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YEYEHCKOH PECITYBJIMKU
(MUHCTPOM 1 XKKX YP)

HOXYUIH PECITYBJIMKVH
TUNIOIIBAPAH A, XIYCAMUHMH-KOMMYHAJIBHU
BAXAMAH A MMHUCTEPCTBO

IITPUUKAS3

01.04.2019 2. Neo 37

r. I'po3HeIit

00 yrBep:xknennu MHCTPY KUK
10 1eJI0NPOU3BOACTBY

B umensx ycraHOBIEeHHMsS €IMHBIX TPEOOBAHMM K MOATOTOBKE, 00paboOTKe,
XpaHEHUI0O M HCIOJIb30BAHUID JOKYMEHTOB B MUWHUCTEPCTBE CTPOUTEILCTBA U
KUIUITHO-KOMMYHAJIBHOTO  Xo3siicTBa  YeueHckodt  PecnyOnmuku — (mamee -
MUHHCTEPCTBO), COBEPIICHCTBOBAHUS JEJIONPOU3BOJCTBA M IOBBIIMIEHUS €TI0
3¢ (pexTUBHOCTH, a Takke BO HCIOJTHEHUE TMocTaHOBieHHs [IpaBuTenbcTBa
Yeuenckoii PecnyOnmuku ot 10.12.2018 roga Ne 258 «O mepax mo obecrieueHUto
JNEUCTBUS €IWHBIX IIPaBWJI B JEIONPOU3BOJICTBE HA TEPPUTOPUU UYUedeHCKOU
PecniyOmukmy»

OPHUKAa3blBal:

1. VYrtBepauts npunaraeMyro HWHCTpyKuMio 10 AENONPOU3BOACTBY B
MuHucTEpCTBE CTPOUTENBCTBA U KUIMIIHO-KOMMYHAJIBHOTO X034icTBa YeueHckon
Pecniy6nuku (nanee - MHCTpyKIInA).

2. HayanpHMKaM OTZIETIOB OMPEEIHUTh TOKHOCTHBIX JIMI], OTBETCTBEHHBIX 32
BEJICHUE JICJIONPOU3BOICTBA B CBOMX OT/ENAX.

3. OOmee pyKOBOACTBO M KOHTPOJIb 3a BEJICHHEM JEJIONMPOU3BOJCTBA B
MUHHCTEPCTBE BO3J0KUTh HA OTIE]I OpraHu3aluu paboThl U JEJONPOU3BOACTBA
(Merumos A.X.).

4. HavampHuKy oOTHena opraHu3zanud pabOTel H  JCJIOMPOU3BOJICTBA
MerumioBy A.X. ToBeCTH HACcTOAMYIO MHCTPYKINIO B 3JIEKTPOHHOU (hopMe 0 BCeX
CTPYKTYPHBIX NOJApa3aeiicHud MHUHUCTEpCTBA CTPOUTEIBCTBA U KUJIMUIIHO-
KOMMYHaJIBHOTO X03siicTBa YeueHckoil PecnyOnuku.



5. 3amecTUTeNlssM MMHHCTpA, AMPEKTOpaM JEMapTaMEHTOB M HayaJlbHUKaM
OTIE]0B 00ecneunTh coOntoeHue TpedoBannii MHCTpYKIMU BCEMU COTPYIHUKAMU
MUHHCTEPCTBA.

6. Ilpukaz munucrepcrBa ot 27.10.2016 roma Ne 146 «OO6 yTBepxkIeHUU
NHcTpykumu no aenonpou3BoAcTBY B MunucreperBe crpoutensctBa u JKKX YP»
CUMTATh YTPATUBILIHUM CHITY.

7. KoHTponp 3a HCHOJTHEHHWEM TIpUKa3a BO3JOXKUTh Ha JUPEKTOpPA
JenapTaMeHTa  aJMUHUCTPATHUBHO-NPABOBOIO  OOECHeYeHHs U KOHTPOJIA
Yeunena C.U.

MunucTp < - — — = M.M-1. 3aiinyiaes
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I. O01mue moJsokeHust

1.1. UHcTpyKumst Mo AENONPOU3BOJICTBY B MUHHCTEPCTBE CTPOUTENLCTBA U
KWINIIHO-KOMMYHAJIBHOTO  Xo3siicTBa  Yewenckoit  PecnyOnuku — (nmanee -
WucTpykius) pa3paboTaHa B COOTBETCTBHH C:

[loctanosnenuem IlpaBurensctBa YeueHnckoit PecnyOmuku ot 10.12.2018 Ne
258 «O mepax 1o ob0ecreyeHuro AeMCTBUS €AUHBIX MPaBUIl B JEJIONPOU3BOJCTBE Ha
tepputopun YeueHckoi PecriyOmukmy,

IIpruMepHON MHCTPYKIMEH II0 JEJONPOU3BOACTBY B T'OCYAapCTBEHHBIX
OpraHu3alusax, YTBEpKICHHOM mnpukazom dDenepalibHOro apXUBHOTO areHTCTBA OT
11.04.2018 Ne 44;

I'OCT P 7.0.97-2016 «Cuctema ctaniapToB 1o uHpopMamuu, 6u0JIMOTeUHOMY
U u3narenbckoMy geny. OpraHu3allMOHHO-pACHOpPSAUTENbHAS —JAOKYMEHTAIIMS.
TpeboBanus k ohopmicHuo fokyMmeHTOBY (najgee — 'OCT P 7.0.97-2016);

