTO TIOKYMEHTO000POTA.

Pe3omronus 1omkHa BKIIIOYATh: (haMIITUIO, MHULIAAIBI UCTIOTHUTENIS (MCTIOTHUTEIIEH ), TOpyYeHHe
0 JIOKyMEHTY (KOHKPETHOE 33aJlaHh€ [0 KCIOJIHEHUIO JIOKyMEHTa WM (QOpMYyIUPOBKA LIETU
paccMOTpeHHs JOKYMEHTa), MPH HEOOXOAMMOCTH - CPOK HCIIOJHEHHS, MOJINHCH JIMIA, BBIHECIIETrO
PE30JIIOIUIO, ATy PE30JIIOLIUU:

®amunusg 1.0., Gamumus 1.0.
[Ipotry moAroTOBUTH MPEIOKEHUS
k 10.02.2020 IToxmuce
Jarta

CpoOK HCTIOTHEHUS TOPYUECHHS HE JIOJDKEH YKa3bIBaThCs, €CJIM OH Ha3BaH B TEKCTE MOCTYMUBIIETO
JOKYMEHTa U MUHHUCTP HE CUMTAET HEOOXOIMMBIM U3MEHUTH €T0 B CTOPOHY COKpPAILIEHUS UITU SBISETCS
TUMOBBIM ISl JAHHOTO BUJA JTOKYMEHTA.

[Tpu yxa3aHWU HECKOIBKUX UCIIONHUTENEH (haMUIIUSI OTBETCTBEHHOTO UCTIOIHUTENS YKa3bIBACTCS
MEepBOM, OTYEPKUBAETCS WIH 0003HAYAETCS CJIOBOM «OTB.» («OTBETCTBEHHBIIN»).

2.54. OTmeTKa O KOHTPOJE CBUJETEILCTBYET O IIOCTAHOBKE JIOKYMEHTAa Ha KOHTpPOIIb,
MIPOCTABJISIETCS IITAaMIIOM «KOHTpOJIB» Ha BEPXHEM IOJIE JOKYMEHTA.

2.55. OTMeTKa 0 HanpaBJIEHUH JOKYMEHTA B JIEJIO ONPEAEIISIET MECTO XPaHEHUS IOKYMEHTa Ioclie
3aBeplIeHHs padOTHI C HUM U BKJIIOYAET: ciioBa «B aemno», nHekc 1ena no HOMEHKIIaType /i, B KOTopoe
MOMEIIaeTCsl TOKYMEHT Ha XpaHEHHe, ¢ yKa3aHWEeM rojia, JTOJDKHOCTHU JIMIA, 0(hOPMHUBILIETO OTMETKY,
MOJIUCH, 1aTbl. Hampumep:

B memo Ne 04-11 3a 2019 .
HauanbHuk otaena

IToamuce JlaTa

OTMmeTKa O HampaBIEHMU JOKYMEHTA B JIEJIO MOXET IOIOJIHATHCA KPAaTKUMHU CBEICHUSMH O
XapakTepe UCIIOIHEHNS JOKYMEHTA.

I11. IToaroroBka 1 o(popMJIeHHE OTAEJBHBIX BUAOB JOKYMEHTOB

3.1. JlokanbHbIE HOPMATHUBHBIE AKTHI (11
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alee —JIOKaJIbHbIC aKThl) MUHHCTEPCTBA H3JAIOTCA B BHIC IOJIOKEHHH, HWHCTPYKIIHH,
periIaMeHToB, W APYTUX BUAOB JIOKyMeHTOB. OOpaszen opopMiIeHHS JIOKAIBHOTO aKTa Ha TpUMEpe
MIOJIOXKEHUS MIPUBEICH B MPHIIoKeHUU Ne 4.

JlokasibHblE aKThl MPUOOPETAIOT HOPUIMYECKYIO CHIIy IOCIE MX YTBEP)KIACHHUS IPUKA30M WU
HEIMOCPEICTBEHHO MUHUCTPOM MHBIM YIIOJTHOMOYEHHBIM UM JIULIOM.

PykoBoauTenu CTpyKTYpHBIX ITOAPA3/ICICHUN HE BIIPABE U3/1aBaTh JIOKAJIbHBIC AKTHI.

3.2. JIokasbHBIC aKTHl MOTYT OBITH:

MOCTOSIHHO JIEHCTBYIOINMU (0€3 OrpaHHueHHs CPOKA MX IPUMEHEHH );

BPEMEHHBIMU (ICHCTBYIOIIMMU B TEUYEHHWE YKA3aHHOTO B HUX CPOKAa WM JI0 HACTYIUICHUS
OIIPEIETIEHHOTO COOBITHS).

3.3. OcHoBaHuEM Il U3aHUS JOKAIBHOTO aKTa SIBJISIOTCS:

3aKOHOJaTeJIbHbIE U HMHbIE HOpMaTHBHBIE IpaBoBble akThl Poccuiickoil ®enepanuu (ykasbl U
pacnopsixkenus [Ipesuagenra Poccutickon @enepannu, noCTaHOBIECHUS U pacnopsixenus [IpaBurtenscrBa
Poccuiickoit @enepannu, akTol (pefiepaabHbIX OPraHOB UCIIOJIHUTENBHOM BIIACTH, YKa3bl U PACIIOPSKEHUS
I'maBb1 Yeuenckoit PecriyOnuku, ykasbl, pacnopsbkeHHsl U octaHoBieHus [IpaBurensctBa YedeHckoi
PecrryOnuku, pacriopsbkeHust M moctaHoBieHus: Ajamunauctparnuu ['aBel u [IpaButenberBa YeueHCKoM
Pecry6nukn);

HOPMAaTHBHBIEC IPABOBBIE aKTHl OPraHOB TOCYJapCTBEHHOM BiacTu YedeHckoil PecrryOmmku;

paHee u3aHHble B MUHUCTEPCTBE JIOKATbHBIE aKThI H/HIIN PACTIOPATUTENbHbIE IOKYMEHTHI.

3.4. JlokanbHBIE aKThl U3IAIOTCS B LEJAX:

YCTQHOBJIEHHsI HOpPM, TpeOOBaHWM, TNpaBWI B OTHOUIEHUH IpeaMeTa HOPMAaTHUBHOIO
peryaupoBaHus, paHee He ABJISIBLIIEMCS IPEAMETOM PETYJIUPOBAHUS B MUHUCTEPCTBE;

U3MEHEHHs CYIIECTBYIOLIMX HOPM, TpeOOBaHMM, MpPaBUJ, YCTAHOBJIEHHBIX PaHee H3JaHHBIMU
HOPMAaTUBHBIMU JIOKYMEHTAMU;

OTMEHBI paHee YCTaHOBIIEHHBIX HOPM, TpeOOBaHUH, TPaBHIL.

3.5. Ilpennoxkenue o pa3paboOTKe MPOEKTa JOKAJIBHOTO aKTa BHOCUTCS PYKOBOJIUTEIIEM
CTPYKTYPHOTO NOAPAa3IEICHHSI U UHBIM JIOJKHOCTHBIM JIULIOM.

3.6. JIokanpHBI akT pa3pabaTeiBaeTCs B CIydae, eciu:

UMEIOTCS  BONPOCHI, 3aTParuBalOIIME JEATEIbHOCTh MUHUCTEPCTBA, HYKIAIOLUNCA B
HOPMAaTUBHOM DPETYJIMPOBAHNH;

TpeOyeTcsi BHECEHHE 3HAUUTEIIbHOTO KOJIMYEeCTBA U3MEHEHHH B paHee IPUHATHIN JIOKAJIbHBIN aKT;

BBISIBICHO HECKOJBKO JIOKAJIBHBIX AaKTOB, PETYJIUPYIOIIMX CMEXKHBIE BOIPOCHI, KOTOpPBIE
1es1ec000pa3sHo 00bETUHUTD B OJJUH JJOKYMEHT.

AKTyanu3anusi paHee MPUHATHIX JIOKAJIbHBIX aKTOB, OCYIIECTBISIETCS 4Yepe3 BHECEHUE B HHX
U3MEHEHUM.

3.7. Ilpennoxxenue ¢ 0OOCHOBaHHWEM HEOOXOIMMOCTH pPa3pabOTKHM HOBOTO JIOKAJIBHOTO aKTa
IIPEJICTABIISIETCS.  PYKOBOJIUTENEM CTPYKTYPHOIO IOJAPA3JENICHNUsS WM MHBIM  yIOJIHOMOYEHHBIM
JOJDKHOCTHBIM JIUIIOM MUHUCTPY B hOpMe CITy>KeOHOH 3alUCKH, B KOTOPOH M3JIaraeTcs:

BOIIPOC, TPEOYIOMUI pelIeH s, C U3JI0KEHUEM OCHOBHBIX HAIlPAaBICHUN, CTIOCOOOB €ro pelIeHus;

IIPOTHO3 TOCIEACTBUNA NPUHATUS HOPMATHMBHOIO JOKYMEHTA; OPraHHW3allMOHHBIE, KaJIpOBbIE,
(uHaHCOBBIE, MATEPUAIBHO-TEXHUYECKHE U HHBIE MEPONPUSATHS, KOTOPbIE HEOOXOAUMO OYyJIET MPOBECTU
B CBSI3U C IIPUHATHEM HOPMAaTUBHOTO JOKYMEHTA;

[IEPEUYCHb PAHEE U3AAHHBIX JOKAIBHBIX aKTOB, ITOJICKALUX OTMEHE B CBS3U C U3JJaHUEM HOBOT'O
HOPMAaTUBHOTO JOKYMEHTA;

npeiaraéMblii CpoK JUIs pa3pabOTKU MPOEKTa HOPMATUBHOTO JOKYMEHTA.

3.8. CornacoBaHue MPOEKTOB JIOKAJIBHBIX aKTOB OCYILECTBIISIETCSI B COOTBETCTBUH C ITyHKTamHu 4.1
— 4.13 UHCcTpyKIHNH.

3.9. JIokanbHbI€ aKThl yTBEPKAAIOTCS PUKA30M MUHHUCTPA, €CJIU OJTHOBPEMEHHO C YTBEPKIECHUEM
HOPMAaTUBHOTO JOKYMEHTa HEOOXOAMMO TMPHUHATH MEphl OpraHu3allMOHHOTO, (UHAHCOBOTO,
TEXHUYECKOI'0, KaJpOBOr0 WIM MHOIO XapakTepa U JaTb COOTBETCTBYIOLIUE MTOPYYECHUS 3aMECTUTEIISAM
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MUHHCTPA, PYKOBOJUTESIM CTPYKTYPHBIX NMOJpPA3/eNeHUN WIM MHBIM pabOTHUKaM MUHHUCTEpCTBa, a
TaKXke, ec’IM He0OX0IMMO BHECTH U3MEHEHHUS WM MPU3HATh YTPATUBIIMMU CUITY PaHee yTBEP)KICHHbIC
JIOKAJIbHBIE AKTBHI.

3.10. M3MeHeHus B JIOKaJbHBIE aKThl M OTMEHA JIOKAIBHBIX aKTOB O(GOPMIISIOTCS MPUKA30M
MUHHCTPA WIH UCTIOJHAIOLIMM 003aHHOCTH MUHUCTpA.

3.11. B Tekcte mnpukaza 00 YTBEpXKIECHWU, M3MEHEHUM WM OTMEHE JIOKAJIbHOTO aKTa
UCHOJb3YIOTCS (OPMYIUPOBKHU:

IIPU YTBEPKACHUM HOBOIO JIOKAJIBHOTO aKTa: «YTBEPAUTHh (HAa3BaHHME JIOKAJIBHOI'O aKTa)» WIIU
«YTBepaUTh (Ha3BaHME JIOKATBHOI'O aKTa) U BBECTH B JieiicTBUE ¢ (1ara)». Hanpumep:

1. YTBep,I[I/ITI) ITonosxeHue O JIOKAIBHBIX HOPMATUBHBIX aKTax MI/IHI/ICTepCTBa vy
nin:

1. YTBepauth lllTatHOe pacrnmcanre MunucTeperBa Ha 2021 rox u BBECTH €ro B JeHcTBHUE C 1
ssaBapst 2021 1. corylacHO NPUII0KEHUIO.

IIPM BHECEHUM W3MEHECHMM B PaHEE YTBEPXKACHHBIM JIOKAJIbHBIM aKT. «BHecTM HM3MeHeHus B
(Ha3BaHUE JIOKATBbHBIN akT)». Hanpumep:

1. Buectu cnenyronme usmeHenusi B llltatHoe pacrnmcanme Ha 2020 rox, yTBEp)KAEHHOE
npuka3zoM MunuctepcTBa ot 25 gexkadps 2019 r. Ne 345: ...

IIpY OTMEHE paHee YTBEPXKACHHOIO JIOKalIbHOro akTa: «[Ipu3Harh yTpaTUBIIMM CHIly (Ha3BaHUE
JIOKAJIbHOTO aKTa), yTBEpKAEeHHOE ...». Hanpumep:

4. TlpuzHath yTpaTHBIIUM cuity [lonojkeHre 0 HCHOPMHUPOBAHHOM paboyeM JIHE, YTBEPKAECHHOE
npuka3zoM MunuctepcTBa ot 15 despanst 2015 1. Ne 22.

3.12. OCHOBHBIMH PEKBU3UTaMH JOKAJIBHOTO aKTa SIBJISIOTCS: HAaUMEHOBAHHWE OpraHU3allly,
HalMEHOBaHME BHUJIA JOKYMEHTA U 3ar0JIOBOK K TEKCTY, COCTABIISAIOLINE OJJHO L1eJ0e, Tpud yTBEpKICHHUS,
MECTO U3/1aHus JOKYMEHTA.

Ecnu npoekT J0KaIbHOro akTa SBISETCS MHOTOCTPAHUYHBIM U K HEeMY 0(QOpMIISeTCS TUTYIIbHbIN
JIUCT, YKa3aHHBIE BBIIIE PEKBU3UTHI Pa3MEIIAIOTCS HAa TUTYJILHOM JIMCTE.

3.13. Undopmanus cnpaBoyHOro Xapakrepa (rpaguku, cXeMbl, TaOJIUIbI, (OPMBI TOKYMEHTOB)
odopmisieTcs B BUJE MPUIOKEHUH K JIOKaJIbHOMY aKTYy.

Ha npuinoxeHusx K JOKaIbHOMY aKTy O(opMIsieTcss PeKBU3UT «OTMETKAa O MPUIOKEHUU» B
COOTBETCTBUH C MYHKTOM 2.44 Hactosmen MHcTpyknun.

3.14. JlokanpHBI aKT BCTYyNaeT B CHJIy B CPOK, YKa3aHHBIA B NPHKa3e, KOTOPHIM YTBEPKAECH
JIOKQJIbHBIN aKT, UM C JaThl YTBEPIK/IEHUS JOKAJIBHOTO aKTa.

3.15. PacniopsigurenbHble JOKYMEHTH MUHHCTEPCTBA N3AI0TCS B (hOpMe MPHUKA30B (IIPHIOKEHUE
Ne 5).

[Tpukassl u3aa0TCS B LESX 0pOpMIICHUS PELICHUI:

HOPMAaTHUBHOT'O XapakTepa (€clM NMPUKAa30M YTBEp)KIAaeTcs JIOKAIbHBIA aKT WM NPUHUMAETCS
pelleHre OpraHu3allMOHHOTO XapakTepa, HallpuMep, MpUKa3 00 YTBEPKACHUU CTPYKTYpPHI U IITATHON
YHUCIIEHHOCTH MUHHUCTEPCTBA);

OpPraHM3al[MOHHOT0, aIMUHUCTPATUBHOI'0, B TOM YHUCJIE ONIEPATUBHOIO XapakTepa IO BOIPOcaM
OCHOBHOM JIeATEIbHOCTH MUHHCTEPCTBRA.

3.16. IIpoekTsl NpUKa30B MO OCHOBHOM AESTEIBHOCTH TOTOBAT CTPYKTYPHBIE IOJApa3JeiICHUs
MuHHCTEpCTBA Ha OCHOBAaHMHM IOPYYEHUH pYKOBOJACTBA JIMOO B WHUIMATUBHOM MOPSJKE.
OTBETCTBEHHOCTh 3a KAYECTBEHHYIO IOAIOTOBKY HpPOEKTa IpHKa3a, COIIACOBAHHME M IPaBHIBHOE
oopmieHHe TPOEKTa HECeT PYKOBOAMTENb IOJAPA3/eiCHUs, KOTOPHI TOTOBUT INPOEKT MpHUKa3a U
IIPEJCTABISET €ro Ha NOJIUCh MUHUCTPY.

3.17. KonTponps 3a MpaBMIBHOCTBIO O(POPMIICHHS MPOEKTOB IMPHKA30B OCYIIECTBISET OTHEI
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mpaBoBoro odecrieueHnss MUHUCTEPCTBA.

3.18. Ilpuxa3sbl, uzgaBacMble B MUHUCTEPCTBE, HE JOHKHBI IPOTUBOPEUYUTH 3aKOHOJATEIBCTBY
Poccuiickoit ®enepamuun, Yeuenckoit PecnyOmuku, IlonokeHnto o MuUHHCTEPCTBE, JIOKAJIbHBIM
HOPMAaTUBHBIM akTaM MUHHCTEPCTBA U paHee U3JIaHHbIM ITpUKa3aM MuHUCTEpCTBA.

3.19. IIpuka3sbl 110 OCHOBHOM JEATEIBHOCTH U3/IaH0TCA:

BO HCIIOJIHEHHE HOPMATHBHBIX MTPAaBOBBIX akToB [ maBel u [IpaButenscrBa Yeuenckoi PecyOnuku
1 OpraHOB TOCyAapcTBeHHOM BiiacTu YedeHckoit PecnyOnuku;

B I[EJIIX OCYIIECTBJICHUS YIPABICHYCCKOU ICSITEIILHOCTH, BBITEKAIONIeH M3 (QpyHKImMiA U 3amgad
MunucTepcTBa.

3.20. Ilpuka3pl 1O OCHOBHOM JESTEIILHOCTH COCTaBIIAIOTCS Ha OCHOBE THIATEIIBHOTO U
BCECTOPOHHETO M3y4YEHUS BOIPOCOB, TPEOYIOUIMX pa3pellieHus, 4ToObl CoJepKalluecss B IMpHKa3ax
MOpy4YeHUs: ObUIM KOHKPETHBIMH, OOCCIICUYMBAINCH JOCTATOYHBIMH MATEPUATBHO-TEXHUYCCKUMU U
(MHAHCOBBIMU CPEICTBAMHU M B JATbHEWUIIEM HCKIIOYAId HEOOXOAUMOCTh KOPPEKTUPOBKU MPUHSATHIX
pEIICHUH B CBS3M C HEMOJIHOTOH WIIM HETOPAOOTKOW MPEABIIYIIEeTo MPUKa3a.

3.21. IIpukaszsr MunmnctepcTBa 0POPMIISIFOTCS Ha OJIaHKE MPUKAa3a C UCTIOJIb30BAaHUEM CIICIYIOIINUX
PEKBU3UTOB: 3arojIoBOK K TEKCTY, TEKCT, NOANUCh. JlaTa M perucTpalioHHbIA HOMEp IpHKa3a
MIPOCTABJISIFOTCSA MOCIIE MOANUCAHUS TPUKA3a MUHUCTPOM.

3.22. 3aronoBoK K MpUKa3y IedaTaeTcsl 4epe3 OJUH MEKCTPOUHBIA MHTEPBA 0]l pEKBU3UTAMU
OllaHKa clieBa OT TPaHMIIBI JIEBOro MoJis. Touka B KOHIIE 3aroJIOBKa HE CTaBUTCS. 3aroJIOBOK K MPHUKa3y
bopMyIUpyeTcsi ¢ MPeUIoroM «0» («00»), KpaTKO M TOYHO OTpakas COJIEp)KaHUE TEKCTa IMPHKa3a.
Hampuwmep:

06 yTBepxkaeHnu MHCTpyKInu
I10 JIEJIOIPOU3BOJICTBY

O co3maHuu HKCIIEPTHON KOMUCCUU

3.23. TekcT npUKa3a COCTOUT U3 ABYX YacTel: 000CHOBaHUs (MpeamMOyIibl) U paclopsIUTEIbHON
yacTu. B 000cHOBaHMM yKa3bIBa€TCsl OCHOBAaHHME, MPUYMHA WU 1IeTb U3/1aHus JokyMeHTa. Hampumep:

B cootBercTBuM ¢ nocTanoBienueM IlpaButenscrBa YeueHckoit PecrryOnuku ot 25 nexabps 2018
r. Ne 149 «O6 ytBepxknenun IlpaBuin oOMeHa TOKYMEHTaMH B AJIEKTPOHHOM BHJIE MPH OpPTraHU3AINH
MH(POPMAIIMOHHOTO B3aUMOAECHCTBHSD ...

B mensx opraHuzanmuu U TNpOBEACHUS pabOThl MO SKCIEPTU3E IIEHHOCTU JIOKYMEHTOB,
o0Opa3yromuxcsi B JesATeNbHOCTH MMUHHCTEPCTBA, U OTOOpY MX [UIsl Mepeladyd Ha XpaHEHHE B apXHB
MuHuCTEpCTBA U K YHUUYTOKEHHUIO ...

3.24. PacnopsaurenbHas 4yacTh IpHKa3a HAYMHAETCS CIOBOM «II P M K a3 bl B a I0», KOTOPOE
MeJaTaeTcs CTPOUYHBIMU OyKBaMH BPa3psIIIKy.

PacnopsiiuTenbHas 4acTh MOKET CO/IEPIKATh:

peIeHHs] OPTaHNU3aIMOHHOTO XapakTepa (YTBEpIUTh, CO3aTh, MPE0Opa3oBaTh, JIUKBHIUPOBATD,
MPU3HATH YTPATUBIIUM CHITY);

KOHKPETHBIE TIOPYYCHUS C yKa3aHHEM UCTIOTHUTENS (MCIIOTHUTENEH) H CPOKOB MX BBHITTOJTHEHUSI.

3.25. Kaxnoe pemenue (mopydyenue) opopmiseTcsi B pUKa3e Kak OTACTbHBIN MyHKT. [TyHKTHI
IpUKa3a pacrojlaraloTcs B JIOTHKO-BPEMEHHOW IIOCIEIOBATEIBHOCTH M HYMEpPYIOTCS apaOCKUMHU
muppamu. Ecnam mopyueHue naercs KOHKPETHOMY IOJAPa3AeieHHI0, €ro HauMEHOBAHUE MHIIETCS
MOJHOCTBIO, B CKOOKaX YKa3pIBalOTCS (aMMIMS W HWHHIMAIBl PYKOBOJHUTENS MOAPA3/CICHUS B
MMEHHTEIBHOM mazexe. Hanpuwmep:

..IpHUKa3bIBaIo:
1. ®unancoBo-3koHOMHUeckoMy oTaeny (Pamummus M.0.) k 01.02.2020 moarotoButs u
MPEACTaBUTH HA YTBEPKJICHHUE TII1aH ... padboTsl Ha 2020 ros.
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Ecnu nmopydenue naercst KOHKPETHOMY HCIIOJHUTEIIO, €r0 JOKHOCTh M (paMITHS YKa3bIBAIOTCS
0e3 cko0OoK B garenbHOM majexe. Hampumep:

3. HauanpHuWKy oOpraHu3alMoOHHO-aHamuTHUecKoro otaena Pamumms WM.O. moAroToBUTH U
MPEACTaBUTh HA PACCMOTPEHHUE U yTBepkaeHue maH padboTsl Ha 2020 rox B cpok 1o 30.01.2020.

[TpennuceiBaeMoe JieiicTBUE BbIpa)kaeTcsl I1arojoM B HeolpenesneHHoi ¢popme. He nonmyckaercs
YHOTPeOJIATh HEKOHKPETHBIE BBIPAKCHHS THIIA KyCUIUTH», «YCKOPUTH», «OOECIEUNUTh B KpaTyaiime
CPOKUY.

Ecnu ogHOMY HCHOTHHUTENIO HEOOXOJUMO MOPYYHTh HECKOJBKO PA3HBIX 33JaHUN C OTHUM
CPOKOM BBIIIOJIHEHHUS, OTBETCTBEHHBIM HMCIIOJIHUTEIb U CPOK HCIOJHEHUS YKa3bIBalOTCA OAMH pa3 B
OCHOBHOM ITyHKTE, a TMOPYYEHUS BBIIEISIOTCA B OTJENbHBIC MOANMYHKTH. Ecnu y mopydeHuid pasHbie
CPOKH HMCIIOJHEHHUS, CPOKH YKA3bIBAIOTCSA HE B OCHOBHOM IIYHKTE, a B KQXKJIOM HOJIIYHKTE.

CpOK HCTIOHEHUSI TOJDKEH OBITh peallbHbIM, COOTBETCTBOBATh 00BEMY IPEAIOIaraeéMbIX padoT.
IIpu ycraHOBIIEHMM CpoOKa CIleAyeT YYMUThIBaTh BpeMsl JIOBEIEHHUS JOKYMEHTa A0 KOHKPETHBIX
HCIIOJTHUTEIIEH.

CpoK HCTIOJIHEHMSI B IIYHKTaX paclopsIMTeIbHON YacTH IPHUKa3a He YKa3bIBaeTCs B ClIydasx, eCllu
JEWCTBUSL HOCST PETYJISIPHBIA XapaKTep U MX BBITOJHEHHE MPEANMCHIBACTCS HA BECh MEPUO ICHCTBHS
npukaza. KomuuyecTBo wHcmomHUTENEH 10 KaXIOMY IyHKTY (TOANYHKTY) HE OIPaHUYMBACTCS.
OTBETCTBEHHBII HCIIOTHUTENH YKA3bIBACTCS TICPBBIM.

Ecnu mpuka3 OTMEHSET MOJIHOCTBIO MJIM YaCTUYHO paHee M3JaHHbIE JTOKYMEHTHI 110 TOMY K€
BOMPOCY, TO B TPEANOCIEAHEM IyHKTE TIPHUKa3a HEOOXOAMMO HUX TEPEUUCIUTh C YKa3aHUEeM
HalMEHOBaHMA JOKYMEHTA, €ro AaThl, HOMepa, 3aroyioBka. Hampumep:

4. Ilpu3HaTh YTpaTUBIIMM CHJIy Hpuka3 MunucrepctBa ot 5 aBrycra 2010 r. Ne 175 «O6
YTBEPKIACHUHN DKCIEPTHON KoMuccun MUHUCTEPCTBAY.

IlocnenHuii NMyHKT IpHKa3a — IYHKT O KOHTPOJIE, B HEM YKa3bIBAaIOTCS JIOJDKHOCTH JIMIA,
OTBETCTBEHHOTO 33 UCIIOJIHEHUE JOKYMEHTA B LIeJIOM, ero (haMuius U uHuimansl. Hanpumep:

4. KoHTpomb 3a MCIIOJHEHUEM ITPUKa3a Bo3jaaraercs Ha 3amecturens muauctpa @amumnus 1.0.
B oTnenpHBIX ciaydasx MUHUCTP MOXKET OCTaBUTh KOHTpPOJIb 3a coOoit. Hampumep:
5. KoHTpOoJIb 32 HCHIOJHEHNEM NPHKa3a OCTABIIAIO 32 COOOH.

3.26. He Bxirogaercs B TEKCT pHUKa3a NyHKT «IIpuka3 nqoBectu 10 CBEACHMUS. .. ».

[Tonpa3nenenus U JOJKHOCTHBIE JIUIA, O CBEICHHUS KOTOPHIX HEOOXOIMMO JIOBECTH IPHUKa3,
MIEPEUUCIISIIOTCS B yKa3aTele (JIUCTE, CHUCKE) PACChUIKUA, KOTOPBI TOTOBUTCS UCIIOJIHUTENEM U MOYKET
0OopMIIATHCSI HA 0OOPOTHOM CTOPOHE MOCIIEIHETO JIMCTA ITPUKa3a.

3.27. B npuka3ax He JOIyCKaeTCs:

M3MEHEHHE paHee YCTaHOBJIEHHBIX CPOKOB BBITIOJHEHUS 33JaHUN B CTOPOHY UX YBEIHUEHUS;

MPUMEHEHHE TPOU3BOJIBHBIX COKpAIIEHUH WIM HWCKAKEHUE HAUMEHOBAHUU CTPYKTYpPHBIX
MOJIpa3ieJICHH, OJABEJOMCTBEHHBIX OpraHU3alluii — UCIIOJTHUTEIIEH;

NPUMEHEHHUE TPOU3BOJILHBIX (HE OOIIEMPHUHSITHIX) TEXHUYECKHMX U JPYTUX TEPMHUHOB,
COKpAIIEHHBIX CJIOB U HAUMEHOBaHMII.

3.28. Ilpm Hamuuuum 0OPUIOKEHUH B TEKCTE IpUKa3a B COOTBETCTBYIOUIMX ITYHKTax
pacropsIUTEIbHON YaCTH Jal0TCSA OTCHUIKH: ... (mprtoxkerue Ne 1); ... (mpumoxenne Ne 2); ... «COrJIacCHO
MIPUIIOKEHUIO», HA TIPUIIOKEHUH 0(OPMIISETCS OTMETKA O TPUIIOKESHUU:

[Tpunoxenue Ne 1

K Ipuka3zy Munucrepcrsa
CTPOUTEIBCTBA U KUJIUIIHO-
KOMMYHaJIBHOT'O X0351MCTBa
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Yeuenckoit PeciyOnuku
ot 15 suBaps 2020 r. Ne 5

W3nanne BMecTe C MPUKA30M IPWIOKEHUH, HE YIOMSHYTBIX B TEKCT€ JOKYMEHTa, HeE
JIOITyCKaeTCsl.

Ecnu 1okyMeHT, yTBEpKI€HHBIN NPUKA30M, BIIOCIEICTBUH JIEUCTBYET B BUJIE CAMOCTOSATEIBHOIO
JOKYMEHTa, Ha TIEPBOM JIUCTE JOKYMEHTa B BEPXHEM IIPABOM YIJy IPOCTABISIETCS TpU(] yTBEPKICHUS
(mpu HEOOXOIMMOCTH, - C YKa3aHHEM HOMEpa MPHIIOKEHUS ), HAIIPUMED:

(MacTpyKmms) YTBEPXJIEHA
IIpUKa3oM MuHHUCTEpCTBa
CTPOUTENIBCTBA U KUIIUIIHO-
KOMMYHAJIbHOTO XO3511CTBa

Yeuenckoit Pecrybnuku
o1 22.01.2020 Ne 5

3.29. Jlo mpexacraBieHHss HAa TOIMHCH TPOEKT NPUKA3a COTJIACOBBIBACTCS C JTUPEKTOPOM
JieNapTaMeHTa COOTBETCTBYIOLLErO IOAPA3JCIICHUA-UCIIONHUTENS M KypUPYIOIIUM 3aMECTUTENIEM
MUHHUCTpPA B COOTBETCTBUU C MyHKTaMu 4.1. - 4.11 nactosueit Muctpykiuu.

3.30. IIpuka3 noanuchIBa€T MUHUCTP WM UCTIONHSAIOLINM 003aHHOCTH MUHUCTPA.

3.31. Komuu nmpuka3oB pacchUIAIOTCS B COOTBETCTBUU CO CIICKOM PACCHUIKH.

3.32. DneKTpoHHAas KOMHUs MPUKa3a pa3MeIlaeTcsl B COOTBETCTBYIOLIEM pa3jiesie Ha OpULIHaIbHOM
cante Munucrepcrsa B cetu «HTEpHETY.

3.33. IIpu opopmiieHn™ mpHKasza, M3JaBa€MOr0 COBMECTHO C JIPYTOi OpraHu3aIuen:

0JIaHK HE UCIIOJIB3YETCS;

HAauMEHOBAHMS OpraHU3alui MeYaTarTCsl Ha OHOM YPOBHE;

HanMmeHoBanue Buaa nokymenta (IIPUKA3) pacnonaraercst mo neHTpy.

JlaToli COBMECTHOTO MpHKa3a sBISAETCS JaTa IPOCTABJICHUS MOCIEIHEN TOANNUCH Ha TIOKYMEHTE.
PerucrpanmoHHbIil HOMEp COBMECTHOTO MTPUKa3a COCTOUT U3 PETUCTPALMOHHBIX HOMEPOB, IPUCBOEHHBIX
KaKJOW M3 OpraHM3alMil M MPOCTABIISEMBIX YEPE3 KOCYIO YEPTY B MOPSAKE yKa3aHUs OpraHu3alui —
aBTOPOB JIOKYMEHTA.

TexkcT COBMECTHOro MpHKa3a W3JaracTcsi OT MEpPBOro JIMIIA MHOYKECTBEHHOI'O 4HCia
(«mpuKa3pIBaeM»), TOAMUCH PYKOBOJIUTENCH OpraHU3aIlMil pacrojiaraloTCs Ha OJHOM YPOBHE CJeBa U
CIIpaBa.

3.34. JlesATeNbHOCTh TI0 COBMECTHOM BBIPAOOTKE PEIICHHWI Ha 3aCeTaHUSIX COBETOB, KOMUCCHH,
COBEIIAHUSAX, KOJUIETHI 0pOpMIISETCS POTOKOIAMHU.

[TpoToxos cocTaBisieTcsi HA OCHOBAHUM PYKOMHUCHBIX (TUKTOPOHHBIX) 3aMucei, MPOU3BeIeHHbIX
BO BpeMs 3aCE€/1aHNs, IPECTABIEHHBIX TE3UCOB JOKJIAJ0B U BBICTYIIJIEHU, CIIPABOK, IPOEKTOB PEILIEHUI
(mocTaHOBNIEHUH).

3.34. IIporokon oopmiIsieTcsi B TEYEHHE OJJHOTO-TPeX JHEH mocie MPOBEACHUs 3aceIaHus, €CH
CPOKH €ro MOJIr0OTOBKU HE OTOBOPEHBI 0C000.

3.35. PexBu3uTamMM IpOTOKOJIa SBISIOTCA: HAaUMEHOBAHHWE OpPraHU3allMM B COOTBETCTBHM C
nyHkToM 2.10 nHacrosmeld MHCTpyKIMM, HaMMEHOBAHHME BHAA JOKYMEHTA, JaTda, PErMCTPallMOHHBIN
HOMEp MPOTOKOJIA, MECTO 3acefaHus (M3/1aHus), 3aT0JIOBOK K TEKCTY, TEKCT, OJIIHCH.

3.36. 3arogoBOK K TEKCTy MPOTOKOJIA OTBEYAET HA BOMNPOC «HUEr0?» M COAEPKUT yKa3aHUE
COOTBETCTBYIOILIETO JENapTaMeHTa WIM IOJBEJOMCTBEHHON OpraHu3alluy, JIEATENbHOCTh KOTOPOTO
npoTokoaupyercs. Hanpumep:

(mpoTOKOI) 3aceaHus aTTECTAIHOHHOM
KOMHUCCHH,;

3acejaHusl aHTUTEPPOPUCTUIECKON KOMUCCUU

Jaroi nmporokosa ABisercsa nara 3acenanus. Ecinu 3acenanue npoaoKaeTcs HECKOJIbKO JTHEH,
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YKa3bIBAETCs JaTa Havaja 3ace/laHus U uyepe3 TUpe — aaTa okoHdanus: 12-13 mas 2020 r.

3.37. Tekct npoTOKOJa JOHKEH COCTOSITh M3 JABYX 4acTel: BBOJAHOM M OCHOBHOW. B BBOIHOI
YacTH TIPOTOKOJIA YKa3bIBalOTCA (aMUIUK Tpeaceaarens (mpeaceaaTebCTBYIONIET0); CeKpeTaps;
(baMI/IJII/II/I y‘IaCTHI/IKOB, HpI/ICYTCTBYIOH_II/IX Ha 3aCCaaHuM, JINII, HpI/II‘JIaIHeHHLIX Ha 3aCCJaHUC, ITIOBCCTKa
JTHA.

Ecnu konmdecTBO MpHUCYTCTBYIOIIMX HA 3aCE€JaHUU MPEBbIIACT 15 yenoBeK, B BBOJHOW 4acTH
MPOTOKOJIA JAEIAETCS CChIJIKA Ha CIIUCOK, SIBJISFONIMNCS HEOThEMJIEMOM YacThio ITpoTokosia. Hampumep:

[TpucyrcTBOBaNM: 25 Y. (CIIMCOK MPHUIIaraeTcs).

BBopHas uacThb IPOTOKOJIAa 3aKaHUYMBAETCS IIOBECTKOM JHs, COAeprkalleld IepeueHb
paccMaTpuBaeMBbIX BOIIPOCOB, MIEPEUHCICHHBIX B OPSAIKE X OOCYKIEHUS C YKa3aHUEM JOKJIAAUUKA 110
KaX/I0My paccMaTpuBaeMoMy BoIpocy. Bompochkl moBecTku JHS (OPMYJIMPYIOTCS C HPEIOTOM «O0»
(«00»), IeyaTaroTcs OT TPAHMIIBI JICBOTO TIOJISI M HYMEPYIOTCS apaOCKUMHU ITU(PaMH.

B ocHOBHOI1 yacTu MpoTOKOJIa GPUKCUPYETCS X0 3aCeIaHusl.

3.38. IlonHbI HPOTOKON COAEPKMUT 3aMUCh TOTO, YTO IPOUCXOAMIIO BO BpEMs 3ace]aHus,
BKJIFOYasi BONPOCHl K JIOKJIAJUUKy, OTBEThl HAa HMX, BBICTYIUIEHHS B XO0Je OOCYKIEHHs BOIIpOCa,
pe3yIabTaThI TOJIOCOBAHUS IO BOIIPOCY M MPHUHATHIE pemeHus (00paser 0o(hopMIIEHHUS MTOTHOTO IPOTOKOIA
HpUBE/ICH B puiioxkeHnu Ne 6).

Kpatkue npotokons! (mpusnoxxenue Ne 7) BeayTcss IpU pacCMOTPEHUH BOIPOCOB ONEPATUBHOIO
xapakTepa. B kpaTkom npoTtokose pukcupyercs rema oocykaeHus, paMuins J0KIa14uKa o BOIIPOCY U
IIPUHSTHIE PELICHHUS.