[IpaBusiamu  opraHu3aniid  XpaHEHWs, KOMIUIGKTOBaHHUSA, Yy4yeTa U
UCIIOJIb30BaHUSl JTOKYMEHTOB ApxuBHOro ¢oHga PD wu apyrux apxuBHBIX
JOKYMEHTOB B  OpraHax TOCYJapCTBEHHOW  BJACTH, OpraHax MECTHOTO
CaMOYTpAaBJICHUS W OpPraHW3alMsIX, YTBEP)KJICHHBIMH TIpPUKa30M MUHUCTEPCTBA
KyabTypbl PO ot 31.03.2015 Ne 526 (nanee — IIpaBuna);

nyHkToM 10) gactu 1 ctateu 5 3akona Uedenckoii Pecriyomuku ot 03.06.2008
Ne 23-P3 «O T'ocymapctBennom ['ep6e Ueuenckoii PecyOnuku» (nanee — 3akon YP
ot 03.06.2008 Ne 23-P3);

crateeid 12 3akona YeueHnckoit PecnyOmumku ot 25.04.2007 Ne 16-P3 «O
s3bikax B UeueHckoi Peciybmuke» (manee — 3akon YP ot 25.04.2007 Ne 16-P3);

a TAaKXX€ B COOTBETCTBUHU C 3aKOHOHATeNbCTBOM Poccuiickonn denepanuu B
chepe wuHbOpMAMM, TOKyMEHTAIIMH, AapPXUBHOTO JieNla, HAIMOHAJIBHBIMU
CTaHjapTaMu B cepe ynpaBieHUs JOKYMEHTaMHU.

1.2. Hacrosmas Hucrpykuus paspaboTaHa B IIEISX COBEPIICHCTBOBAHHS
JIEJIOTPOU3BOJICTBA W TOBBIIEHUS 3(P(HEKTUBHOCTH PabOTHI C JOKYMEHTAMH ITyTEM
perilaMeHTalii Ha €IMHOM MPaBOBOM M METOJMYECKONW OCHOBE ITPaBUJI MOATOTOBKHU
JIOKYMEHTOB, TE€XHOJIOTHI pabOThl C HUMHU, OPTaHU3AIUU WX TEKYIIETO XPaHCHHS U
MOATOTOBKM K Iiepellaye B apXuB MUHHUCTEPCTBA CTPOMUTENHCTBA M KHUIUIIHO-
KOMMYHaJIBHOTO X03siicTBa YeueHckoit PecryOnuku (nanee - MUHHCTEPCTBO).

1.3. UWucTpykumsi ycTaHaBiIuBaeT TpeOOBaHUS K JOKYMEHTHUPOBAHHIO
YOPaBJIECHYECKOW JAEATEIbHOCTH M OpraHu3alud padoTbl € JOKYMEHTaMH B
JETONPON3BOACTBE MUHUCTEPCTBA.

1.4. TlonoxxeHUs: THCTPYKUUU PACHPOCTPAHSIIOTCS HA OPraHU3alMI0 pabOThI C
OpraHU3alMOHHO-PACHIOPSAUTEIIBHBIMU  JIOKYMEHTaMU  HE3aBUCMMO OT  BHUJA
HOCHUTEJNS, BKJIOYAsl TMOJATOTOBKY, PETHCTPALMIO, YYET M KOHTPOJIb HCIOJHEHUS
JOKYMEHTOB, OPraHU3aIMI0 UX TEKYILIEro XpaHEeHUs, OCYIIECTBISIEMbIE C MTOMOIIbIO
MH()OPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TE€XHOJIOTHA.

1.5. OcobenHoctu opraHuzanuu padOThl C JIOKYMEHTAMH, COJEpKallUMU
MH(pOpMALIMIO OTrPaHUUYEHHOTO JOCTyma (KOMMEPUYECKYI0 TalHy, IEPCOHAJIbHbIC
JAHHBIE U UHYI0 KOH(UICHIMAIbHYI0O UHPOPMAIHUIO), PEryIUPYIOTCS OTIIEIbHBIMU
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HOPMaTUBHBIMH aKTaMU, YTBEPKAaeMbIMU MUHHUCTPOM CTPOUTENIHCTBA U JKUIIUIIHO-
KOMMYHaJIBHOTO X03siicTBa YeueHckoit PecnyOnuku (nanee - Munuctp).

1.6. Opranuzanusi, BEICHUE KU COBEPLICHCTBOBAHUE JICJIONPOU3BOJCTBA HA
OCHOBE  €IMHOW TIOJMTUKM W  TPUHIMUIOB, MPUMEHEHHE COBPEMEHHBIX
MH(OPMAIIMOHHBIX TEXHOJOTMH B paboTe ¢ JIOKYMEHTaMH, METOJUYECKOe
PYKOBOJICTBO U KOHTPOJIb COOJIOJCHUS TMOpsaka paboThl € JIOKYMEHTaMH B
noApaszaeiaeHusaXx MHUHHCTEpCTBA BO3JIaraeTcsi Ha OTAE] OpraHu3aluu padboThl U
JIEJIOMPOU3BOJICTBA JIeTIApTaMEHTa aJMHUHUCTPATUBHO-TIPABOBOTO OOECIEUeHUs |
KOHTPOJII MHUHHMCTEPCTBA CTPOUTENBCTBA M KUJIUIIHO-KOMMYHAJIBHOTO XO35IMCTBA
Ueuenckoit PecnyOnuku, OTBETCTBEHHBIM 3a BEJEHUE JIEJIONPOU3BOJCTBA B
MunuctepcrBe (nanee - Cnyxx0a Je10Mpou3BOICTRA).