3.39. OcHOBHas yacTh HOJHOIO MPOTOKOJA COCTOUT M3 Pa3fesioB, MOCBSILEHHBIX BONpPOCaM
MOBECTKM [JHS. XOJ pAacCMOTPEHMsI KaXKJOro BOIIpOCa 3alMChIBAETCS B IIOCJIEA0BATEIbHOCTH!
CJIYIIAJIN — BBICTVYIIMJIN — PEIINJIA (ITOCTAHOBWJIN).

[TocranoBneHue (peuieHue) B TEKCT MPOTOKOJA BHOCUTCS MOJHOCTBIO B TOH (POPMYIHpPOBKE,
KOTOpas ObUIa MPUHATA Ha 3aCE€AaHUU; MPU HEOOXOAUMOCTU MPUBOJATCS UTOTH IOJOCOBAHUSA: «3a - ...
MIPOTUB - ..., BO3IEPXKAIIOCH - ...».

3.40. Ilporokon 3acemaHus MOANMUCHIBACTCA MpejaceaareneM (IpeacenaTeabCTBYIONIMM) U
CeKpeTapeM 3aceJlaHus, ecIu HHoe He ycTaHoBieHo JIHA.

3.41. IIpu HEOOXOOUMOCTH KOMMU NMPOTOKOJOB HJIM BBIMMCKH M3 NPOTOKOJIOB PacChUIAIOTCS
3aMHTEPECOBAHHBIM JIMIAM B 3JIEKTPOHHOM BHJI€ B COOTBETCTBUU C YKA3aTEJIEM PAaCChUIKH.

B BeImHMCKE U3 NMPOTOKOJIA JOJKHBI BOCIIPOM3BOAMUTHCA BCE PEKBU3MTHI 3ar0JOBOYHONM 4YacTH
IIPOTOKOJIAa, BBOJIHAS 4YacTh, BOMPOC IMOBECTKM JHSA, MO KOTOPOMY TOTOBHUTCS BBIINHCKA, U TEKCT,
OTpakaroIuii 00CyXkIeHHe BONPOCa U MPUHSATOE pelICHHE.

3.42. JlenoBoe (cayxebnoe) mucbMo (mpuiaoxkenune Ne 8) roroBurcs Ha OaHKe MHChMa
MunucrepcrBa. [Ipu coctaBneHun mnuceM o(OPMIISIOTCS PEKBU3MUTHI: aapecar, 3arojlOBOK K TEKCTY,
TEKCT, B HEOOXOMMBIX CIy4yasiXx — OTMETKA O NMPUIIOKEHHUH, TOANNCH, OTMETKa 00 UCIIOJTHUTEIIE.

3.43. Ecnu nucbMO SBJISETCS OTBETOM HAa MOCTYNMBIIMM 3ampoc WM NMPOCHOY, 3amoHseTcs
PEKBU3UT «CChUJIKA HA PErHMCTPAIL[MOHHBIN HOMED U AaTy MOCTYNUBILIETO TUChMay.

HaumeHnoBaHue BHJa JOKyMEHTA (KITUCHMO») U Pa3HOBUIHOCTH MHChbMa (HAIIpUMep, «IIpoch0ay,
«MH(QOPMALIIOHHOE», «COMPOBOJIUTEIBHOE», «3apOC», «HAIIOMHUHAHME») B JEJIOBBIX (CIY>KEOHBIX)
MIMCbMaxX HE yKa3bIBaKOTCS.

Ecnu nucbMo HampapisieTcsl afpecary Mo 3JeKTPOHHOM MouTe WK Mo ¢akcy 0e3 AOCBUIKU IO
MoYTe, BMECTO ITOYTOBOT'0 aJ[peca yKa3bIBaeTcs aJipec JIEKTPOHHON MOYTHI UK HOMep TenedoHa-(hakca.

3.44. JlenoBoe (ciayxeOHOE) MUCHMO JIOJKHO OBITh IOCBALIEHO OJHOMY Bompocy. Ecmu
HE00X0IMMO OOpPaTUTHCA B OPraHU3ALMIO OJHOBPEMEHHO IO HECKOJIBKMM BOIPOCAM, PEKOMEHAYeTCs
COCTaBHUTb OTJEIILHOE MUCHMO 10 Ka)KJJOMY U3 HUX.

ITuceMO MOXKET KacaTbCsl HECKOJIBKUX BOIIPOCOB, €CIIM OHU B3aUMOCBSI3aHBI.

3.45. B onHOM mHCbMeE HE JOJKHO OBITH O0Jiee YeThIpeX aipecaToB, IPU 3TOM OCHOBHOH ajipecaT
YKa3bIBa€TCs MEPBBIM, OCTAJILHBIM aJipecaTaM MMCbMO HalpaBIIAeTCs JUIsl CBEIACHUS.

[Tpy HEOOXOIMMOCTH HANPABUTh MUCHMO OOJIBIIIEMY KOJIMYECTBY aJPECATOB, TOTOBUTCS CIIHCOK
PacChUIKU, M MUCbMa PACCHIIAIOTCS MO CIUCKY.

3.46. Ilpum cocTaBleHHHM J€JIOBBIX IIHMCEM HCIOJb3YeTCs BCTYNMUTEIbHOE OOpalleHue u
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3aKJTIOYUTENbHAS ATUKETHAS (Ppa3a B COOTBETCTBHH C MMyHKTOM 2.43 MHCTpyKITUU.

3.47. TekcT nucbMa U3JIaraerTcs:

OT 1-ro JHIIa MHOXECTBEHHOTO YUCIIa (CIIPOCHM...», KIIPEJIAracM...», «KHAIIOMHHAEM...»);

OT 3-T0 JIMIIAa AMHCTBEHHOT0 YKciia («MUHUCTEPCTBO CYUTAET BO3MOXKHBIM ...», K MUHHCTEPCTBO
HE PacrojaraeT BO3MOXHOCTBIO ...»);

oT 1-T0 JIMIIa eAMHCTBEHHOTO YUCIIA (IIPOIITY ...», IIPEAJaraio ...»), €Clid MUCbMO o(opmiseTcs
Ha JIOJDKHOCTHOM OJIaHKe.

3.48. Eciu mpoeKT JenoBoro (Ciayke0HOro) nmuchMa HampaBiseTcs ajJpecary I0 MoYTe, MPOEKT
TOTOBUTCS B JBYX OJK3EMIUISIpax: OJIWH 3K3eMIULp odopmisercs Ha OJaHKe, BTOPOH 3K3EeMIUID,
MpeIHa3HAYEHHBIN JJI1 BU3UPOBAHUS) - HA CTAHAPTHBIX JIMCTaX OyMaru.

JHenoBoe (ciayxebHOE) MUCbMO JO MPEACTaBICHUS Ha MOJIUCH JOJDKHO OBITh COIIACOBaHO
(3aBU3UPOBAHO) CO BCEMHU 3aMHTEPECOBAHHBIMU JUIIaMu. CoryiacoBanue (BU3UPOBAHUE) JIETTOBBIX MTHUCEM
MIPOBOAMTCS B COOTBETCTBUU ¢ MyHKTamu 4.1. — 4.11 UucTpykuuu.

3.49. JlenoBoe (cmyke0HOE) WHCHMO TMOMAIMMUCHIBACTCS MHHHUCTPOM WM  HCIIOJIHSIOIIAM
o0si3anHOCTH MuHHCTpa. [loamucanHoe nenoBoe (cimykeOHO€) MUChbMO MOAJEKUT PETUCTPALUU U
OTIIpaBKe.

He pomyckaetcst oTmpaBiaTh agpecaTaM IUChbMa, HE HUMEIOIIME AAaThl M PETUCTPALMOHHOIO
HOMepa.

3.50. ITocne moamucanus MUCbMa U €ro PEruCTpaIiy SK3EMIUISIP MIChMa MOMEIIAETCs B AETIO0.

3.50. Ilocne mnoxamucaHuss MUCbMa W €r0 PETUCTPALMM SK3EMIULIp IUCbMa C BHU3aMHU
3aMHTEPECOBAHHBIX JIMII TOMEIIAETCS B JIETIO.

3.51. AKTBI COCTaBISIIOTCSI HA OCHOBE YTBEP)KICHHBIX OpPraHaMH BIJIACTH YHU(UIIMPOBAHHBIX
dbopM unu B cBOOOAHOW ¢opMe B HENsIX MOATBEPKACHHS (DaKTOB, CBSI3aHHBIX C ACSITEIBbHOCTHIO
MunuctepcerBa (npuioxxenne Ne 9).

3.52. Tlpu cocTaBleHUU aKTOB HCIIONB3YIOTCS PEKBU3UTHI: HAMMEHOBAaHWE OpraHU3alluy,
HaMEHOBAaHHE BHJIa JIOKYMEHTAa, Jara JAOKYMEHTa, PETUCTPAIMOHHBIA HOMEpP JOKYMEHTa, MECTO
COCTaBJICHHS WM U3JaHHsI IOKyMEHTa, 3ar0JI0OBOK K TEKCTY, TEKCT, MTOMHUCH.

3.53. JlaToii aKTa sIBISETCS J1aTa COCTaBJICHUS aKTa M TOMKMCAHNS €T0 COCTABUTEIISIMU.

Ecnmu dopmoii akTa mpeaycMOTPEHO €ro yTBEp>KIACHHE MUHUCTPOM HHBIM YIMOJIHOMOYEHHBIM
JOJDKHOCTHBIM JIUIIOM, JIaTOM aKTa SBJISICTCS J1aTa €ro YTBEP KICHHS.

3.54. B BBOAHOM YacTH aKTa B UMEHUTEIFHOM MaJIeKe YKa3bIBAIOTCS:

OCHOBAHHUE COCTaBJEHUsA akTa (mpukas, (akT Wi COOBITHE, MOCTYKHUBIIEE OCHOBAaHUEM IS
COCTaBJICHHS aKTa);

COCTAaBUTENM aKTa (mepeducisitores mnocie cioBa «CocTaBieH» C yKa3aHMEM JOJDKHOCTEH,
HAaUMEHOBAHMI OpraHu3alluii, €CIM COCTABUTENHU SIBJISIOTCS MPEICTABUTENSIMU JPYTol OpTraHU3allNH,
baMuIMii 1 UHUIHAIIOB).

Ecnu akT coctaBieH koMUCCHEH, TEPBOM yKa3bIBaeTCs (paMILIUs MpeceaaTeNss KOMUCCHH, 3aTeM
YJIEHOB KOMHUCCHH B aI()aBUTHOM TIOPSIJIKE.

3.55. B TekcTe akTa u3jaraloTcs ey U 3a/1a4i COCTABJICHUS aKTa, CYIIHOCTh, XapaKTep, METO b
U CPOKH MPOJIeNIaHHOM paboThl, €€ pe3yIbTaThl.

[Tpu HEOOXOIMMOCTH aKT MOKET COJIEP>KATh BHIBOJIBI U PEKOMEH IAITUH.

B 3axirounTenbHON YaCTH aKTa yKa3bIBAIOTCS KOJMYECTBO MOATOTOBIEHHBIX 9K3EMIUISIPOB aKTa U
MECTOHAXO0XKJIEHUE KAKIOT0 FK3eMIuIsipa. KolnyecTBO 3K3eMIUISIPOB aKTa ONPENENseTCss KOJTUYECTBOM
CTOPOH, 3aMHTEPECOBAHHBIX B €ro  COCTaBJIE€HWW, WM HOPMATUBHBIMH  TpPeOOBaHUSIMH,
pEriiaMeHTUPYIOIMMHU COCTaBICHUE aKTOB KOHKPETHON Pa3HOBUIHOCTH.

3.56. DK3eMIUTApHI aKkTa TOJIMUCHIBAIOTCS BCEMH WICHAMH KOMHCCHH (€CIIM aKT COCTaBIISIICS
KOMUCCHEH ) UM COCTAaBUTEIISIMU U, TIPU HEOOXOAMMOCTH, MPUCYTCTBOBABIIUMH JIUI[AMHU.

[Tpu moanucanuu akTa mpeaceaaTesaeM 1 WieHaMd KOMUCCUU HAaMEHOBaHUS UX JIOJDKHOCTEH He
YKa3bIBAIOTCHL.

Oco0oe MHEHHE COCTaBUTENSI aKTa HW3JIaraeTcs Ha OTACTBHOM JIUCTE, MOJMUCHIBACTCS U
MpUJIaraeTcs K akry.

3.57. Ecnu 3akoHonatenbcTBOM Poccuiickoil @enepanuu NpeaycCMOTPEHO O3HAKOMIIEHUE C
COJIep>KaHUEM aKTa JIUL], YIIOMSHYTHIX B aKTe, O] TOANKCH, Ha MTOCIIEHEHN CTpaHuIle aKTa IPOCTABISAETCS
o3HakoMmuTeNlbHass Bu3a «C akToM oO3HaKOMJIEH(bI)», MPHU STOM YKa3bIBAIOTCS HAMMEHOBAHUS
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NOJDKHOCTEH, JIMYHBbIE MOAMMCH, paciii@poBKU MOANUCEH, AaThl O3HaKoMiieHud. Jluma, KoTtopbie
3HAKOMSITCA C COJEP’KAaHUEM aKTa, UMEIOT MPABO HE COTVIACUTHCS C COJIEPKAHUEM aKTa B L[EJIOM HIIU €T0
OTJICIbHBIMU MOJOXKEHUSIMH, YTO JOJHKHO OBITh 3a()MKCUPOBAHO IIPU 03HAKOMIICHUHU C aKTOM.

3.58. Jloxmagnas (ciry>xeOHast) 3amicKa HMCIOJB3YeTCs IJIsi ONEpPaTUBHOTO HWH(OPMAIIMOHHOTO
oOMeHa MeX1y CTPYKTYPHBIMH MOJIpa3esIeHUsIMU U PYKOBOJCTBOM (00pa3ibl 0popMIIeHUSI TOKIAAHON
3alMCKU M CIY)KEOHOW 3alMCKH, MOJTOTOBJICHHON HAa OCHOBE JJICKTPOHHOTO MIA0JIOHA MPUBEACHBI B
npuaoxernn NeNe 10,11).

3.59. OO0s3aTenbHBIMH  PEKBU3UTAMU  JIOKJIAAHOH  (CIy>KEOHOH) 3amMCKu  SIBISIOTCS:
HAaUMEHOBAHHUE CTPYKTYpPHOTO IMOJApa3/elieHHs, HAUMEHOBaHUE BUJA JOKYMEHTa ([IOKJIaaHasl 3aIicKa,
CiTye0Hasi 3aMKcKa), 1ata, perucTpalMOHHbI HOMEp, 3ar0JI0BOK K TEKCTY, aJpecar, TEKCT, MOITUCH.

3.60. IIpu aapecoBaHuM CITy>)KEOHON 3aIMCKH YKa3bIBAIOTCS B JATCIIBHOM MaJeKe TOJDKHOCTH
JUIa, KOTOPOMY aJpecoBaH JIOKyMEHT, (haMUJIHs U WHUITUAITEL.

MUHHCTPY CTPOUTENBCTBA U JKUITHIITHO-
KOMMYHaJIBHOT'O X03sIiiCTBa

Yeuenckoii PecrryOnmku

®amuus 1.0.

3.61. Hoknanuble (Ci1y>KeOHbBIC) 3aIIMCKH MOTYT COCTaBJIAThCS, pACCMAaTPUBATLCS U XPAaHUTHCS B
TE€YEHHE YCTAHOBJIECHHOI'O CPOKA UCKIIIOUUTENIBHO B 3JIEKTPOHHOM BHjie B CO/I.

[Ipu opranuzammu paboThl C JOKIAJHBIMHU (CITy>KEOHBIMM) 3allUCKaMU B 3JIEKTPOHHOM BHJIE
MCTIOJIB3YIOTCS DJICKTPOHHBIE MAa0I0HBI JOKIAIHON U CIIYKeOHOM 3aIUCOK.

3.62. Tekct noknaaHoOW (ciayxkeOHOH) 3aMuCKU, B 3aBUCUMOCTH OT CJIO)KHOCTH COJIEpKaHHs U
MPUBOJIMMON apryMEHTALUU, COCTOUT U3 OJHOM, IBYX UJIM TPEX YaCTE:

B TEpBOM YacTH M3JAraroTCsi NMPUYMHBI, (aKThl MM COOBITHS, MOCIY>KHUBIIME MOBOAOM JUIS
COCTaBJICHUS IOKYMEHTA;

BO BTOPOW 4acTH JAeTCs aHAIU3 CIIOKMBILENCS CUTYalluu, BO3MOYKHBIE BAPUAHTHI €€ PEILICHUS;

B TPEThEN YaCTU U3JIAratoTCs BHIBOJBI.

3.63. Peructpanus AOKIaIHBIX U CIIy)KEOHBIX 3aMUCOK ocyiiecTisercs B COJl, mpu oTCyTCTBUI
CO]1 — B cTpYKTYpHOM NOJIpa3AeieHUH, TOATOTOBUBILEM TIOKYMEHT.

3.64. [lenoBble nucbMa, HalIpaBJsieMble 3apyOeKHBIM KOPPECTIOHEHTaM (B TOM YHCJIe ajpecaTtamMm
rocynapctB — ObIBIINX pecnyOink B coctaBe CCCP), odopmisitores Ha OnaHke nucbMa MuHuCTEpCTBA
C PEKBU3UTaMH HAa PYCCKOM M OJJHOM U3 HHOCTPAHHBIX SI3bIKOB.

3.65. IluceMo, HampaBisieMoe 3apyOeXHOMY ajpecaTy, COCTaBIIIETCS Ha PYCCKOM S3bIKE,
IIPOXOJUT COIVIACOBAHUE CO BCEMM 3aMHTEPECOBAaHHBIMU JIMLAMU OPraHOB MCIIOJIHUTEIBHON BIIACTH,
MocJie 4Yero MUCchbMO MEPEBOIUTCS Ha OJMH U3 UHOCTPAHHBIX SI3BIKOB U odopMiIsieTcs Ha OJaHKe MuchMa
MuHucrepcTsa.

[TonnuHHUK mHCcbMa, O(GOPMIIEHHBIH HA OJHOM W3 HMHOCTPAHHBIX SI3BIKOB, JOJKEH OBITh
UJEHTHYEH 10 COACPKAHUIO IK3EMILIPY HA PYCCKOM SI3BIKE C BU3aMU 3aMHTEPECOBAHHBIX JIMI] OPIaHOB
WCIIOJIHUTEJILHOM BJIACTH.

3.66. Ha mnoamuch MHUHHCTPY MPEACTaBIAIOTCA: OSK3EMIULIp TNHCbMa  3apyOeKHOMY
KOPPECHOHIEHTY, O(pOpMIIEHHBINH Ha OJiaHKe, KOMHs JaHHOTO MHChMa Ha CTaHJApTHOM JHCTEe Oymaru c
BHU301 MCIIOJIHUTEINS, K3EMIUISIP MMCbMA Ha PyCCKOM S3bIKE C BU3aMU 3aMHTEPECOBAHHBIX JIUL[ OPIaHOB
UCIIOJIHUTEJILHOM BJIACTH.

3.67. [locne noanucaHus MUCbMa MUHUCTPOM HJTH MCIIOTHSIOMIMM 0053aHHOCTH MUHHCTpA:

DK3EMIUISIP THUChMa, OQGOPMJICHHBI Ha OJaHKe mHuchMa MUHUCTEPCTBA, TOAMMCAHHBINA
MUHHCTPOM H 3apETUCTPUPOBAHHBIN B OTJENE JEIONPOU3BOJACTBA U TOKYMEHTOOO0OpOTa HANpaBiIseTCs
azpecary;

KOIUS NIMChbMa C BU30M MUCIIOJHUTENS U SK3EMIUIAP IMChbMA, COCTABICHHBIN HA PYCCKOM SI3bIKE, C
BHU3aMM 3aMHTEPECOBAHHBIX JIMI] IOMEIAIOTCS B JEIIO.

3.68. Ilucema, HampaBisieMble 3apyOCKHBIM ajpecaraM, JOJDKHBI UMETh PEKBH3UTHI: ajpecar,
JiaTa, PETUCTPAaLlMOHHBIN HOMEp, TEKCT, IIOITUCH.

[Tpyr HEOOXOAUMOCTH MOTYT OOPMIISITECS PEKBU3MTBI «CChUIKA Ha PETUCTPALIMOHHBIN HOMEp U
JaTy TOCTYNMBILErO IMHCbMa» M «3arojoBOK K TekcTy». Ha komuu mucbMa, moMeniaeMod B €O,
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JOTIOJTHUTEIHHO MPOCTABIISIETCSI OTMETKA 00 MUCIIOTHUTEITE.

3.69. PexBusut «aapecat» oGopmiseTcs cripaBa 1MoJ| peKBU3UTaMH OJlaHKa. AJpecaToM MUchMa
MOJKET OBITh OpraHU3aIHs WIA KOHKPETHOE JIUIIO.

Ecnu nuceMo agpecoBaHo OpraHu3aliuy, CHayajaa JaeTcs €€ HAaMMEHOBAaHUE, 3aTeM — MOYTOBBIH
aJipec B TIOCJIEIOBATEIIFHOCTH: HOMEP JIOMa HJTU 3/1aHUsl, Ha3BaHUE YIIMIIbI, HA3BaHUE TOPOJIa; CTPaHA.

Kaxnplii smeMeHT ajpeca MUIIETCST Ha OTIENbHOW cTpoke. HasBaHue ropoja, Kak IMpaBHIIO,
revaTaeTcst MponuCcHbIMU OykBaMu. Hanpumep:

Brook & Son Toymakers
61-71 Steel Street
BRIDGETOWN

BR61 7RE

U.S.A.

CrnoBa Avenue, Street, Place u unble B afpece NUIIyTcs ¢ IPOMUCHON OYKBBI.

[Ipu odopmieHUH TOYTOBOTO ajapeca 3apyOeKHBIM KOPPECIIOHAEHTaM ITyHKTyalus He
MIPUMEHSIETCA.

[Ipu agpecoBaHHMW MUCEM HEOOXOIUMO YUHMTHIBATH TPAIWIUH, XapaKTEPHBIE IS OTIEIbHBIX
cTpaH (Hampumep, B BenukoOpuranuu nocie yka3aHus Topofa MOXKeT ObITh yKazaHo rpadctso, B CIIA
— Ha3BaHUE IITATA).

Ecnu B Ha3BaHuu Gpupmel npucyTcTByeT hamunus nuna (Hanpumep, W. Edward&Co., Ltd), nepen
Ha3BaHUEM (DUPMBI IPUHATO CTABUTH CJI0BO Messrs (cokpamierne ot Messieurs — rocnoja).

Ecniu muceMo agpecyercs KOHKPETHOMY JIMIy, MEpe] Ha3BaHHMEM OpPraHHM3allMd yKa3bIBalOT
(hamMIITHIO ¥ TOTDKHOCTH PaOOTHHUKA HITH €70 JTOJDKHOCTD.

Harpumep:

Mr. Andrew Roach
Sale Manager
Super Toys Ltd
Chatfield Road U.S.A.
NEWTOWN
NE12 OLD
US.A.

3.70. B nucemax 3apyOeKHBIM ajpecaTam JgaTa o(opMIIETCS CJIOBECHO-IIM(POBBIM CIIOCOOOM B
MOCIIE0BATEIBHOCTHU: ACHb MECsAIIa, MECSIII, TO/I.

Hanpuwmep: 24 susaps 2020 r.
[Ipu cocraBieHMHM NHCbMa Ha AaHIVIMHACKOM SI3bIKE JIOMyCKaeTcs OQOpMIICHHE JaThl B
MOCJIEA0BATEIbHOCTH: TO/, MECSI], IEHb MECSIIA.

Hanpumep: 2020, January 24.

3.71. B mnmceMax 3apyOeXHBIM ajapecaTaM HCIOJIb3YIOTCS BCTYHHUTEIbHBIE OOpallieHus 1o
JOJKHOCTH Wi o hamuinu agpecara. Hanpumep:

VBaxkaemslli rocrioguH ToproBsiii COBETHHUK!
YBaxkaemblii TOCIOAUH AHIesnoB!

3akaH4YMBAETCS MTUCHMO 3aKITIOUUTEILHON dTHKETHON (pa3oit «C yBakeHHEM,...».

IV. CortacoBanue npoeKkToB J10KYMEHTOB.
Hoanucanne (yrBep:KaeHne) NPOEKTOB JOKYMEHTOB

4.1. CornacoBaHue MMPOCKTAa JOKYMCHTA IMPOBOAUTCA OO €T0 IMOANMUCAHUSA MUHHUCTPOM B LEIAX
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OIIEHKHU COOTBETCTBHUS MPOEKTA 3aKOHOaTeNbcTBY Poccuiickoit denepainnu, 10KaabHbIM HOPMAaTUBHBIM
akTaM MUHHCTEpCTBA, KauecTBa U 3PPEKTUBHOCTH MPEIaraeéMoro peieHHUs.

CornacoBaHue TpOEKTa JOKYMEHTAa OpPraHU3yeTCsl HEMOCPEACTBEHHBIM  HCIOJHUTENIEM
(cocTaBuTeNeM) M PYKOBOAMUTENEM IOAPA3ACICHUS-UCIIONHUTENS] WU NIPOBOAMUTCA B IpeIesax
YCTaHOBJIEHHOT'O CPOKA UCIIOJIHEHUSI.

4.2. Ilpu wucnonp3oBanuu B MunucrepctBe CDOJl coriiacoBaHue IPOEKTOB JOKYMEHTOB
OCYIIECTBIISICTCSI B aBTOMATU3UPOBAHHOM DPEKUME MOCPEJCTBOM HAMpaBlIEHUS! MPOEKTOB JOKYMEHTOB
JMIIaM, HA3HAYCHHBIM B Ka4€CTBE COTTIACYIOMINX, U 0pOpMIIeHHS pe3yabTaToB coryacoBanus B CO/I.

CornacoBaHue MPOEKTOB JOKYMEHTOB MOKET OCYILIECTBIIATHCA MOCPEICTBOM KOPIOPATUBHOMN
3JIEKTPOHHOM MOYTHI U O(OPMIICHUS UCIIOTHUTEIIEM JINCTA COTIIACOBAHMS C MPHIIOKEHUEM JIEKTPOHHBIX
COOOIIIeHUH JIUILI, yYACTBOBABILKX B COIJIACOBAHHUH MPOEKTA TIOKYMEHTA.

4.3. CormnacoBaHue MPOEKTOB JOKYMEHTOB C pabOOTHHKaMM MMHHUCTEPCTBA W/MIU APYTUMH
OpraHu3alsIMHU OpraHU3yeT UCIIOIHUTENb ITOCIIE COrTIACOBaHMS B paboueM MOpsiIKe MPOeKTa JOKyMEHTa
C PYKOBOJUTENIEM TMOJAPA3ACICHUS M B COOTBETCTBUM C HacTosdwmer WHCTpyKiIMen WM HHBIMA
JIOKQJIbHBIMU HOPMATUBHBIMU aKTaMH, PETyJIHPYIOIIMMH IPOLIECC COIJIACOBaHUS (BU3UPOBAHUSA)
IIPOEKTOB JOKYMEHTOB.

4.4. IIpoeKThl JOKYMEHTOB COTJIACYIOTCSI:

HEINOCPEICTBEHHBIM UCIIOJIHUTEIEM U PYKOBOJUTENEM MOPa3/1€ICHUSA-UCTIOIHUTES;

COUCIIOIHUTENSAMHU (TIPU UX HAJIUYHH);

PYKOBOJIUTENSIMU TMOAPA3/IeIeHU, paboTHUKaMu MUHHCTEPCTBA, HAIpaBJICHUS JEATEIbHOCTH
u/un pyHKIHOHANIbHBIE 00S3aHHOCTU KOTOPBIX 3aTParuBarOTCs B MPOEKTE JOKYMEHTAa U/UIU KOTOpPHIE
yKa3aHbl B IIPOEKTE€ JOKYMEHTa B KauecTBE MWCIIOJIHUTENEH (B ciyyae BpPEMEHHOIO OTCYTCTBUS
PYKOBOJUTEINS MOJApa3JeNeHUusT MPOEKT JOKYMEHTa BU3UPYET JIMIIO, BPEMEHHO HCIIOJHSIONIIEE €ro
00sI3aHHOCTH ),

3aMEeCTUTEISIMU MUHHUCTPA, KypUPYIOIIMMHU 3aTPOHYTHIE B IPOEKTE TOKYMEHTa BOIPOCHI;

IOPUAMYECKOH CITy>K00M (IIPOEKTHI IOKAIbHBIX aKTOB, IPOEKTHI IPUKA30B U JIp.);

OTJIEJIOM JIeJIOTIPOU3BOCTBA U JOKYMEHTO000pOTA.

[TpoekThl JOKYMEHTOB, peanu3aiusi KOTOphIX TpeOyeT (PMHAHCOBBIX 3aTpaT, COIVIACOBBIBAIOTCS C
OT/ENIOM OyXTaJITepCKOTo y4yeTa U OTYETHOCTH.

He nomyckaercst HanpaBisiTh Ha COIVIACOBAHUE MPOEKT JOKYMEHTa OJHOBPEMEHHO JIBYM HIIU
Oosiee pabOTHUKAM OJIHOTO MOApa3zieneHus. B kadecTBe 11, COrNIacyoIuX NPOeKT JOKYMEHTA, TOKHBI
BBICTYIIATh PEUMYIIECTBEHHO PYKOBOJIUTEIND MOIpa3/IeIICHNUS.

4.5. BuenHee coriacoBaHHue MPOEKTa JTOKYMEHTa OCYLIECTBISIETCS MOCPEACTBOM HAIPaBICHUS
MIPOEKTa B JAPYTYI0 OPraHU3allMI0 C COMNPOBOAUTEIBHBIM MHCHbMOM, B KOTOPOM YKa3bIBa€TCSl CPOK
COI'JIACOBAHUS.

Ecnu opranmzanmu, coryiacyromue MpoekT JTOKYMEHTA, SIBIIFOTCS y4acTHUKaMH ofgHoul CO/I,
corjlacoBaHHE MOKeT ObITh mpoBereHo B CDJ] Ge3 HampaBieHHUs CONPOBOAMUTENBHOTO MHCbMA H
OJIHOBPEMEHHO C BHYTPEHHUM COTJIACOBAaHUEM.

4.6. Cpoku cOIJIacOBaHUsI JOKYMEHTOB YCTaHaBIMBAIOTCS WHCTpyKUMeH W/HMIM HHBIMH
JIOKQJIbHBIMU HOPMaTUBHBIMU aKTaMH B 3aBUCHMOCTH OT BHJIa JOKYMEHTa U 00beMa JOKYMEHTa, BKIII0Yast
IIPWIOKEHUS K HeMy. CpOKH COTJIacCOBaHUS JOKYMEHTOB COCTABIISIOT:

MIPOEKTHI JIETIOBBIX (CITyKeOHBIX) mrceM — 1-3 pabouux aHS;

IPOEKTHI MPUKa30B 0e3 mpuinoxeHuit — 1-3 pabounx aHs;

MPOEKTHI PUKA30B C MPHIIOKESHUSIMH CIIPABOYHOTO XapakTepa — 3-5 pabovux JTHEH;

IPOEKTHI MPUKA30B MPUII0KEHUEM JIOKAIBHBIX HOPMAaTHBHBIX aKTOB B 3aBUCUMOCTH OT UX 00beMa
(ae 6onee 50 crpanuir) — 5-10 pabouux nHENH;

IPOCKTHl JIOKAJIBHBIX HOPMATHUBHBIX AaKTOB, YTBEP)KIAEMbIX HEMOCPEICTBEHHO IOANUCHIO
HavanbHUKA (He Oosee S50 cTpanuiy) — 5-10 pabounx gHEH;

IPOEKTHl MPOTOKOJIOB 3acelaHuil (COBEIlaHWi) NMpPH HEOOXOJUMOCTH MX COIJIACOBAHUS, B
3aBUCUMOCTH OT 00beMa JokyMeHTa — 1-3 pabounx THs.

Cpoxu corjacoBaHusl MPOEKTOB JOKYMEHTOB, HAlpaBiseMbIX Ha BHEIIHEE COrJacoBaHUE, HE
JOJKHBI COCTaBIATH Ooiee 30 KaneHIapHbBIX THEH.

B KOHKpeTHBIX cllydasxXx B 3aBHCHUMOCTH OT COJAEp)KaHMS M Ha3HAYEHHUS JOKyMEHTa CpOK
COTJIACOBAHUS MOXET OBITh COKpallleH WM YBEIMYCH [0 PEIHICHUI0 3aMECTUTENs MUHHUCTPA,
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KypHUPYIOIIETo HalpaBiIeHUE AesITeIbHOCTH, IO KOTOPOMY TOTOBHUTCS MPOEKT PEIICHHUS.

4.7. OdopmieHue pe3yabTaTOB COTVIACOBAHHS JIOKAIBHBIX AaKTOB H  PACIOPSIUTEIBHBIX
JOKYMEHTOB OCYILIECTBJISICTCS B BUJIE BU3, IPOCTABIIIEMbIX 3aMHTEPECOBAHHBIMH JIUI[AMH Ha MOCJIETHEM
JUCTE TPOEKTa JOKyMEHTa (Ha €ro JMIEBOM WM OOOpOTHOM CTOpPOHE) WM Ha OTACIBHOM JIUCTE
COIJIACOBaHUS, SBJSIONIEMCS HEOTHEMIJIEMOH 4YacThio JTOKymMeHTa. OTMETKH O coriacoBaHuu (rpud
COTJIACOBAHUS M BU3bI) OPOPMIISIOTCS] B COOTBETCTBUU C IMyHKTamu 2.45, 2.46 nactosmieir MHcTpyKuuu.

[Ipu cormacoBaHMM JENOBBIX (CITy:KEOHBIX) MHUCEM BU3bl MPOCTABISIIOTCS HAa KOMHUU MUChMaA
(BM30BOM D3K3EMILISAP), KOTOPBIM IOCIE IOANMCAHUS IOAJMHHUKA IHCbMa M €ro perucrpauuu
MOMeEIaeTcsl B JeJI0, WM Ha 000poTe MOUIMHHUKA MHChMA, €CJIM MUCbMO HAIpPaBIIsETCs aapecaTy Io
(bakcy UM 3IEKTPOHHOM mouTe. DTOT e IK3eMIUIpP MUChMa MOCIe OTIPABKH ajnpecaTy (1o dakcy mim
AIIEKTPOHHON MOYTE B BUJIE AJIEKTPOHHON KOMHUH) TOMEIIAETCS B IETIO0.

[TpoeKThl IPOTOKOJIOB BU3UPYIOTCS JINLIAMH, BBICTYIaBIIMMHM Ha 3aC€laHuU (COBELIAHUU) IIyTEM
MIPOCTaBJICHMs BU3bl HA JIEBOM IMOJIE IOKYMEHTa HANPOTUB 3aMUCH BBICTYIICHUS COOTBETCTBYIOILIETO
paboTHUKA.

4.8. CorjacoBaHue NPOEKTOB JOKYMEHTOB, CO3JaHHBIX Ha OyMaXXHOM HOCHUTEJE, BH3BI
IIPOCTABJISIIOTCS HEMOCPEICTBEHHO HA ITPOEKTE JJOKYMEHTA.

4.9. Ilpu BHeEUIHEM COTJAcOBaHWHU, IMOJYYEHHOM IHCHMOM, WM COTJIACOBAaHHHM IPOEKTa
JOKYMEHTa KOJUIETHAJIbHBIM (COBEILATEIbHBIM) OpraHoM C (PUKcallMed pEelIeHHs] O COrJIacOBaHUU B
MIPOTOKOJIE 3aCEIaHuUs UCIIOIHUTENb 0(OPMIISIET Ha IPOEKTE JOKYMEHTA UITH B JINCTE COTTIACOBAHUS TPUD
COIJIACOBAaHUSl B COOTBETCTBUM C NMyHKTOM 2.45 Hacrosimed WMucrpykuuu. Ilucema o cormacoBanuun
(BBINIKCKA W3 MMPOTOKOJIA) MPUJIAraloTCs K MPOEKTY JOKyMEHTA.

4.10. B xone corimacoBaHusi MPOEKTa JIMIO, COTJIACyIoIee TOKYMEHT, NMPUHUMAET OJHO W3
CJIEYIOIIUX PEIICHUIA:

CorjacoBaTh IPOEKT JOKyMEHTa 0e3 3aMeuaHuii;

COIJIACOBATh MPOEKT JJOKYMEHTA C 3aMEYaHUSIMHU;

OTKJIOHUTH MPOEKT TIOKYMEHTA;

yKa3aTh, YTO HE UIMEET OTHOIIEHUS K MPOEKTYy JJOKyMEHTa (pacCMOTpPEHHE BOIIPOCa, O KOTOPOMY
MIPUHUMAETCS PELIEHUE, HE BXOJUT B 00513aHHOCTU PaOOTHHKA).

Bo3zpaxkeHust Mo mpoekTy NMpHKa3a, BO3HUKAIOIIME IPU COTIACOBAHMH, U3JIararoTcsl B CHpPaBKe,
KOTOpasi mpujaraercs K NpoekTy, uiu BHocurces B COJI.

Ecnu mpoekT JoKyMeHTa COrjlacoBaH € 3aMeuyaHHsIMM, 3TO O3HA4YaeT, YTO 3aMEe4YaHUs HOCST
PEIAKIMOHHBIN XapakTep, U MOCI€ MX NPUHATUS HCIOJHUTEIEM IPOEKT HEe TpeOyeT MOBTOPHOIO
COI'JIACOBAHUS.

[TpoekT JOKyMeHTa OTKJIOHSIETCS JTUI[OM, COTJIACYIOIIUM TOKYMEHT, B CIIy4asX:

HaAJINYMA CYLIECTBEHHBIX 3aME€YaHU TI0 IPOEKTY TI0KYMEHTA,

HECOIJIacus ¢ MPOEKTOM JTOKYMEHTA.