Cnyx6a nemonmpous3BOACTBA MWUHUCTEpPCTBA JIEUCTBYET Ha OCHOBAaHUU
MOJIOKEHUSI O HEW, yTBEpKAaeMoro MHUHUCTPOM U ONPEACISIONIEro 3ajJaud u
GbyHKIMM TOIpa3IesIeHHs], €ro MpaBa U OTBETCTBEHHOCT.

1.7. OTBETCTBEHHOCTb 3a OpraHU3alMi0 paboThl C JOKYMEHTaMH B
noapasieyieHussX ~ MUHHUCTEpCTBA  BO3JIara€TCd  Ha  PYKOBOJUTENEH  3TUX
noapaszaeneHuii. HemocpeacTBeHHOE BEAEHUE AENONPOU3BOJICTBA B MOAPA3AEICHUIX
MuH#CTEpCTBA OCYIIECTBISACTCS JIETONMPOU3BOIUTEIIEM WM HWHBIM PaOOTHUKOM
nojpasfiejeHusi, Ha  KOTOPOrO  BO3JIOKEHbI  OOS3aHHOCTH IO  BEJCHUIO
JIEJIONTPOU3BOJICTBA (Jlajiee - eJIONPOU3BOAUTEINb MOAPA3ICIICHNUS).

1.8. JlomkHOCTHBIE OOSI3aHHOCTH, IpaBa U OTBETCTBEHHOCTh PAOOTHUKOB
Cnyx0bl  AEIONPOU3BOJACTBA, JACIONPOU3BOAMUTENECH TMOApPA3ACICHUA U HHBIX
pabOTHUKOB, OTBETCTBEHHBIX 32 OpraHM3aluio paboThl C JOKYMEHTaMH,
ONpENENATCA  JOJDKHOCTHBIMM ~ HMHCTPYKUUSMU U paclopsAUTEIbHBIMU
JOKyMEHTaMu MUHHCTEPCTRA.

1.9. Ha nepuox oTmycka, KOMaHAUPOBKH, OOJIE3HU WA B CIy4Yac yBOJIbHEHHUS
pabOTHUKH CTPYKTYPHBIX MOJpa3aeneHuii MuHucTepcTBa 00s3aHbl NIepeIaBaTh BCE
HaXOJAIIHUECS HA UCTIOJTHEHUH JOKYMEHTHI AEIONPOU3BOIUTEIIO OAPA3ACICHUS WU
IpyroMy paOOTHUKY MO YKa3aHUIO PYKOBOJMUTENS MOAPA3ICICHUS.

[Ipu cmeHe aenonpou3BOAUTENS MOJPA3AEICHUSI COCTABISETCA aKT IpHEMa-
nepegayu JOKyMEHTOB U AE.

1.10. ConmepxaHue CiIyX’eOHBIX JOKYMEHTOB HE TMOJUJICKUT pPa3TIAlICHHUIO.
BiaumoneiicTBue co cpencTBaMu MaccoBOW MH(OpMaIuu, nepeaada uM Kakou-1moo
uHOpMAIIMN WIH JIOKYMEHTOB M WX KOMHH JOMyCKAaeTCS TOJBKO C Pa3pelieHUs
MuHKCTpa WX UHOTO YIIOJTHOMOYEHHOTO UM JIOJ>KHOCTHOIO JIUIIA.

PaGoTHrkn MwuHHUCTEpCTBA HECYT MUCHUILIMHAPHYIO, aIMUHUACTPATHBHYIO H
HWHYIO, YCTAHOBJICHHYIO 3aKOHOIATEIbCTBOM Poccwuiickoi denepanuu,
OTBETCTBEHHOCTh 32 HapyUIEHHWE CPOKOB XpPAHEHUS JIOKYMEHTOB, YTpaTy u
HECAHKIMOHUPOBAHHOE YHUUTOKEHHE CIIyKEOHBIX JOKYMEHTOB?,

1.11. Ilpm yrtpare JOOKYMEHTOB JEIONPOU3BOAUTENb MOIPA3ACICHUS
HHQOPMHUpPYET  PYKOBOAMTENSI  CTPYKTypHOro mnozapazaeieHus u  CiyxOy
JETONPOU3BOACTBA MUHHUCTEPCTBA, MTOCIIE YETO OPraHU3yETCs PO3BICK TOKYMEHTOB.

! Crateu 192, 193 TpynoBoro xonekca Poccuiickoit @eneparum; myHkTsl 2; 15.11 crateu 13.25 KoAll P®;
cratesi 7 @enepanbHOro 3akona ot 6 nexkadps 2011 r. Ne 402-03 «O OyxranrepckoM ydere
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Ecam po3pICK TOKYMEHTOB HE AAET PE3yibTaTa COCTABIIAETCS aKT, B KOTOPOM
YKa3bIBAIOTCSl [JITaHHBIE YTPAu€HHOTO [OKYMEHTa, a TaKXe OOCTOSATENbCTBA, IPH
KOTOPBIX MPOU30LUIA yTPATA, MOCIE YEro NPEeANPUHUMAIOTCS MEPHI 10 3aMELIEHUIO
JAHHOT'O JOKYMEHTA 3aBEPEHHOMN KOIUEN JTOKYMEHTA.

1.12. Hacrosimass MHCTpykuus 1o AeNOnpou3BOACTBY B MHUHHCTEpPCTBE
yTBepKaaeTcss MUHUCTPOM.

1.13. [IlIpaBuna pabGoThl € JAOKYMEHTaMH B CHUCTEME 3JIEKTPOHHOTO
nokymeHToobopota MunucrepctBa (manee - COJl) u uHBIX MHOOPMAIMOHHBIX
CUCTEMaX, B KOTOPBIX OCYIIECTBISIETCS CO3/1aHHUE (BKJIIOYEHUE) U XpaHEHUE
NOKYMEHTOB, HE JIOJDKHBI BXOAUTH B IPOTUBOPEYUE C MOJIOKECHHUSIMU HACTOSIIEN
NucTpykumm.