4.11. HecornacoBaHHBIN MPOEKT JOKyMEHTa TpeOyeT T0pabOoTKH MO BbICKa3aHHBIM 3aMEUaHMsIM,
nepeoOpMIIEHHS ¥ TOBTOPHOTO COTJIACOBAHMUS.

4.12. Ecniu ipu 1opaboTKe MpOeKTa TOKyMEHTa UCTIOHUTEIb IPUHUMAET pellIeHUe He YUUThIBATh
3aMeuaHue (3aMedaHusl) JIMia (JIUL), y4acTBOBABIIMX B COTJIACOBAHUHU, UCTIOJTHUTEIEM TOTOBUTCS PEECTP
HEYUYTEHHBIX 3aMEYaHUM, KOTOPHII BMECTE€ C MPOEKTOM JOKYMEHTa MPEACTaBISIETCS MUHUCTPY HIIU
MHOMY yIOJHOMOYEHHOMY UM JOJKHOCTHOMY JIMITY, MOANUCKHIBatOIIeMy (YTBEPKIAIOLIEMY) JOKYMEHT.
PeecTp HeyuTeHHBIX 3aMeYaHUI MOAMUCHIBAETCS PYKOBOAMUTENEM CTPYKTYPHOTO IOJpa3/ieieHuUs-
VCIIOJTHUTEJIS.

4.13. Pemienue o TOM, NMPUHMMATh WM HE MPUHUMATh HEYUYTEHHBIE 3aMEyaHHsl MPUHUMAeT
MUHHCTD.

B ciywae ecnm MUHUCTp NpPUHHMAET pelIeHHe O HEOoOXOAMMOCTH YYecTh 3aMeuaHwus,
OTKJIOHEHHbIE HCIOJIHHUTEIEM, HCIOJHUTEIb J0padaTbhiBaeT MPOEKT JOKYMEHTa B COOTBETCTBUU C
BBICKa3aHHBIMH 3aMEYaHUSMHU.

Ecnu MuHMCTp coramaercs ¢ MHCHHEM UCTIOJIHUTENS, OH MOANUCHIBACT (YTBEPIKIACT) JOKYMEHT.

4.14. JIokyMeHTHI, U3JaBaeMble OT UMEHU MUHUCTEpPCTBA, MOANMCHIBAIOTCS MUHUCTPOM WJIA B
OTCYTCTBUH MUHUCTPA UCHOJIHSIIOMINUM 0053aHHOCTH MUHHCTPA.

4.15. OtnenbHBIC BUIBI BHYTPEHHUX JOKYMEHTOB (CIIyeOHBIE, OOBSICHUTEIbHBIC 3aMMCKUA) HA
UMSI PYKOBOJUTEIS CTPYKTYPHOTO TOApA3eNCHUs MOINHMCHIBAIOTCS HCIIOIHUTENIEM (COCTaBUTEIIEM),
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€CJI pa3pelacMble IIPA YTOM BOIIPOCHI HE BBIXOAT 3a IIPENENbl €T0 KOMIIETCHIINH.

4.16. JlokyMEHTBI, HalIpaBJIsiEMbIE€ B BBICILIME OpraHbl TOCYAapCTBEHHOM BJIaCTH, HA UMS NIEPBBIX
pykoBoauTeneil (enepasbHbIX OPraHOB MCIIOJHUTENbHON BIJIACTH, PYKOBOJMUTENEH CyOBEKTOB
Poccuiickoit @epepannu u 3apyOeKHBIX TOCYAapCTB, MOJMUCHIBAIOTCS MUHHCTPOM HIIM B OTCYTCTBUHU
MUHHCTpPA JIHULIOM, UCTIOJHSAIOIUM €ro 0053aHHOCTH.

4.17. JloKyMeHTBl, HalpaBisieMble B II0JABEJIOMCTBEHHbIE M CTOPOHHME OpraHMU3alMH,
HOJIIMCHIBAIOTCSI MUHUCTPOM HJIM B OTCYTCTBUM MUHHMCTPA JIULIOM, UCTIOJIHAIOLINM €ro 00s13aHHOCTH.

4.18. TIpoekT JOKyMEHTa IOAINMCHIBACTCS IBYMs WM Oojiee JMIIAMH, €CIH 3a COJCpKaHHE
JOKYMEHTa HECyT OTBETCTBEHHOCTb HECKOJIBKO pPAOOTHUKOB (JOKYMEHTBI, IOJIrOTOBJICHHBIC
HECKOJIbKUMHU JIeTIapTaMEeHTaMH, OTJeJIaMu, pabouell TpyInoi, KOMUCCHEH ).

4.19. Ilpu HampaBiieHMM NMHCbMa WM BHYTPEHHEr0 MH(OPMAIMOHHO-CIPABOYHOI'O JTOKYMEHTA
HECKOJIbKUM ajpecataM (He OoJiee dYeThIpex) MOANMCHIBACTCS KaXAbIi OTIPABIISEMBIA 3K3EMILISAP

JOKYMEHTA.

4.20. IToanucek Ha qOKyMeHTE 0(OPMIISIETCSI B COOTBETCTBUU C TTyHKTamu 2.47, 2.48 Hacrosmieit
NucTpykuun.

4.21. YTBepkaeHUE TOKyMEHTa IPOU3BOIUTCS:

HEMOCPEJACTBEHHO MHHHCTPOM — TPOCTAaBIEHHEM COOCTBEHHOPYYHOM moAmucu B Tpude
YTBEPKICHHUS;

IpHKa30M MUHUCTEPCTBA.

4.22. Y1BepxnarTcs npaBuiia, MOJ0KEHHsI, MHCTPYKIUH, PErJIaMeHTbl, HEKOTOPbIE BUJIbI AKTOB,
IUTaHbl, MPOrpaMMbl W JpPyrue JOKYMEHTHI, yCTAHABIMBAIOLIME HOPMbI /WM DPACCUUTAHHBIE Ha
JUTUTEIbHOE TIpUMeHeHue (mpuitokerne Ne 12).

Odopmitenne rpuga yTBepkIeHUs IPOU3BOAUTCSA B COOTBETCTBUHU C IyHKTOM 2.41 MHCTpyKIUH.

4.23. Tloanucy MUHUCTPA WIM MHOTO YIOJHOMOYEHHOTO UM JIMIIA HA JOKyMEHTaX, TPEOYyIOIuX
0c000r0 y10CTOBEpEHUS UX MOJIMHHOCTH, a TAK)Ke Ha KOMMX JIOKYMEHTOB U BBITUCKAX U3 JIOKyMEHTOB
3aBepsieTcs nevarbio (npuioxenue Ne 13).

ITeyaTs Ha JOKyMEHTE NPOCTABIAETCS B COOTBETCTBUU C MMyHKTOM 2.49 MHCTpyKIMH.

V. Opranmnsanus 10KyMeHT0000pOTA

5.1. IokyMeHTOOO0POT BKIFOYAET BCIO [TOCIIEI0BATEIbHOCTh IEPEMEILLICHUH JOKYMEHTOB, a TAK)Ke
olepaiy, CoBeplLIaeMbleé C JOKYMEHTaMU B IpOIlecCe MX CO3JaHUS U HCIOJHEHUs (TOJIy4yeHHe,
OTIIPaBKa, MPEIBAPUTEIEHOE PACCMOTPEHHE, PETUCTPALIHS, PACCMOTPEHHE PYKOBOACTBOM).

5.2. llenp opraHu3amuu JOKYMEHTOOOOpOTa — oOOecledyeHue CBOEBPEMEHHOTO MPHHSTHS
yNpaBJIEHYECKUX PEIIEHUH M UX UCIOJHEHHus. 3ajaya JOKyMEHTOOOOpOTa — OpraHU30BaTh JBI)KEHUE
JIOKYMEHTOB 110 HAaMMEHee KOPOTKOMY ITyTH ¢ MUHUMAaJIbHBIMU 3aTpaTaMy TPyAa U BPEMEHHU, B YCIOBUSIX
3JIEKTPOHHOI'O JOKYMEHT0000poTa — o0ecrnedyuTh AOCTYH K JOKyMEHTaMm moisib3oBaTensiMm COJl B
COOTBETCTBHH C MPEIOCTABIEHHBIMHU UM ITPaBaMH.

5.3. B ycnoBusax npumenenus COJ] B MUHHCTEPCTBE UCIIOB3YIOTCS 3JIEKTPOHHBIE JOKYMEHTHI, a
TaK)Xe AJIEKTPOHHbIE KOMUHU JOKYMEHTOB, IOJIyY€HHbIE B pe3yjibTaTe CKAHUPOBAHHS JIOKYMEHTOB Ha
OyMa)kHOM HocHTese. JJOKyMeHTBl OpraHM3aluy, UMEIole BpeMeHHbIe CpoKu XxpaHeHus (o 10 et
BKJIIOUMTENIBHO) MOTYT CO3/aBaThCsl, XPAHUTHCSI M MCIOJNb30BATHCS HCKIIOYUTENIRHO B (opme
AJIEKTPOHHBIX I0KyMEHTOB.

[lepeueHb TOKYMEHTOB, CO3[]aBa€MbIX, XPAaHUMBIX M UCHOJIb3yEMbIX HCKIIOYUTENIBHO B dopMme
AJIEKTPOHHBIX IOKyMEHTOB, YTBEP)KIAE€TCSI MUHUCTPOM.

5.4. Opranuzauus JIBWKEHUS JIOKYMEHTOB B YCIIOBHUSX JJIEKTPOHHOIO JOKYMEHTOOOOpOTa
OCYILECTBIISICTCS B COOTBETCTBHH C PETJIAMEHTUPOBAHHBIMU MapIIPyTaMH, pa3padaTbIBAeMbIMH OT/IEIIOM
JIeNIONPOU3BOICTBA U JOKYMEHT0000poTa. MapipyThl IBUKEHUSI OpraHU3aI[MOHHO-PACTOPSIUTENbHBIX
JOKYMEHTOB JIOJDKHBI OBITh ONTHUMAJbHBIMH IO 3aTpaTaM BpPEMEHH, HE JOJDKHBI JIOIyCKaTh
DyOIMPYIOIIMX ONepaliii ¥ BO3BPATHBIX JBM)KEHHH, HE 00YCIIOBICHHBIX JIETIOBOM HEOOXOMMOCTBIO.

5.5. Opranuzanus T0KyMEHTOO00pOTa OCHOBBIBAETCS HA MPUHIIUIIAX: IEHTPATN3AIUN OTIepaIiui
10 IPUEMY U OTIIPABKE JOKYMEHTOB;

pacupeneneHrus JOKYMEHTOB Ha JOKYMEHTONOTOKHM, HMEIOIIUE OJWHAKOBBIA MapIipyT
(MapmpyTH3aIUs JOKYMEHTOB);
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OpraHu3aly NPeIBAPUTEILHOTO PACCMOTPEHUS BXOAAIIMNX JOKYMEHTOB;

UCKJIIOUEHHsS]  BO3BPAaTHBIX  JBW)KCHUH  JOKyMEHTa, HE  OOYCIOBIEHHBIX  JICJIOBOU
HE00X0IUMOCTHIO;

OJIHOKPaTHOCTH PErucTpaliu JOKyMEHTOB;

yCTpaHeHUs HEOOOCHOBAHHBIX COTJIACOBAHUH MPOEKTOB IOKYMEHTOB;

BPEMEHHOW pEerilaMeHTallud omepanuii mo o6paboTke, pPAacCMOTPEHUIO U COTJIACOBAHUIO
JOKYMEHTOB.

5.6. B 1oxkymMeHTOOOOpOTE OpraHU3allid BBIACISIOTCS JTOKYMEHTOMOTOKH: BXOJSIIUE
(moctymnaromuye) JOKYMEHThI;, UCXOJsAIue (OTHpaBisieMble) TOKYMEHTbl; BHYTPEHHHE JOKYMEHTHL. B
COCTaBE€ BXOSUINX U UCXOASIIUX TOKYMEHTOB BbIIEISIOTCS:

Hoxymentsl ['maBel u IlpaBurensctBa YeueHckoit PecnyOnmku, opraHoB TocyaapCTBEHHOM
Biactu YeueHckoi PecrryOnuku, opraHoB MECTHOTO CaMOYTIPaBIICHUS;

JIOKYMEHTBI I0JIBEIOMCTBEHHBIX YUPEKICHUN U OpraHu3aluii;

JIOKYMEHTBI U3 IOCYJJapCTBEHHBIX U HETOCYJapCTBEHHBIX OpraHU3allHii;

3amnpockl aenytaroB [lapnamenta Yeuenckoit Pecy6nuky;

oOpallleHus: TpaX/iaH;

JOKYMEHTBI U3 TIPABUTEIHCTBEHHBIX U HEMPABUTEIbCTBEHHBIX OpraHU3allfii 3apyO0eKHBIX CTpaH
U ApyTUe TpyMNIibl JOKYMEHTOB.

5.7. JlocTaBka 1 OTIIpaBKa JOKYMEHTOB B MUHHUCTEPCTBE OCYLIECTBISAIOTCS CPEICTBAMU TOYTOBOM
CBsI3U, (DENBIBETEPCKON M KYpbEepPCKOW CBS3M, HAPOYHBIMH M PA3JIMYHBIMH BHIAMHU DIIEKTPOCBSI3U
(paxcumunbHasi, TenedonHas, anekTponHas noura, CO/I).

5.8. B MuHucrtepcTBo A0CTaBISETCSI KOPPECHOHIACHIMS B BUJIE MUCEM, MOYTOBBIX KapTOYEK,
OaHzieposiell U MaKeToB, MEYAaTHBIX U3JaHUM, TelerpaMM, gakcorpamm, TeneoHorpamMmm, MEKTPOHHBIX
JIOKYMEHTOB U 3JI€KTPOHHBIX KOMHUM TOKYMEHTOB.

5.9. IlpuemM JOKYMEHTOB OCYULIECTBISIETCS OTAEIOM JAEJIONPOU3BOACTBA U JOKYMEHTO0O0POTA.
JIOKYMEHTBI, TOJydyeHHble pPaOOTHHKaMH OT JpYrMX OpraHM3alMil, TakXke IepelalrTcs B OTAeN
JeJIOTIPOU3BOCTBA U IOKYMEHTOO00pOTA JIJIsl pETUCTPALIUH U yUeTa.

5.10. Bce mnocrynuBmue B MMHHCTEPCTBO JIOKYMEHTHI MOJUJIEKAaT MEPBUYHON 00paboTKe,
BKJIFOYAIOLIEN:

IPOBEPKY MPaBUIBLHOCTHU JOCTaBKU JJOKYMEHTOB;

IPOBEPKY LETOCTHOCTH YHAKOBKH (KOHBEPTOB, ITAKETOB);

BCKpBITHE YIAKOBKU (32 HCKIIIOUEHUEM KOHBEPTOB, AKETOB C MOMETKOM «JInuHO» U rpudamu
OTpPaHUYEHUS TOCTYIA K JOKYMEHTY);

MPOBEPKY LIETOCTHOCTH BXOJAIIUX JOKYMEHTOB, BKIIOYAasl IPUIIOKEHHUS,;

YHUUYTO)KEHHE KOHBEPTOB, IAKETOB UJIN YIIAKOBKH;

MIPOCTaBJICHUE OTMETKH O MOCTYIIEHUH TOKyMeHTa B MUHHCTEPCTBO.

5.11. Ommb0oYHO 10CTaBICHHBIE JOKYMEHTHI IEPECHUIAIOTCS 110 Ha3HAYEHUIO HJTM BO3BPAILAIOTCS
OTIpaBUTEN0. JIOKYMEHTHI, TOCTYNUBILNE B TOBPEKICHHON YITaKOBKE, TPOBEPSIOTCS Ha LIEITOCTHOCTD, B
TOM YHUCJIE HA HAINYME MEXAaHUUECKHUX TIOBPEXKIECHUH.

[TouToBBIE OTIpaBIIeHUs, HECTAHJAPTHBIE MO BECy, pa3Mepy, popme, UMEIoIe HEPOBHOCTH 10
OoKaM, 3aKJICeHHbIE JINTIKOM JIEHTON, NMEIOIINE CTPAHHBIN 3armax, IBET, MPEeaNOoI0KUTEITLHO UMEIOINE
BJIO)KEHUSI, HE XapaKTepHble JUIsl TIOYTOBBIX OTIpaBJICHUH, HE BCKpbIBatoTCA. O MOIyyeHUU
MIOJI03PUTEIBLHOTO MOYTOBOT'O OTIIPABIIEHUS AOKJIAABIBAETCS MUHUCTPY.

5.12. Ilpn mOCTYIUIEHMH BXOZISIIETO JAOKYMEHTa B IOBPEKICHHOM YIAKOBKE, MOBPEKICHUU
JOKYMEHTA, IpU OTCYTCTBHM B KOHBEpTE (MAKETE) JOKYMEHTA, €r0 YacTH WJIN NPUIIOKEHUH K HEMY, a
TaK)Xe MPHU OTCYTCTBUU TOJMUCH Ha BXOJSILEM JOKYMEHTE COCTAaBIISIETCS aKT B JIByX dK3EMIUIIpax Ha
OyMa)XHOM HOCHTEJE, TIOANUCHIBAEMBIA JIByMs paOOTHHUKAaMH OTJeNla JeJIONPOU3BOJCTBA U
JIOKyMEHTO000pOTA.

OnuH 3K3eMIUIIp aKkTa BMECTE C BXOASIIMM JOKYMEHTOM U €ro MPUJIOKEHUSMU MEepeaacTcs Ha
IIPEIBAPUTEIILHOE PACCMOTPEHHUE U PETUCTPALINIO, BTOPOH 3K3EMIUISIP aKTa BBICHUIAETCS OTIIPABUTEIO.

5.13. KoHBepTHI, NaKEeThl MJIM YIIAKOBKA COXPAHSIOTCS U MPUJIAralOTCs K BXOIAIIUM JOKYMEHTAM
B CIIy4asx:

€CJIM TOJIBKO IT0 HUM MOKHO YCTAHOBHUTH OTIIPABUTENISI UJIU 1aTy OTIPABIICHNUS,

€CJIM BXOJSALINI TOKYMEHT IOCTYIHII II03)KE YKa3aHHOT'O B TEKCTE JOKYMEHTa CPpOKa UCIIOJIHEHUS
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WJIU 1aThl MEPONIPUATHSI;

npu OOJBIIOM PACXOXKICHUH MEXY AaTaMH MOANUCAHUS U TIOJYYEHUS TOKYMEHTOB.

[Tocne 3aBepuieHust pabOTHl ¢ JTOKYMEHTOM KOHBEPT BMECTE C JOKYMEHTOM IOMEIIaeTcsl Ha
XpaHEHUE B JIEO0.

5.14. KonBepThbl (IaKeThl), UMEIONIUE OTMETKY «JIM4HO», Tpu(bl OTpaHUYEHUS JOCTyIa K
JOKYMEHTaM, COJIEpKAIUM CBEJICHU KOH(PHICHIIMAIHHOTO XapaKTepa, He BCKPBIBAIOTCS U IMEPEIal0TCs:

C OTMETKOH «JIMYHO» — HEMOCPEACTBEHHO aipecary;

¢ rpudaMu OrpaHUYCHHS JOCTYINA — CIEHUAIHCTY MO 3aluTe WHPOpMAIUU, B 00S3aHHOCTU
KOTOpOT0 BXOAUT 00paboTKa JOKYMEHTOB, COJIEPXKALUX CBECHHUS KOH(PHUICHINATBHOIO XapaKTepa.

5.15. Bxopgsmue 53JIEKTPOHHBIE JOKYMEHTBI, IOCTYNMBIIME OT JAPYTrUX OpraHu3aluil 110
JJEKTPOHHOW  mouTe, 1mocpenctBoM COJl  mpuUHUMAKOTCS  OTAEIOM  JIEJONPOM3BOJCTBA U
JTOKYMEHTO000pOTa.

DONEKTPOHHBbIE JOKYMEHTBI, IOCTYNUBIIME 1O HH()OPMALIMOHHO-TEIEKOMMYHUKAIMOHHBIM
KaHaJlaM W TOJAINMCAHHbIC YCHJIGHHOW KBAIM(UIIMPOBAHHOW MOANHUCHIO, BKIovaorcs B COJl mocie
MIPOBEPKU 3JIEKTPOHHOM MOJNUCU U MOATBEPKACHUS €€ JEHCTBUTEIBbHOCTH; 3JIEKTPOHHBIE JTOKYMEHTHI,
MOCTYNUBUIME OT JPYI'HX OpraHu3alUil IO JJIEKTPOHHOW I04T€ U IMOANHUCAHHBIE YCUJICHHON
HEKBaJM(UIUPOBAHHOMN MOJIUCHIO WM MPOCTOM 3JIEKTPOHHOMN MOJNUCHIO, IPOXOAST MPEABAPUTEITHHOE
paccMoTpenue u Britouatorest B COJI.

5.16. IlepBuunas o0OpaboTKa AJIEKTPOHHBIX JTOKYMEHTOB, MOJYYEHHBIX MO HWH(OPMAIMOHHO-
TEJIEKOMMYHUKALIMOHHBIM KaHaaM CBsi3H (351eKTpoHHas nouta, COJI, cali'T MuHucTepcTBa) OT Ipyrux
OpraHM3alyii ¥ rpaxaaH, JOJKHA COOTBETCTBOBATh TEXHOJIOTHH PaOOThI C BXOISAIIMMH TOKYMEHTaMHU.

5.17. IlepBuuHast 00paboTKa TOKYMEHTOB 3aBEpIIACTCS UX pachpenesieHueM (COPTUPOBKOI) Ha
perucTpupyemsle U Hepeructpupyembie. K JO0KyMeHTaM, HE IMOJUIEKALIUM PETUCTPALMU, OTHOCITCS
JTOKYMEHTHI, He TpeOyoIIre NCTIOHEHUS U He CoJiepKaniue HHPOPMAaIIUH, UCTIONb3YEMON B CIIPAaBOYHBIX
nensax (mpuinoxenue Ne 14).

5.18. Perucrtpamusi BXOIAIIUX TOKYMEHTOB OCYIIECTBIISETCS HE3aBUCUMO OT CIocoba ux
JOCTaBKH OJMH Pa3 B OTJIeJIE I€TONPOU3BOICTBA U JJOKYMEHTOO00POTA.

JIOKyMEeHTBI, MOCTyHAloIIMe W3 JPYTrUX OpraHu3alil HENOCPEICTBEHHO B JIeNapTaMEHThI
MunucTepcTBa, HO TpeOYIOLIME PacCMOTPEHHs] PYKOBOJICTBA, MNEPEAAIOTCA Ul PETUCTpald U
MIPEIBAPUTENILHOTO PACCMOTPEHUS B OTJEI JEJIONPOU3BOACTBA U JOKYMEHTOO0O0pOTA.

Ecnn BXondmui JOKYMEHT SIBJIIETCS OTBETOM Ha MCXOISAIIMHA JTOKYMEHT, TO OH II€pPEChUIaeTCs
OTBETCTBEHHOMY HCIIOJHUTEIO 0€3 perucTpaiuu.

B ciydyae HEBO3MOXXHOCTH 3aperMCTPHpOBATh JOKYMEHT Ha ONPEAENCHHYIO JaTy OOBIYHBIM
Croco00M, MOKET OBITh MCIOIb30BaH I PErUCTPAIl[M HOMEP JOKYMEHTa, KOTOPBIM 3aperucTpupoBaH
Ha 3Ty JaTy MocleAHuM, Hanpumep: ucxoqamuii or 10.10.2020 Ne 127. D1oT HOMep (nanee — 6a30BbIi
HOMEp) HUCHOJB3yeTCs JUIsl CO3JaHusl JBYXYpOBHEBOW Hymepanuu. [Ipu perucrpauuu odepenHoro
JOKyMEHTa I0CJIe TOYKH, IOCTaBICHHOMH mociie 6a30BOro HoMepa, HaunHaeTCsl HyMepalus ClIeyoero
YPOBHS perucTpainuu (B JaHHOM MPUMEpe ouepeaHOr TOKyMeHT OynmeT mMeTh pekBusuthl: 10.10.2020
No 127.1)».

5.19. Peructpauusi BXOASIIMX JOKYMEHTOB OCYIIECTBIISIETCS B JIEHb MX MOCTYIUICHUS WA HA
clieAyIoMi pabounii IeHb MpU MOCTYIJICHUH JIOKYMEHTOB B KOHIIE pabodero JHS WM B Hepabouee
BpeMmsl.

Perucrpanus oOpamieHuii TpakaaH OCYLIECTBISETCS B TEUEHME TpeX JTHeH C MOMeHTa
MOCTYIUIEHUS 00pallleHus.

5.20. CeneHust 0 MOCTYNUBLIEM JOKYMEHTE BHOCATCS B DJJIEKTPOHHYIO PETHCTPALMOHHYIO
kapTouky COJI 1 B KypHaJI BXOJAIIECH KOPPECTOHACHIIMH, a TOCTYUBIIEMY JOKYMEHTY ITPUCBAauBACTCS
PEruCTpallMOHHBIN HOMED.

PerucrpaiinoHHblii HOMEP BXOSIIETO JOKYMEHTA COCTOUT U3 MOPSIIKOBOTO HOMEpa I0OKYMEHTA B
npejenax KaJleHIapHoTo I'o/1a, KOTOPBII MOXET OBbITh JJOMOJHEH HU(POBBIMH UITH OYKBEHHO-ITU(PPOBBIMU
KOJaMu (MHIEKCaMH) 110 UCIIONIb3yEeMbIM Kilaccu(ukaTopam.

5.21. Ha Bcex 3aperucTpupoBaHHbBIX JTOKYMEHTAX, 32 UCKJIFOYEHUEM JOKYMEHTOB, TOCTYIUBIINX
B (¢opMe DIIEKTPOHHBIX JOKYMEHTOB, IPOCTABISIOTCS OTMETKM O TOCTYIJICHHH JIOKyMEHTa B
MunuctepctBo. B oTmerke o mocTyruieHMH [OKyMeHTa (UKCHUPYIOTCS JaTa MOCTYIUIeHUs (TpU
HEOO0XOIMMOCTH — BpeMs MOCTYIUIEHUS B 4YacaX W MHHYTax) M BXOJISALIMNA PErHMCTPALMOHHBIA HOMEp
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JIOKYMEHTa B COOTBETCTBUHU C MYHKTOM 2.36 HacToset MucTpykiuu.

5.22. JIOKyMEHTHI, MIOCTYNHBIINE Ha OyMaKHOM HOCHUTEJE, CKAaHUPYIOTCS, JIICKTPOHHAS KOIHS
nokyMmeHTa Bkitouaercs B CO/] u npucoenunsierca k OPK nokymenra.

5.23. KoppecrnonaeH1Ms: Ha THOCTPAHHBIX S3bIKAX, aIpECOBAHHAs PyKOBOJACTBY MUHHUCTEPCTBA,
MOCJIe pErucTpaliy B OTIeJe JeJIONPOU3BOICTBA U JOKYMEHTO000pOTa epeaaeTcs B COOTBETCTBYIOIIEE
[oJipa3JelieHue JJis IepeBOAa W TOCIEAYIOUIEH Iepeiayd Ha paccMOTpeHHe pykoBojcTBa. WHas
KOPPECHOHJICHIIUS Ha MHOCTPAHHBIX S3bIKaX IMEpEeAaeTcs IO Ha3HAYEHUIO HEMOCPEACTBEHHO B
COOTBETCTBYIOILIEE TIOAPA3ACICHUE.

5.24. TlpeaBapuTenbHOE PACCMOTPEHHE MPOBOAUTCS B LIEISAX paclpeleieHus] MOCTyHalIuX B
MUHHCTEPCTBO JOKYMEHTOB, HO TpeOyromue o00sM3aTeNbHOr0 PACCMOTPEHUST MUHHCTPOM  HIIU
UCHOJHAIOMIUM O0S3aHHOCTM MHUHHUCTpAa W HaIpaBlisieMble HEMOCPEICTBEHHO B IOJApa3/elieHuUs
MUHHCTEPCTBA.

5.25. IlpenBaputenbHOE PACCMOTPEHHE BXOMASAMIMX JIOKYMEHTOB OCYLIECTBIISIETCS B OT/AENE
JIEJIONPOU3BO/ICTBA U JOKYMEHTOOOOPOTA 1OCII€ PETUCTPALIUU JOKYMEHTOB.

[IpenBapuTenbHOE PACCMOTPEHHE MOKET MPOBOJIUTHCS 10 PETUCTPALIMU B Clydae MOCTYIICHUS
JOKYMEHTOB C OTMETKaMH, TPEOYIOIMMH HE3aMEAJIUTEIILHOIO PACCMOTPEHMSI U UCIIOJIHEHUS IOKYMEHTA.

5.26. IlpenBapuTensHOMY PAacCMOTPEHHUIO MOAJIEKAT BXOASAIIUE AOKYMEHTHI, aJpEeCOBAHHbBIC B
MuHHCTEPCTBO U HA UMSI MUHUCTpA.

JIOKyMeHTBI, aJpecoBaHHble B MOAPA3JCICHUSA, PYKOBOAMUTEISAM  MOJpPA3ACICHUN U
CHelHaIucTaMm, epeaTcs UM 0e3 IPeIBapUTEILHOIO PACCMOTPEHMSL.

5.27. IlpenBaputenbHOE PACCMOTPEHHE OCYLIECTBISAETCS HCXOAS M3 OLEHKH COACpKaHHS
BXOJISIINX JIOKYMEHTOB, C Y4ETOM, YCTAaHOBIIEHHOTO B MHHHCTEPCTBE pacipeaeicHus (QyHKIIMOHAITBHBIX
00s13aHHOCTEN MEXIy MUHUCTPOM, €r0 3aMECTUTENSIMH, PYKOBOIUTENISAMU MOIpPa3/IeICHHUM, UHBIMU
JOJDKHOCTHBIMH JIMIIAMH.

5.28. Ilo pe3ynpTaTaM MNpeaBAPUTENBHOTO PACCMOTPEHUS JTOKYMEHTBHI PAacHpeleistoTcs Ha
JIOKyMEHTOTIOTOKH, HaIlpaBJIsieMbIE:

Ha PacCMOTPEHHE MUHUCTPA (JIOKyMEHTHI, TOCTYTAIOIINE U3 OPraHOB TOCYJapCTBEHHOM BIaCTH,
OpraHOB MECTHOTO CaMOYTIPABIICHHUS, TOKYMEHTHI 0 HanbOoJiee BaXKHBIM U MPUHIIMITHAIEHBIM BOIIPOCAM
JeATebHOCTH MUHHUCTEPCTBA);

Ha pPacCMOTpPEHHUE 3aMECTHTENel MUHHUCTpa (JOKYMEHTBHI IO HaIlpaBJICHUAM JESTEIbHOCTH,
KypUPYEMBIX 3aMECTUTESIMA MUHUCTPA U HHBIMHU JTOJDKHOCTHBIMH JIHIIAMH);

5.29. Tlo 3aBepieHUH MPEIBAPUTEIILHOIO PACCMOTPEHUS TOKYMEHThI IEPEAIOTCS MUHUCTPY WIH
UCIIONHSIONIUM OOS3aHHOCTH MHHHCTpa AJII PACCMOTPEHHUS U BBIHECEHHs Pe30NIONUil (yKa3aHWid MO
HCIIOJTHEHHIO).

5.30. PaccmoTpeHre AOKYMEHTOB MHHHCTPOM WJIM HUCHOJHSIOUIUM OO0SI3aHHOCTH MHUHHCTpA
OCYIIECTBISIETCS B JIeHb Mepefadyn JOKYMEHTOB WM Ha CIeAYIOUUil pabouuil AeHb, €CIH JTOKYMEHTHI
nepeaHbl PYKOBOJICTBY B KOHIIE pabOUero JHs.

JIoKyMeHTBI, TpeOyIolue CPOYHOTO PACCMOTPEHMS, a TaKXkKe TeJlerpaMMbl U Tesne(pOoHOrpaMMbl
paccMaTpuBalOTCS HE3aAMETUTEIbHO.

5.31. Pe3ynbpTarhl pacCMOTpPEHHUs] JOKyMEHTAa MHHHCTPOM WA HCHOJHSIONINM OOS3aHHOCTH
MUHUCTPA, OPOPMIIIIOTCS B BUJIE PE3OTIOIIUN B COOTBETCTBUHU C MMYHKTOM 2.43 HacTtosiiet MHCTpyKIum.

5.32. Cegenust 0 pe30TIOLUUU (KCIOJHUTENb, COAEpPKAHHE MOPYUYEHUS, CPOK HCIOJHEHUS)
CMELUAINCTOM OTJAeNa JAEJONPOU3BOACTBA M JOKyMEHTooOopoTa BHocsATcss B CDJI, mocne dero
MCIIOJIHUTEIIN MOTYYaroT JOCTYM K 3JIEKTPOHHOMY JIOKYMEHTY MJTU 3JIEKTPOHHOW KOTUU TOKYMEHTA, €CITU
JOKYMEHT TIOCTYMHII Ha OyMakHOM HOCHUTEIIE.

5.33. JlokyMeHTBI, TOCTyHaromue Ha OyMa)XHOM HOCHUTENe, IIOClIe HX pPETrucTpaluu,
paccMOTPEHMSI pyKOBOJCTBOM IIEPENAIOTCS B COOTBETCTBYIOLINE MTOAPA3IEICHNSI HA NCIIOJHEHUE.

Jns ¢ukcanuu ¢dakra nepenayn BXOIANIMX JOKYMEHTOB M MX KONMHUI Ha OyMa)KHOM HOCHUTEIE
UCTIOJIHUTENISIM OTJEN JICTIONPOM3BOJICTBA U JOKYMEHTOOOOPOTAa WCIOJB3YET JKypHANIbI (peecTpbl)
nepeaadyu JOKyMEHTOB.

5.34. Ilpu OyMa)XxHOM JOKYMEHTOOOOPOTE MOIJIMHHUKH BXOJAIIUX JTOKYMEHTOB, B ClIydae
Ha3HAUYCHMS] HECKOJbKUX HCIHOJIHUTENEH MepeqaloTcsi OTBETCTBEHHOMY MCIOJIHUTENIO, OCTaJIbHBIM
WCIIOJIHUTEIISM OT/IEN I€JIONPOU3BOJICTBA U IOKYMEHTOO00pOTa MepeaaeT KON JOKyMEHTA.

5.35. Hcxopsumme AOKyMEHTHI, 3aBU3MPOBAHHBIE BCEMHM 3aMHTEPECOBAHHBIMU JIMLAMU U
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MTOANMCAHHbIE PYKOBOAUTENIEM WJIM WHBIM YIOJIHOMOYEHHBIM MM JIMIIOM, PETHUCTPUPYIOTCS B OTIENE
JeTOTIPOU3BOACTBA M IOKYMEHTO000pOoTa MHUHUCTEPCTBA.

5.36. Perucrtpauus HCXOASAIIMX JOKYMEHTOB OCYLIECTBJISETCS B JI€Hb IOANMCAHUS WIA Ha
CIIEYFOIINN pabounii IeHb, €CITU IOKYMEHTHI ObLIN TIOIITUCAHbI B KOHIIE pa0oyero JHs WK B Hepabouee
BpeMs.

5.37. llepen perucrtpanueii HUCXOASIIUX JOKYMEHTOB OTAE] JEJIONPOU3BOJACTBA U
JOKYMEHTOO0OpOTa MpOBEPSIeT MPaBUIBLHOCTh O(OpPMIICHUS [TOKYMEHTOB (B TOM YHCJE HaIUYUe
MIOJNKCEN, BU3, NIPAaBUIBHOCTh HAIMCAHUS AJIPECOB), a TAKKE YKa3aHHBIX B UCXOASIIUX JOKYMEHTax
MIPUJIOKEHUN, COOTBETCTBUE KOJIMYECTBA 3K3EMILIIPOB KOJIMYECTBY aIPECATOB 10 YKA3aTENI0 PACChUIKH,
HaJIMYMEe OTMETKH 00 MCTIOJTHUTEIIE.

5.38. Ilpu perucrpanun ucxossamiero nucbMa B COJ[ cBepeHus 00 OTHPABISIEMOM JOKYMEHTE
¢dukcupytorcs B OPK, k KOTOpoMy MpHUKpEIUIseTcs 3JIEKTPOHHAS KOIUS OTHPABISIEMOT0 JOKYMEHTA.

Ecnu OPK 6pina coznana B COJ/] mpu moAroToBKe MPOEKTa JOKYMEHTA, TO MPHU PETUCTpaluu
UCXOJSIIEro TOKYMEHTa B Hee JOOABJISIOTCS CBEJEHUS O PErHCTPAllMOHHOM HOMEPE, JJaTe€ perucTpaluu
U IpyTHe CBEACHUS 00 UCXOAIIEeM JOKYMEHTE.

5.39. PeructpaiinOHHBIN HOMEP UCXOJIAIIET0 IOKYMEHTA JJOJDKEH COCTOSTh U3 KOJIOB (MHIEKCOB)
B COOTBETCTBHH C MPUMEHSIEMbIMU KJIaCCU(UKATOPAMHU U TIOPSAIKOBOTO HOMEpa JOKYMEHTa B Mpejesiax
KaQJICHJITapHOT0 Toja.

Jata peructpanuu U perucTpalliOHHbIN HOMEp MPOCTABIISIIOTCSA HAa OTHPABIISIEMOM JIOKYMEHTE, a
TaKKe Ha KOIHMH MCXOJIAIIETO JIOKYMEHTA, OCTAIOIIEHCs B JIeie, B COOTBETCTBHM ¢ MyHKTamu 2.35, 2.36
Hacrosiuiell MacTpykuuu.

5.40. Ucxonamuii AOKYMEHT, MOJAMUCAHHBIA MHHHCTPOM WJIM HMHBIM YIOJHOMOYEHHBIM UM
JOJKHOCTHBIM JIMIIOM, MIEPelaeTCsl Ha OTIPaBKY, KOMUS JOKYMEHTa Ha OyMa)KHOM HOCHUTEINIE C BU3aMHU
ITIOMENIAECTCS B AEJIO B COOTBETCTBUU C HOMEHKIIATYPOH JAEII.

DNEKTPOHHBIE JOKYMEHTHI I10CJIE UX MOANMCAHNS MIEKTPOHHON NOIIMCHIO U OTIIPaBKHU aapecaTy
xpaHstcs B 6aze nanubix CO/I.

541. B 3aBucuMoCTH OT COAEpXKAHMSI M CPOYHOCTH JOKYMEHTBI, OTIPABISEMBIE W3
MuHucTepcTBa, TOCTaBISIFOTCS ajipecaraM CpelCTBaMU MOYTOBOM, (eIbIbErepcKoil CBS3U, CHEICBS3H,
KypbepoM, 3KCIpECcC-IOYTOH, a TaKkKe MepefaroTcs Mo KaHajaM 3JeKTPOCBs3U ((akCUMHUIIbHAS CBS3b,
tenedoH, anekTponHast mouta, COJI).

O06paboTka KOPPECTIOHICHIIMH JUIsl OTIPABKU MIOYTOBOM CBSA3bIO OCYILECTBIISAETCS B COOTBETCTBUU
c [IpaBunamu oka3aHus yCIyT MOYTOBO CBSI3H.

5.42. JloKyMEeHTbl, HE MMEIOIIME AaJPECHOM 4YacTH, IPUHUMAIOTCA Ha OTIPAaBKy C
CONPOBOJUTENIbHBIMM MUChbMaMHU (32 HUCKJIIOYEHHEM KOMHMM  paclopsiIUTENbHBIX JOKYMEHTOB,
HaIpPaBJIIEMBIX B I10JIBEJOMCTBEHHBIE OPTaHU3ALINN).

HenpaBunbHo oQopMIIEHHbIE JOKYMEHTHI M KOPPECHOHJIEHIMS HECTY>KEOHOro XxapakTepa K
OTIIpaBKE HE IPUHUMAIOTCS ¥ BO3BPAILAIOTCS UCIIOJHUTEIIO.

JIOKyMEeHTBI, MOJJEeXale OTIpPaBKe, OJKHBI 00padaThIBaTbCsl U OTMPABIATHCS B JIEHb HX
MOJIMCAHUS ¥ PETUCTPAIMM WM Ha CIeayomuil pabouunii 1eHb.

5.43. Jlocelnka MM 3aMEHa paHee OTIIPABICHHOTO JOKYMEHTA OCYIIECTBIIAECTCS IO YKa3aHWIO
JM1a, MOANNUCABIIETO TOKYMEHT.

5.44. [IpoxoxaeHre BHYTPEHHUX TOKYMEHTOB Ha dTanax WX MOJTOTOBKU M O()OPMIICHHS TOTKHO
COOTBETCTBOBATH IPOXOXKJEHUIO HCXOJAIIMX JOKYMEHTOB, a Ha JTale HCIOJIHEHMS - BXOISAIIMX
JIOKYMEHTOB.

5.45. TIpoekTsl pacHoOpsIUTENBHBIX JOKYMEHTOB (IIPHUKA30B, IPOEKTOB IOCTAHOBICHHIA,
pacniopspxkennit ['naBel u [1paButenscTBa Ueuenckoit PecyOnuku), MoArOTOBICHHBIX JIJIST TTOATUCAHUS,
Iocjie IMOATOTOBKM M COIVIACOBaHMUS IEPENaloTCs B OTHAEN JACJIONPOM3BOACTBA ISl IPOBEPKU
MPABIWJIBHOCTH UX O(hOpMIICHUS.

5.46. IlpaBuibHO O(OpMIIEHHBIE MPHUKA3bl, MIPOEKTHI MOCTAHOBICHHUMN, pacropsikeHuid [naBsl u
[TpaButenscTBa YeueHckoir PecnyOnuku mepemaroTcs Ha MOANKUCH MUHHCTPY WM HCIIOJNHSIOUIEMY
00s13aHHOCTH MHUHUCTpA.

5.47. llogmucaHHbIE IPUKa3bl 10 OCHOBHOM JEATENBHOCTH PETUCTPUPYIOTCS B OTHENax
JIeNIONPOU3BOICTBA U JJOKYMEHTOO00POTa, TOCYJapCTBEHHOM CITy>KOBI U KaJIpOB.

[TpukazaM 1O OCHOBHOHM JAEATEIBHOCTU IPUCBAMBAIOTCS IOPSAIKOBBIE HOMEpAa B IIpelenax
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KaneHaapHoro roza. [lopsakoBslii HOMEp JOKyMEHTa MOKET JOMOIHITHCS OYKBEHHBIM WM IIUGPOBBIM
MH/IEKCOM, 0003HAYAIOMINM PUHATICKHOCTD JIOKYMEHTa COOTBETCTBYIOIIEH TPYIIE TOKYMEHTOB.

CBeneHusi 0 pPEruCTpUPYEMBIX MpHKa3ax, pacnopstbkeHusx BHocsitcs B COJl unu B uHbBIE
perucCTpaOHHO-y4YeTHbIe (POPMBI Ha OYMa)>KHOM HOCHTEJE WM B 3JICKTPOHHOU (popMe B COOTBETCTBUHU
¢ myHKTOM 5.54 Hacrosmen MacTpyKumm.

5.48. [lonTMHHMKY TPUKA30B 110 MECTY UX PETUCTpALH (POPMHUPYIOTCS B Jiejia B COOTBETCTBHHU C
HOMEHKJIaTypoil 1es1 MuHucTepcTBa B COOTBETCTBUU € IMYHKTOM 8.20 Hactosiiet MucTpykiuu.

Konuu mnpuka3oB pacchlIarOTCSi HCIOJHUTENSIM M HHBIM 3aWHTEPECOBAHHBIM JIMLAM B
ANEKTPOHHOU (hopMe WM Ha OyMa)KHOM HOCHUTEJIE B COOTBETCTBUU C YKa3aTelleM PACChUIKH.

Konuu npuka3os, pacceliaeMble Ha OyMa)KHOM HOCHUTEJIE, 3aBEPSIFOTCS B COOTBETCTBUHU C IIYHKTOM
2.51 nacrosmert UHCTpyKIIMH.

5.49. Ilporokonbl 3acefaHuil, COBELIAHUH, IPOBOAMMBIX PYKOBOJICTBOM MUHHUCTEPCTBA,
PETUCTPUPYIOTCS B OTIEINE ASIOMPOU3BOACTBA U JOKYMEHTOO00POTA.

[IpoTokonbl 3aceqaHuii, COBELIAHWM, IPOBOAMMBIX KOJIJIETHAJIbHBIMU (COBEIIATEIbHBIMU)
OpraHaMy, KOMHCCHSIMH WM B OTAeNax MMHHCTEPCTBA, PETUCTPUPYIOTCS B MOApPa3eiICHHUSIX,
OTBETCTBEHHBIX 32 OpPraHU3alMI0 U IPOBEJACHHE MeponpusaTHs. Konuu Takux NpoTOKOJIOB TOTOBSITCS K
PacChbUIKE M PACCHIIAIOTCS OTBETCTBEHHBIM 32 OPraHU3ALMIO U IPOBEJCHIE MEPOIIPUSITHS.

5.50. TIpoTtokonaM IpUCBAaWBAIOTCS MOPSAJKOBbIE HOMEpA B IpeleNax KaJeHAApHOTO roja Wi
nepuoja paboTel BpeMEHHOM padoueil rpynibl (KOMUCCHN) TIO KaXKOM IpyTIe MPOTOKOJIOB OTJEIBHO.

[ToTMHHUKY TIPOTOKOJIOB MO0 MECTY MX perucTpanuu GOpMUPYIOTCS B Jielia IO HOMEHKJIAaType
nen MuHucTepcTBa B COOTBETCTBHUH ¢ MyHKTOM 8.20 Hacrosmel MHCTpyKuIuu.

5.51. BHyTpeHHHE NOKYMEHThl Ha UMsI PYKOBOJUTEINS APYroro CTPYKTYPHOIO IHOJpa3fiesieHus
peructpupytorcs B CO/] unu (npu orcyrctBuu COJl Miii OTCYTCTBUU BO3MOXKHOCTHU 3apErHCTPUPOBATH
BHYTpeHHUN paokyMeHT B C3Jl) peructpupyrorcs B HOIPa3ACICHUH, CO3JABIIMM JOKYMEHT.
3aperucTpupoOBaHHbIM JOKYMEHT NIEPENAETCS HEIOCPEACTBEHHO B MTOIPA3EIIEHNE — apecaT, B KOTOPOM
MTOBTOPHO HE PETUCTPUPYETCSI.

5.52. Ilpu Bxmroyennu B COJ] BXOASMIMX AOKYMEHTOB, UX PETHUCTpPAIlUU, PACCMOTPEHUH H
ucnonHeHuu B OPK BHOCATCS crieqyroniye CBeAeHHs O TIOKyMEHTE:!

a) HaUMEHOBaHME OpTraHU3aMK (KOPPECIIOHICHTA);

0) axmpecar;

B) HAMMEHOBaHUE BUA TOKYMEHTA;

T) JaTa MOCTYIUBIIETO T0KYMEHTA;

1) perUCTPallMOHHBII HOMEpP MOCTYIHBILET0 T0KYMEHTAa;

€) IOJKHOCTh, (PaMUIINS U MHULMAJIBI JIUIA, TOANKCABLIETO I0KYMEHT;

) JlaTa MOCTYIIIICHUS TOKYMEHTA,

3) BXOJSIINI perucTpaliMoOHHbIA HOMEp;

M) 3aroJIOBOK K TEKCTY (KpaTKoe COJiepKaHue TIOKYMEHTa);

K) KOJIMYECTBO JIMCTOB OCHOBHOTO JIOKYMEHTA;

J) OTMETKAa O MPUIIOKEHUH (KOTMYECTBO MPHIIOKEHHH, 00111ee KOJIMYECTBO JINCTOB MPUIIOKEHUH);

M) CBEIEHUS O CBSI3aHHBIX JOKyMEHTaX (HaMMEHOBaHUE BHJA JIOKyMEHTa, Jara,
pEerucTpalioHHbII HOMEp, TUII CBSI3H);

H) pe3oiionus (MCIOJHUTENb (HMCIOJHUTENN), TMOpPYYeHHE, IJOJDKHOCTHOE JIMIIO, JIaBIlee
IIOpY4Y€EHHUE, /1aTa);

0) CPOK HCIIOJIHEHUS IOKYMEHTA;

1) MUHJIEKC JIeJ1a 10 HOMEHKIIAType JEl;

P) CBEJIEHUS O Mepeagpecaluy JOKYMEHTa;

C) OTMETKA O KOHTPOJIE;

T) Tpu( OrpaHUYEHUsI TOCTYIA K TOKYMEHTY;

y) cBeZieHus 00 AIIEKTPOHHOU MOIHCH;

&) pe3yabTaT NpPOBEPKU AIIEKTPOHHON MOATNCH.

5.53. IIpu Brimouenun B COJI ucxongammx 1okyMeHToB B DPK BHOCATCS cienyroniue CBeIeHUs O
JOKYMEHTE:!

a) ajpecar;

0) ITOMKHOCTh, PaMIIIMS U MHUIMAIIBI JIUIA, TTOAMMCABIIETO TOKYMEHT;
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B) HAMMEHOBAHHE BUJA JOKYMEHTA;

I) JaTa JOKyMEHTa;

1) pErUCTPallMOHHbIN HOMEP TOKYMEHTA;

€) 3aroJIOBOK K TEKCTY (KpaTKoe CoAepKaHUe JOKYMEHTA);

) CBEIEHMs O CBS3aHHBIX JIOKyMEHTax (HaMMEHOBaHME BUIA JIOKyMEHTa, JaTa,
pErUCTpallMOHHBIM HOMEp, THII CBSI3H);

3) KOJIMYECTBO JIUCTOB OCHOBHOI'O JIOKYMEHTA;

1) UHJIEKC JIeJ1a 10 HOMEHKJIAType JEl;

K) OTMETKA O NPHJIOKEHUH (KOJIMYECTBO NMPUIIOKEHUH, 00111ee KOJIUYECTBO JINCTOB MPUIIOKEHUH);

1) Tpud OrpaHUUYEHHS JOCTYIIA K JIOKYMEHTY;

M) [I0JIpa3/ielIeHNe - OTBETCTBEHHBIN HCIIOIHUTEINb JOKYMEHTA;

H) CBEICHUS 00 3JIEKTPOHHOM MOAMUCH.

5.54. Ilpu Bximouennn B COJ] BHyTpeHHUX JOoKyMeHTOB B DOPK BHOCATCS cnenyromue cBeAeHUS
0 JOKYMEHTe:!

a) HAUMEHOBaHME NOPa3/IeJIeHus, TOArOTOBUBILETO MPOEKT JOKYMEHTA;

0) HauMEeHOBaHME BUJIA IOKYMEHTA;

B) JlaTa JOKYMEHTA;

') pErUCTPALIMOHHBIM HOMEP TI0KYMEHTA,

1) JOJKHOCTD, (paMUiIMsl 1 MHULIMAJIBI JIULIA, TOANMCABILIEro 10KYMEHT;

€) CBEJICHHUS O CBA3aHHBIX IOKyMEHTaX (HaMMEHOBaHUE BUJIa JOKYMEHTA, 1aTa, PETUCTPALlMOHHBIN
HOMED, THII CBA3H);

K) 3ar0JIOBOK K TEKCTY (KpaTKo€ COAEep>KaHUEe TOKYMEHTA);

3) OTMETKA O IMPUJIOKEHUH (KOJIMYECTBO MPUIIOKEHUH, 00111ee KOJIMYECTBO JIUCTOB MPUIIOKEHHH );

1) UHJIEKC JieJla 10 HOMEHKJIAType Jell;

K) YKa3aHHUs 10 UCTIOJIHEHUIO IOKYMEHTa (MCIIOJIIHUTEIb, TOPYYEHHUE, aTa UCTIOHEHHS);

J1) OTMETKa O KOHTPOJIE;

M) rpu¢ OrpaHHYEHUs JIOCTYyTa K JOKYMEHTY;

H) I[ojpas3JeleHue (JOHKHOCTHOE JIMLO) - HUCHOJHUTENb (OTBETCTBEHHBIM MCIIOIHUTEIND)
JOKYMEHTA.

5.55. VYdyer KoauyecTBa JOKYMEHTOB, IIOCTYIIMBIIHMX, CO3/IaHHBIX, OTIPABICHHBIX 3a
OIIPEEIICHHBIN NEPUOJ BPEMEHM, MOXKET NPOBOAUTHCA 1O MUHHUCTEPCTBY B LEJIOM, IO OTACIBHBIM
CTPYKTYpHBIM  IOJApA3JENIEHUsIM, IO TpynmnaM JOKYMEHTOB, KOPpPECHOHJEHTaM, JeHCTBUIM,
NIPOU3BEACHHBIM C JIOKyMEHTaMM, M JPYIMM IapaMeTpaM, HEOOXOIMMBIM JUIs aHajau3a paldoThl C
JOKYMEHTaMHU B II€JIIX €€ COBEPLICHCTBOBAHHUS.

5.56. Ilpu yuere oObeMa JOKYMEHTOOOOPOTa MOACYUTHIBACTCA KOJIMUYECTBO JOKYMEHTOB
BBIJICJICHHOW TPYMIBL. YYET KOJINYEeCTBA JOKYMEHTOB IPOBOIUTCS 1O JaHHbIM CO/JI, perncrpanuoHHbIX

KYpHAJIOB.
5.57. 3a enuHuIy ydeTa KOJMYECTBA JOKYMEHTOB NPHHHMAETCS €IUHCTBEHHBIA SK3EMILIP
JOKYMEHTa (IIOJAJMHHUK WJIN KOMNMs, €CIM KONUS — €AMHCTBEHHBIM OHK3EMIUIAp JOKyMEHTa B

MuHucTepcTBe, HapUMep, KOIUS UCXOAIIEro MiuchMa) 0e3 yueTa KOIuii, co3iaBaeMbIX IpU MeyaTd 1
KOMMPOBAaHUHU (TUpaXupoBaHuM). Komuu MOKyMEHTOB MpPU HEOOXOJUMOCTH aHalHM3a yUUTHIBAIOTCS
OT/AEJBHO.

5.58. Pe3ynbTarhl yuera o0bemMa TOKyMEHTO000poTa B MUHUCTEPCTBE €XKETrOJAHO 0000IatoTes
OTJIETIOM JICJIONPOU3BOJCTBA W JOKYMEHTOOOOPOTa, MPEACTABISIIOTCS MHHUCTPY B BHIE OTYeTa 00
o0BeMe TOKyMEHTO000pOTa 3a TO/I.

VI. KoHnTpoab ucnoTHeHns JOKYMEHTOB (IIOpy4YeHH i)

6.1. KoHTpoab UCIIOTHEHMS TOKYMEHTOB (IIOPYUYEHUI) BENETCS B LEISIX UX CBOEBPEMEHHOIO U
Ka4yeCTBEHHOT'O UCIIOJIHEHUS.

6.2. KoHTpOIb UCTIOJIHEHUS TOKYMEHTOB (TIOPYYCHHIT) BEICTCS:

NEPBbIM 3aMECTHTEJIEM MUHHUCTpPA WM B €r0 OTCYTCTBHE HCIOJHSIOIIUM €ro 00sS3aHHOCTH —
WCIIOTHEHHS JOKYMEHTOB (ITOPYYEHUI) TI0 CYIIECTBY;

OTJEJIOM JIeJIOTIPOU3BOJICTBA M JTOKYMEHTO00OpoTa MUHHCTEpCTBA M JEIONPOU3BOIUTEISIMH
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MO/Ipa3/IeNIeHU — CPOKOB UCIIOJIHEHUS TOKYMEHTOB (IIOpyUYEHUit).

B otznene nemonpous3BoACTBa M JOKYMEHTOOOOPOTA HEHTPAIM30BAHHOMY KOHTPOIIO MOJUIEkKAT
3aperucTpUpOBaHHBIE JOKYMEHTHl € OTMETKOH o KouTposie («KoHTpomiby), mnpocraBisieMoil B
COOTBETCTBUM C IyHKTOM 2.54 Hacrosiueil MHCTpykuuu, a B noapasjeneHusx MuHucrepcTBa — Bce
OTIIHCAaHHBIEC U 3aPETUCTPUPOBAHHBIC JOKYMEHTBI, TPEOYIOIINE UCTIOTHEHHUSL.

6.3. PacnopsiautenbHble JOKYMEHTBI, MPOTOKOJbI 3acelaHuil (COBEIIaHMil), coaepKalue
MIOPYYEHUsI ¢ KOHKPETHBIMU CPOKaMHU HUCIOJIHEHHMSI, CTABSATCA HAa KOHTPOJb IO KaXIOMY IOPYYECHUIO
OTJIEIBHO.

6.4. KoHTpOJIb CPOKOB MCIIONHEHUS JJOKYMEHTOB (ITOpY4YEHU) BKIIIOYAET B ceOsl:

MOCTAaHOBKY JIOKYMEHTOB (ITOPYYEHUI) HA KOHTPOJIb;

MIPOBEPKY CBOEBPEMEHHOCTH JOBECHUS TOKYMEHTOB (TIOPYUYEHUI) 10 UCIIOJIHUTEIICH;

IIPEIBAPUTENIbHYIO IIPOBEPKY U PETYJINPOBAHUE X0/1a UCTIOIHEHUSI JOKYMEHTOB (IIOPYUYEHUI);

CHSITHE C KOHTPOJIS IOKYMEHTOB (TIOpYUYEHHI);

yueT, 00001IeHre 1 aHAIN3 Pe3yJIbTaTOB X0/Ia UCIOJTHEHHUS JOKYMEHTOB (TIOpY4eHUH);

WH(GOPMUPOBAHUE MUHUCTPAa M 3aMECTUTENICHl MHUHHCTpPA O XOJ€ HCIOJHEHHS TOKyMEHTOB
(mopy4eHHil) U COCTOSIHUM UCTIOJIHUTENbCKOW TUCIIUIINHBI.

6.5. CpoKku UCTIOTHEHHSI TOKYMEHTOB (TIOPYYCHHI) UCUUCTISIOTCS B KaJCHAAPHBIX THSX.

Ecnu mocnennuii 1eHb CpoKa MCHOTHEHUS TOKyMEHTa (TIOpyYeHus) IPUXOAUTCS Ha Hepabounit
JIeHb, TO JIOKYMEHT MOAJIC)KUT UCTIOIHEHUIO B ONMKAMIINK ClIeyIOmUii 32 HUM paOounii JeHb.

Jara wucnonHeHuss nokymeHTa (mopydeHus) ¢uxcupyercss B COJl, wucnonb3yemMoMm JUis
OTCJIC)KUBAHUS CPOKOB UCIIOJIHEHUS JOKyMEHTa (MOpyYeHus).

Cpoxu UCHIOJTHEHMSI IOKYMEHTOB (IIOPYyUYEHUI) YCTaHABIMBAKOTCS MUHUCTPOM, UCXOMSI U3 CPOKA,
YCTAaHOBJICHHOTO  OpraHW3alyeld, HalpaBUBIIEH  JOKYMEHT, WJIH CpPOKOB, YCTAHOBJIEHHBIX
3aKoHoarenscTBOM Pocculickon denepanuu.

6.6. JIokyMeHTHI (IOpY4YEHHUsI ) TOJIEKAT UCIIOJIHEHHIO B CIEAYIOIINE CPOKHU:

C KOHKPETHOM JaTOW UCIIOJIHEHUS — B YKa3aHHBIN CPOK;

0e3 yKazaHUsl KOHKPETHOM JAaThl HCIIOJIHEHUS1, UMEIOIINE B TEKCTE IIOMETKY «BEChbMa CPOYHO» — B
TE€YEHHE OJHOTO JIHS, CPOUYHO» — B 3-AHEBHBIN CPOK; «ONEepaTuBHO» — B 10-THEBHBIN CPOK; OCTaJIbHbIE
— B cpok He Oonee 30 aHeii;

0 MapJIaMEHTCKUM 3alpocaM — He To3AHee YeM uepe3 15 Hel co AHs MoTydeHus;

no 3anpocam wieHoB CoBera ®Pexnepauuu, aenyratoB ['ocynapctBeHHo#l [Iymbl (aemyraTckomy
3amnpocy) He no3aHee 4yem uepes 30 IHei co AHS MOTydeHHUS;

10 MEXBEJJOMCTBEHHBIM 3aIPOCaM O MPEACTABICHUH JOKYMEHTOB M (WIK) HHPOPMAIIUK B LIEISIX
MIPEIOCTABIIEHUSI TOCYJaPCTBEHHBIX U MYHUIMNANbHBIX yCIyr — 5 pabouux JHEH cO JIHSA MOJyuYeHUs
3aIpoca, €CJIM 3aKOHOAATeNbCTBOM Poccuiickoi denepaniv He yCTaHOBJIEH HHOM CPOK;

o oOpamenusm rpaxaad — 30 qHel co THS pEeruCTpalliH.

6.7. IIpuoCTaHOBUTH UCIIOTHEHUE KOHTPOJIBHOTO JJOKYMEHTA (IIOpYUYEHUs), @ TAKIKE OTMEHUTH €TI0
MO>KET PYKOBOJUTENb, MOANMUCABIINI JOKYMEHT WU aBLIUI Mopy4yeHue (yKa3zaHue).

6.8. B 1em1s1x cBO€BpEMEHHOI0 UCIIOJIHEHHS JOKYMEHTOB, IOPYUYEHUH (yKa3aHMi), TOCTABIEHHBIX
Ha KOHTPOJIb, paOOTHUK OT/EJa JIeJIO0MPOU3BOJICTBA U IOKYMEHTOO00pOTa, OTBETCTBEHHBIN 3a BEICHUE
KOHTPOJISI UCTIOJHEHUS JIOKYMEHTOB, IIPOBEPSIET CBOEBPEMEHHOCTh TOBEJCHHS IOKyMEHTa (TIOpy4eHUsI)
710 UCTIOJTHUTEIIS.

6.9. Ecau cpok HCHOJHEHUS AOKyMEHTa (MOpYYEHHMs) INPEBBIIAET OJUH MECSL, B LENIAX
o0ecrieueHrs: CBOEBPEMEHHOIO HCIOJHEHHUS JOKyMEHTa (IOpYuYeHUs) MPOBOAUTCS IpEaABaApUTEIbHBIN
KOHTPOJIb M HANlOMHUHAHUS UCIOJHUTENISAM O NPUOIMKEHUH CpPOKOB HCIOJIHEHUS JIOKYMEHTOB
(mopyuenuit).

6.9. Ecau cpox uCHOJHEHUS AOKyMEHTa (MOpY4EHHMs) IPEBBIIAET OJUH MECSL, B LEIAX
o0ecrieueHrs CBOEBPEMEHHOI'O HCIOJHEHUS JOKyMEHTa (IOpYuYeHUs) MPOBOAMTCS IMPEABAPUTEIbHBIN
KOHTPOJIb M HANOMHUHAHUS UCIOJHUTENSIM O NPUOIMIKEHUH CpPOKOB HCIOJIHEHHUS JIOKYMEHTOB
(mopyuenuit).

6.10. IIpeaBapuTenbHBIN KOHTPOJIb OCYLIECTBIISIETCS B CJIECIYIOIIEM MOPSIKE:

JIOKYMEHTOB (TIOPY4YEeHMI) IOCIEAYIOLINX JIET — HE PEXKE OJHOTO pa3a B oJ;

JOKYMEHTOB (MOPYYEeHHIT) MOCIEAYIOUMX MECSIEB TEKYIIEro rojga — HE peke OJHOIO pas3a B
MecsL;
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JTIOKYMEHTOB (TIOPYYEHHI ) TEKYIIEro MecsIla — 3a 5 AHEH 10 UCTEYCHHS CPOKA UCTIOTHEHUSI.

6.11. HamomuHaHWe WCIOTHUTENSIM O NPUOIMIKEHUH CPOKOB HCIOMHEHHUS JOKYMEHTOB
(mopyueHuil) MOXKET OCYIIECTBIIATHCS B ABTOMATUYECKOM pexxuMe nocpeactsom COJI.

HanoMuHanus UCTIONHUTENSM, a Takke HH(OopMaIus 00 UCTIONHEHNH JOKYMEHTOB (IOPYYEeHUN),
nmosy4yeHHass oT ucnoyiHutened, gukcupyrorcs B OPK COJ] wim MHBIX perucTpamoOHHO-YYETHBIX
¢bopmax, UCIIONIB3YEMBIX JJIsi KOHTPOJISI UCTIOJHEHUS IOKyMEHTOB (IOPYYEHUH).

6.12. Ilpu HEOOXOOUMOCTH M3MEHEHHUS CpOKa MCIOJHEHHs JOKyMeHTa (IOpy4YeHHs)
OTBETCTBEHHBI HCIOJHUTENb O0sS3aH MPEICTaBUTh HAa MM PYKOBOAMTENS, JABLIETO IOpydYEHHE,
o0ocHOBaHUE (CIykeOHYI0 3alMCKy) O MPOAJEHHM CPOKa C yKa3aHHMEM NPUYUH IPOAJIEHUS U AATh
HCIIOJIHEHUS.

O06ocHOBaHME NPOJUIEHUS CPOKa UCIIOJIHEHUS TOKYMEHTa (IOpyUYeHHsI) JOJKHO ObITh HAIIPABICHO
COOTBETCTBYIOILIEMY PYKOBOJIUTEINIO HE MO3/IHEE, UEM IO UCTEUEHUU JIBYX TPETHUX CPOKA UCIIOJHEHUS
JOKYMEHTA (MIOpYy4YEeHHUS).

O0 u3MEHEHHM CpOKa MCIIOJIHEHUSI JTOKyMEHTa (IOpY4Y€HHUs) OTBETCTBEHHBIM HCIOJHUTEIND
MHGOPMUPYET OTAET JIEIONPOU3BOJICTBA U JOKYMEHTO000POTA.

6.13. JlokymeHT (TIOpy4YE€HHE) CUMUTACTCS WCIOJHEHHBIM, €CJIM TMPUHATHI PELICHUS 110
[IOCTaBJIIEHHBIM BOINPOCaM, IMOATOTOBJIEHBl COOTBETCTBYIOIIUE JIOKYMEHTBI, HallpaBlieHa CIIpaBKa 00
HCIIOJIHEHUHU B COOTBETCTBYIOIIME OPIaHbl UCIOJHUTEIbHON BJIacTU (OpraHU3alyu) WK JAaH OTBET I10
CYLIECTBY 3aMHTEPECOBAHHBIM JIMLIAM.

Pemenune 00 ucnoiaHeHMH NOKyMeHTa (HOpY4YeHHs) NMPUHUMAET PYKOBOJIUTEINb, OCTABUBILNN
JOKYMEHT (TIOpy4eHHe) Ha KOHTPOJIb, C 00s13aTeIbHBIM UH()OPMUPOBAHUEM OT/IeNIa 1JIONPOU3BOJCTBA U
JOKYMEHT0000poTa MUHHUCTEPCTBA.

Ha ucnonHeHHOM TOKyMEHTE MPOCTaBIIETCSI OTMETKA O HAIpaBJICHUM JIOKyMEHTa B JeJ0 B
COOTBETCTBUM C MyHKTOM 2.55 Hacrosmeidl WHcTpykuuu, cBeleHuss 00 HUCHOJHEHUM JOKyMEHTa
(mopyuenust) BHocsiTes B CO/, Mcnonb3yeMyto Uil KOHTPOJIS UCIIOHEHNUS.

6.14. JlokyMeHTHI (IIOpYy4EHHUs), HE CHATBIE C KOHTPOJIS, a TAK)XKE IOKYMEHTHI (IIOPYUYEHHUSI), CPOK
UCIIOJIHEHUS] KOTOPBIX HE IIPOJUIEH, CUNTAIOTCS HEUCTIOJTHEHHBIMHU.

6.15. OTaen nenonpou3BOJACTBA U TOKYMEHT0000p0oTa MUHHCTEPCTBA aHATM3UPYET COCTOSTHUE U
pe3yJIbTaThl HCIOIHEHUS TOKYMEHTOB (IOPYYEHHUI) U COCTOSHUE UCTIOTHUTEIbCKON UCIUITIINHBL:

B IMOPAJKE IMPEIBAPUTEILHOIO KOHTPOJISI HANpaBisieT B MOApAa3/eieHUs] HAllOMHUHAHUS O
JOKYMEHTaX, CPOKHM MCIIOJHEHUs KOTOPBIX MCTEKaroT (3a 3-5 qHel 0 OKOHYaHUS CpOKa MCIOJIHEHUS
JIOKYMEHTA);

pa3 B Mecsll U 110 OKOHYaHWM IoJja MUHUCTPY M PYKOBOAWTENSAM IOAPA3JECICHUN HAlpaBIIsSET
OTYETHl O KOJIMYECTBE JIOKYMEHTOB, HCIIOJHEHHBIX B CPOK, HCIIOJIHEHHBIX C MPOJIEHHEM CpOKa
UCIIOJIHEHUS, HE MCIIOJIHEHHBIX, HaXOJAIIMXCA HA HCIOJHEHMU IO MMHHMCTEPCTBY B IIE€JIOM, IO
MO/Ipa3JIeNIEHUsIM U, P HEOOXOAUMOCTH, - IO OTAEIbHBIM UCIOTHUTEIISM.

VII. Opranu3anusi padoThl HCTIOJHUTEJIA C JOKYMEHTAMHU

7.1. UcnonHuTens MOMy4YaeT JOKYMEHTHI HA HCIIOJHEHUE B JIEHb UX PACCMOTPEHMS WM Ha
ClieAyIomMid pabouyMii JeHb B COOTBETCTBHM C pE3OJIONMAMU pPYKOBOACTBa MUHHCTEpCTBA H
PYKOBOJUTEIS MOAPA3/IEIICHNUS.

7.2. JIOKyMEHTBI, IOCTYNAalOIIUE B COOTBETCTBYIOIIEE IOAPA3ACIECHUE C PE30TIOLUIMU
PYKOBOJCTBa, IEPENAIOTCS PYKOBOJIUTENIO TMoApasjieieHus. Eciau [TOKyMeHT, MOCTYNUBLIMI Ha
UCTIOJHEHUE B JENapTaMEeHT, He UMEET OTHOIIEHHUS K KOMIIETEHIMM IMOJApa3eieHHs, PYKOBOJIUTENIh
MoJpa3JielieHuss B TOT JK€ JIeHb WM Ha CcleAyrolui pabouuii JeHb BO3BpalllaéT €ro B OTAEN
JIeTIOTIPOU3BOCTBA U IOKYMEHTOO00POTA JJIsl PEILICHHSI BOIIPOCa O MEPEHAIPAaBICHUH €TI0 Ha UCIIOJTHEHUE
B JIpYTo€ Mopa3ieieHue (IpyroMmy UCTIOTHUTEIO).

7.3. UcniosiHeHne NTOKyMEHTA MIPENYCMaTPUBAET:

c6op u aHanM3 HEOOXOAMMOM HH(pOpPMAIHNH;

HOJTrOTOBKY IPOEKTAa JOKYMEHTA U ero 0()OpMIICHHE;

COI'JIACOBAHMUE MPOEKTA JOKYMEHTA C 3aWHTEPECOBAHHBIMU JIUIAMU;

NopabOTKy MpOEKTa JOKYMEHTa 10 3aMEuYaHUsM, MOJIyY€HHBIM B XOJE COIJIACOBaHMS W, IpPHU
HE00XO/IMMOCTH, - IOBTOPHOE COTTIaCOBAHUE;
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HOJArOTOBKY CHHMCKa (yKa3aTells) PacChUIKM JOKyMEHTA, €CIM JOKYMEHT aJpecoBaH TIpyIIe
MUHUCTEPCTB, BEAOMCTB, OpraHU3alMii;

IpeCTaBICHNE POEKTA JOKYMEHTA Ha OIHUCH (YTBEPKAECHUE) PYKOBOJICTBY;

MOJArOTOBKY JIOKYMEHTA K OTIIPABKE U Iepeiady KOIIMU JT0KyMEHTA B JIEIO.

7.4. IIpu HanpaBJIeHUU TOKYMEHTA HECKOJBKHM HCIIOJHUTENSAM OTBETCTBEHHBIM 3a ITOATOTOBKY
MPOEKTa TOKYMEHTA SBIISICTCS UCIOIHHUTENb, YKA3aHHBIA B PE30JIIOIMU MEPBbIM MM 0003HAYCHHBIN B
PE30IIIOLMH KaK OTBETCTBEHHBIN HCIIOJIHUTEIND.

7.5. OTBETCTBEHHBIN UCIIOJHUTENb UMEET NIPABO JaBaTh MOPYUYEHUS OCTAJIbHBIM HCIIOIHUTENSM,
IIPOBOJIUTH paboune COBELIaHMs Ul BbIPAOOTKHM COBMECTHOI'O pelleHus. Bee ucnonHuTenu B paBHOM
CTENIEHU OTBETCTBEHHBI 32 CBOEBPEMEHHOE U KAUECTBEHHOE HCIIOJIHEHUE MOPYUYEHUS U NIPE/ICTAaBICHHE
OTBETCTBEHHOMY HCIIOJHMTENIO B YCTAHOBIJIEHHBIE UM CPOKHM HEOOXOAMMBIX MaTepUasioB (IPOEKTOB
JOKYMEHTOB, CHpaBoK). McnomHuTenn HE HMMEIOT IpaBa MPEACTaBIATh IPOEKTHl JOKYMEHTOB
PYKOBOJUTEIIIO, JABIIEMY IOPYUYEHHE, MUHYSI OTBETCTBEHHOI'O MCIIOJIHUTEIIS.

7.6. B ciyuyae OTCYTCTBUS HMCHOJHMTENS (KOMaHIUPOBKA, OTIYCK, OOJIE3Hb) AOKYMEHT I10
YKa3aHUIO PyKOBOJUTEIS OAPA3ACICHUS IIEPENACTCS IPYTOMY HUCIIOIHUTEIIIO.

7.7. Ilpu yBOJbHEHMM WJIM TEpPEXOJie¢ Ha JIPYroll y4acTOK pabOThI COTPYIHUK OO0si3aH CHATh
JOKYMEHTBl W Jiela PYKOBOAMTENIIO MOJPA3AEICHMS WM IO €ro YKa3aHUI0 BHOBb HA3HAYCHHOMY
COTPYJHUKY (B ciiyyae HEOOXOJIMMOCTH, - 10 aKTy NpueMa-rnepeaadu, B KOTOPOM YKa3bIBatOTCSI BUJbI 1€T
U MX KOJIMYECTBO U KOTOPBIM MOAMUCHIBAETCA PAOOTHUKOM, MEPEJaBIIUM JTOKYMEHTHI, 1 pa0OTHUKOM,
MPUHSBIIMM JOKYMEHTBI).

7.8. Pe3ynpTaTOM HCHOJHEHMS IOKYMEHTA SIBISETCS NPOEKT JTOKYMEHTA, INOATOTOBJICHHBIN
HCIIOJIHUTEJIEM.

[TpoekT nokyMeHTa co BceMH HeOOXOAUMBIMU MPUIIOKEHUSIMHU, HaredaTaHHbIA 1 0(hOPMIIEHHBIN
B COOTBETCTBUHU C NPABUJIAMHU, YCTAHOBICHHBIMU B pazjene 3 Hacrosied MHCTpyKunu, UCIIOTHUTEND
COI'JIACOBBIBAET C 3aMHTEPECOBAHHBIMU MOAPA3ACICHUSIMHU U JULAMU U, IPH HEOOXOAUMOCTH, C IPYTUMHU
OpraHU3alHsIMH.

JIOKyMeHTbI, TpeJHa3sHaYeHHble [UId OTIpPaBKH, OQOPMIIAIOTCS Ha OJlaHKE OpraHu3aluu
ycTaHOBJIEHHOW (popmbl. JlJis OTHpaBKU JOKYMEHTOB, HE HMMEIONIUX aJPECHONM YacTH, COCTaBIISICTCS
COIIPOBOJUTENIBHOE MIUCHMO.