II. lokyMeHTHpOBaHME YIIPABJIECHYECKOM AeATEIbHOCTH

2.1. B cootBercTBMM ¢ 3aKoHOAATeNbCTBOM Poccuiickoit dDenepanuu,
JIOKAIBHBIMA HOPMATUBHBIMH aKTaMHM B OPTraHM3alMU HU3/IaIOTCS OPTraHU3allMOHHO-
pacnopsANTEIbHbBIC IOKYMEHTHI.

2.2. OpraHu3alMOHHO-PACIOPSUTENILHBIE JIOKYMEHTBI, CO3JaBacMble B
NEeATeIbHOCTH ~ MUHHCTEPCTBA, JOJKHBI  ObITh  OQOPMIICHBI TI0 TpaBUiaM,
yCTaHOBIIEHHBIM MHCTpyKInenn MuHucTepcTBa.

BHocuTh Kkakue-mubO MCHpaBICHHS WM J00aBJIEHHS B TOJIKCAHHBIC
(YTBepkK/I€HHbIE) TOKYMEHTHI HE IOMyCKaeTCs.

2.3. OcobenHoctu oQopMIEHHUS TOKYMEHTOB, CO3JaBA€MbIX B CTPYKTYPHBIX
nojpasfeiaeHussx MUHUCTEPCTBA U OTpa)XaloUUX CHenu(UKy UX JACSITENbHOCTH, a
TaKKe TMpaBuUjia OpraHu3alud paboTbl € JaHHBIMH JOKyMEHTaMH MOTYT
yCTaHABIIMBAThCS OTJIEJIbHBIMHU JIOKaJIbHBIMU HOPMAaTUBHBIMU aKTaMH
MuHuncTepcTBa.

2.4. Co3nanue JOKYMEHTOB B MuHHMCTEpCTBE, ucnonb3ywonieid CIJ1, B memsx
noBeilieHus:  dddexktuBHOocTH  Hcnonb3oBaHus  COJl,  ocymiecTBisieTcss €
MCITIOJIb30BaHUEM IIa0JIOHOB OJIAHKOB JJOKYMEHTOB M IA0JOHOB JOKYMEHTOB.

DNEeKTpOHHBIE MIAOIOHBI 0/IAHKO8 TOKYMEHTOB JOJKHBI OBITh HMIICHTUYHBI
OJlaHKaM JTOKYMEHTOB Ha OyMa)KHOM HOCHTETIE.

2.5. lna co3maHus NOKYMEHTOB, OTPaXKaloIIUX CHEIU(PUKY eATeTbHOCTH
CTPYKTYpHBIX  MojJpa3jaelieHnii  MuHucrepctBa, M  yOpaBl€HUS  JaHHBIMU
JOKYMEHTaMH MOTYT HUCIIOJIb30BaThCA IPYTue WH(HOPMAIIMOHHBIE CUCTEMBI.

2.6. JoxymenTsl MuHHMCTEpCTBa 0QOPMIIIIOTCS HA OJIAaHKaX WM CTaHAAPTHBIX
nucrtax Oymaru popmara A4.

2.7. J1nst ©3roTOBIICHUS] JOKYMEHTOB B MUHHUCTEPCTBE UCIIOJIb3YIOTCS:

OJlaHK MpUKa3a;

OJIaHK pacIOpsSKEHHUS,

OJIaHK MHUCbMa JUIsl BEJICHHS TEPENUCKU C OpPraHu3alusIMu U TpaxaaHaMu,
HaXOISIIMMUCS Ha Tepputopun Poccuiickoit denepannu;

[To pemrennto Munuctpa B MUHUCTEPCTBE, HA OCHOBAHUU PACHIOPSAUTEILHOTO
JOKYMEHTa JOMOJHUTEIBHO MOTYT MCIOJIb30BATHCS Jpyrue OJaHKU: OJIAaHK MUChMa
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MuHKCTpa WK UTHOTO YIOJIHOMOYEHHOI'O UM JIUIA, OJIaHK MPOTOKOJIA, OJIaHK MHUChMa
CTPYKTYPHOT'O TMOJIpa3/ielieHusi, OJJaHK MUChbMa C PEKBU3UTAMU HA PYCCKOM M OJTHOM
U3  HMHOCTPAHHBIX  S3BIKOB  JUISI  BEICHUSA TEPENUCKA C  3apyOC)KHBIMHU
KOPPECIIOHACHTaAMH | JIp.

Jnst opopmieHuss pe3odonuMid Ha JOKYMEHTe B MMHHUCTEPCTBE MOTYT
MCIIOJIb30BAThCS OJIAHKU PE30JTIOLIHIA.

2.8. Tlpy wm3gaHuyM JOKYMEHTOB Ha CTAHJAPTHBIX JIMCTaX OymMarm Ha HUX
BOCIIPOU3BOMATCS PEKBU3UTHI, HEOOXOAMMBIC IS JOKYMEHTOB KOHKPETHOTO BHJIA
WJITU Pa3HOBUIHOCTH.

2.9. Ha Onankax JOKyMeHTOB MuHHCTepCcTBa BOCHpPOU3BOAUTCS ['epO
YeueHckoli PecryOnky B IBETHOM BapHaHTE B COOTBETCTBUU ¢ MyHKTOM 10) yacTu
I crateu 5 3akona YP ot 03.06.2008 r. Ne 23-P3.