Ha nokxymeHt, pacceinaemblii Oojiee 4yeM B UeThIpe ajpeca, HCIOJHUTENb TOTOBUT CIIHMCOK
PacChUIKU, OIpeNeNseT KOJMYECTBO IK3EMIUIIPOB JOKYMEHTa M IOCIEe PErucTpanuu oOecrednBaeT
M3rOTOBJIEHHE HEOOXOIMMOTO KOJTMYECTBA KOMUH.

7.9. WcnonHuTens OpraHu3yeT corjacoBaHHe (BHU3MpPOBaHME) NMPOEKTa JOKYMEHTa CO BCEMHU
3aMHTEPECOBAHHBIMM JIMIIAMU U TPOBOJUT AOpPabOTKY MpPOEKTa MO 3aMEYaHUSIM B COOTBETCTBUHU C
nyHktamu 4.1 —4.11 nacrosimeit MHcTpyKIum.

7.10. Ilocne mopa®OTKM M MOBTOPHOIO BU3UPOBAHMS (COIVIACOBAHMS) MPOEKT JOKyMEHTa
nepenaercs Ha noxanucanue (yreepxaenue). Jlo nmpeacraBieHus Ha MOANUCH MCIIOTHUTEIb NPOBEPSIET
MPaBHWJIBHOCTh OOPMIIEHUS JOKYMEHTA, IPaBUIBHOCTh O(POpPMIIEHUS aJpecaTa, HaTuunue He0OXOqMMBIX
BU3, TPHIOKEHUH, NpPH HEOOXOAUMOCTH - CIPABOK, IOSICHUTENbHBIX 3alliCOK, DPa3bICHSIOMINX
coJiep>KaHue MOJArOTOBIIEHHBIX JOKYMEHTOB, JIMCTa (yKa3aTels) pacChbLIKU.

7.11. TloanucaHHBIN JOKYMEHT HCIOJHUTENb NMEpeAaeT Ui PerucTpallMd U OTIPaBKU /WU
BKJIFOUEHUS B JI€JI0 B OT/AET JI€JIONPOU3BOICTBA U IOKYMEHTOO0OPOTA.

7.12. B Xo1e UCIIOJIHEHMSI JOKYMEHTA UCTIOJHUTENb UMEET MPaBo MpeularaTb U3BMEHEHUE CpOKa
UCIIOJIHEHUS, €CITM OTCYTCTBYIOT peajibHbI€ YCJIOBUS MCIIOJIHEHUS JOKYMEHTa (TMOopydeHHs ), AelaTh
MIOMETKH Ha JIOKYMEHTE O BpPEMEHH €ro MOCTYIIJICHHUS, O JaTaX MPOMEKYTOUHOTO KOHTPOJIS, TEIEPOHHBIX
Y TUCHbMEHHBIX 3ampocax, O JaTe U pe3yJbTaTe OKOHYATEIbHOIO NCIIOIHEHUS.

7.13. McionHUTENs HE UMEET IIPaBa pasriallarh Colep/KaHNue MOCTYNMBIINX K HEMY JOKYMEHTOB
Y NTOATOTOBJICHHBIX MPOEKTOB CIIyKEOHBIX JOKYMEHTOB, C HUIMHU MOT'YT OBITh O3HAKOMJIEHBI TOJIBKO JINIIA,
MMEIOLIUE OTHOLIEHUE K UX UCTIOJTHEHHMIO.

VIII. ®opMupoBaHue 10KyMeHTAJIbLHOI0 poHaa MuHUCTEpPCTBA

8.1. OneparuBHOE XpaHEHUE TOKYMEHTOB MUHUCTEpCTBA 10 NEpeaayl UX Ha XpAaHEHUE B apXUB
HJIM YHUYTOKCHHUC OCYIICCTBIIACTCA B IMMOAPA3ACTICHUAX MI/IHI/ICTepCTBa.
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8.2. B mensix XxpaHeHHUs, MOKMCKAa M HCIOIb30BAHHS JOKYMEHTbl Ha OyMa)KHOM HOCHUTEJE U
3JIEKTPOHHBIE TOKYMEHTHI (POPMHUPYIOTCA B Ieia B COOTBETCTBUU C HOMEHKJIATYPOIl JIell.

8.2. B mensix XxpaHeHHUs, MOKWCKAa M HCIOIb30BaHHS JOKYMEHTHl Ha OyMa)KHOM HOCUTEJE U
3JIEKTPOHHBIE IOKYMEHTHI (JOPMHUPYIOTCS B Jiea B COOTBETCTBUHM C HOMEHKJIATYPOM Jiell.

Homenknarypa nen 3akperuiser kiaccupukanuio (TpyNIupOBKY) UCIOJIHEHHBIX JOKYMEHTOB B
nena (2JIEKTPOHHBIE J€la), CUCTEMATU3aLUI0 M HMHJEKCALUI0 JeJl, CPOKM MX XPAHEHHUS U SBISAETCS
OCHOBHBIM YYETHBIM JJOKYMEHTOM.

HomeHnknarypa nen sBisieTcst OCHOBOM [UIsl COCTaBIIEHUS OIMCEN J€M TOCTOSIHHOTO, BPEMEHHBIX
(cBbime 10 5eT) cpoKOB XpaHEHUS U IO JUYHOMY COCTaBY, aKTOB O BBIACJICHUU K YHUUTOKECHUIO
JOKYMEHTOB C HCTEKUIMMHM CpOKaMU XpPAaHEHHs, a Takke Uil ydyera JAel BpeMeHHbIX (no 10 njer
BKJIFOUUTEIBHO) CPOKOB XPaHEHHUS.

8.3. Homenknatypa nen MuHHCTEpCTBA COCTaBISAETCS Ha OCHOBE H3Y4YEHMsSI COCTaBa M
COJZIEp>KaHusl JIOKYMEHTOB, OOpa3yIOIIUXCS B JEATEIBHOCTH MMHHCTEPCTBA, BKIIOYAs JIOKYMEHTHI,
ITOCTYMAKOUIUE U3 APYTUX OPraHU3aLUN.

8.4. Ilpu cocraBieHMM HOMEHKJIATYpbl J€J CIEIyeT PyKOBOACTBOBaThcA IlomokeHnem o
MuHucTepcTBE, MOJOXKEHUSAMH O CTPYKTYPHBIX HOJpa3fefeHusX, JOLKHOCTHBIMU pErjiaMeHTaMu
COTPYJIHUKOB, IITATHBIM PAaclHUCaHUEM, INIAHAMHU U OT4eTaMu 0 paboTe MUHHCTEPCTBAa, HOMEHKIATY PO
JIeJ1 3@ MPOLLEAIINI TOJ1, JIOKaTbHBIMA HOPMAaTUBHBIMU aKTaMU MUHUCTEPCTBA, COIEPKALLIMMU CBEJICHUS
0 JOKYMEHTaX, oOOpa3ymoIIMXcsi B JEATEIbHOCTH MUHHCTEPCTBA, THUIIOBBIMU U TMPUMEPHBIMU
HOMEHKJIATypaMy el (IIpU UX HaJIU4uu), BEJOMCTBEHHBIMH U TUIIOBBIMH IE€PEUHSMHU JOKYMEHTOB C
yKa3aHUEM CPOKOB MX XPaHEHHS.

8.5. B HoMmeHkmaTtypy JeNl BKJIIOYAIOTCS BCE JOKYMEHTBI, OTpa)Karollue JesiTeIbHOCTb
CTPYKTYPHBIX ToOJpa3ieneHuid MUHHUCTEPCTBA U NOCTOSHHO WM BPEMEHHO JEHCTBYIOLIMX OPIraHOB
(xomHccHii, COBETOB, KOMUTETOB), B TOM YUCJIE€ JOKYMEHTBI OTPAaHUUEHHOTO JOCTYIa, PETUCTPALMOHHbBIE
U YYeTHbIe XypHaJbl M KAapTOTEKH, B HEOOXOAMMBIX CIy4asX — KONUHM JOKYMEHTOB. J[OKyMEHTBI,
CO3/IaHHBbIE B AJIEKTPOHHOU (hopMe, BKIIOYAIOTCS B HOMEHKJIATYpy Jesl IO TeM K€ MpaBujaMm, 4To U
JOKYMEHTBI Ha OyMa)KHOM HOCHUTEJIE.

He BkitouaroTcsi B HOMEHKIIATYPY /1€ IEPUOINYECKUE U3AaHUsL, KHUTH, OpOIIIOPHI.

8.6. Homenknarypa nen MuHucTepcTBa (CBOJHAsI) COCTABISAETCS OTAEIOM JEIO0NPOU3BOICTBA U
AOKYMEHT0000pOTa Ha OCHOBAHMM HOMEHKJATYp JeJl CTPYKTYPHBIX MOjpasJesneHuil mo Qopme,
ycTaHoBieHHO# [IpaBunamu (nmpuiio:kenne Ne 15).

CBogHas HOMEHKJAaTypa Jell COCTaBiseTcss B IOCIEAHEM KBapTajle TeKylero roja Ha
MPEACTOSAIINN KaJeHIapHbIN TOI.

8.7. Homenkmarypa gen  MuHHCTepCTBa  TOAMMUCHIBACTCS  HAYAJIBHUKOM  OTJEJa
JIeTIOTIPOU3BOICTBA U TOKYMEHTOO00POTa, BU3UPYETCS JIUIIOM, OTBETCTBEHHBIM 3a apXHB U YTBEPKAAETCS
MUHHUCTPOM.

B ciyuae n3menenust GyHKIMA U CTpyKTYyphl MHHHCTEpCTBA HOMEHKJIATYpa JIeJl COCTaBIISAETCS,
COTJIaCOBBIBAETCS M YTBEPKIAETCS 3aHOBO.

8.8. HomenkuaTypa fies1 B KOHIIE KaXJ0T0 To/la YTOUHSETCs, epeneyaTbiBaeTCs, YTBEPKIAeTCs
MHHUCTPOM U BBOJMTCS B IEUCTBUE € | STHBaps MPEACTOSIIEro KaJeHJapHOTO roja.

8.9. IlepBblil 9K3eMIUISIP YTBEPKIEHHOM HOMEHKJIATYPBI JEJT SIBJISIETCS JOKYMEHTOM ITOCTOSTHHOTO
XpaHEeHUs U BKJIIOYAETCsl B HOMEHKJIATYPY 1€ B pa3zell OT/Aesa AeJI0NpPOU3BOICTBA U IOKYMEHTO000pOTa,
BTOPOW — HCIOJB3YETCS OTIENOM JEJONpPOM3BOACTBA U JIOKYMEHTOOOOpOTa B KauecTBe paboyero
JK3EMILISIpa, TPETUM — MepeaeTcsl B apXuB MUHUCTEPCTBA B KAUECTBE YYETHOTO IOKYMEHTA.

B nonpaszgenenus MuHuctepcTBa HOMEHKIIATypa A€ PacchUIaeTCsl OTAEIOM AEIONPOU3BOACTBA
U JOKYMEHTO000pOTa B BUJE KOMUN COOTBETCTBYIOIIMX Pa3/ieloB Ha OyMa)KHOM HOCHUTEJNE.

8.10. Homenknarypa nen MuHHCTEpCTBA CTPOUTCSA MO CTPYKTYpHOM (Ha3BaHUSMHU pa3/eiioB
(moapa3nenoB) HOMEHKIIATYPHI JelT IBJISIOTCS Ha3BaHUS CTPYKTYPHBIX MOJpa3IeieHHH, pacioloKeHHbIE
B COOTBETCTBUU C YTBEPXKJIECHHOW CTPYKTypoil MuHuCTepcTBa), WiM (YHKIMOHAJIBHONH CXeMaM
(Ha3BaHMSIMU pa3/eIOB HOMEHKIIATYPHI JIeJT SIBIISIOTCS HANPABICHUS ESATEIbHOCTH MUHHUCTEPCTBA).

8.11. Homenkiiatypa aen fenaprameHTa COCTaBIISIETCS B KaXXA0M Moipa3aeieHun MUHUCTEPCTBA
paOOTHHUKOM, OTBETCTBEHHBIM 3a JIEJIONPOU3BOJCTBO MOJPA3JEICHUs, MPHU Yy4YacTUU CIICHUATUCTOB
MOAPA3/ACIICHNs], TOJANUCHIBACTCS PYKOBOAMUTENIEM MOJAPA3JACICHUsI W MPEACTaBIsETCS B OTIEN
JIeTIOTIPOU3BOCTBA U IOKYMEHTO000pOoTa MUHUCTEPCTBA.
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Homenknatypa nen CcTpyKTypHOrO MOJpa3eieHUs] COCTaBIsAETCS MO (GopMme, YCTaHOBICHHOMN
[MpaBunamu (mpuiosxenue Ne 16).

BHOBb co3aHHOE WM PEOpraHu30BaHHOE MOJpa3AelieHue MJODKHO B MECSYHBIM CpPOK
pa3paboTaTh HOMEHKJIATYPY JIeJ U MPEICTAaBUTh €€ B OT/IEN JeJIONPOU3BO/ICTBA U IOKYMEHTO000pOTA.

8.12. Bce 3aroyioBKH J1e11, BKJIIOYEHHBIE B HOMEHKJIATYPY €]l COOTBETCTBYIOLIETO MO Ipa3iesieHus,
uHaekcupytorcs. Haeke nena ykaspiBaeTcss B rpade | HOMEHKIATYpHI I U COCTOUT M3 WHIAEKCA
COOTBETCTBYIOILIETO MOApa3ieiaeHus (Ko1a Moapa3ieieHns B COOTBETCTBUY C YTBEPKIACHHON CTPYKTYpOi
MuHuCTepCTBa WIH KJIACCU(DUKATOPOM CTPYKTYPHBIX MOJpa3elieHUii) U MOPSIKOBOTO HOMEpa Jelia B
paszene HOMEHKIATyphlI Aeil. MHaaekch! nen o6o3HavaroTcs apadckumu nudpamu. Hampumep: 01-05, rae:

01 — Koz CTPYKTYPHOTO MOIPa3/ACICHUS;

05 — mopsIKOBBII HOMED JieNia B pa3jiesie HOMEHKIATYpPhI Jell.

Hena mo Bompocam, Hepa3pelIEHHbIM B TEUEHUE OJHOTO Toja, SBIAIOTCSA «IIEPEXOAIIUMI» U
BHOCSITCSI B HOMEHKJIATYpY JIe CIIEAYIOIIEro rojia ¢ TeM K€ MHIEKCOM. PeKOMEeHIyeTCsl COXpaHATh B
HOMEHKJIAType JIeJ OJIMHAKOBBIE MHJIEKCHI ISl OJJHOPOIHBIX €I, BKIFOYCHHBIX B Pa3HbIE Pa3/eiibl.

Eciu B Tedyenwe roma B JEATENbHOCTH MMHHHCTEPCTBA O0pa3yloTCs JOKYMEHTBHI, HE
MPEAYCMOTPEHHBIE HOMEHKJIATYPOM [I€J, 3arojOBKM HOBBIX J€J JOTOJHUTEIHHO BKJIIOYAIOTCS B
HOMEHKJIATypy [en. B kaxkaom pasgene HOMEHKIATYphl Jel JUisi BHOBb 3aBOJAUMBIX 1T
IIpelyCMaTpUBAIOTCS PE3EPBHBIE HOMEPA.

8.13. 3aronoBok nena (rpada 2 HOMEHKJIATYpHI J1ed) J0JKeH B 00001eHHoN hopme oTpaxkaTh
OCHOBHOE COJIEp’KaHHE M COCTaB JOKYMEHTOB Jena. He momyckaercst ynorpeOieHue B 3arojoBKe Jerna
HEKOHKPETHBIX (POPMYITUPOBOK («pa3HbIE MAaTEpUAIIb», «0OIIas MepernucKkay), a Takke BBOJHBIX CIIOB U
CJIOKHBIX CHHTaKCHUYECKHX OOOpOTOB. 3arojOBKHU /€Nl MOTYT YTOYHSTHCS B T€UCHHUE T0Jia B IMPOIIECCEe
dhopmupoBanus ¥ 0HOpMIICHHS JIEII.

3aroloBOK  Jieja JIOJDKEH COCTOATh W3 3JEMEHTOB, paclojlaraéMblX B CIEAYIOLIEH
MOCJIeI0BATEIbHOCTH:

a) Ha3BaHHWE BUJA Jena (Mepenucka, sKypHai, 1e710) WA BUAa JOKYMEHTOB, BKJIIOUYEHHBIX B JIEJIO
(TpOTOKOJBI, MPUKA3HI);

0) HauMeHoBaHME MMHHMCTEPCTBA, COOTBETCTBYIOLIETO  IOJpa3esieHusl, IOCTOSHHO
JEHCTBYIOIIETO WM BPEMEHHOTO OpraHa, JOMKHOCTHOTO JUIA, CO3JaBIINX JOKYMEHT(bI);

B) HAUMEHOBAHNE KOPPECTIOHACHTA (OpraHU3aliH, JTUIa, KOTOPOMY a/IpECOBAHbI MJIH OT KOTOPOTO
MOJTy4EHBI IOKyMEHTHI);

T') KpaTKOe COJIepyKaHue IOKyMEHTOB JIeJIa;

1) Ha3BaHHE MECTHOCTHU (TEPPUTOPHH ), C KOTOPOH CBSI3aHO COAEpKaHHE TOKYMEHTOB JIeNa;

€) nata (mepuo), K KOTOpbIM OTHOCATCS JJOKYMEHTHI JIeJ1a;

’K) YKa3aHHe Ha KOMUIHHOCTh TOKYMEHTOB Jiela.

8.14. Tlopamok pacmnojioKEeHUsI 3aroJIOBKOB JEJ BHYTPH pa3feioB HOMEHKIATYPBI el
ONPENESAETCS CTENEHBIO BAXKHOCTU IOKYMEHTOB, BKIIFOUEHHBIX B J€la.

B nauane pasgena pacnosiararoTcsi  3aroJIOBKM €N,  COAEpXKAllluX  y4peAUTEIbHBIE,
OpraHU3allMOHHO-TIPABOBBIE U PACHOPSIIUTENbHBIE JOKYMEHTBI, 3aT€M 3arojOBKU €M, COAEpPKalIUuX
MJIAHOBBIE, OTYETHHIC, HWH(OOPMAIMOHHO-AaHATIMTUYECKUE JOKYMEHTBI, JTOKYMEHTBI, OTpaKaroIIre
NEeSATEeIbHOCTh MOIPA3IeNeHus, IEPENUCKY, B KOHIIE pa3/iesia — pETUCTPAIlMOHHBIE U YYETHBIE KypHAJIbL,
KapTOTEKH, 0a3bl JaHHBIX.

3aromoBKU JIENI, COCTaBIEHHBIX MO KOPPECIOHIEHTCKOMY U TeorpaduuecKkoMy MpH3HAKAM,
BHOCATCSI B HOMEHKJIATYPY JIeT 10 alaBUTy KOPPECTIOHICHTOB WJIH TeorpauuecKux Ha3BaHHM.

B 3aronoBkax gnen, coaepKaluux JOKYMEHThl MO OJHOMY BOMNPOCY, HO HE CBS3aHHBIX
MOCJIEI0BATEIBHOCTHIO PEILIEHHUS BOIIPOCA, B KAUE€CTBE BUA JIE)Ia YIIOTPEOIsIeTCsS TEPMUH «JIOKYMEHTBI»,
a B KOHIIE 3ar0JIOBKA B CKOOKaX yKa3bIBAIOTCS Ha3BaHUsS BUIOB JOKYMEHTOB, HAauOOJIee MPEICTaBICHHBIX
1: 39 (S (<

«JIOKYMEHTBI O POBEJICHUHU COBEIIAaHUN U CEMUHAPOB (ITPOTpaMMbl, CIIUCKH, JOKIIA]IbI ).

TepMUH <«JIOKYMEHTB» TMPUMEHSETCSI TaKKe B 3arojiOBKax JeJl, COJEpKalluX JOKYMEHTHI-
MPUJIOXKEHHUS K KAKOMY-TH0O0 TOKYMEHTY (BHJIbI IOKYyMEHTOB-TIPUIIOKEHUHN HE MEePEUnCISIOTCS):

«JlOKyMEHTBI K IPOTOKOJIaM 3aCE€IaHUN KOMUCCHUH ...»;

«IIpoTOKOIBI IPOU3BOACTBEHHBIX COBEIIAHUN KOJJIEKTUBA U JOKYMEHTBI K HUM.

B 3aronmoBkax e, npeaHa3HAUYCHHBIX ISl TPYIIIUPOBKU OJHOTUITHBIX JOKYMEHTOB, dTa TPYIIa
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JOKYMEHTOB YKa3bIBAa€TCs BO MHOKECTBEHHOM YHCIIE:

«IIpoToKoIBI 3ace1aHN PyKOBOACTBA».

B 3arosoBkax gen, coiepxkalux MEpenucKy, yKa3blBaeTcs, C KEM M IO KaKkOMy BOIIPOCY OHa
BEJETCSL:

«Ilepenucka c 00pa30BaTENbHBIMU YUPEKACHUSAMH O MOBBIIIEHUN KBATH(DUKALUN pAOOTHUKOBY.

B 3arosioBkax zen, conepkalux MNepenucKy ¢ OJHOPOIHBIMU KOPPECIIOHIEHTaMU, [TOCJIEHUE HE
Ha3bIBAIOTCS, @ YKA3bIBAETCS UX BHJIOBOE Ha3BaHMUE:

«Ilepemnuncka ¢ ¢penepaaTbHBIMU OpraHaAMU UCTIOJIHUTEIBHON BIACTH O 3aKJIIOYSHUHU U UCTIOJIHEHUH
rOCYJapCTBEHHBIX KOHTPAKTOBY.

B 3aronoBkax e, conepkaliux NepenucKy ¢ pa3HOpOIHBIMU KOPPECIIOHIEHTaMH, IIOCJIEIHUE HE
NEPEUUCTISIOTCS:

«IIepenucka o 3aKJII0YEHNUN U UCIIOJIHEHUN TOCY1apCTBEHHBIX KOHTPAKTOB.

B 3aronoBke aena yka3bIBaeTcsi KOHKPETHBIH KOPPECTIOHAEHT, €CIIM NEpenucKa BeJeTCs TOIbKO €
HUM:

«IIepenucka c AO «Baiinax Tenekom» 0 IpeJOCTaBIEHUH YCIYT CBI3U.

[Tpu 0603HaUYEHUH B 3ar0JI0BKaX /€] aIMUHUCTPATUBHO-TEPPUTOPUAITBHBIX €AMHUI] yUUTHIBACTCS
clieyIouiee:

€CIM  COJEp)KaHHWE  JeJla  KacaeTcsli  HECKOJbKMX  OJHOPOJHBIX  aJAMHHHCTPATHUBHO-
TEPPUTOPUATBHBIX €JMHHULI, B 3aT0JIOBKE JeJ1a HE YKa3bIBAIOTCS UX KOHKPETHBIE HA3BaHUs, a YKa3bIBACTCs
ux o0l1lee BU0BOE Ha3BaHUE:!

«Ilepenucka co CHOPTUBHBIMHU yupexaeHussMHu YedeHckoil PecryOnukm».

€CJId CcojepXkaHWe Jejla KacaeTcss OJHOM aJMUHUCTPATUBHO-TEPPUTOPUATIBHON EIUHUIIBI
(HaceJIeHHOI'O IIYHKTAa), €€ (€ro) Ha3BaHUE YKa3bIBaeTCs B 3ar0JIOBKE JIeNa: «Ilepenucka c
¢dbummanom B UeueHckoit PeciyOimke o TUTAaHUPOBAHUH U OTYETHOCTHY.

B 3aronoBkax e, copep Kalux IUIAHOBYIO MM OTYETHYIO JOKYMEHTALMIO, YKA3bIBAETCS TIEPUOJL
(Mecs11, KBapTal, Tof) Ha (3a) KOTOPbII COCTaBJIEHbI IJIaHbI (OTYETHI):

«OT4eThl CTPYKTYpHBIX Nojpa3enenuii 3a 2020 rony;

«CTaTUCTHUYECKUI OTUET O YMCIIEHHOCTH, COCTaBe M JIBMKEHUH KaapoB 3a 2020 rox (¢. Ne 27-
TOJ)».

[Tpu dpopmupoBaHuU Jema U3 HECKOJIBKUX TOMOB (YacTeil), KpoMe OOIIero 3arojioBKa Jena npu
HEOO0XO/IMMOCTH COCTAaBJISIOTCSI 3ar0JIOBKM Ka)KIOro ToMa (4acTH), YTOUHSIOIIME COJep:KaHuEe TOMOB
(dacreit) nena.

3aroJ0BKHM Jiell MOTYT YTOUHSTBCS B polecce GopMupoBaHust U opopmieHus aed.

8.15. TI'pada 3 «KommyecTBO nem» 3amoyiHSAETCS MO OKOHYAHWU KajeHaapHoro roxga. Ilo
JOCTH)KEHUH JIEJIOM, BKIIIOYAIOIIUM JJOKYMEHTbI BpeMeHHBbIX (cBbliiie 10 J1eT) U MOCTOSIHHOTO CPOKOB
XpaHeHus, oobema B 250 1MCTOB, TOM 3aKPBIBAETCS U OTKPBIBAETCS HOBBIN TOM. B rpade 3 HomeHknaTypbl
JIeJ1 IOCIIEA0BATENbHO YKA3bIBAIOTCS HOMEpPA TOMOB M KpallHUE AaThl JOKYMEHTOB KaKJ0r0 TOMA:

T.1.11.01.2020 -
30.06.2020

ONeKTpOHHbIE Jefla Ha Toma (YacTu) He pasfenstorcs. Bce 3JeKTpOHHBIE JTOKYMEHTHI,
HE3aBUCHMO OT X 00beMa, BKIIFOYAIOTCSA B OJTHO AJIEKTPOHHOE JIEJIO.

8.16. B rpade 4 «Cpok xpaneHus u Ne craTtbu 10 NepeyHIO» YKa3bIBAIOTCS CPOKU XPAaHEHUS J1e]
U HOMEpa CTaTeld MO THUIIOBOMY WJIM BEJIOMCTBEHHOMY II€PEUHIO JOKYMEHTOB C YKa3aHMEM CpPOKOB
XpaHeHus, GpeiepalbHOMY 3aKOHY WM HHOMY HOPMaTHBHOMY IPaBOBOMY aKTy.

8.17. B rpade 5 «IIpumedanue» MpOCTaBISIOTCS OTMETKM O 3aBeACHUU el («3aBeIeHO»), O
nepexo X aenax (Hanpumep, «llepexomsmee ¢ 2018 roma»), o BeIAEICHUH J1e] K YHUYTOKEHHUIO, O
JMIaX, OTBETCTBEHHBIX 3a (OpPMHUpOBaHHME Je€Jd, O Iepenadye JAed B APYryl0 OpraHU3aluio s
IIPOJOJKEHHUS.

Ecnu neno ¢popmupyercst B nHGOpMALIMOHHON CUCTEME U BKJIFOUAET JIEKTPOHHBIE JOKYMEHTHI, B
rpade «I[Ipumedanue» oTMedaeTcsi, 4YTO J1EJI0 BEIETCS B AJIEKTPOHHOM BUJIE C YKa3aHHEM HaUMEHOBAHUS
MH(POPMAITMOHHON CHCTEMBI:

«QnexrponHsle 1okyMeHTsl. COJl «Kanuenspus», B/l «CinyxeGHbIe 3aITHCKI.
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8.18. Ilo 3aBepiieHUN AETONMPOU3BOJCTBEHHOIO rojla B KOHIIE HOMEHKJIATYPHI €] B KaXKIOM
CTPYKTYpPHOM TOpa3ieicHuH OGOPMIISICTCSI UTOTOBAasi 3alliCh, B KOTOPYIO BHOCSTCS CBEICHHUS O
KOJIMYECTBE 3aBEJICHHBIX /i€ (TOMOB, YacTeil), OT/IEIbHO MOCTOSSHHOTO U BPEMEHHBIX CPOKOB XPaHEHUS,
BPEMEHHBIX CPOKOB XpaHeHMs ¢ oTMeTkol «OIIK» m mepexopsmux. Mtorosas 3amuch JOINOJIHAETCS
JAHHBIMU O KOJMUYECTBE 3JIEKTPOHHBIX JIEJI COOTBETCTBYIOIIUX CPOKOB XPAHEHHUS.

B uToroByto 3anuch CBOJAHOW HOMEHKJIATYPHI JI€Jl CBEJACHHUS BHOCATCS HA OCHOBAaHUU JIAHHBIX,
NepeAaHHbIX U3 CTPYKTYPHBIX MMoapasaeiacHuii MunuctepcTa (mpusoskenue Ne 17).

Caenenusi, cojiepalifecs: B UTOTOBOM 3alicy HOMEHKJIATYphI e MuHuCTEepCTBa, MepeaatoTcs
B apxuB MUHHUCTEPCTBA, O YEM B HOMEHKJIAType JIeJl IPOCTABISIETCA OTMETKA C YKa3aHUEM JOJKHOCTH U
MOAMKCH JINIIA, IEPEAABIIETO CBEICHHUS.

8.19. llena co aHs MX 3aBENCHMS J10 Mepeaadyd B apxuB MUHUCTEPCTBA WK JO BBIJICICHUS UX K
YHUYTOXKCHHIO 110 HCTCUYCHUH CPOKA XPAHCHUS XPAHSATCS IO MECTY UX (JOPMUPOBAHUSI.

Jleno cuuTaeTcs 3aBeICHHBIM C MOMEHTA BKJIFOUEHUS B HETO MEPBOT0 UCIIOTHEHHOTO JOKYMEHTA.

8.20. Ilpu cdopmupoBanum aea Ha OyMa)kKHOM HOCHTENE IOJDKHBI COONIOAATHCS CIEIyFOIIne
oO1ye mpaBua:

B JIEJIO TOMEIIAIOTCS] MCIOJIHEHHBIE JOKYMEHTBI, COOTBETCTBYIOIIUE MO CBOEMY COJIEPKAHHIO
3aroJIOBKY Jiejia 0 HOMEHKIIAType JeT;

MIPUJIOKEHUS TTIOMENIAIOTCS BMECTE C OCHOBHBIMU JJOKYMEHTAMHU;

B JIeJI0 BKJIFOYAIOTCS JTOKYMEHTBI OJHOTO KaJlEHAAPHOTO TOfa, 32 MCKIIOYCHHEM MepPeXOIsSIInX
Ac;

JIOKYMEHTBI IIOCTOSIHHOTO M BPEMEHHBIX CPOKOB XpaHEHHsI TPYIIIUPYIOTCS B Jeia pa3ieibHo;

B JIEJIO BKJIFOYAETCS IO OJTHOMY SK3EMIUISPY KaXKI0T0 TOKYMEHTA;

dakcorpammbl, TelerpamMmbl, TeleGOoHOrpaMMbl MTOMENIAIOTCS B Jiela C MEePEenucKoil Ha o0Immx
OCHOBaHUSX;

B JIEJIO IOMEIIAIOTCS JOKYMEHTHI MPaBUIIBHO U TOTHOCTHIO O(hOpMIIEHHBIE (JOKYMEHTBI JOJKHBI
HUMETh JIaTy, MOJIUCH U APYTHE HEOOXOUMBIE PEKBU3HUTHI);

B JIEJI0 HE BKJIIOYAIOTCS IOKYMEHTHI, OJIEXKAIINE BO3BPATY, JIUIIHUE FK3EMIUISPbI U YEPHOBUKHU
(3a UCKITIOYEHHEM 0CO00 IIEHHBIX);

o o0beMy Jelo, BKITFoYaroliee JOKYMEHThI Ha OyMa)XHOM HOCUTENe, He JOJHKHO MpeBbImats 250
JUCTOB, TIPU TOJIIMHE HEe Oosnee 4 c¢M (TONIIMHA JIeJ CO CpOoKaMH XpaHeHus 1o 10 jeT He HomKHa
npeBbimath 10 cm). [lpu mpeBsilieHnH JaHHOTO 00BbeMa 3aBOJUTCS BTOpol ToM. [Ipu Hamuuuu B aene
HECKOJIbKMX TOMOB (4acTei) MHIEKC M 3ar0JIOBOK JieJia TIPOCTABIISIOTCS Ha KaXI0M TOME ¢ J00aBIIeHHEM
o6o3nauenumii: «T. 1», «T. 2».

JlokyMeHThl BHYTPH Ji€Jla paclojaraloTcsi CHU3Y-BBEpPX B XPOHOJOTHYECKOW, BOMPOCHO-
JIOTUYECKOM MOCJIEeI0BATETbHOCTH WIIM UX COUETAHUH.

PacniopsiauTenbabie TOKYMEHTHI TPYIITTAPYIOTCS B JI€JIa 110 BUAAM U XPOHOJIOTHH C OTHOCSIIIMHCS
K HUM TPUIOKEHUSIMHU. JIOKYMEHTBI — OCHOBAHUS K PACIOPSIUTEIBHBIM JOKYMEHTAM BKJIIOYAIOTCS B
OTJENBbHOE JIETIO.

[IpoToKOmBI B 1€TI€ pacTIONaratoTCsl B XpOHOJIOTHYECKOM MOPSJIKE U IO HOMEPaM.

JIOKyMEHTHI K 3acelaHusIM (COBEIIAHUSM) TPYIIIUPYIOTCS B OTJEIBHOE 1710, KaK U MPUIIOKEHHUS
K IPOTOKOJIaM, €CITM OHU COJIepKaT Oosee 25 CTpaHHIlL.

JIOKyMEeHTBI K TTPOTOKOJIAM, €CJTM OHU CTPYIITUPOBAHBI B OT/IETBHBIC JIea, CHCTEMAaTU3UPYIOTCS
BHYTpH JieJia [0 MOPSIKY HOMEPOB MPOTOKOJIOB.

JlokanpHBIE HOPMATHUBHBIE aKTHI, YTBEPKIEHHBIE PACTIOPSATUTETHHBIMH JTOKYMEHTAMH, SIBIISTIOTCS
MIPUIIOKEHUSMU K HUM U TPYIIIUPYIOTCS BMECTE C YKa3aHHBIMU JOKYMEHTaMH.

[Ipuka3sl IO OCHOBHOW NEATEIHLHOCTH TPYNIHUPYIOTCS OTIAEIBHO OT TPUKA30B TO JIMYHOMY
COCTaBY U MPUKA30B M0 aIMUHUCTPATUBHO-XO3SIMCTBEHHOM 1eITeNIbHOCTH (B cOOTBETCTBUU ¢ [lepeunem
TUIOBBIX YNPABICHUYECKUX apPXUBHBIX JOKYMEHTOB, OOpPa3yIOIIMXCS B MPOLECCE AEATEeIbHOCTU
rocyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPABJICHUS U OpraHU3alUid, C YKa3aHUEM CPOKOB
XpaHEeHus, yTBEPKIEHHBIM ITpHKa3zoM MuHucTepcTBa KyiapTyphl Poccuiickoit @enepanuu ot 25.08.2010
No 558 kK agMUHUCTPATUBHO-XO3SIICTBEHHOM JIEATETHHOCTH OTHOCATCS BOIIPOCHI TIO COOJTIOICHUTO TTPaBUII
BHYTPEHHETO pacCHopsIKa, OSKCIUTyaTallud CIy>)KeOHBIX 3/JaHUN, TPAHCIOPTHOMY OOCTYKUBAHUIO,
BHYTpPEHHEH CBSI3H, 00ECIIEYEHUIO0 0€301MaCHOCTH OpraHU3aIHK | T.I1.).

[Tpuka3bl Mo TUYHOMY COCTaBY (POPMHUPYIOTCS B JieTia B COOTBETCTBHH CO CPOKAMU XPAHCHHSI.
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JIOKyMEHTBI B JINYHBIX JEJIaX PACIOIATatOTCs [0 MEPE UX MOCTYIICHHUS.

[Tepenucka rpynmnupyercst B Jiefia o TeMaTHKE W/WIH KOPPECIIOHICHTaM M CUCTEMaTH3UPYeTCs B
XPOHOJIOTUYECKOW MOCIEAOBATEIbHOCTH: JOKYMEHT-OTBET MOMEIIAeTCcsl 3a JAOKYMEHTOM-IIPOCHOOH
(3ampocom). I[Ipu BO300HOBICHHH IEPENICKH IO OMPEEIIEHHOMY BOIIPOCY, HauaBLICHCS B IMIPEIBIIYIIEM
roJly, IOKYMEHTHI BKJIFOUAIOTCS B JEJIO TEKYIIEro IoJia C yKa3aHUeM MHJIEKca Jieia IPeAbLAYIIEro roja.

DJEeKTPOHHBIE JIOKYMEHTHl (OPMHUPYIOTCS B JJIEKTPOHHBIE Jejla B COOTBETCTBUU C
HOMEHKJIATypo#l Jie1 MuHucTepcTBa B TOi MHPOPMAIIMOHHON cUCTEMe, B KOTOPOW OHU OBLIM CO37aHbl
WIN B KOTOPYIO OBLTH BKJIIOYCHBI.

8.21. Jlnmsa obecriedeHusi COXpPaHHOCTH, ydeTa JOKYMEHTOB MUHHCTEPCTBA M JOCTyIa K HUM
MIPOBOJIUTCS. KOMILIEKC paboT:

CO3JJaHME ONTUMAJIbHBIX YCIOBUI XpPAHEHUS JTOKYMEHTOB U JIET;

pa3MeleHue Jell;

MIPOBEPKA HAIMYHUS U COCTOSIHUS JOKYMEHTOB U JIET;

cOOJTI0ICHHE TTOPSIKA BBIIAYH JIE]I.

8.22. Jlena pa3melaroT B CHEHATIbHO OTBEACHHBIX JJIS 3TOM IIeNM MOMEIICHUIX B mKkadax, Ha
CTeJUIaXkKax, YTOOBI 00ECIICUNTh MX COXPAHHOCTH U 3aIIUTY OT BO3ACHUCTBUS BPEAHBIX (PaKTOPOB.