2.10.  IIpoektupoBaHue OJAHKOB  JIOKYMEHTOB  OCYILIECTBISIETCA B
cootBeTcTBUH ¢ pazaenom 6 'OCT P 7.0.97-2016.

B cootBerctBUM co crarbeid 12 3akona YP or 25.04.2007 r. Ne 16-P3 u
nyHkroM 6.8 TTOCT P 7.0.97-2016 B MuHHCTEpPCTBE HUCIOJB3YIOTCS OJIAaHKH Ha
PYCCKOM M YEUEHCKOM S3bIKax: yrioBble (PEKBU3UTHI OJaHKA pacrojiararoTcs Ha
OJIHOM YpPOBHE: Ha PYCCKOM SI3bIKE€ — CJieBa, Ha YEYCHCKOM — CIpaBa) WU
IIPOJIOJIbHBIC (PEKBU3UTHI OJIAaHKA HA PYCCKOM SI3bIKE — CBEPXY, PCKBU3UTHI OJIaHKA Ha
YEUEHCKOM SI3bIKE — HIDKE).

2.11. bnanku DOKYMEHTOB MUHHCTEpCTBA M3TOTABIMBAIOTCA TUMOTpadCKUM
croco0oMm, cpeJICTBaMU ONEPATUBHON MOJUTpadUu U KOMIBIOTEPHON TEXHUKH.

2.12. JIokyMeHTBl W3TOTABIMBAIOTCA Ha OyMa)kKHOM HoOcHTeNle U B (QopMme
AJNIEKTPOHHBIX JOKYMEHTOB C COOJIIOJICHHEM YCTAHOBJIEHHBIX MpaBMI O(QOpMICHUS
JTIOKYMEHTOB.

2.13. lokymenTsl MuHuctepcTBa, oOpMIICHHBIC Kak Ha OjaHKe, Tak U 0e3
HETO, JOJKHBI UMETh T0JII HE MEHEE:

20 mm - 1€BOE;

10 mm - ipaBoe;

20 mm - BepxHee;

20 mm - HUKHEE.

B cootBetcTBHM ¢ myHKTOM 6.1 TTOCT P 7.0.97-2016 1OoKyMEHTBI JJIMTEIbHBIX
(cBbiize 10 1€eT) CpOKOB XpaHEHHUS JOJKHBI UMETH JIEBOE Mojie He MeHee 30 MM.

2.14. JIOKyMEHTBI, H3JaBacMble COBMECTHO OJIHOM WM HECKOJIbKUMU
opraHu3anusM, O(OpPMIISIOTCS  HAa  CTAHIApPTHBIX  JIHUCTaX  Oymarm ¢
BOCIIPOM3BEJACHUEM PEKBU3UTOB BCEX OPraHU3allMii, YyYacTBYIOIIUX B W3/IaHUU
JIOKYMEHTA.

2.15. Ilpn mOArOTOBKE TOKYMEHTOB JIOMYCKAETCS MCHOJIBb30BAHUE JIUIIEBOW U
000pOTHOM CTOpPOHBI JHUCTa. [lpu MBYCTOpOHHEM CO3JaHWU JOKYMEHTOB IUPHHA
JIEBOTO TOJISl HA JUMIEBOW CTOPOHE JINCTA M MPABOro MOJIsI HA OOOPOTHOW CTOPOHE
JIMCTa TOJKHBI OBITH PABHBI.

2.16. Ilpu co3maHuu NOKyMEHTa Ha ABYX U 0oJjiee CTpaHUIIaX BTOPYIO H
MOCJeAYIOINE CTpaHullbl HyMepytoT. HoMepa cTpaHul] mpocTaBisilOTCS 10 CepeIuHe
BEPXHErO MOJIsl JOKYMEHTa Ha paccTosHUU 10 mm OT BEpXHETo Kpas JIKCTA.
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2.17. JIns u3roToBICHUSI TOKYMEHTOB HCMOJB3yETCs TapHUTypa Iipudra o
BbIOOpY Ciyx00# 1eIonponu3BOACTBA, BXOAAIIAsS B CTAHIAPTHBIN MakeT OPUCHOTO
IPOrpaMMHOTO OOeCTeueHus], UCIoNb3yeMoro MunuctepctBoM. Pazmep mpudra -
Ne 12-14 nr (pa3zmep mpudrta — Ne 12-14 ot (pazmep mpudra (Kerib) u3Mepsercs B
nyHKTax (point); OAUH MYHKT paBeH 1/72 mroiima, unu 0,376 MM (COKpalieHue: «pt»).

[Tpu coctaBieHUH TaOIMI] JOMYCKACTCS HMCIIOJIB30BAaHUE MIPUPTOB MEHBITUX
pazmepos - Ne 10, 11 nr.

2.18. AbG3anHblii OTCTYN B TEKCTE AOKyMeHTa - 1,25 cm.

3aro0BKM Pa3eNioB M MOJPA3/IeIOB MeYaTaroTcs ¢ ab3alHbBIM OTCTYIIOM KN
IIEHTPUPYIOTCS IO IIUPUHE TEKCTA.

2.19. Texcr AoKyMeHTa medataeTcs depe3 1-1,5 MEKCTPOUHBIX WHTEpBaa.
TexcT TOKyMEHTa BBIpaBHUBACTCS 110 IITUPUHE JTUCTA.

MHOTOCTPOYHBIC PEKBU3HWTHI II€UATAIOTCS 4Yepe3 OJUH  MEKCTPOUYHBIH
WHTEPBAJI, COCTABHBIC YaCTH PEKBU3WTOB MOTYT Pa3ACNATBHCS JOMOTHUTCIBHBIM
UHTCPBAJIOM.