Jena nns ux ydera u OBICTPOTO IMOMCKA JIOJDKHBI PACIONIaraTbCsi BEPTHKAIBHO, KOPEIIKAMU
HapyXy U B COOTBETCTBUH C HOMEHKJIATypoi aei. Ha koperikax o010xkeK /1€ yKa3bIBalOTCs MHIEKCHI 110
HOMEHKJIAType JIeJ1, IpU He0OXOAMMOCTH HOMEP TOMa Jiena, 1aTy Aena. HomeHkatypa aen uiu BHITUCKa
13 Hee IIOMEIIAeTCs Ha BHYTPEHHEH CTOpOHE MKada.

8.23. IlpoBepku HAIMYKS ¥ COCTOSIHUSI IOKYMEHTOB U e B LIESIX YCTAaHOBICHUS (PaKTUYECKOTO
HaJIM4us JeJl JOJKHBI IPOBOJUTHCS B CIIydasiX:

nepes nepegavyei TOKyMeHTOB B apxuB MuHUCTEPCTBA,

IIpU [IEPEMELLIEHUH JIET;

IIPY CMEHE PYKOBOJUTEINSI CTPYKTYPHOIO OIPa3AeICHUS;

IIpU CMEHE HauaJlbHUKA OT/elNa JAeIONPON3BOCTBA;

IIPU PEOPTaHU3ALMY U JIUKBUAALMHA MUHUCTEPCTBA WM CTPYKTYPHOIO IOIPA3ACICHUS.

[TpoBepka HaIMuMs MPOBOJUTCS MyTEM CBEPKHU CTaTel HOMEHKJIATYpHI /1€ ¢ OIMMCAHUEM JIe] Ha
o0noxke, a (u3nyecKoe COCTOSHHUE [eNl OIpeleNseTcs MyTeM HUX BU3yallbHOro mnpocMmoTpa. Bce
oOHapyXEHHbIE HEJTOCTATKH JI0JKHBI (PUKCUPOBATHCS B AKTE MPOBEPKH HATUUUS U COCTOSIHUS JIE.

8.24. B ciyuae BBISIBICHHS OTCYTCTBHS JIEN, YUCISAIIMXCS IO HOMEHKIATYPE JI€N, PyKOBOJACTBOM
OTJIeNa AeNONPOU3BOACTBA U IOKYMEHTO000pOTa MPUHUMAIOTCS] MEPBI IO UX PO3bICKY. Eciu po3bick aen
HE J1aeT pe3yJIbTaTa, COCTABIAETCS CIPaBKa O IPUYMHAX UX OTCYTCTBUS.

@akT yTparhl jena (aen) QUKCUpyeTcsl B aKTe, COCTaBISIEMOM OTAEIOM JEJIONPOU3BOJCTBA U
JOKYMEHTOO00pOTa U PYKOBOJIUTENIEM CTPYKTYPHOTO MOApa3eseHus (YIIOJTHOMOUYSHHBIM UM JILIOM) B
TpeX OJK3eMIUIIpax: MO OJHOMY D3K3eMIULIpY aKkTa XpaHUTCS B OTAeNe JeNONpPOM3BOACTBA H
JOKYMEHTOO00pOTa M CTPYKTYPHOM TMOApa3AeieHUU; HK3EMIUIAp aKTa IPEeACTaBIIeTCS B apXUB
MunucTepcTsa.

8.25. DkcnepTusa LIEHHOCTH JOKYMEHTOB NPOBOJUTCS HAa OCHOBE 3aKOHOJATENIBHBIX M HMHBIX
HOPMAaTUBHBIX IMPaBOBBIX akTOB Poccuiickoii dexepanuu, ycTaHaBIMBAIOMIMX TPeOOBaHUS K CpOKam
XpaHEHUs JTOKYMEHTOB, THIOBBIX M BEJIOMCTBEHHBIX IEPEYHEN JOKYMEHTOB C YKa3aHHEM CPOKOB HX
XpaHEeHUs:

IIPY COCTABJIEHUN HOMEHKJIATYpBI JIET;

IIPU MOATOTOBKE JIeJ K Mepeiaye B apXuB MUHHUCTEPCTBA,

B apxuBe MuHHUCTEpCTBA.

8.26. [lns opraHu3amuu W TPOBEACHUS PaOOTHI MO JKCIEPTU3E IEHHOCTH JIOKYMEHTOB B
MuHuCTEpCTBE MPUKA30M MUHHCTPA CO3/1aeTCsl IKCIepTHas komuccus (nanee — DK).

3amaun, GyHKIHMH, TpaBa, opranu3aius padoTel K onpeaensroTcs MoJIOKEHUEM O HEH, KOTOpPOoe
pa3pabarbIBaeTCs Ha OCHOBAHWU NPUMEPHOTO TOJIOKEHUS, YTBEPKIECHHOTO (eaepanibHbIM OpPraHOM
MCTIOJTHUTENIbHOM BJIAcTH B c(hepe apXUBHOTO Jejia U AETIONPOU3BOICTBA.

8.27. OcHoBHbIMU (pyHKIHsIMU DK SBISAIOTCS:

OpraHu3aIysl eXEeroHOro 0TOopa el A XpaHEHUS] U YHUUTOKCHUS;

PacCMOTPEHHME M COIJIACOBAHME IPOEKTa HOMEHKJIATyphl JAesl MuHucrepcrBa, Omucell aen
IIOCTOSIHHOT'O U BpEMEHHBIX (cBbILIE 10 J1€T) CPOKOB XpaHEHMsI, B TOM YHCJIE 110 JINYHOMY COCTaBY, aKTOB
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O BBIJICJIEHUH K YHUUTOKEHUIO JIEJ1, HE OUIekKAINX XPAHEHUIO;

y4acTue B NOJIOTOBKE M PACCMOTPEHUU IPOEKTOB HOPMATUBHBIX U METOAMYECKUX JTOKYMEHTOB
10 BOIpOcaM paboThl C JOKYMEHTaMu B MUHUCTEPCTBE.

8.28. DkcnepTH3a HEHHOCTH IOKYMEHTOB ocylIecTBisieTcs: exerogHo ¢ K MunucrepcTsa u noj
METOAMYECKUM PYKOBOJICTBOM OT/EJIa I€IOIPOU3BOICTBA U JOKYMEHTO000poTa MuHKCTEpCTBA.

8.29. Ilpu npoBeAEHUH SKCIEPTU3bl LIEHHOCTH JOKYMEHTOB IpU IOJrOTOBKE A€ K IIEepeade B
apxuB MUHHCTEPCTBA OCYILIECTBIIACTCS:

0TOOp TOKYMEHTOB OCTOSIHHOTO U BpeMeHHBIX (cBbImIe 10 JIeT) CpOKOB XpaHEHUs s Tepeadn
B apxuB MuHHCTEPCTBA,;

0TOOp TOKYMEHTOB BpeMeHHBIX (70 10 JIeT BKIIOUHTETHHO) CPOKOB XPAaHEHHS U € TOMETKaMu «J1o
MUHOBaHUS HaJOOHOCTH», «Jl0 3aMEHbI HOBBIMUY;

BBIJIEJICHUE K YHUUTOXKEHMIO J1€]1 3@ MPEAbIIYIIHUE I0Ibl, CPOKU XPAHEHUS KOTOPBIX UCTEKIIH.

OnHOBpPEMEHHO MPOBEPSIOTCS KAayecTBO W IOJIHOTa HOMEHKJIATyphl Jen MUHHCTepCTBa,
IIPaBUWJIBHOCTH OIPENIEICHHSI CPOKOB XPAHEHHUS JIEll.

8.30. Jlena mocTossHHOTO U BpeMeHHbIX (CBbIIe 10 JIeT) CpPOKOB XpaHEHUS MOJyIekKaT HOJIUCTHOMY
MIPOCMOTPY ISl BBIICJICHUS U3 UX COCTaBa JOKYMEHTOB BpeMeHHBIX (10 10 J1eT) CpOKOB XpaHEHHS.

8.31. OT6Op >1MEKTPOHHBIX JOKYMEHTOB IS IIepefjauyd B apXuB MUHHUCTEPCTBA OCYILECTBIIAETCS
B aBTOMaTHU3MPOBAHHOM PEXHME ITyTeM 0TOOpa JTOKYMEHTOB M3 0a3 TaHHBIX HH()OPMAIIMOHHBIX CUCTEM
no npusHaky «Muaekc nena» («Cpok XpaHeHHs»),

8.32. Ilo pesynpTaTam 53KCHEPTU3bl LIEHHOCTU JOKYMEHTOB B MUHUCTEPCTBE NPOBOIUTCS
o(hopMIIeHHE JIeJT ¥ COCTABIISFOTCS OIUCH JIeJI IIOCTOSIHHOTO XpaHeHus (npujioxkenne Ne 18), BpeMeHHBIX
(cBeire 10 eT) cpokoB xpaHeHus (nmpuiio:xkeHue Ne 19) u o iuuHomy coctaBy (mpusoxxenue Ne 20), a
TaKKe aKThI O BBIJICJICHHH K YHHYTOXEHHIO JICJ, HEe MOJJIKALINX XpaHeHUIo (mpuiioxkenne Ne 21).

Onucu fe1 NOCTOSIHHOTO XpaHEHUs1, BpeMeHHBIX (cBbIie 10 JieT) CpOKOB XpaHEHU s U 110 TUYHOMY
COCTaBy, a TaK)X€ aKTbl O BBIICIEHUM K YHMUYTOXKEHHUIO JI€J, HE MOMISKAIUX XPaHEHHIO,
paccmatpuBaroTcs Ha 3aceqanuu DK MunucrepctBa omnoBpemenHo. CornacoBanubie DK akThl U OMTUCH
YTBEP)KJAI0TCS MUHUCTPOM.

8.33. Jlenma, oOpa3oBaBuivecs B J€ATEIbHOCTH MUHHUCTEpCTBA U MOAJEKALIUE XPAHEHHIO,
IPOXOJAT IMOJIHOE MM yacTUyHoe odopmieHue. [lomHoMy odopMieHnIo moanexaT jaeiaa BpeMEHHbBIX
(cpimre 10 jeT) CpOKOB XpaHEHUs U TMOCTOSIHHOTO XpaHeHus. [lema Bpemenusbix (1m0 10 jeT) cpokoB
XpaHEeHHUs OJyIekKAT YACTUYHOMY O(OPMIICHUIO.

Odopmanenue e npoBOIUTCS 10 MecTy GOPMUPOBAaHHUS JOKYMEHTOB B Jieja.

8.34. IlomHoe oopmieHne 1ena Ha OyMa)XXHOM HOCHTEJIE BKIIIOYAET:

odopMIIeHHE PEKBU3UTOB OOJIOKKH JIENa;

HYMEpALHIO JIUCTOB B JEIIE;

COCTaBJICHUE JIMCTa-3aBEPUTENS JeTa;

COCTaBJIEHUE B HEOOXOAUMBIX CIy4yasiX BHYTPEHHEH OMUCH JOKYMEHTOB JIENa;

MOJIINBKY U MEpEIuIeT Aena;

BHECEHHE HEOOXOJMMBIX YTOUYHEHHH B PEKBM3UTHI OOJOXKKH Jena (yTOUHEHHE Ha3BaHUs
OpraHM3alliu, HHAEKca Jiena, KpailHUX JaT Jena, 3arojoBKa Jiefa).

Jlucr-3aBepuTeNb Jesa, BHYTPEHHSI ONMCh JOKYMEHTOB Jieja U 00JIOXKKA JIea COCTaBIISIFOTCA 10
dopmam, ycranoBiieHHbIM [IpaBunamu (mpuioskenue NeNe 22-24).

8.35. Jlena BpemeHHBIX (10 10 €T BKIIOUUTEIBHO) CPOKOB XPaHEHMS], OAJIEKALIUE YACTUIHOMY
o OpMIIEHHIO, JOMYCKAeTCsl XpaHUTh B MalKaX, B KOTOPBIX Jeja XPaHWIUCh B JEJIONPOU3BOJICTBE,
nepecucTeMaTH3alus JAOKYMEHTOB B JEJI€ HE IPOBOAMTCA, JIUCTHI JI€a HE HYMEPYIOTCS, JIUCTHI-
3aBepUTENN Jielna He cocTaBisitoTcs. Ha oOnoxke nena B COOTBETCTBHM C HOMEHKIIATYpoOMl nien
MuHucTepcTBa 3aN0IHAIOTCS PEKBU3UTHI: HAMMEHOBaHNE MUHHCTEpPCTBA, MHAEKC JI€)1a, 3ar0JIOBOK JIENa,
CPOK XpaHEHUS IOKyMEHTOB.

8.36. Ha o0noxke nen BpeMeHHbIX (cBbime 10 JeT) CpOKOB XpaHEHUS U 1O JIUYHOMY COCTaBY
YKa3bIBalOTCA:

HalMEHOBAHUE OpraHU3allH;

HAaUMEHOBAHME CTPYKTYPHOT'O MOAPA3ACICHHUS;

MHJIEKC JieJIa 10 HOMEHKJIAType Ae;

HOMEp ToMa (4acTH);
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3aroJIOBOK Jiefia (ToMa, 4acTH);

KpaliHHe JIaThl Jieia (ToMa, 4acTH);

KOJIMYECTBO JIUCTOB B JIEJIE;

CPOK XpaHEHUs Jena;

apXuBHBIN mudp nena.

Ha o06moxkax 1en MOCTOSHHOTO XpaHEeHUs HaJl HAMMEHOBaHMEM MUHHUCTEPCTBA YKa3bIBACTCS
HAaUMEHOBAHHME TOCYAAPCTBEHHOTO0 apXHBa, MCTOYHUKOM KOMIUJIEKTOBAHHUS KOTOPOTO BBICTYIAET
MuHUCTEPCTBO.

8.37. Ilpu oopmieHun 00JI0KKH AeIa:

HalMEHOBaHNE MUHUCTEPCTBA YKa3bIBACTCS OTHOCTHIO, B MUMEHUTEIILHOM TaJIeKe, C yKa3aHHEeM
OopUIMANTBEHO MPHUHITOTO COKPAIIEHHOIO0 HAMMEHOBaHUS (IIPU €ro HAJIWYUU), KOTOPOE yKa3bIBaeTcs B
CKOOKax I0CJIe MOJHOr0O HauMEHOBAHUS,;

MHJICKC JieJia MPOCTAaBIISETCS B COOTBETCTBHH C HOMEHKIJIATYpOil 1e1 MUHHUCTEPCTBa;

3aroJIOBOK Jiejia MEPEHOCUTCS U3 HOMEHKIIATYphI el MuHKCcTepcTBa (B HEOOXOIUMBIX CITydasix B
3aroJIOBOK BHOCATCS YTOYHEHHUS);

JaThl Aena (roj(bl) 3aBeI€HUS 1 OKOHYAHHUS JIeN1a B AEJIONPOU3BOICTBE).

[Ipy wu3MeHeHuun HauMeHOBaHMsI MUHUCTEpCTBA B TEUEHHUE IME€PHOJA, OXBaTHIBAEMOIO
JOKYMEHTaMU JieJia, WJIH TIpU Tiepeiade Jiena B IPYroe MoIpa3/ielieHne Ha O0I0XKKe JIeia MO/ MPEKHUM
HAaUMEHOBAHMEM YKa3bIBae€TCSi HOBOE HaWMeHOBaHHMe MUHHCTEpCTBA, a TMpeXxHee HANMMEHOBAaHUE
3aKJIF0YAeTCsl B CKOOKH.

Wupaexc nena u 3arojioBOK Jieia MepeHOoCsITCcs Ha OOJO0XKKY M3 HOMEHKIATyphsl nei. Ecou geno
COCTOUT M3 HECKOJIbKHMX YacTel, Ha 00J0KKY KaKIOTro ToMa (4acTH) BEIHOCUTCS OOIIHIA 3ar0JI0BOK JieNa
Y 3ar0JIOBOK KaXKJI0¥ 4acTH (IIpH €ro HaJIU4uuu).

Jatoii nen, copepKalluxX paclopsiAUTEIbHYIO JOKYMEHTAIMIO, a TaKKe /e, COCTOSLINX M3
HECKOJIbKUX TOMOB (YacTeil), sIBISFOTCS KpailHue AaThl JOKYMEHTOB JIeJia, TO €CTh JaThl (YHUCII0, MECHIl,
roJl) perucTpanuu (COCTaBJICHUS) CAMOTO PAaHHETO M CaMOTO TMO3JHEro JOKYMEHTOB, BKIIOUEHHBIX B
neno. [Ipu sTom neHp Mecsla (J1Ba 3HaKa) U roj (Y4eThipe 3HaKa) 0003HAYAIOTCs apabcKkuMu nudpamu,
Ha3BaHUE MecsIa MMUIIETCs CIOBOM. ECIU B /1€70 BKIIIOYEHBI IOKYMEHTBI, AaThl KOTOPBIX BBIXOAAT 3a
KpaliHue JaThl Jiena, TO TOJ JaTaMu Jiela, ¢ HOBOW CTPOKHM Jenaercs 3amuch: «B nene umerorcs
JOKYMEHTHI 3a...roJ (bI)». JlaThl 1ema MoryT He yKa3bIBaThCsl Ha 00JI0KKE JIeN, COJepIKAIIUX, HAPHUMED,
TOJIOBBIE TUTAHBI U OTYETHI, TaK KaK OHU OTPaKalOTCS B 3ar0JIOBKAx Jedl.

Jaramu nena, copepkallero MpPOTOKOJIBI 3aC€AaHMM, SBISIOTCS JIAaThl MEPBOTO M MOCIEIHEr0
MPOTOKOJIA.

KpaitHumu 1atamMu JIMYHOTO Jielia SBJISIOTCS JAThl MOAMCAHUS MTPHKa3a o mpueMe (IpH HaTHIuu
CIy»e0HOro KOHTpaKTa (TPyI0BOTO JOTOBOPa)— IaTa €ro 3aK/IIOUCHHUs ) U TPHUKa3a 00 YBOJIbHEHUH JIHIIA,
Ha KOTOpPOE OHO 3aBe/ieHO0. B cirydae cMepTH J111ia, Ha KOTOPOE 3aBe/IEHO Je10, KOHEUHOM AaTOoi SABIsSeTCs
JaTa JOKyMEHTa, U3BEIIalOIero O ero KOHYMHE.

PekBU3UT «CpOK XpaHEHUS Jiena» MepeHOCUTCS Ha 0OJIOKKY Jesia U3 HOMEHKJIATyphl Jie] Moclie
CBEPKH €r0 CO CPOKOM XpaHEHUs, YKa3aHHBIM B TIEPEYHE THUIOBBIX JOKYMEHTOB WU B BEJOMCTBEHHOM
NepevyHe JOKyMEHTOB, C YKa3aHHEM CPOKOB XpaHCHUSI.

Ha nenax mocTOSSHHOTO XpaHEeHHsI MUIIETCS: « XPAaHUTh MTOCTOSTHHOY.

8.38. 1o okoHYaHUM ro/1a B HAAMKUCH Ha 00JIOKKaX JeNI TOCTOSHHOTO U BPpeMEHHBIX (cBhIme 10
JIET) CPOKOB XpaHEHUS BHOCITCS YTOYHEHHUS: TMPU HECOOTBETCTBUHU 3arojiOBKa el Ha OOJIOXKKE
COZIEP KaHUIO TIOIIUTHIX JOKYMEHTOB B 3aTr0JIOBOK JIeJIa BHOCSITCS N3MEHEHWUSI U JIOTIOJTHEHUSI.

HaumenoBanust MuHHCTEpCTBA, TOA 1 HOMEP JieNia MOTYT IIPOCTABISTHCS Ha OOJI0KKE C TOMOIIBIO
ITaMIIa.

8.39. B nensax obecneueHus: COXpaHHOCTH M 3aKPETUICHUS MOPSAKA PaCIONI0KEHUS JOKYMEHTOB,
BKJIFOUEHHBIX B JIEJI0, BCE €ro JIMCTHI, KPOME JIMCTA 3aBEpUTENs] U BHYTPEHHEW OIMCH, HyMEpPYIOTCS
apabckuMu 1paMu BaloBOM Hymepanueld. JIucTel HymepyroTcs rpadHUTOBBIM KapaHAAIIOM WU
HyMepaTopoM (yrmoTpeOIeHre YepHIT ¥ IBETHBIX KapaHaallel Uit HyMepalyu JIMCTOB He IOy CKAaeTCs)
CBEpXYy BHU3, LU(PHI MPOCTABISAIOTCS B MPABOM BEPXHEM YTy JIMCTa, HE 3ajieBasi TEKCTa JOKYMEHTA.
JIucTel BHyTpEHHEH OIIUCU HYMEPYIOTCS OTIAEIBHO.

JIucThl fen, COCTOSIMIMX U3 HECKOJIBKUX TOMOB MJIM YacTel, HyMepyIoTCs M0 KaxJA0My TOMY WU
YaCTH OTAEIBHO.
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JIoKyMEeHTBI ¢ COOCTBEHHOM HyMepalluei JTUCTOB HyMEPYIOTCS B OOIIEM MOPSIKE.

Jluct moboro Gpopmara, HOAMUTHIN 32 OJJMH Kpaid, HyMepyeTcsl KaK OJJUH JIUCT B IIPAaBOM BEPXHEM
yriay. ClI0XKeHHBIH JTUCT pa3BOpaunBaAETCs U HyMEpYeTCs B IIPABOM BepXHEM yriy. JIMCT, ClloKeHHbIH 1
MOJILIUTBIN 32 CEPEUHY, IIOJUIEKUT IEPELIUBKE U HYMEPYETCsl KaK OJMH JIUCT.

Ecnu B 1€510 OAIINT KOHBEPT € BIOXKEHUEM, CHavala HyMepyeTcsl KOHBEPT, a 3aT€M 04epeIHbIM
MOPSAIKOBBIM HOMEPOM KaX/10€ BIIO)KEHUE B KOHBEPTE.

Ecnu B Hymepauuu n1ctoB gomnyuieHo 6osee 10 omubok, Bee aeno Hymepyercs 3aHoBo. [1pu stom
CTapble HOMEpa 3aYEPKUBAIOTCS, U PSAIOM CTaBUTCSI HOBBIII HOMED JIUCTA.

[Tpy HanuuMK OTAEIBHBIX OIIMOOK B HyMEpalMy JUCTOB JOMYCKAETCs yIOTpeOIeHHE JTUTEPHBIX
(c OyKBEHHBIMHU JOTIOJTHEHUSMH ) HOMEPOB JIUCTOB.

8.40. Ilocne 3aBeplleHHS HyMEpAlMU JIUCTOB COCTABIISIETCS JINCT-3aBEPUTENb Ji€JIa, KOTOPbIN
pacrionaraercsi B KOHIIE Aenia. B mmcre-3aBeputene nuuppaMu U MPOIMUCHI0 YKA3bIBAIOTCS KOJIMYECTBO
JIMCTOB B JAHHOM JieJie, OCOOCHHOCTH OT/IEJIbHBIX IOKYMEHTOB (HESCHBIN TEKCT, pa3pbIBbl, CKICHKH).

Jluct-3aBepuTens Jiea MOJIUCHIBAETCS €r0 COCTABUTENIEM C YKa3aHUEM JIOJKHOCTH, HHUIIUAJIOB
U (paMMIINH, ATl COCTaBJICHUS.

KonuuecTBo nUCTOB B €€, YKa3aHHOE B JIMCTE-3aBEPUTENIE Jieja, IPOCTABISAETCS HA OOJI0XKKE
nena.

Ecnu neno neperieTeHo u moAmmITo 0e3 JIUcTa-3aBepuTeNs, TO COCTABICHHBIN JTUCT-3aBEPUTEIb
MOJIKJIEMBAETCS K BHYTPEHHEH CTOpPOHE 3a/iHEei 00JI0XKKH Jiena.

8.41. Jlns yueta TOKyMEHTOB ONPEECIIEHHBIX KATErOPHil MOCTOSIHHOTO U BpeMeHHOro (cBbiiie 10
JIeT) CPOKOB XpaHEHWUs, y4eT KOTOPBIX BbI3BaH CIEUU(PHUKON JAOKYMEHTAlMM, BKIIOUYEHHOW B [EIIO,
COCTaBJISIETCSI BHYTPEHHSISI OITUCH JTOKYMEHTOB JIeJIa, IOMel[aeMasi B €ro Hayajo.

BHyTpeHHss onMch BKIIIOYaeTcsl B JieJla, MMEIOLIME OCOOYI0 3HAYMMOCTh, a TaKke B Jiena,
cOpMHpOBaHHBIE TIO BHUAAM JOKYMEHTOB, 3aroJIOBKM KOTOPBIX HE pPAaCKpPBIBAIOT KOHKPETHOTO
COJIEpKaHUs JOKYMEHTOB.

BHyTpeHHsIsI onuch JOKYMEHTOB JIela COCTABJIAETCSA TakKe Ha OObEMHbIE Jiesia MOCTOSIHHOTO U
BpeMeHHBIX (cBblmie 10 JeT) CpOKOB XpaHEHHs B LIEISAX ydeTa U ObICTPOro HaX0XJIEHHUs JOKYMEHTOB B
nene.

B KxoHIIe BHyTpeHHEN ONUCH yKa3bIBaeTCs LU(PpaMH U MPOIMHUCHIO KOJIMYECTBO BKIIOUEHHBIX B HEE
JIOKYMEHTOB M KOJIMYECTBO JINCTOB BHYTPEHHEH OMUCH.

BHyTpeHHsA onMch JOKYMEHTOB JI€JIa OANUCHIBAETCS COCTABUTENEM C YKa3aHHUEM JOJKHOCTH,
MHUIMAJIOB U (paMWJINH, 1aThl COCTABIICHHUS.

Ecnu neno nepemsietreHo 1 nomuTo 0e3 BHYTPEHHEH OMMCH, TO COCTaBJICHHAs BHYTPEHHSS ONUCh
MOJIKJIEUBAETCS K BHYTPEHHEH CTOPOHE JINLIEBOM OOJIOKKH Jena.

8.42. JIOKyMEHTHI MTOCTOSIHHOTO, BpeMEHHBIX (CBbIIIEe 10 JIeT) CPOKOB XpaHEHUS U MO JTUYHOMY
COCTaBy, COCTaBJISIOLINE JI€TI0, IOMEIIAIOTCS B TBEPAbIE O0I0XKKH U3 KapTOHA, MOIIINBAIOTCS B YETHIPE
MIPOKOJIA WM MEPETIIETAIOTCS C YYETOM BO3MOXHOCTH CBOOOHOTO UYTEHUS TEKCTA BCEX JIOKYMEHTOB, JaT,
BU3 U pE30TIONHIA Ha HUX. Pe3omonny pykoBoICTBa, COCTaBIEHHbIE HA OTJENbHBIX JINCTAX, TOMEIIAI0TCs
nepex AOKyMeHTOM. IIpu moaroroBke nen K MOAIIMBKE (IEPENJIETY) MPOBEPAETCS NPABHIBHOCTh UX
¢dbopMupoBaHus, OQOpPMIIEHHS, BCE IUIACTUKOBBIE M METAJUIMYECKHE KpEIUIeHHs, a TaKxke
TEPMOIIEPETIETH] U3 TOKYMEHTOB Y IAJISIFOTCS.

Jlena MOCTOSIHHOTO XpaHEHHUs, COCTOAIIUE M3 0CO00 LIEHHBIX WM HEPOPMATHBIX JOKYMEHTOB,
MOTYT IPUHUMATHCS HA XPAHEHUE B 3aKPBITHIX TBEP/BIX NANKaX C TPEMS KJIalaHAMM U C 3aBSI3KaAMU UITU
B KOpOOKax.

8.43. IloaroroBka »>IEKTPOHHBIX JOKYMEHTOB K Iiepefade B apxuB MwuHHCTEpCTBa
OCYIIECTBIISIETCSI CTPYKTYPHBIM MOAPA3/IEICHUEM — BJIaJI€lbIIeM COOTBETCTBYIOLIEH MH(POPMAIIMOHHOMN
CHCTEMBl COBMECTHO C CIELHAIMCTOM, O0ecHeuMBalomuM (QYHKIMOHMPOBAHHE HH()OPMAITMOHHON
CHCTEMBI.

8.44. Ilpu mNOArOTOBKE O3JIEKTPOHHBIX JIOKYMEHTOB, OTOOpaHHBIX K IIepeaye B apXHB
MuHHCTEPCTBA, BBIMOIHAIOTCS CIICAYIONINE OCHOBHBIE MTPOLEAYPHI pabOTHI C JOKYMEHTAMU:

KOHBEpTaIHsl 3JIEKTPOHHOTO IOKYMEHTa B (popMaT apXuBHOTO TOKyMeHTa (yHKT 4.34 IIpasun);

¢dopmupoBanre B MHOOPMAIIMOHHON cucTeMe MUHHUCTEPCTBA 3JIEKTPOHHBIX JAEJ, SBISIOIIUXCS
COBOKYITHOCTBIO KOHTEHHEPOB 3JIEKTPOHHBIX JOKYMEHTOB MM KOHTEHHEPOM 3JIEKTPOHHOTO TIOKYMEHTA,
BKJIIOYAIOIIEM: KOHTEHT U METaJaHHbIC 3JICKTPOHHOTO JOKYMEHTA, (hailiibl AJIEKTPOHHBIX MOANUCEH U
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BH3yJIM3UPOBAHHYIO KOMUIO TEKCTOBOTO 3JIEKTPOHHOTO J0KyMeHTa B ¢opmare PDF/A;

MUTpaLys IEKTPOHHBIX JTOKYMEHTOB Ha (pM3NYECKH 000COOJICHHBIE MaTepHUalbHbIe HOCHTEIIH,
€ClIM JIOKYMEHTHI MepefaroTcss B apXxuB MUHHUCTEpCTBAa HE MO MHPOPMAIIMOHHO-KOMMYHUKAIIMOHHBIM
KaHajam;

IIPOBEPKa BOCIPOU3BOANUMOCTH 3JIEKTPOHHBIX JOKYMEHTOB;

IPOBEPKA AIIEKTPOHHBIX JJOKYMEHTOB Ha HAJIMYHME BPEJOHOCHBIX KOMITBIOTEPHBIX MPOTPAMM;

MOJITBEPXKJICHUE I[EJIOCTHOCTH 3JIEKTPOHHOTO JeJia 3JIEKTPOHHON MOJMUCKHIO YIIOJIHOMOYEHHOTO
JIMIIA, OCYIIECTBIISAIONIETO OArOTOBKY 3JIEKTPOHHBIX IOKYMEHTOB K Nepeaaye B apxuB MUHHCTEPCTBA.

8.45. DIeKTpOHHBIE JIOKYMEHTHI INEpeAaroTcs B apXWB MUHHCTEpPCTBA MO HHGOPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHOW CETH WIM Ha (U3UYECKH OOOCOOIEHHBIX HOCHTENSX B COOTBETCTBUHU C
YCTaHOBJICHHBIMU MpaBUIaMH, 0€3 COXpaHEHUS TaHHBIX 3JICKTPOHHBIX IOKYMEHTOB B COOTBETCTBYIOLIUX
MH(POPMAIIMOHHBIX CHCTEMaX.

8.46. Omucu Jen COCTaBISIOTCA B CTPYKTYpPHBIX TMojpa3feneHusx MUHHCTepCTBa TOJ
METOJIMYECKUM PYKOBOJICTBOM OT/EJIa JEJIONPOU3BOICTBA U JOKYMEHTO000POTA.

Ornucu fen cocTaBIAIOTCS OTAENBHO Ha Jiefia MOCTOSHHOTO XPaHEHUS; Jiefia BpEMEHHBIX (CBBIIIE
10 1eT) cpoKOB XpaHEHUs; JieNIa 110 JINYHOMY COCTaBY, 3JICKTPOHHBIE JIe/a, a TAKXKe Ha JieJa, COCTOSLINE
U3 TOKYMEHTOB, XapaKTepHBIX AJi1 MUHUCTEpPCTBA.

Omnwuce fen CTPYKTYPHOTO MOApa3AesieHus cocTaBisieTcs: o (opme, ycranoBieHHou [IpaBunamu
(mpunoxenune Ne 25).

[To ommcsiM e CTPYKTYPHBIX MOJIPA3ACICHUIN TOKYMEHTHI IIEPEealoTCs B apXuB MHUHHUCTEPCTBA.

Ha nena BpemMeHHBIX CpOKOB XxpaHeHus (10 10 meT BKIIOYUTENHHO) OMUCH HE COCTABISIOTCS, U B
apXuB TaKue Jieja He MepelatoTCs.

[Tpu Hanmuuu B Munucrepctee CO/] onucu aen GopMUpyIOTCS B CUCTEME.

8.47. Onmcu aen CTPYKTYPHBIX MOJpa3/eleHUu MPEACTABISIIOTCS B apXuB MUHHUCTEpPCTBA HE
paHee, 4eM uepe3 OJUH TOJA, U HE TMO37HEe, YeM uepe3 TpU Troja IOcCie 3aBeplIeHus Jell B
JIeJIONPON3BOICTBE.

8.48. OrtnenpHas ONUCh TpeAcTaBIsgeT CcoOOW TMepeyeHb ONHMCATENbHBIX CTaTeil ¢
CaMOCTOSITENTLHON TOPSJIKOBOM HyMmepamued, Kaxnaas W3 KOTOPBIX JOJDKHA BKIIIOYATh CIIEAYIOIINE
CBEJICHUS:

MIOPSIIKOBBIM HOMEP JIeJIa 110 OIHCH;

UHJIEKC JeTa;

3aroJIoBOK JIefa;

KpaiiHue aThl Jena;

KOJIMUECTBO JIUCTOB B JIEJIE;

CPOK XpaHEHHUs JIeNa;

pUMEYaHusl.

8.49. Ilpu cocTaBIeHMH OMHUCH Je] CTPYKTYPHOI'O IMOJpa3/eieHUs COOIIOAAI0TCS CIenyrolne
TpeOoBaHUS:

3aroJjIOBKH JieJI BHOCATCS B OIUCh B COOTBETCTBHM C IMPUHATON CXeMOHl cucTeMaTH3aluu e,
3aKpEerJICHHONW B HOMEHKJIaType Je7;

KaX/10€ JIeJI0 BHOCHTCS B OIUCH IOJI CAMOCTOSATENbHBIM MOPSIKOBBIM HOMEpPOM (€Cid JIeNo
COCTOUT M3 HECKOJBKMX TOMOB WJIM YacTei, TO KaXIbli TOM WJIM YacTh BHOCSTCS B OIHCH MOJ
CaMOCTOSITENTbHBIM HOMEPOM); OPSI0K HyMEpAaLUH JIeJl B ONMCH — BAJIOBBIH;

rpadbl ONMUCH 3aIONHSIOTCS B COOTBETCTBHHM C TEMH CBEICHUSMH, KOTOpPHIE BBIHECEHBI Ha
O0JIOXKKY J1ena;

NP BHECEHHWH B OTHCH MOAPSN Jei (TOMOB, yacTel) ¢ OJMHAKOBBIMHU 3aroJIOBKaMH 3arOJIOBKU
BceX Jien (TOMOB, YacTeil) MUIIYTCS MOJIHOCTBIO; NMPU BHECEHHHM B OIMKCH IOCIEIHEro 3arojoBKa
nobasinsercs cioBo «Ilocneaauiig);

rpada ommcu «lIpumedanus» HUcHonb3yeTcs AN OTMETOK O MpUEME Jell, OCOOCHHOCTAX HX
(U3NIECKOTO COCTOSIHUS, O TIepeaye Jell APYTHUM CTPYKTYPHBIM MOIpa3AeiIieHUEM CO CChUTKOM Ha aKT, O
HaJIU4YUHU KOIUH.

8.50. Ilepen BHeceHHEM 3arojIOBKOB JI€J B ONMCH IMPOBEPSIIOTCA KauecTBO (POpMUPOBaHUS U
odopMIIeHHs 1€, COOTBETCTBHE KOJIMYECTBA /1€, BHOCUMBIX B OMUCH, KOJIMYECTBY 3aBEJCHHBIX €I 10
HOMEHKJIAType /1€ OpraHu3aluu.
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B xoHIte omycu Bciaen 3a MOCIeTHEN OMMCAaTEIbHON CTaThbeH 3amOJIHSAETCS UTOroBas 3allich, B
KOTOpOH yKa3bIBalOTCs (LM(ppaMyu U MPOMUCHIO) KOJIMYECTBO JIEJl, YHCISAIIUXCA 0 OMUCH, TMEPBBIA U
MOCIIEAHUI HOMEpa JeNl MO OIMHUCH, a TaKKe OroBapUBaIOTCA OCOOCHHOCTHM HYMEpaluH Jied B OIMUCH
(JIuTepHbIE HOMEPA U IPOIYIIEHHBIE HOMEPA).

8.51. TIlopsmok mNOpHUCBOEHUS HOMEPOB OMUCSIM [N  CTPYKTYPHBIX  MOJApa3AcieHUui
YCTaHABJIMBAETCS 110 COTJIACOBAHUIO € apXUBOM MuHMCTEpCTBA.

8.52. Ilpu cocTaBIICHUH OIUCH AJICKTPOHHBIX Je) (MpuJio:keHue Ne 26) B ONHUCh BKITIOYAIOTCS:

HOPSIKOBBIM HOMEP AJIEKTPOHHOTI'O J€JIa 10 ONHCH;

MHJCKC JIEKTPOHHOTO JIeNa;

3aroJIOBOK JI€Ja;

Jata jaena (ToMa, 4acTH);

CPOK XpaHEHHUs Jena;

00bEeM IJIEKTPOHHOTO Jiesa B MO;

pUMEUYaHUS.

B cocrtaBe onumcu snektpoHHbIX gen B COJl dhopMupyercss peecTp AJIEKTPOHHBIX JTOKYMEHTOB
(KOHTEWHEPOB D3JIEKTPOHHBIX JIOKYMEHTOB), B KOTOPOM YKa3bIBalOTCS CBEACHMSI 00 3JIEKTPOHHBIX
JIOKYMEHTaX, BKIIFOUEHHBIX B KaX/10€ 3JIEKTPOHHOE JIEJO.