Ecnu MOKyMEHT TOTOBWTCS IS M3JaHUS C YMCHBIICHHWEM MaciiTada, TEeKCT
riedaTaeTcs uepes JBa MHTEpBaa.

WNuTepBan Mexay OykBaMu B CJIOBaX - OOBIYHBINA. VIHTEpBaI MEXy CIIOBAMH -
OJIUH MPOOE.

CTpoku peKBU3UTOB BHIPABHUBAIOTCS 1O JIEBOM IpaHUIE 30HBI PACTIOIOKEHHUS
PEKBHU3UTA WIH LIEHTPYIOTCS OTHOCUTENHFHO CaMOM IJTMHHOM CTPOKH.

JlnuHa camMoil JUIMHHOW CTPOKM PEKBU3UTA IMPHU YIJIOBOM PACIOJIOKEHUH
PEKBU3HTOB — He OoJee 7,5 cm.

JlnuHa caMoW JJIMHHOW CTPOKHM PEKBU3UTA MPH MPOJOIHHOM PACIOIOKEHHUH
PEKBU3HTOB — HE Oosee 12 cm.

2.20. JlomyckaeTcsl BBIACIATH MOJYKUPHBIM HIPHUGPTOM PEKBHU3UTHI «aapecary,
«3aroJI0BOK K TEKCTY» MITU «IIOJIUCHY», a TAK)KE OTACNIbHbIE ()parMeHTHI TEKCTA.

2.21. Tlpu TmOATOTOBKE MHOTOCTPAHUYHBIX JIOKYMEHTOB OQOpMIIIEeTCS
TUTYJIbHBIN TUCT (MpuJio:keHune Ne 1).

2.22. CocTaB PEKBU3HWTOB, HCIIOIB3YEMBIX 11 O(DOPMIICHUS JOKYMEHTOB,
ompesensieTcss BUIOM (Pa3sHOBUAHOCTHIO) OPraHU3AMMOHHO-PACTIOPSAUTEIHLHOTO
JOKYMEHTA.

2.23. IIpn moaroToBKE JOKYMEHTOB MUHHCTEPCTBA UCTIONB3YIOTCS PEKBU3UTHI,
ycranoBiennsle 'OCT P 7.0.97-2016:

01 — I'ep6 Yeuenckoii Peciy6iuku (B COOTBETCTBHH C MyHKTOM 2.9

Nuctpykuun);

04 — xon popmBbI TOKyMEHTA;

05 — HanMEeHOBaHKE OPTaHU3AINY - ABTOPA JOKYMEHTA,

06 — HanMeHOBaHKE CTPYKTYPHOTO MOAPA3ICIICHHUS - aBTOPA IOKYMEHTA;
07 — HanMeHOBaHKE TOJDKHOCTH JIUIIA - aBTOPA IOKYMEHTA,;

08 — cipaBoYHBIE JaHHBIE 00 OPTaHU3AINN;

09 — HanMeHOBaHHUE BHJIa IOKYMCHTA,

10 — naTa mMOKyMeHTa;

11 — peructpauiOHHBINA HOMEP JOKYMEHTA;
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12 — ccpUika Ha PErUCTPALIMOHHBIA HOMEP U JIaTy MOCTYIUBIIETO JOKYMEHTA,

13 — mecTo cocTaBieHus (M31aHMs) TOKYMEHTA;

14 — rpud orpaHuueHUs JOCTyIA K IOKYMEHTY;

15 — anpecar;

16 — rpud yTBEepKIECHUS TOKYMEHTA;

17 — 3aroioBoK K TEKCTY;

18 — TeKkCcT JOKyMEHTa;

19 — oTMeTKa O MPUIIOKEHUH;

20 — rpud corinacoBaHus JOKYMEHTA;

21 — Bu3a;

22 — OAIINCE;

23 — oTMeTKa 00 3JEKTPOHHOMU MOANKCH;

24 — neyarts;

25 — oTMeTKa 00 MCIIOJTHUTEIIE;

26 — OTMETKa O 3aBEPEHUU KOIUY;

27 — OTMETKa O TIOCTYIJICHUH JIOKYMEHTA;

28 — pe3outronus;

29 — oTMETKa O KOHTPOJIE;

30 — oTMeTKa 0 HAapaBJICHUH IOKYMEHTA B JIEJO.

Pacrionoxenue W TpaHUIBI 30H PEKBU3UTOB Ha OjaHkax MuHHCTEpCTBa
pUBEICHBI B mpujokeHun NeNe 2, 3.

B cootBerctBum mynktom 6.5 'OCT P 7.0.97-2016 pexBusutsi 05, 06, 07, 08,
09, 13, orpanuuurtenbHble OTMETKH s pekBu3utoB 10, 11, 12 B mpenenax rpaHuiy
30H PACMOJIOKEHUS PEKBU3UTOB Pa3MELIAIOTCS OJHUM U3 CIIOCOOOB:

IIEHTPOBAHHBIM (HA4YaJ0 M KOHEIl KaXKJO0W CTPOKH PEKBU3UTOB PABHO yJaJICHBI
OT I'PAHMUII 30HBI PACTIOIOKEHUS PEKBU3UTOB);

¢braroBeIM (Kaxaasi CTpOKa PEKBU3UTOB HAYMHAETCS OT JICBOM T'PAHUIIbI 30HBI
PaCIOJIOKEHHS PEKBU3UTOB).