8.53. Ommucu Jen JAenapTaMeHTOB IOAMNMCHIBAIOTCA  PYKOBOJIUTENEM IOJpa3/eieHus,
COTJIACOBBIBAIOTCS  OT/AENIOM  JEJIONPOU3BOJACTBA U JOKYMEHToOoOOpoTa. PeecTp 3ieKTpOHHBIX
JIOKYMEHTOB, SIBJISIIOLIUICS NPUIIOKEHUEM K OIMCU JJIEKTPOHHBIX JOKYMEHTOB, IOJIMCHIBAETCS
COCTaBUTEJIEM peecTpa C yKazaHHEM JIOJKHOCTH, HHUIIMATIOB, (paMUITUH, TaThl COCTABIICHUSI.

8.54. Onucu pen nenapraMeHTOB MMHMCTEpPCTBA COCTABISIOTCS B JIBYX S3K3EMIUISpax Ha
OyMaXHOM HOCHUTEJNE, OJIMH U3 KOTOPBIX MIepPeIaeTCsl BMECTE C JieJaMH B apXuB MUHUCTEPCTBA, @ BTOPOI
OCTaeTcsi B KayecTBE KOHTPOJBHOTO SK3EMIUIApa B jenaprameHre. B apxuB MuHuctepcTBa Takxke
nepefaercss Mo SK3EMIUIAPY OINUCEeH el B AJIEKTPOHHOM BHUJAE B peJakTHpyeMoM (opmate Juis
WCIOJIb30BAaHUs B JajbHEHIIEeM JUIsi TMOATOTOBKM AapXMBHBIX ONHUCEH JeJ, JOKYMEHTOB (TOJOBBIX
pa3enoR).

8.55. Jlena mepenaroTcs Ha XpaHEeHUE B apXuB MUHHCTEpCTBa B COOTBETCTBUHU C TpapuKoOM
neperay JOKyMEHTOB.

8.56. Jlena moctosiHHOro MW BpeMeHHbIX (cBbilie 10 J€T) CpoKOB XpaHEHMs, JOKYMEHTHI IO
JUYHOMY COCTaBY, dJIEKTPOHHBIE IOKYMEHTHI IEPEJAIOTCS B apXUB MUHHUCTEPCTBA HE PaHEE, YEM Yepe3
roJi, U He TI03/IHEe, UeM Yepe3 TPU rojia Mocje 3aBepIIeHUs UX B JEJIOIPOU3BOICTBE.

8.57. Ilepenaua nen B apxuB MuHHCTEpCTBAa MPOM3BOIUTCS IO ONUCSAM J€l CTPYKTYPHBIX
MOpa3IeIICHHI.

8.58. OtBercTBeHHBIH 32 apxuB MUHUCTEPCTBA pAaOOTHUK MPOBEPSIET MPABUILHOCTH OhOpMIIEHUS
u (opMHUpOBaHMS J€J, NMPaBUIBHOCTh COCTABJIEHUS OMMCEH e, COOTBETCTBHE KOJUYECTBA e,
BKJIFOYEHHBIX B OIUCh, KOJIMYECTBY e, C(HOPMUPOBAHHBIX B COOTBETCTBUHM C HOMEHKJIATYpOH JeIl.

BrisiBneHHbIE TIpU IPOBEPKE HEIOCTATKH B (POPMHUPOBAHUHU U OPOPMIICHUHU JENl YCTPAHSIOTCS B
JIBYXHEJEIIbHBINA CPOK.

8.59. Ilpmem kaxnmoro naena B apxuB MHUHHCTEpCTBA NPOU3BOAMUTCS B IHPUCYTCTBUU
JIeTIOTIPOU3BOANTENS WM PYKOBOAMUTENS CTPYKTypHOro rmojpaszzienenus. Ilpu stomM Ha oOoux
AK3EMILIIpaxX OMUCH MPOTHB KaXKAOTO JieNa, BKIIOUEHHOTO B Hee, JAeNlaeTcsl OTMETKA O HaJlu4duu Jena. B
KOHIIE KaX/10T0 9K3eMIUIsIpa OMKMCH B UTOTOBOM 3aMCH YKa3bIBaeTCs IIU(PpaMH U IPOMUCHIO KOTUYECTBO
(akTUYECKU MPUHATHIX B apXUB /i€, B TOM YHCJIE JIEKTPOHHBIX, HOMEpa OTCYTCTBYIOIIMX JeJ], J1aTa
npuemMa-repeaydn /e, a TakKe MOANKUCH JIUIa, OTBETCTBEHHOT'O 3a apXUB, U JIMLIA, IepPEeJaBILIero jaea.

HToroBas 3amuch MOATBEPHKIAETCS MOAMMUCIMH COTPYIHUKA apXUBa U JIEJIONPOU3BOIUTENS WIN
PYKOBOJIUTEINSL CTPYKTYPHOTO TIOJpA3JesieHus, IepelaBIiero jena Ha OyMaXHOM HOCUTENE U
AJIEKTPOHHBIE Jena.

8.60. Ilepenaua 31€KTPOHHBIX TOKYMEHTOB B apX1UB MHUHHUCTEPCTBA TPOU3BOIUTCS HA OCHOBAaHUU
OImHcel SNMEKTPOHHBIX JIENT 0 HHPOPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHON ceTH (IIPH HATMYUU B apXHUBE
MunuctepctBa HHGOPMAIIMOHHONW CHCTEMBI) WM Ha (PU3NUECKH 000COOJEHHBIX MaTepHUaIbHBIX
HOCHTEISIX, KOTOPBIE MPEICTABIISIIOTCS B IBYX MICHTUYHBIX SK3EMILIApax.

8.61. B ciiyuae nuKBUAALMK UM PEOpPraHU3allii CTPYKTYPHOTO mojpasaeieHus MuHucrepcTa
NEJIONPOU3BOAUTENL WM PYKOBOJAUTENb CTPYKTYPHOTO TIOAPA3AEICHUS B IEPUOJ IPOBEICHUS
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JMKBUAALMOHHBIX MEPONPHUATUN (OPMHUPYET BCE MMEIOLIUECS TOKYMEHTHI B J€ia, opopMIIsSeT nena u
IepelaeT UX B apXUB MUHHUCTEPCTBA, HE3aBUCUMO OT CpOKOB XpaHeHus. [lepenaua nen ocymiecTBiseTcs
10 ONUCSAM 1€ U HOMEHKIIAType Jell.

8.62. Ha nena ¢ MCTEKIIMMU CPOKaMU XpaHEHUS B IOApa3ieIeHUsIX MUHUCTEPCTBA COCTABIISIFOTCS
IIPEUIOKEHUS K aKTy O BBIJCJICHUH K YHUUTOXKEHUIO JOKYMEHTOB.

Ha ocnoBe npemioxennil noapasaesieHuii MuHucTepcTBa OTAEN AENONPOU3BOICTBA COCTABIISIET
aKT O BBIACICHMHM K YHHUYTOKEHHIO JOKYMEHTOB, HE MOMJESKAIIMX XPaHEHHIO, Ha Jejla BCero
MunucTepcTBa. 3aroI0BKH OJJHOPOAHBIX JIE], OTOOPAHHBIX K YHHUTOXKESHHUIO, BHOCSTCS B aKT O] 0OIIUM
3aroJ0BKOM C yKa3aHHEM KOJINYECTBA J1eJ1, OTHECEHHbIX K JaHHOU IpyIIe.

8.63. Jlema BKIIIOYAIOTCA B aKT O BBIJCICHUM K YHUYTOKEHHUIO JTOKYMEHTOB, HE IOMJICKAIINX
XPaHEHUIO, €CIM IPEAYCMOTPEHHBIA NIl HUX CPOK XpaHEHMs HUCTEeK K 1 siHBaps roja, B KOTOPOM
cocTaBiieH akT. Hampumep, 3akondyennsie B 2016 rogy nena ¢ 3-1eTHUM CPOKOM XpaHEHHUs, MOTYT ObITh
BKJIIOUEHBI B aKT, KOTOPHI OyieT coctaBieH He panee 1 suBaps 2020 roza.

8.64. Jlena c ormerkoit «OIIK» (otmerka «I1K» o3Ha4aer, 4To yacTh JOKYMEHTOB MOXET OBITh
OTHECEHa K CPOKY XpaHEHUs «IIOCTOSIHHO») IOJJIeKaT IOJMCTHOMY HPOCMOTPY OKCIEpPTHO-
nposepouHoit komuccuen (DIIK) Apxusnoro ynpasnenus IIpaBurensctBa UeueHnckoilt PecriyOnuku B
LEJIAX BBIABJICHHS JOKYMEHTOB, MOAJIEKAIIUX NOCTOSHHOMY XpaHEHHIO. BBISBIEHHBIE B TaKUX Jelax
JOKYMEHTBI TIOCTOSIHHOTO XpaHEHMsI BBIACISAIOTCS M IPUCOEAMHSAIOTCS K OJHOPOJHBIM JejiaM WU
(bopMHpYIOTCS B CAMOCTOSITENIbHBIE JIENA.

OcTasibHble TOKYMEHTHI Jiea ¢ oTMeTkor «IIIK» BkitodaroTes B akT, Ipu 3ToM oTMeTka «ITK»
B aKTE HE YKa3bIBACTCS.

8.65. AKT O BBIICIEHUH K YHUYTOXKCHHUIO JOKYMEHTOB, HE IOJUIEKAIIMX XpaHEHMUIO,
IPEJCTaBIsETCS Ha pacCMOTpeHue U cornacoBaHue DK OIHOBPEMEHHO € ONMHUCSMHU i€l TOCTOSHHOTO
XpaHEHUs U 110 JINYHOMY COCTaBYy.

8.66. AKT O BBLACTCHMM K YHUYTOXXEHUIO JOKYMEHTOB, HE MOAJEKAIIUX XPaHEHHUIO,
yTBepkaaercs MuHuctpoM mocie yrtBepxkaeHuss OIIK ApxuBHoro ympasnenust [IpaButenbcrBa
Yeyenckoit PecryOnuku, B COOTBETCTBUU C NPEJOCTABICHHBIMH €MY IMOJHOMOYHUSMH, B TOM 4YHCIE
OTHcel /1] MOCTOSSHHOTO XpaHEHUs U COTJIACOBAHUS OMUCEH JIelT M0 JINYHOMY COCTaBy, ITOCIIE YEro Jiena,
BbIJICJIEHHBIE 110 aKTY K YHUUTOXKEHHUIO, MOTYT OBITh YHHUUTOKEHBI.

8.67. [lena, noanexaliyue yHUYTOKEHHIO, IEpeIatoTcs Ha nepepaboTKy (yrunuzanuio). [lepenaya
nen oopMIIeTcsl MPUEMO-CIATOYHOM HaKIIaIHOM.

[Tocne yHu4TOXKEHMS J1€J1 B HOMEHKJIAType JIeN MPOCTaBISIOTCS OTMETKH, 3aBEpsieMbl€ TIOITUCHIO
CIEMAINCTa OTAEINA ASJIONPOU3BOACTBA, U 1ATOM:

«YHnuToKeHo. CM. akT Ne oT . [loanuce, MHALIMATBL, (aMUITHS.

8.68. DIEKTPOHHBIE JOKYMEHTBhI C MCTEKIIMMH CPOKAMH XpaHEHHs IMOMAJEKAT BBIICICHUIO K
YHI/I‘—ITO}KGHI/IIO Ha O6HII/IX OCHOBAHMHAX, ITOCJIEC YETrO HpOBOJII/ITCﬂ nux CbI/ISI/I‘IeCKOG YHI/I‘-ITO)KCHI/IC 501058
YHUUYTOXKEHHE MPOrPaMMHO-TEXHUYECKHUMH CpPEACTBAMH C COOTBETCTBYIOIEH OTMETKOH B aKTe€ O
BBIACJIICHUHN K YHI/I‘-ITO)KCHI/IIO BJ'IGKTpOHHBIX }IOKYMGHTOB.

DONEKTPOHHBIE JOKYMEHThl CYMTAIOTCS YHHUYTOKEHHBIMHU, €CIM WX HEIb3sI BOCCTAHOBUTH
cpeacTBaMU MH(POPMAIIMOHHOMN CHUCTEMBI Ha HOCUTENSAX HH(OPMALIUK U U3 PE3EPBHBIX KOIUH.

8.69. AKTBI O BBIJICICHUU K YHUUTOXKCHHUIO JOKYMEHTOB, HE MOJIEKAIIUX XPAHEHUIO, XPAHITCS
MTOCTOSIHHO B zieie hoHaa.

IX. Opranuszanus 10CcTyNna K J10KyMEHTaM M UX UCIO0JIb30BAHUSA

9.1. Boigaua nen, HaXOQAIIMXCS HA XPAaHEHUHU B OTJEIIE AONPOU3BOICTBA U TIOKYMEHTO000pOTa
U CTPYKTYPHBIX TMOJpa3/ieieHUusAX MMHUCTEpCTBa pabOTHUKAM JPYTHX MOApPA3ACICHUH Ul
O3HAKOMJIGHUSI M (WJIM) Ui BPEMEHHOI'O HCIIOJIb30BaHUS B paboTe MPOHM3BOIUTCS MO 3alpocam,
MOJANUCAHHBIM PYKOBOJIUTENIEM (3aMECTUTENIEM PYKOBOJIUTENS) CTPYKTYPHOIO IOApA3JEICHUS,
3aIpalIBAaOILEro Aey0 (IOKyMEHT) U C pa3pelieHus OTAesa JAeI0NpPOru3BOACTBA U JOKYMEHTO000pOTa
WJI PYKOBOJUTENS CTPYKTYPHOTO MOAPA3AEIECHUS, TOKYMEHTBI KOTOPOTO 3alpalIuBarOTCsl.

9.2. llena, TOKYMEHTBHI BBIJAIOTCSI BO BPEMEHHOE I0JIb30BaHUE pabOTHHUKAM MMHHHUCTEPCTBA Ha
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CpOK He OoJsiee 0OJHOrO MecsALa.

['ocynapcTBeHHBIM OpraHam (CyJaeOHBIM, MPAaBOOXPAHHUTEIBHBIM, OpTaHaM T'OCYJapCTBEHHOTO
KOHTPOJIS M HA/130pa) Jieia U OTJeIbHbIE JOKYMEHTHI BBIJAIOTCS HA OCHOBAaHUH MX ITMCbMEHHBIX 3aIIPOCOB
C pa3peuleHus: pyKoBocTBa MUHHCTEPCTBA 110 aKTaM Ha CPOK He 0oJiee MIeCTH MECSALIEB.

[Tpy HEOO6XOIMMOCTH CPOK UCIOIb30BAHUS TOKYMEHTOB MOXKET OBITh MPOJUIEH.

9.3. B muceMeHHOM 3ampoce paOOTHMKOB MUHHCTEPCTBA O BBbIJad€ JOKYMEHTOB (Z1€1) BO
BPEMEHHOE I10JIb30BAaHUE U3/1aratoTcs MPUUUHBI, 10 KOTOPHIM 3alpaIIUBAETCs JeI0 (JJOKYMEHT) U 1elb
HCI0JIb30BaHUs JJOKYMEHTOB, HaXOJAIIMXCS HA ONIEPATUBHOM XPaHEHUH.

9.4. Ha BbI1aHHOE /1€710 3aBOJIUTCS KapTa-3aMeCTUTENb, TIOMEIaeMasi Ha MECTO BbIJaHHOTI'O JieJa.
B Heill yka3pIBaroTCS MHIEKC J€jla, JaTa €ro BblAaud, KOMY J€JO0 BBIJIAHO, JlaTa €ro BO3BpAlllCHHUS,
pegycMaTpuBaroTCs rpadbl Ul NOANKCEN B MOIy4YEHUH U IIpUeMe Jela.

Ha ™ecTo W3BATOr0 mOIMHHUKA JIOKYMEHTa pab0OTHHK OTAeNa JeNONPOU3BOACTBA H
JOKYMEHTOO0O0pOTa BKJIA/IbIBAET B JIEJO JMCT-3aMECTUTEIb C YKa3aHUEM, KOT/1a, KOMY M Ha KaKOi CpoK
BbIJIaH JJOKYMEHT U IOJIUCSAMU B ITOJIy4EHUHU U npueme aena. [Ipu 3Tom B Je510 nomeriaercs 3aBepeHHas
KOIMs JOKYMEHTA.

[locne pemenuss Bompoca, UIsl PaCCMOTPEHHUS KOTOPOTO Jena (JOKYMEHTHl) H3BIMAIUCHh II0
3arpocaM TOCYJapCTBEHHBIX OPraHOB, IMOJJIMHHUKUA JOKYMEHTOB [OJDKHBI OBITh BO3BpAIlEHBl B
MUHUCTEPCTBO U MTOMEILIEHBI B JIEIIO.

9.5. DNEeKTpOHHBIE JOKYMEHTHI, HAaXOJIIMECs Ha ONEpaTUBHOM XpaHEHUH B 0a3aX JaHHBIX
MH(POPMAIIMOHHBIX CUCTEM, BBIAAIOTCS JUISI UCTIOIB30BAHUS B BUIE KOMHIA 3JICKTPOHHBIX TOKYMEHTOB B
COOTBETCTBHUHM C IIYHKTOM 2.51 HacTosIel HHCTPYKLUH.

9.6. Ilopsanok moctymna pabOTHUKOB MHUHHUCTEPCTBA K JOKYMEHTaM, pa3meniaembiM B COJl unu
MHOW MH(POPMALMOHHOW CHUCTEME, YCTAHABIMBAETCS JIOKAIBHBIMH HOPMATUBHBIMU  aKTaMHU
MuHHCTEPCTBA, ONPENCISIOMUMHI  MOPSAIOK AKCIUTyaTalui WH(GOPMALMOHHON CHUCTEMBI, H B
COOTBETCTBHH C NIEPCOHAILHBIMU YUE€THBIMU 3aucsiMU paboTHUKOB B CO/I niu nHOH MH(OpMamoHHON
CUCTEME.

PaGoTHHMKaM, He MMEIOIIKMM IpaBa JIOCTyNa K COOTBETCTBYIOLIEH HMH(OPMALIMOHHON cHUCTEME,
AJIEKTPOHHBIE TOKYMEHTHI BBIIAIOTCS B COOTBETCTBUU ¢ MyHKTamu 9.1. — 9.3. HacTosIme HHCTPYKINH,
Ha (Qu3nuecku 000COOJIEHHOM HOCUTENE, BBICBUIAIOTCSA IO DJIEKTPOHHOMY ajpecy pabOTHHKA,
3anpamyBaroIIero JOKYMEHT, WK UHBIM 00pa3oM.

9.7. B oTnene nenonpou3BOACTBAa U JOKYMEHTOOOOPOTA, BbIIABIIEM J€JI0 (JJOKYMEHT) BEAETCS
y4eT BBIJAHHBIX el (JOKYMEHTOB) M KOHTPOJIb MX CBOEBPEMEHHOI'O BO3BpaTa. DJIEKTPOHHBIE Jela
(OKyMEHTBI) BO3BpATy HE MOMAJIEXKAT.

9.8. PaboTHuKK MuHucTepcTBa 00513aHbI 00ECIEUNBATH COXPAHHOCTD IMOTYYEHHBIX BO BpEMEHHOE
M0JIb30BaHKE JOKYMEHTOB (J1e71) Ha OyMa)KHOM HOCHTEJIE U MCII0JIb30BaTh MOJIyUYE€HHYIO0 HH(POPMALIUIO B
CIIy’)KeOHBIX IIeJIIX B COOTBETCTBUU C TPEOOBAHUSMHU JIOKAJHHBIX HOPMATHUBHBIX aKTOB. 3aIlpeliaeTcs
nepeaaya rnoyiyueHHbIX JOKYMEHTOB MM UX KOMUI pabOTHUKAM APYTUX JenapTaMeHToB MUHHMCTEpCTBa
WJIA OpPTaHU3aLH.

9.9. M3barue (BbleMKa) JOKYMEHTOB, OOpa30BaBLIMXCS B JIEATEIBHOCTH MMHHUCTEPCTBA,
MPOU3BOAUTCS B COOTBETCTBHUHM C 3aKOHOAATENLCTBOM Poccuiickoit deaepanuu.

9.10. U3bsTHE (BBIEMKA) TOKYMEHTOB POU3BOIUTCSA HA OCHOBAHUH MMMCHMEHHOTO PACHOPSHKEHUS
(OCTaHOBNIEHUSI) COOTBETCTBYIOLIET0 OpraHa BJIAacTU C pa3pelieHds MHUHUCTPA WIM HHOTO
YIOJIHOMOYEHHOT'O UM JIUIA.

9.11. ®axT u3bATHS (BBIEMKH) TOKYMEHTOB (PUKCHpPYETCS B IPOTOKOJIE (aKTE) U3BSITUSI (BHIEMKH)
JOKYMEHTOB, KOTOpBIM COCTaBIS€TCS HE MEHEe YeM B JIByX OK3EMIUIApaX M IOJIUCBIBAETCS
YIOJHOMOYEHHBIMU MPEICTaBUTEISIMI MUHUCTEPCTBA U COOTBETCTBYIOIIETO rOCYAapCTBEHHOTO OpraHa.
K nportoxkoiy (akTy) npunaraercst Onuch (peecTp) U3bATHIX JTOKYMEHTOB (Z1€1).

9.12. Ilpu wu3BATUM TOJJIMHHHUKOB JIOKYMEHTOB B J€J0 IOMEIIAETCS 3aBEpEHHas KOMus
JOKyMEHTa, Ha 000pOTe KOTOPOIl YKa3bIBA€TCSl OCHOBAHUE M3BATUS MOJJIMHHUKA, CPOK BO3BpaTa, AaTa U
MOJNKMCh paOOTHUKA, OTBETCTBEHHOT'O 32 (JOPMHUPOBAHUE /UM XpAaHEHHUE JIea.

9.13. [lognMHHKUK TOKYMEHTA, U3BATHINA U3 JieJla HA OCHOBE COOTBETCTBYIOIIETO PEIICHUS, ITOCTE
PaccMOTPEHMSI M PELLIEHNUS BOIIPOCA, BO3BPALIAETCs B JIEN0, IPH TOM KOIHMSI, TOMEILEHHAs B I€JI0 BMECTO
MOJUTMHHUKA, U3bIMAETCSI.
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X. U3roroBiieHune, yuer, HCIOJIb30BaHUE U XPAHEHHE NeYaTei, IITaMIOB, 0JIAHKOB
AOKYMEHTOB, HOCHTeJIel 3JIEeKTPOHHBIX NOANMcei

10.1. brnanku opraHM3alMOHHO-PACTIOPAIUTEIBHBIX JTOKYMEHTOB pa3padaThIBalOTCA OTAEIOM
JIeJIONIPOU3BOCTBA U JOKYMEHTOO00pOTA.

Buger OmaHKOB  OpraHM3allMOHHO-PACTIOPAJUTEIBHBIX JOKYMEHTOB, TpeOOBaHUS K HX
0(hopMIIEHHIO U MCIIOJIb30BAaHUIO YCTAHABIMBAIOTCS HacToALed HCTpyKImei.

10.2. O6pa3ubl UHBIX OJaHKOB JOKYMEHTOB YTBEP)KIAIOTCS MTpHKa3oM MHUHHUCTEPCTBA.

10.3. B MuHnucrepctBe A MOATOTOBKM JOKYMEHTOB MOTYT HCHOJB30BaThCS OJaHKHU
JOKYMEHTOB, U3TOTOBJIEHHBIE TUITOTPA(PCKUM CIOCOOOM MIIM CPEACTBAMH OIEPATUBHON MOJHUTpaduu.

MuHuCTEpCTBO BIpaBe MpH MOArOTOBKE JOKYMEHTOB HCIIOJIB30BaTh 3JIEKTPOHHBIE MIA0IOHBI
OnmaHKoB. DIEKTPOHHBIE IA0JIOHBI OJNAHKOB JIOJDKHBI COOTBETCTBOBATh oOOpaslam OJIaHKOB,
YTBEP)KJICHHbIX MUHUCTEPCTBOM.

10.4. bnanku  OpraHM3allMOHHO-PACHOPSAUTEIbHBIX  JOKYMEHTOB, IpPUMEHSEMblE B
MuHucTEpCTBE, HE MOT'YT I€pelaBaThCs APYyTruM OpraHu3alysM, J0JKHOCTHBIM U (GU3NYECKUM JIMIAM.

10.5. Otaen nenonpou3BOJACTBA U JOKYMEHT0000poTa MUHHCTEPCTBA!

OCYILECTBIISICT XpaHEeHUE OJaHKOB OPraHU3alMOHHO-PACHIOPSIAUTENBHBIX JOKYMEHTOB U BBLAAUY
UX B CTPYKTYpHbIE IIOJIpa3aeneHuss MUHUCTEpCTBa,

OCYILECTBIIICT KOHTPOJIb 3a IPAaBUIBHOCTBIO HCIOJIb30BaHUSA OJAHKOB OPraHMU3aLUOHHO-
pacnopsAMTENbHBIX JOKYMEHTOB.

10.6. B MunucrepcTBe B COOTBETCTBHHU C JICHCTBYIOUIMM 3aKOHOAATEIbCTBOM U [lonoxxenuem o
MHuHHUCTEPCTBE UCIIONIB3YETCs MevaTh (1anee — neyatb MUHHCTEPCTBA).

B MunucrepcTBe Takke MOTYT HCIOJIb30BaThCs MeYaTy Ui MAKeTOB U OTAEIbHBIX KaTeropui
JOKYMEHTOB, a TaKKe€ METAJUIMYEeCKUE BBDKMMHBIE II€4aTH JJIs Olle4YaThbIBaHUS IIOMEIICHUH U
YZIOCTOBEPEHUS CIIELIMATIBHBIX IPOIYCKOB.

B MuHucrepcTBE MOXKET HCIONB30BAThCS IITaMM (LITaMMmbl) ¢ (PaAKCUMUIBHONW MOJIMHUCKHIO
MUHHCTPA U UHBIX JOJKHOCTHBIX JIMIL.

[Topsimok WCIONIB30BaHUS IITAaMIOB C (DAaKCUMMJIBHOM MOJNUCHI0O MHHHCTpA U MHBIX
JOJDKHOCTHBIX JIMLL, BUJIBI IOKYMEHTOB, ITOAMUCHIBAEMBIX (PaKCUMIIIBHOW MOAMNUCHIO, YCTAHABIMBAETCS
JIOKQJIbHBIM HOPMaTUBHBIX aKTOM MUHUCTEPCTBA.

10.7. Ileyarp MuHHCTEpPCTBA C BOCHPOU3BEICHHEM TOCYJapCTBEHHOro repba YeueHckoi
PecniyOnukn  1oMkKHA ~ COOTBETCTBOBATH — TpeOOBaHMAM,  ycTaHOBIEHHBIM  [locTaHoBiIeHUEM
[TpaButensctBa Yeuenckoit PecmyOmuku ot 31.01.2012 Ne 23 «OO6 yrBepxkaenun Ilopsiaka
U3TOTOBJICHUS], yueTa, XpaHeHHs], UCIOJIb30BaHUS U YHUUTOXKEHUsI TedaTell u OJaHKOB JOKYMEHTOB C
BOCIIPOU3BEJIEHEM TOCYJapCTBEHHOT0 repba YeueHckoit PecrryOmukuy.

10.8. Ileyatn u mramnsl MUHHCTEPCTBA M3TOTABIMBAIOTCS B KOJIMYECTBE, HEOOXOIUMOM JIJIS
OCYyIIECTBICHUsI MUHUCTEPCTBOM M €€ pabOTHMKAMU BO3JIOKEHHBIX Ha HUX (QyHKUuiH. Pemenue 00
M3TOTOBJICHUH U KOJIMUYECTBE HK3EMILISPOB MeUaTel 1 MITaMIIOB IPUHUMAET MUHUCTP O MPECTABICHUIO
HavaJlbHUKA OTJeNa JISJIONPOU3BOJACTBA M JOKyMeHTooOopora. Ecim mnewars MunucrepcTBa
HCIOJIb3YETCS B HECKOJIbKUX IK3EMILISIpax, HOMEp SK3EMILIApa IeUaTH yKa3bIBAeTCs B KIIUIIE IeYaTH IPU
€€ U3TOTOBJICHUHU.

10.9. Ilewatpro MuHUCTEpPCTBA 3aBEPSIOT MOJIMHHOCTh IOANKMCH MHHHCTPA M HWHBIX
YIOJHOMOYEHHBIX UM JIML, Ha JOKYMEHTaX M KONMSIX JOKYMEHTOB B COOTBETCTBUU C ITyHKTOM 2.49
Hacrosmen MHcTpykuu.

10.10. ITeyatu m mramobl BBAAIOTCS JJIsi UCIOJIb30BaHUS pabOTHHUKAM, OTBETCTBEHHBIM 3a MX
UCIOJIb30BaHNE U XpaHEHHWE MOJ MOJANHUCh B JKypHajie ydyeTa redyaTeil M ITaMmoB. Y4eT medateil u
mramMmnoB MUHHCTEPCTBA BEJIET OT/IEN JeIONPOU3BOACTBA U JOKYMEHTO000pOTA.

10.11. Ilpu ucnonp3oBaHUU B pabOTe MEYaTH M IMITAMIIBI XPAHITCS B 3aHUPAIOIIUXCS IKadax
(cefiax) paOOTHMKOB, OTBETCTBEHHBIX 32 XpaHEHHE U HCIIOJIb30BAaHHE NIeUaTel U I TaMIIOB.

10.12. Ilepenaya nevareil 1 MITaMIIOB IOCTOPOHHUM JIMLIAaM HE AOITycKaeTcs. BeiHOC neuaTeil u
LITaMIOB 3a npenensl MUHUCTEPCTBAa BO3MOXKEH B UCKIIIOYUTENBHBIX CIy4asx MO PELICHUIO MUHHUCTpA
(HanpuMmep, IpH MOANKMCAHUY I0TOBOPOB).

10.13. Otnen aenonpowu3BOACTBA U JOKYMEHTOOOOpOoTa MUHHCTEPCTBA €KETOJHO MPOBEPSET
co0uoieHre paOOTHUKAMH yCIIOBUN MCIIOJIb30BAaHUS U XPaHEHUS 1evyareil v mraMnoB B MUHHCTEPCTBE.
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10.14. Ilpumenmve B HErOAHOCTh M yTPATUBIIME 3HAYCHUE MEYATH M IITAMIIBI MOJJIEKAT
YHUUTOXKEHHIO. [ledyaT yHMUYTOXKArOTCA IO aKTy C COOTBETCTBYIOIIEH OTMETKOW B KypHalle yyera
nevyarel u MITaMIloB.

10.15. [Ins oOmMeHa 3JIeKTPOHHBIMU JIOKyMeHTaMu nocpeacTBoM COJ] B MUHHUCTEPCTBE AOIAKHBI
HCIOJIb30BAThCS YCUJICHHbBIE KBATU(DUIIMPOBAHHBIE 3IEKTPOHHBIE MOoANUCH. COCTaB JOMKHOCTHBIX JIUI U
paboTHUKOB MUHHCTEPCTBA—BIAACTBIEB YCUICHHBIX KBATH(DHUIIMPOBAHHBIX AJICKTPOHHBIX IMOAMHUCEH
JOJKEH OMPEeNIATh MUHUCTP.

10.16. IIpu nepenaue MUHUCTEPCTBOM AJIEKTPOHHBIX JOKYMEHTOB Ha 3JIEKTPOHHBIN aJIpeC APyrou
OpraHm3allyy, a TaKxke A 0OMeHa 3JIeKTPOHHBIMH JOKyMeHTamH nocpeacteoM COJl B MunucrepcTBe
MOTYT HCIIOJIb30BAThCS YCUJICHHBIC HEKBATH(PHUIIMPOBAHHBIC JJIEKTPOHHBIC TMOMAMUCU H/WIA TPOCTHIE
AJIEKTPOHHBIC ToAmUcH B cooTBeTcTBUU ¢ DenepanpHbiM 3akoHOM OT 06.04.2011 No 63-D3 «O6
3JIEKTPOHHOU IMOJITHUCH.

10.17. DnexkTpoHHbIil JoKyMeHT B COJl MuHucTepcTBa, NOANMCAHHBINA 3J1€KTPOHHON MOAIHUCHIO,
MPU3HACTCSI PABHO3HAYHBIM JOKYMEHTY Ha OyMa)KHOM HOCHTEINE, TOJIMUCAHHOMY COOCTBCHHOPYYHOU
MOAINKUCHI0, U MMEET OJMHAKOBYIO C HHMM IOPUIMYECKYIO CHIIy HPHU OJHOBPEMEHHOM COOIIOJICHUN
CHEAYIOIINX YCIOBUM:

KIIFOY TIOJIUCH, OTHOCSIIUNCA K KOHKPETHOW SIEKTPOHHOU MOAMKMCH, HA MOMEHT IMOANUCAHUS
3JIEKTPOHHOTO IOKYMEHTA SIBJISIETCS IEHCTBUTEILHBIM (JIOCTOBEPHBIM), HE YTPATHII CHITY (HE OTO3BaH);

MOJTBEPIK/IEHA TOUIMHHOCTD 3JIEKTPOHHOM MOJAIMKUCH B 3JIEKTPOHHOM JIOKYMEHTE;

JaTa v BpeMs CO3JIaHus DJIEKTPOHHOHN moanucH 3agukcupoBanbl B CO/1;

AJIEKTPOHHAs TOAMKUCH HUCIOJB3YETCsI B COOTBETCTBUU C YCTAHOBJICHHBIM B MUHHUCTEPCTBE
pacrpeiesieHueM IMpaBa MOAMUCH JOKYMEHTOB MEK/Ty JTOJDKHOCTHBIMU JIMIIAMHU U paOOTHUKAMH.

10.18. I'enepanuio u xpaHeHue KiIro4ei HekBamuduimpoBanHoit u mpoctoii 11 B COJ] nomken
OCyIIeCTBIATh aamuuuctpatop CO/I.

10.19. Otnen nenompou3BOACTBA U JIOKYMEHTOOOOpOTa BEAET YYeT KIIIYeld MoJmucei B
CHeIMaIbHOM JXKypHalle. Beimaua mMaTepuanbHBIX HOCHUTENEH AJEKTPOHHOW MOJIMCHA M UX BO3BpAT IO
HCTEUYCHUHU CPOKa JEHCTBHSI OCYIECTBISIETCS MO/ MOANUCH PAOOTHUKA B JKypHAJe.

10.20. Co3nanue maposiei I MPOCTOM AIEKTPOHHOW TMOIMUCH OCYIIECTBIISIETCS B TOPSIKE,
YCTaHOBJICHHOM JIOKAJIbHBIM HOPMATHBHBIM aKTOM MHUHHCTEPCTBA, YCTAHABIMBAIOUINM MOPSIOK
skcrutyaTanuu COJ1 v UCTIOIB30BaHMS SJIEKTPOHHBIX MOAMKUCEN Mpu padoTe ¢ JOKYMEHTaMHU.

10.21. Kumrou »nekTpoHHOH moamucH, ucnoibdyemoi B CDOJI, sBnsercs KOHHUAESHIHATIBLHON
nH(popMalren U 3alIMIIAaeTcs B COOTBETCTBUH C 3aKOHO1aTeNbcTBOM Poccuiickoil @enepariui.
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[Tpunoxenue No 1

MHUHUCTEPCTBO CTPOUTEJIbCTBA
N KNJINIHO KOMMYHAJIBHOI'O XO3AAUCTBA
YEYEHCKOH PECIIYBJIUKHU

['pud cornacoBanus TOKyMeHTa ['pud yTBepkneHus 10KyMeHTa

HanMeHoBaHMe BUIa JOKyMEHTA
3aroyoBOK K TEKCTY

['pu cormacoBanusi JOKyMeHTa

r. I'po3uebiit — 2023 r.
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Pacnosio:kenue PC€KBHU3UTOB HA TUTYJILHOM JIUCTE JTOKYMEHTA

[Tpunoxenue Ne 2
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PacnoJioxkeHne peKBU3UTOB H I'PAHMIBI 30H HA popMaTe A4 yriioBOro 0/1aHka

[Ipunoxenne Ne 3
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PacnoJsio:xenne peKBU3UTOB M TPaHUIIbLI 30H Ha popmaTe A4 PoOa0JILHOI0 OJIaHKA

[Tpunoxenue Ne 4

MHUHUCTEPCTBO YTBEPXIAIO
CTPOUTEJBCTBA U Munuctp
AKUJINIITHO- Iloonucw N.0. Gamunus
KOMMYHAJIBHOT'O Jlata
XO35UCTBA
YEYEHCKOM PECIIYBJIMKU
(Munctpoii u XKKX YP)

MMOJOXKEHHUE
Ne

r. ' po3HbIit
00 otTnese ...

1. O01mMe moJ10KeHus

1.1. Otmen ... sBISIETCS CaMOCTOATENBHBIM CTPYKTYPHBIM NOAPA3/ICICHUEM
MunucrepcTsa ...

1.2. Otaen ... BO3rIaBISIETCS HAYaJbHUKOM M HEMOCPEACTBEHHO MMOIYMHSIIETCS
3aMECTUTEIII0 MUHUCTPA, KYPUPYIOLIEMY AESTEIbHOCTD ...

1.3. HayanpbHUK OTHena ... Ha3HA4YaeTCs Ha JIOJDKHOCTh U OCBOOOXKIAETCS OT
TOJKHOCTH ...

1.4. ...
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Oopaszen opopmiaenus IHA

[Tpunoxenue Ne 5

N~

MUHUCTEPCTBO CTPOUTEJBCTBA U KUJIUIIHO-
KOMMYHAJIBHOI'O XO3SIMCTBA
YEYEHCKOM PECNIYBJIMKHU

(Munctpoit u XKKX YP)

HOXYWHH PECIIYBJIMKHUH I' MILJIOIIBSAPAH A, XIYCAMUIH-
KOMMYHAJIbHU BAXAMAH A MUHUCTEPCTBO

NPUKA3
25 aneapsa 2020 2.” No 9
r. 'po3HbIi

O co31aHNU KOMHUCCHH ...