2.24. bnank npukaza (pacnopstkeHus) MHUHHCTEpCTBA JOJDKEH BKIHOYATH
PEKBHU3UTHI:

I'ep6 Yeuenckoit PecrryOnuku (B COOTBETCTBUU C ITyHKTOM 2.9 MHCTpYyKINN);

HAaMMEHOBaHUE OpraHu3aluu (B COOTBETCTBUU € MMyHKTOM 2.10 UHCTpyKUINK);

HAaMMEHOBAaHUE BHUJIA IOKYMEHTA;

MECTO COCTaBJICHUS WU U3JaHUS IOKYMEHTAa,

OTMETKH ISt pa3MenieHus PEKBU3UTOB «Jaara JOKYMEHTa,
«PETUCTPALMOHHBIN HOMEDP JOKYMEHTAY.

2.25. bmank mnmcema MuHHCTEPCTBA JOJDKEH BKIIOYATh — CIEAYIOIIHE
PEKBUBHTHI:

I'ep6 YeueHckoit PecnyOsinku (B COOTBETCTBUU C IYHKTOM 2.9 MHCTpYyKITHH);

HAaMMEHOBaHUE OpraHu3aluu (B COOTBETCTBUM ¢ MYHKTOM 2.10 NHcTpyKInm);

CIIpaBOYHbBIC TaHHBIE 00 OpraHu3anuu (B COOTBETCTBUU € MMyHKTOM 2.10

Nuctpykium);



OTMETKM  JAJs  TPOCTABICHUS  PEKBU3UTOB  «JaTra  JOKYMEHTay,
«PETUCTPALIMOHHBIA HOMEDP JOKYMEHTa», «CCBhUIKA Ha PETMCTPAIlMOHHBIA HOMEP U
JaTy MOCTYMHBILIETO JOKYMEHTa.

B 6maHk mucbMa JAOKHOCTHOTO JIMIIA JIOTIOTHUTETBHO BKIIOUACTCS] PEKBH3UT
«HAaUMEHOBAHME JIOJDKHOCTH JIMIa», a B OJaHK THUChbMa CTPYKTYypHOTO
noJipa3zenieHus (CoBenaTeIbHOr0, METOANYECKOTO, IKCIIEPTHOTO WJIM MHOTO OpraHa)
MuHmCTEepCTBa - HAMMEHOBAHHE CTPYKTYPHOTO TIOpa3AeTIeHUS.

2.26. BHyTpeHHHE NOKYMEHTbl MHHHCTEpCTBA, opopmisieMble HE Ha OlaHKe,
JOJDKHBI COZIEpKaTh COOTBETCTBYIOIINE BUY IOKYMEHTA PEKBU3UTHI.

2.27. T'ep6 Yeuenckoit Pecnybnuku pa3merniaercss Ha OJlaHKaxX JOKYMEHTOB
MuHHCTEpCTBa B COOTBETCTBHH C TyHKTOM 2.9 MHCTpyKITNH.

N3o6paxxenne ['epba Yeuenckoil PecnyOnuku nmomernaercs Ha BEPXHEM IMOJIE
OnmaHka JOKyMEHTa Ha paccTosHUU 10 MM OT BEpXHEro Kpas JICTa, 3aXBaThIBas
qyacTh paboueil 30HbI JOKYMEHTA, IICHTPOBAHO Ha/l pEKBU3UTaMU MUHHCTEPCTBA.

2.28. Kon gopMbl J1OKyMEHTa MPOCTABIACTCS HAa YHU(PUIIUPOBAHHBIX (hopMax
JOKYMEHTOB B cooTBeTcTBHM ¢  OOmepoccuiickuM  Kiaccu(UKaTopoM
ynpaBieHueckoil gokymeHtanuu (OKY/]) wunu JIOKadbHBIM  KIAaCCH(PHUKATOPOM,
pacrmonaraeTcsi B IpaBOM BEpXHEM YTIIy pabodero moiis TOKyMEeHTa, COCTOUT U3 CJIOB
«Dopma 1o (HauMeHoBaHUe KilaccupukaTopa)» u 1udpoBoro Kojaa.

2.29. HaummenoBanume MuHucTepcTBAa Ha OJaHKE JOKYMEHTa JIOJDKHO
COOTBETCTBOBAaTh HAUMEHOBAHMIO IOPUAMYECKOTO JiMlla B yctaBe MunucrepcrBa. Ha
OJlaHKax JOKYMEHTOB YKa3bIBaeTCsl TMOJHOE O(UIMAaTbHOE HAaUMEHOBaHUE
IOPUMYECKOr0 JIMIa C YKa3aHHEM €ro OpraHu3allMOHHO-TIPaBOBOM (OpMBI, MOA
HauMEHOBaHWEM  MuUHHUCTEPCTBA B CKOOKAaxX  yKa3bIBaeTCsid  COKpaIleHHOE
HAaNMEHOBAaHUE, €CIIM OHO MPEAYCMOTPEHO Y CcTaBOM MUHHUCTEPCTBA.

2.30. HanmeHoBaHHE CTPYKTYPHOT'O ToJApa3jeicHuss (B TOM KOJUICTHAIBHOTO,
COBEIATETFHOTO WM HHOTO OpraHa) yKas3bpIBaeTcsl B OJIaHKaxX MHCEM M OJlaHKax
KOHKPETHBIX BUJIOB JTOKYMEHTOB, U3/1aBaEMbIX COOTBETCTBYIOIIUMHU
noJipa3fieJIeHUsIMA B COOTBETCTBUM C JIOKAJIbHBIMU HOPMATHBHBIMH aKTaMU
MunucrepctBa. Han HammMeHOBaHUMEM CTPYKTYPHOIO TMOJAPA3JIEIEHUST YKa3bIBACTCS
HAaUMEHOBaHWE MMUHHCTEPCTBAa, YbUM KOJUICTHAIBHBIM WM  COBEHIATEIHHBIM
OpPraHOM JIaHHOE TO/Ipa3/IeIICHUE SBISETCS.