B cootBercTBHM ¢ mocTtaHoBieHueM [IpaButenscTBa Ueuenckoit PecryOimku o ...,
B LIEJISIX OPraHU3alMy JICSITEIbHOCTU IO ... I P U K a 3 bI B A 10!

1. Co3nats koMuccuo MUHHCTEPCTBA CTPOUTENIBCTBA U )KUITUIIIHO-KOMMYHAJIbHOTO
xo3siiicTBa UeueHnckoit PecyOmku

B COCTaBE:

npeaceaaTenb — NepBblil 3aMecTuTeNnb MuHucTpa @amuus 1.0.;

CEKpeTapb — HaYaJIbHUK OTJIeNa Aeionpon3BoacTBa U kaapos Gamunus 1.0

YyJIeHbl: HaYaJIbHUK oTacia ... Pammansa M.O., gomxkaocts Pamumma U.O., ...,
nomkHocTs @ammimsg 1.0.

2. YtBepauth [lonoxxeHre 0 KOMUCCHUH ... (IPUIIOKEHUE).

3. KoHTponp 3a MCHNOJHEHUEM MPHKA3a BO3JOKUTH HA 3aMECTUTENSI MUHUCTpa
Gamunusa U.0.

MunucTp Iloonucw N.0. ®amunns

Oopa3zen opopmiieHus MpUKa3a

* 3mech M ajee — peKBU3UTHI, 0003HAYCHHBIE MPU(TOM, BBIIETICHHBIM KypPCHBOM, BHOCATCS OT PYKH
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[Tpunoxenue Ne 6

MHUHUCTEPCTBO CTPOUTEJIbCTBA U )KUJIUILIHO-
KOMMYHAJIBHOI'O XO3SIMCTBA
YEYEHCKOM PECHYBJIUKH

(Munctpoit u XKKX YP)

HOXYMHH PECIIYBJIMKHUH I' MILJIOIIBAPAH A, XIYCAMUIH-
KOMMYHAJIbHU BAXAMAH A MUHUCTEPCTBO

MPOTOKOJI
25 mapma 2020 2. Ne 3
r. 'po3HbIi

3aceaHusl JKCINEPTHOM KOMUCCHH

IIpencenarenscrByromuii — @amunus 1.0.
Cexperapp — @amunusa U.0.
[IpucyrcrBoBanu: 17 yenoBek (COIUCOK MPHIIAraeTcs)

[TIOBECTKA JIHA:

1. O paccMOTpeHHH NPOEKTa HHCTPYKLMHU MO JIEJIONPOU3BOJACTBY B MUHUCTEPCTBE
CTPOUTEIBCTBA U )KWIUIHO-KOMMYHAJIBHOTO X03s1iicTBa YeueHckoil Pecy0nmku.

Jlokiian HayaabHUKA OTeNa aesonpousBoacTea @amunus H.0.
2.0 ..

1. CJIVIHAJIN: ®amunus 1U.0. — TekCT n0KiIaaa npuiaracTcs.
BBICTYITNJIA:

@amunus 1.0. — kpaTkas 3a1uch BBICTYTUICHHUS.

@amunus 1.0. — kpaTkas 3anuch BBICTYTUICHHUS.

PEIIJIN: (ITOCTAHOBUWJIN)

1.1. CormacoBath MHCTPYKIIMIO IO AEIONPOU3BOJICTBY B ...
1.2. ...

2. CJIVITAJIA: ...

BBICTVYIINJIU: ...
PEIINJIN: (ITOCTAHOBUJIN): ...

[IpencenarenbCTBYOIUT Toonuce N.0. Gamunus

Cexkpertapb Iloonucw N.O. ®amunus
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Oo0pa3zen opopmiieHHsI MOJTHOTO MPOTOKOJIA
[Tpunoxenue Ne 7

MHUHUCTEPCTBO CTPOUTEJIbCTBA U )KUJIUILIHO-
KOMMYHAJIBHOI'O XO3SIMCTBA
YEYEHCKOM PECHYBJIUKH

(Munctpoit u XKKX YP)

HOXYMHH PECIIYBJIMKHUH I' MILJIOIIBAPAH A, XIYCAMUIH-
KOMMYHAJIbHU BAXAMAH A MUHUCTEPCTBO

IMPOTOKOJI
01.02.2020 Ne 3

r. 'po3HbIi

OIEePAaTHBHOIO COBEIIAHUS
Y MUHHCTPA

Munuctp — @amuinus 1.0.
Cexperapp — @amunus 1.0.

IIpucyrcrBoBanu: @amunua 1.0, ®amunusa U.0., Gamuins 1.0.

1. O6 opranuzanuu o0cie0BaHUsl IO TEME ...

(Pamumua N.0.", ®amunua N.0., Gamumus 1.0.)

1. YcTranoBuTh, 4TO ...
2. PykoBonurento Tembl (Gamunus N.0.) oGecrieduTs KOHTPOIb ...

2. O0 ydactuu B 3aceaHUM paboyeii TPYIIIIHI 11O ...

(Pamumus 1.0.", @amumus N.0., Gamwms 1.0.)

1. IloaroToBUTH K 3aceaHuio pabouei rpynmbl MaTEPHAIIBI O ....

Munuctp Iloonuco N.O. ®amunns
CexkpeTapb Iloonucw N.0. ®amunus
MunucTp Iloonucw N.O. ®amunust

damumus Ums OtuectBo, OTHEN ..., JOIKHOCTD
(8712) 22-27-47, msgkhchr@mail.ru

Oo0pa3zen opopmiieHnst KPATKOr0 NPOTOKOJIA
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* HepBoﬁ YKa3bIBaCcTCsA (l)aMI/IHI/Iﬂ 1 MHUIMaJIbl OCHOBHOI'O JOKJIaJ4YHMKa, 3aTCM — q)aMI/IJ'II/II/I 1 MHUIIUAJIBI JINL, Y1aCTBOBAaBLINX
B 06CY)K,H€HI/II/I BoIpoca
[Tpunoxenue Ne 8

MHUHUCTEPCTBO HOXYWIH PECOYBJIUKWH
CTPOUTEJIbCTBA U I'AIJIOII'BbSPAH A,
AKNJINIIHO-KOMMYHAJIBHOI'O XIYCAMHNUH-
XO34AUCTBA KOMMYHAJIbBHA
YEYEHCKOMH PECIIYBJIUKHA BAXAMAH A
(Munctpoit u XXKKX YP) MUHUCTEPCTBO
yi. Cankr-IlerepOyprekas, 11, . I'po3Hsrid, Cankr-IlerepOypreku yp., 11, Cobmxka-rlana,
Yeuenckas PecyOnmka, 364021; Hoxunitn Pecybnmka, 364021;
ten.: (8712) 22-48-64; ten./dakc: 22-25-92; ten.: (8712) 22-48-64; ten./dakc: 22-25-92;
e-mail: msgkhchr@mail.ru; minstroychr@msgkhchr.ru; e-mail: msgkhchr@mail.ru; minstroychr@msgkhchr.ru;
http://www.msgkhchr.ru http://www.msgkhchr.ru
Ne PexTopy (HauMeHOBaHKE Y4EOHOTO
Ha Ne ot 3aBEJICHMS)
®amunusa N.0.
(011 YyacTu B aHKETHPOBAaHUHU (HO“ITOBBIﬁ aJipec B ciayyae
HEO0OXOIUMOCTH)

VBaxxaembiii Umsg OtuecTBO!

[Ipennaraem Bam npuHsATh ydacTHE€ B aHKETUPOBAHUM 00pa30BaTENIbHBIX
OpraHu3alliii, OCYIIECTBISIOMIMX TMOJATOTOBKY CHEIUAIMCTOB MO MPOQPUILHBIM
CIIECIIMATIBHOCTSIM.

AHKETUpOBaHHE TMPOBOJUTCS HAMU B LeNsAX cOopa wuHoOpmamuu o By3ax,
BBIMTYCKAIOIIUX CICIMAIMCTOB HEOOXOAMMBIX HaM CHEIUATBHOCTEH, KOTOPBIX B
TaNMbHENIIEeM MOXHO ObUIO OBl MPUBIEKATh ISl MPOXOXKICHUS MPOU3BOJACTBEHHOM
MPAKTUKU U TONOJIHEHUS 1ITATa CIEUAINCTOB BEIOMCTBA.

3anoJIHEHHYI0 aHKETY IPOCHUM BBICJIAaTh B HAIIl aJpec.

[Ipunoxxenue: ankera Ha 2 1. B 1 3K3.

C yBaxxeHuEM,

Oopa3zen opopmitenns 1e10BOro (C1yKe0HOr0) NMUCHMa


mailto:minstroychr@msgkhchr.ru
mailto:minstroychr@msgkhchr.ru
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[punoxenne Ne 9

MHUHUCTEPCTBO CTPOUTEJBCTBA
N XKNJININIHO-KOMMYHAJIBHOI'O
XO3511ICTBA
YEYEHCKOMH PECIYBJIMKHA
(Munctpoit u JKKX YP)

AKT
Ne

r. ['po3HbIi

IMPOBEPKHA TEXHHYECCKOI0 COCTOTHUA
OPITEXHUKH

OcHoBanue: npruka3 MHUHHCTEPCTBA CTPOUTENHCTBA U JKHIUITHO-KOMMYHAJIBHOTO
xo3siictBa Yedenckoit PecnyOmmku ot 30.01.2020 Ne 9 «O mpoBepke TEXHUYECKOTO
COCTOSIHUSI OPTTEXHUKH. . .».

Cocrasnen: gomxHocTh @amunusg N.0., ..., nomxHocTh Pamumus 1.0.
B x0/1e NpoBEpKU TEXHUUECKOTO COCTOSIHUS OPTTEXHUKH, poBeneHHo 31.01.2020,
YCTaHOBJICHO...

[IpoBepkoy NMpU3HAHBI HENMTPUTOAHBIMHU JIJIS KCILTYaTaLUH:

Iloonuce N.0. Gammnus
Iloonuce N.0. Gamunus
Tloonuce N.0. Gamunus

Oopasen opopmiieHust akTa
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[punoxenne Ne 10

OTHEJI ... Munuctpy
CTPOUTENHCTBA U KUIUIIHO-
JTOKJIAJTHAS 3AIINCKA KOMMYHAJIBHOTO XO35I1CTBa

UYeuenckoit PecniyOiuku
11 depans 2020r.  Ne 13

00 yBesiMYeHUM IITATHOM
YHMCJIEHHOCTH OTHeJIA

VYBaxxaemblit ...!
B cBs3u cO 3HAUUTENIBHBIM YBEIMYCHHUEM 00beMa paOOThI, BOSHUKIIICH B CBSI3H C ...
npoiry Bac m3bickaTh BO3MOXKHOCTh YBEJIIMUWUTH INTATHYIO YHUCICHHOCTHh OT/AEa ... Ha
OJIHY JIOJDKHOCTH BEAYIIETO CIEeIUAINCTa-3KCIIepTa.

C yBaxxeHuEM,

HavanpHuk otaerna Iloonuce N.0O. Gamunus

Oopa3zen opopmiieHHsI TOKJIATHON 3aNIMCKHU
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[punoxenne Ne 11
Komy: HauanbHukam otnenon
Ot1: ®amumnus 1.0., 3aMecTUTETs MUHUCTPA
Mara: 11 ¢espans 2020 r.
Tema: [logaua 3asBOK Ha aBTOTPAHCIIOPT
CJIYXEBHAS 3AIINCKA
B nensax nossimeHus 3(QEKTUBHOCTH UCIOJIB30BAHUS M COKpPAIICHHS MPOCTOEB

aBTOTPAHCIIOPTHBIX CPEACTB MPONTy HAYaJIbHUKOB OTAEJIOB IOAAaBaTh 3asiBKU Ha
aBTOTPAHCIIOPTHBIE cpenicTBa HE o3aHee 15:00 qHs, npeamecTBYIOMETo MOE3IKE.

3aMeCcTUTENIb MUHUCTPA Iloonucw N.O. ®amunus

Oopa3zen opopmiieHHs CIIY:KeOHOM 3aNIMCKH
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[Ipunoxenne Ne 12

IlepeyeHb JOKYMEHTOB, YTBep:KAaeMbIX MUHHCTEPCTBOM

CTPOMTENbCTBA U KHJIHIIIHO-KOMMYHAJIBHOTO X03s1iicTBa UeueHnckoii Pecmyoiuku®

1. AKkTbI (IPOBEPOK, PEBU3UIA; CIUCAHUS; IKCTIEPTU3bI; JIMKBUJAIIMN OPTaHU3AIUHN U

zp.).

2. I'padmiky OTIIYCKOB, CMEHHOCTH.

3. MHCTpyKLIMHU, TOTKHOCTHBIE HHCTPYKIIMH.

4. Knaccudukaropsl uHGOpMaIuu, T0KYMEHTOB.

5. Metoauueckue pekoOMEHIalu1, METOANYECKUE YKA3aHUs U METOIUKHU.

6. Homenkmarypa memn.

7. HopmMbl 1 HOpMAaTHBBI (BPEMEHH, YMCIEHHOCTH PaO0OTHUKOB, PacXxoa ChIpbs U
MaTepUaJIOB, SJICKTPOIHEPT UM ).

8. Ommcu nen (MOCTOSTHHOTO, BpeMeHHBIX (CBBImIe 10 JIeT) CPOKOB XpaHEHHS U TI0
JUYHOMY COCTAaBY).

9. [lepeunu (momKHOCTEH, BUAOB HH(GOPMAIIUH, TOKyMEHTOB).

10.
11.
12.
13.
14.
15.
16.
17.

[Tonmutuka.

[Tonoxenus (00 oTnenax, KOMUCCHUIX (COBETaX), MPEMUPOBAHHUH, ATTECTAIUN ).
[Topsakwu.

[IporpamMmsi.

[IpaBuna.

PermameHTsL.

CranpapTsl.

[lITaTHOE pacnucaHue.

* CIHUCOK MOKET U3MEHSIThCS U/UIH JOIIOJIHATHECA B COOTBETCTBHUU C ﬂeﬁCTBy}OMHM 3aKOHOJaTCIbCTBOM
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[Ipunoxenne Ne 13

IlepeyeHb JOKYMEHTOB, 3aBepsieMbIX Me4aTbi0 MUHHCTEPCTBA
CTPOMTENbCTBA U KHJIHIIIHO-KOMMYHAJIBHOTO X03s1iicTBa UeueHnckoii Pecmyoiuku®

1. ApxuBHas crpaBka.

2. AkThl (mpueMa 3aKOHYEHHBIX CTPOUTEIHLCTBOM OOBEKTOB, 00OPYIOBaHUS,
BBITIOJIHEHHBIX Pa00T, CIUCAHUS, IKCIIEPTHU3bI).

3. Konuu 1 BBIMHUCKHM U3 JOKYMEHTOB, BbIIABAEMBIX AJIs MPEJCTABICHUS B JIpyrHe
OpraHU3al1H.

4. OOpa3ipl OTTHCKOB IedaTedl W MoAnucedl paOOTHUKOB, HMMEIOIIMX IIPaBO
coBepIIaTh (PUHAHCOBO-XO3SHCTBEHHBIE OMEPAIIHH.

5. [lopyuenus (0romxeTHbIe, 0AHKOBCKHE, IEHCUOHHBIE; MJIATEKHbIE, THKACCOBBIE
B 0aHK Ha MOJyYeHHE WHBAIOTHI CO CUETOB, IEPEBO/] BATIOTHI).

6. [IpencraBnenus u xoaaTaicTBa (0 HarpaXACHUU TOCYJaPCTBEHHBIMH HarpagamMu
Y IPEMUSIMU ).

7. PeecTpbl (U€KOB, MOPYUYEHUH, NPEICTABISAEMBIX B OaHK).

8. CnpaBku (0 moxomax (U3MYECKUX JIMI, O BBIIJIATE CTPAXOBBIX CYMM, O
O0aJlaHCOBOM CTOMMOCTH OCHOBHBIX (DOHIIOB, MO MEPCOHUPUIIMPOBAHHOMY YYETY,
O(OPMIIEHHIO CTPaxOBBIX CBUAETENBCTB, MO 3alpocaM OpraHu3alui, MO JOKYMEHTaM,
MPEAOCTABIISIEMBIM B CYyJI, — IO HEOOXOIUMOCTH).

9. YnoctoBepeHust paOOTHUKOB.

* CIHUCOK MOKET U3MEHSIThCS U/UIH JOIIOJIHATHECA B COOTBETCTBHUU C ﬂeﬁCTBy}OMHM 3aKOHOJATCIbCTBOM
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[Ipunoxenne Ne 14

IpuMepHbIii nepeYeHb HePeruCTPUPYEMbIX BXOASIIHX JOKYMEHTOB

1. AukeTsl (pe3toMe), HapaBIsieMbI€ B LIETIAX TPYAOYCTPOUCTBA.

2. byxranrepckue JOKyMeHTHI (OyXraiarepckas OTYE€THOCTh, CUeTa, cueTa-(aKkTyphl,
aKThl CBEPKU B3aMMOPACUETOB, aKThl IPUEMKHU-TIEPEAaUYd OCHOBHBIX CPEJICTB, TOBAPHBIC
HaKJIaJIHbBIC).

3. 'OCTbpl, TeXHMYECKHE PETIIAMEHTBI, PYKOBOJSILIUE U APYTHE JOKYMEHTHI IO
TEXHUYECKOMY PETYJIHPOBAHUIO U CTAHIAPTU3ALINH.

4. I'paduku, Hapsabl, 3asIBKH, PA3HAPSAIKH.

5. JlokyMeHThI (MPOEKThI TOKYMEHTOB), TPEOYIOIUE MOANUCaHUs (COTJIACOBAHMUS,
YTBEPKJICHUSI) U TIOCIEYIOIIETr0 BO3BpaTa.

6. KonkypcHast JoKyMeHTaIusl.

7. HayuHo-TexHu4ecKas U MPOEeKTHas JOKYMEHTALHS.

8. Koppecnonnennus, aapecoBaHHas paOOTHHKAM OpTraHU3allud C TIOMETKOM
«JInanoy.

9. lleuatnble wu3naHus (KHWUTH, >KypHAJbl, Ta3€Thl), KaTaJIOTH, TEXHHYECKas
JIUTEpaTypa, TeMaTUUECKHUE U CTICIIMAIbHbIE COOPHUKH, TIJIAKATHI.

10. Tlo3npaBuTenbHBIE MUCHMA M TEJIETPaMMBbI, OJarogapCTBEHHbIC MUChMA H
TeJIErpaMMBbl, IPUTITACUTEIIbHBIC OUIICTHI.

11. TlpeiickypaHTHI.

12. TlpurnacutenbHbie OUIIETHI, PUTIIANICHUS.

13. I[Iporpammbl KOH(pEPEHIINH, COBEIIIAHHIA.

14. PexnamHuble MaTepuaibl (MMChMa, TUCTOBKH, MPOCIEKTHI, OYKIIETHI).

15. YueOHble miiaHbl, MPOrPaMMBI.

16. ®opMsbl 1 Gi1aHKH, B TOM YHclie (POPMBI CTATUCTHYECKONH M MHON OTYETHOCTH.

* Ecnm yka3aHHBIC JOKYMEHTBHI IMOCTYIHJIM C COMNPOBOJUTCIBHBIM MHCHMOM, MMUChMa PETHCTPUPYIOTCS B MOPSIKE,
YCTaHOBJIEHHOM HacTtosiuiet MHcTpykuuei
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[Ipunoxenne Ne 15

MHUHUCTEPCTBO YTBEPXIAIO
CTPOUTEJBCTBA U KNJINIIIHO- Munuctp
KOMMYHAJIBHOI'O XO3SCTBA Hoonuce  WN.O. ®avmmms

YEYEHCKOM PECITYBJIMKH Jlata
(Muncrpoii u )KKX YP)
HOMEHKJIATYPA JIEJI
Ha roja
Cpoxk
Nunexc Kon-Bo | xpaneHnust u Ne
3aroJoBOK Jiena [Ipumeuanue
nena eln. Xp. CTaThH 110
MIEPEYHIO
1 2 3 4 3)
Ha3zBanue paznena

HavanpHuk otaerna
JIeJIONIPOU3BOICTBA Iloonucw N.0. Gamunus
Buza pykoBoaurens apxusa
(Jin1a, OTBETCTBEHHOTO 32
apXuB)

COI'NJTACOBAHO COI'NTACOBAHO

[Tporokon DK ITporokois IIIK ApXuUBHOTO

Musnctpon n XKKX YP yrpasienus I Ipasurenscrsa UP

OT No oT No

®opMa HOMEHKJIATYPBI eI



MHUHUCTEPCTBO
CTPOUTEJIBCTBA U ) KNJINIHIHO-
KOMMYHAJIBHOT'O XO3SIMCTBA

YEYEHCKOMH PECIYBJIUKHA
(Munctpoii u ’KKX YP)

HaumeHoOBaHME CTPYKTYPHOIO
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[Ipunoxenne Ne 16

nmoapasaeieHust
HOMEHKJIATYPA JIEJI
Ha rojJ
Cpoxk
Nnanexc Kon-Bo | xpaneHnus u Ne
3aroJioBOK Jiefia [Ipumeuanne
Jiena eln. Xp. CTaThH MO
TIEPEYHIO
1 2 3 4 5
Ha3zBanue paznena
HanmenoBaHue 10J5KHOCTH
PYKOBOJIMTENSA CTPYKTYPHOTO
NoApa3aeiICHUS Iloonucw N.0. Gamunus
JlaTta

®opMa HOMEHKJIATYPBHI /1eJ] CTPYKTYPHOI'O OApPAa3AeIeHUs
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[Ipunoxenne Ne 17

HToroBas 3anuch 0 KATEropusix U KOJU4YeCTBe JieJ, 3aBeIeHHbIX B roay
B MuHHCTEpPCTBE CTPOUTEILCTBA M )KIWINIIIHO-KOMMYHAJIBLHOI'0 X035l CTBA
Yeuenckoit Pecnydoamkn

B ToMm yucie:

I1o cpokam xpaHeHus Bcero

nepexoaamux |c otMeTkon «IITK»

1 2

3

4

[locTostHHOTO

Bpemennoro (cBbie 10 ser)

Bpemennoro (g0 10 net
BKJIFOUMTEIIHHO)

NTOI'O:

HauaneHuk otnena
JIeTIONIPOU3BOICTBA Tloonucw

Jlata

Hroroseie CBCACHUA IICPCAAHLI B apXUB.

HaumenoBaHue 10KHOCTH,
MEepEeJaBIIETO CBEICHUS Tloonuco

Jlata

N.0. ®amunusa

N.0. damunusa
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®opMa UTOro0BOI 3aNIMCH K HOMEHKJIAType e
[Ipunoxenne Ne 18

MHUHUCTEPCTBO YTBEPX/AIKO
CTPOUTEJIIBCTBA U )KI/I.JII/IUHIHO— Munuctp
KOMMYHA.JII)I:IOFO XO354UCTBA Toonuce N.O. ®damruiis

YEYEHCKOHU PECITIYBJIMKHN JlaTa
(Musncrtpoii u /KKX YP)
@®ong Ne
Omnuce Ne 1
JeJ MOCTOSTHHOTO XPaHEeHU s
3a roj
Ne | Unpeke Kpaitnue | Komn-Bo | Ilpume-
3aroJIOBOK Jeia
/o neia ATkl JINCTOB yaHue
1 2 3 4 5 6
Hazanue pasznena
B nanHbIl pa3aen onucu BHECEHO JIelI,
(umbpaMu 1 IPONHUCHIO)
c Ne o Ne , B TOM YHCJIC:

JUTEPHBIE HOMEpA!
MIPONYIIECHHBIE HOMEPA:

HanmenoBanue noKHOCTH
COCTaBUTEJIS OIHNCH Tloonucw N.0. Gamunus

HaunmenoBanue qOJKHOCTH
PYKOBOJMTEIS apXuBa

(Jini1a, OTBETCTBEHHOTO 32 apXUB) Iloonucw N.0. Gamunus
COI''TACOBAHO YTBEPXJIEHO
[Tporokon DK [Iporokon JIIK ApxuBHoro
Munctpon un JKKX YP yrpasienus [IpasurenscrBa UP

OoT No oT Ne
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@®opma onucH /1eJ1 MTOCTOSTHHOTO XpaHeHUsl
[Ipunoxenne Ne 19

MHUHHUCTEPCTBO YTBEPX/IAIO

CTPOUTEJIbBCTBA U Munuctp

KAJTAIHO-KOMMYHAJIBHOT O Iloonucs N.0. ®amunus
X031 CTBA YEYEHCKOM Tlata
PECITYBJIUKHN

(Munctpoii u )KKX YP)
®ong Ne
Onucep Ne

aeJ BpeMeHHbIX (cBblie 10 Jier)
CPOKOB XpaHEHUS

3a rox
Ne | Unpekc Kpaitnue Cpok Kon-Bo | Ilpume-
3arojoBOK Jena
n/m | jgena JaThI XpaHEHUs | JIUCTOB YaHUe
1 2 3 4 5 6 7
B nanHbIM paszien onucu BHECEHO Jel,

(unpaMu 1 IPOTIUCHIO)

¢ No mo Ne , B TOM 4HCJIE:
JIUTEPHBIC HOMEPA:
MPONYIIEHHBIE HOMEpA.:

HanMmeHoBaHue qOKHOCTH TIloonuce

COT'JTACOBAHO
[IpoToxon OK
Munctpoit u JKKX YP
oT Ne

®opMa onucH JeJ1 BpeMeHHbIX (cBbimie 10 j1eT) cpoKoB XpaHeHus
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[Ipunoxenne Ne 20
MHUHUCTEPCTBO YTBEPXAIO
CTPOUTEJIbCTBA U ) KUJIUIIHO- Munuctp
KOMMYHAJII)I;IOFO XO35AUCTBA Tloonuce N.0O. ®amiims
YEYEHCKOMU PECIIYBJIMKH Jlata
(Musnctpoii u KKX YP)
®Dong Ne
Onuco Ne 2
JeJ M0 JINYHOMY COCTABY
3a roj
Ne | Uunekc Kpaiinue Cpoxk Kon-Bo | Ilpume-
3aroyioBOK Jiena
m/n | jena JIaThl XpaHEHMs | JUCTOB YyaHue
1 2 3 4 5 6 7
B nanHbIi pa3aen onucu BHECEHO hi (A1
(unpaMu 1 TPOTIUCHIO)
c No 1o Ne , B TOM 4HCJIE:
JINTEPHBIE HOMEPA:
NPOMYIIEHHBIE HOMEPA:
HaumenoBaHue 1OKHOCTH
COCTaBUTEJISI OMUCHU Iloonucw N.0O. damunusg
HaumenoBanue q101KHOCTU
PYKOBOAUTEIIS apXHUBa
(Jiniia, OTBETCTBEHHOTO 32 apXUB) N.0. ®amunus
COI''TACOBAHO COI''TACOBAHO
[TpoToxon OK [TpoTokon DK ApxuBHOro
Munctpon n J)KKX YP yrpasinenus [IpaBurenscrBa YP
OT No oT Ne

®opma onucH eI 110 THYHOMY COCTABY
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[Ipunoxenne Ne 21

MHUHHUCTEPCTBO YTBEPX/IAIO
CTPOUTEJIBCTBA U Munuctp
AKUJINITHO-KOMMYHAJIBHOT'O Iloonuco N.0. Gamunus
XO03SCTBA YEYEHCKOM Tlata
PECITYBJIMKHN

(Munctpoii u /KKX YP)
AKT
Ne

0 BBIICJICHUH K YHHUYTOKEHUIO
(apxXMBHBIX) JOKYMEHTOB,
He MOJJIeKAIUX XPAHCHHIO

Ha ocHOBanun

(Ha3BaHHUE U BBIXOJIHBIC JaHHBIC NIEPEYHS JOKYMEHTOB C yKa3aHHEM CPOKOB UX XPaHEHH)

OTOOpaHbl K YHUYTOKEHUIO KaK HE HMMEIOIIME HAyYHO-UCTOPHUECKOW IIEHHOCTH U
YTPAaTHUBIIKME MPAKTHUECKOE 3HAUCHHE IOKYMEHTHI (POH1a

(nHazBanue ¢oHIa)

Cpoxu
aroJIOBOK J1a Hom . XpaHCHHUA U
Ne 3aro OBOKIIE Howmep OMEP E | Kon-po | XPATCHIT
(rpymnmoBoii 3aroynioBok | I'ozbl Xp. 1o Ne crarenn | IIpumeuanue
n/m OMHCH el. Xp.
I[OKYMGHTOB) OIMKUCHU 1o
IIEPEYHIO
1 2 3 4 5 6 / 8
Hroro el. Xp. 3a TOJIBL.
(unpaMu 1 TPOTUCHIO)
Onucu Aen mOCTOSTHHOTO XpPaHEHHUs 3a roJibl YTBEPKICHBI, 110
JUYHOMY cocTtaBy coriacoBanel OIIK  ApxuBHoro ympasnenus IIpaBurenscTBa
Yeuenckoit PecyOnuku (IpoOTOKOJI OT No ).
HaunmenoBanue qOJKHOCTH
PYKOBOJMTENSL ApXMBa
(Jiniia, OTBETCTBEHHOTO 32 apXUB) Iloonucw N.0. ®amunus
COI''TACOBAHO YTBEPXJIEHO
[TpoToxon OK [TpoTokon DK ApxuBHOro
Munctpon un JKKX YP yrpasienus [IpasurenscrBa UP

OoT No oT Ne




73

I[OKYMGHTBI B KOJIMYCCTBC ca. Xp.:
- Ha 6YMa}KHOM HOCHTCIJIC BCC KI' CIaHbl HA YHUYTOXCHUC,
- Ha 3JICKTPOHHOM HOCHUTCJIC CAAHbI HA YHUYTOXCHUC

(crtoco0 YHUUTOKEHHS)

HanmenoBanue 10KHOCTH pabOTHHKA,
CIABIIETO JJOKYMEHTHI Toonuce HN.0. Gamunus

ata

HN3meHneHnus B YUYCTHBIC JOKYMCHTBI BHCCCHHBI.

HanMeHoBaHME TOIKHOCTH paOOTHHKA
apXuBa, BHECILIETO U3MEHEHUS
B YUYETHBIE TOKYMEHTBI Iloonuco N.0. Gamunms

JlaTta

(I)opMa AKTa 0 BBIACJICHUH K YHHUYTOKCHUIO JTOKYMEHTOB, HE MOAJICKAINUX XPAHCHUIO
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JIMCT-3ABEPUTEJIb TEJIA Ne

B nene noammTo u mpoHyMepOBaHO

[Tpunoxenue No 22

JUCTOB

(uudpamu 1 IPOTHCHIO)

c Ne o Ne

, B TOM YHCJIE:

JIMTCPHBIC HOMCPA JIMCTOB

MPONYIIIEHHbIE HOMEPA JIUCTOB

+ JINCTOB BHYTPEHHEN ONMUCHU

Ocob6enHocTr (PU3NIECKOT0 COCTOSTHUS
1 (OpPMHPOBAHUS JieiIa

Howmepa nucros

1 2
HanmeHoBaHME TOTKHOCTH
paboTHUKA Iloonucw N.0. ®amunus
JlaTta

dopMa JTHUCTA-3aBepUTEIS AeJ1a
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[Tpunoxxenue Ne 23

BHYTPEHHJS OIIUCH
JOKYMEHTOB jJeJia Ne
o Howmepa
Ne | Perucrpanmonssiii Mata 3aronoBoOK p
nuctoB | [Ipumeuanue
/Tl | MHACKC JOKYMEHTa | JIOKYMEHTa JIOKYMEHTA nena
1 2 3 4 5 6
Utoro JIOKYMEHTOB.
(undpaMu U MPOIUCEHIO)
Konun4ecTBo TMCTOB BHYTPEHHEN ONIUCH
(unpaMu 1 TPOMUCHIO)
HaumeHnoBaHue 1OKHOCTH JIMIIA,
COCTABUBILIETO BHYTPEHHIOKO OIUCH
JIOKYMEHTOB JieJ1a Tloonuce N.0O. damunus

JlaTta

®opMa BHYTPEHHel ONUCH JOKYMEHTOB JeJia
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[Tpunoxenue Ne 24
HaMMEHOBaHUE TOCYIAPCTBEHHOTO apXHBa
ynap P
(HauMeHOBaHUE OPTaHU3ALIUH)
(HaMeHOBaHME CTPYKTYPHOTO MOJpa3/IeNICHI)
JIEJIO Ne TOM Ne
(3aroyioBOK siena)
(xpaitHue 1aTbl)
Ha JINCTAX

XpaHHUTh

®dD. No

On. Ne

J1. No

®opma 00J10:KKH J1ej1a



MHWHHUCTEPCTBO
CTPOUTEJIBCTBA U
AKNINHIHO-KOMMYHAJIBHOI'O

XO3SIMCTBA YEUEHCKOM

PECIIYBJIMKUA
(Munctpoii u )KKX YP)

HaumeHnoBaHue CTPYKTYPHOTO
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[Tpunoxenue Ne 25

nojpasaejeHus
Onuce Ne
neJ
Ne | Unpekc Kpaitnue Cpok Kon-Bo | Ilpume-
3arojoBOK Jena
n/m | jena JaThI XpaHEHUs | JUCTOB yaHue
1 2 3 4 5 6 7
Ha3zBanue paznena
B naHHyr0 onuch BHECEHO Jell,

c Ne

JIUTEPHBIE HOMEPA:
MPOITyLLIEHHBIE HOMEPA.!

(unpaMu 1 POTMUCHIO)

1o Ne

, B TOM 4HCJIE:

HanmenoBaHue nOJHKHOCTH
PYKOBOAUTENS CTPYKTYPHOTO

oJIpa3e/iCHuUs

COI''TACOBAHO
HaganpHuk oTnesa
JIEJIOTIPOU3BOJICTBA

Tloonuce

[Tepenan

N.0. damunus

Tloonuce

N.0. Gamunus

JACII

u

(uudpaMu U MPOMUCHIO)

HanmeHoBaHue JOJDKHOCTHU pa60THm<a

CTPYKTYPHOTO MOJPA3ACIICHUS

(unpaMu 1 IPOTTUCHIO)

Toonuce

PEruCTPAaIMOHHO-KOHTPOJIbHBIX KAPTOTCK K JOKYMCHTAM.

N.0. damunus
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[Tpunsin nen
(undpaMu 1 TPOMHUCHIO)

151 PETUCTPANUOHHO-KOHTPOJBbHBIX KAPTOTCK K JOKYMCHTAM.
(undpaMu U IPONUCHIO)

HanmeHoBaHME TOTKHOCTH
pabOTHHKA apXHBa Iloonuce N.0. Gamunus

Jlata

®opma onucH JeJl CTPYKTYPHOI0 NoApa3/ieleHus
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[Tpunoxenue Ne 26

MHUHHUCTEPCTBO
CTPOUTEJIBCTBA
'KNWJINIIHO-KOMMYHAJIBHOT O
XO3SUCTBA YEUEHCKOH
PECIYBJIUKHA
(Muncrpoii u dKKX YP)

HauMmeHoOBaHME CTPYKTYPHOIO
noApasaesIeHUus

®ong Ne
Onuck Ne
JIEKTPOHHBIX /1eJI, IOKYMEHTOB

Ne | Unpeke Kpaiinue | O0bewm,
3aroy0BOK Jiejia
/o nena aThl M6
1 2 3 4 5 6

Ha3zBanue paznena

| | | | |

B nanHbIM paszien onucu BHECEHO Jel,

(unpaMu 1 TPOTIUCHIO)

[Ipumeuanue

c Ne

10 N9 5
00BbeMOM Mo.

HaunmenoBanue qOJKHOCTH
PYKOBOAUTEIISI CTPYKTYPHOTO
nojApaseacHus Iloonucw N.0. Gamunus

Jlara

COI''TACOBAHO
HauannHuk oTnena
JIeJIONMPOU3BOCTBA
Iloonuce N.0. Gamunus

ITepenan nen

(undpaMu U MPOMUCKHIO)

51 PETUCTPATIMOHHO-KOHTPOJIBbHBIX KAPTOTCK K JOKYMCHTAaM,
(uudpaMu U MPOMHUCHIO)

00BbeMOM Mo.
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HanMeHnoBaHue 1OKHOCTH pabOTHHUKA
CTPYKTYPHOTI'O TTOJIPA3ICIICHUS Iloonuco N.0O. ®amunus

[TpuHsin nen

(b paMu 1 IPOITUCHIO)

)41 PEruCTPainOHHO-KOHTPOJIbHBIX KAPTOTCK K JIOKYMCHTAM,
(umpaMu 1 IPONUCHIO)

o0BreEMOM MBo.

HanMeHoBaHue JOIKHOCTH
paboTHHKA apXuBa Iloonuco N.0O. ®amunus

JlaTta
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IMPHUJIOKEHHUE K OITUCH Ne
3JIEKTPOHHBIX /1€JI, I0KYMEHTOB

PeecTp 10KyMEHTOB (KOHTEHHEPOB DIICKTPOHHBIX JOKYMEHTOB) JJIEKTPOHHOTO Je/a;
Ne en. xp. mo onucu

HNunexc nena
3aroyI0BOK Jiejia

Perucrpauu
Jlata OHHBIN HaumenoBanue O0neM,
[Ipumeuanus
JIOKYMEHTA HOMEP JIOKYMEHTA M6
JIOKYMEHTA
1 2 3 4 5

HaunmenoBaHue 10KHOCTH

COCTaBHUTEIIS OIUCHU Tloonucoe N.0O. damunusg

®opMa ONUCH IEKTPOHHBIX JIeJl, JOKYMEHTOB CTPYKTYPHOI0 NOAPa3ie/IeHus!

* CocTaBisgeTcs Ha KaXJa0€ 3JICKTPOHHOC JACIIO