2.31. HamMeHoBaHWE IOKHOCTH JIMIIA HCIIOJNB3yeTCsl B OJlaHKaX MHCEM
JOJKHOCTHBIX JIUIL ¥ pacrojaraercs rnoj HauMeHoBaHneM MUHHCTEPCTBA.

2.32. CnpaBouHbIe TaHHBIE 0 MUHUCTEPCTBE YKA3bIBAIOTCS B OJIAHKAX MHUCEM U
BKJIIOYAIOT: MOYTOBBIA ajpec (IOMOJHUTEIBHO MOXKET YKa3bIBaThCS aJpec MecTa
HAXO0KJIEHUs, €CJIM OH HE COBIIAJIaeT C MOYTOBBIM aJpecoM); HoMep TenedoHa, pakca,
ajZipec 3JEKTPOHHOM MOYTHI, CETEeBOM ajpec, a Takke koix mo OOmepoccuiickomy
kinaccupukatopy — npeanpusituii u - opranmzauuid  (OKIIO),  ocHOBHOI
TFOCYJApCTBEHHBIA  pErucTpaluoHHbii  Homep  opranu3aumun  (OI'PH) wu
UACHTU(UKAIIMOHHBI HOMEp HAJOTOIUIATEIIbINNKA / KO MPUYMHBI MTOCTAHOBKU Ha
Hanorosbit yueT (MHH/KIIIT).

[TouToBEIl agpec yKa3bIBa€TCA B COOTBETCTBUM C MOAMYHKTaMH B)-3) MyHKTA
22 paspena II IlpaBunm oka3aHusl yCiayr MOYTOBOW CBSI3HM, YTBEPKICHHBIX MPUKA30M
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MunucrepcTBa CBA3M M MacCOBBIX KOMMYyHHKauun Poccuiickon denepauuu OT
31.07.2014 Ne 234 (nmanee — IlpaBuna okasaHusi YCAyr TIOYTOBOM CBSI3M) B
MOCJIEIOBATEIbHOCTA: HAa3BaHUE YU, HOMEp JIOMa; Ha3BaHUE HACEJIEHHOIO
MyHKTa; Ha3BaHUE palioHa; Ha3BaHHE CyOBhEKTa; MOYTOBBIM UHICKC.

2.33. HaumeHnoBaHue BHJla JOKYMEHTA YKa3bIBa€TCs Ha BCEX JOKYMEHTaXx, 3a
HCKIIIOUEHUEM JIEJOBBIX (CIIYX)EOHBIX) MHCEM, PACIOJIaraeTcsi Moj HauMEHOBAHHEM
MunucTtepcTBa (CTpyKTYpPHOIO MOAPa3AeIeHus, JOJKHOCTH).

2.34. Jlata JOKyMEHTa JOJDKHA COOTBETCTBOBAaTh JaTe IOJMHCAHUS
(YTBepKJIeHHs) JOKyMEHTa WK (B MPOTOKOJIax) AaTe COOBITUS, 3aUKCUPOBAHHOTO B
JIOKYMEHTE.

JlaTa OKyMEHTa 3alHChIBAETCS B MOCJEI0BATEILHOCTH: JIEHb MecsIa, MecHll,
roJi OJJHUM U3 JABYX CIIOCOOOB:

apabckumu 1udpamu, pazaeneHHbIMU Toukoit: 05.06.2018;

cioBecHO-ITU(GPOBBIM criocobom: 5 urons 2018 r.

Ha nokymenrtax, odopmisiemMbix Ha OJlaHKe, J1aTa JOKYMEHTa IMpPOCTaBIsETCS
M0JT PEKBU3UTAMH «HAMMEHOBAHHE BUJIa IOKYMEHTa» (B OJIaHKaX KOHKPETHBIX BUIOB
JIOKYMEHTOB) U «CTPAaBOYHBIE JaHHBIE 00 opraHu3anumn» (B OJIaHKaX MUCEM).

JlaToli AOKyMEHTa, U3[JaHHOTO COBMECTHO JABYMS WJIM 0Oo0Jiee OopraHU3alusIMU
(MTOMKHOCTHBIMHU  JIMIIAMH), SIBJIAETCS JlaTa TOAMHCAHMUs JOKyMEHTa TIOCJICIHEH
CTOPOHOM.

2.35. PeructpanvoHHBIi HOMEp JOKyMEHTa - HU(PPOBONW WU OYKBEHHO-
uGpoBol  MACHTHUPUKATOP JAOKYMEHTA, COCTOSIIMM U3 TMOPSIKOBOIO HOMeEpa
JOKYMEHTa, KOTOpHbIi, 1o ycMoTpenuto Ciy>kK0bl 1ei1onpou3BoAcTBa MUHUCTEPCTBA,
MOXET JIOMOJHATHCA IMGPOBBIMU WM OYKBEHHBIMH KOJAaMH (MHAEKCAMHU) B
COOTBETCTBHH C UCTIOIB3YEMBbIMH KIaCCU(PUKATOPAMH.

Ha nokymeHTe, cOCTaBI€HHOM COBMECTHO ABYMs M 0oJjiee OpraHu3alusIMH,
IPOCTABIISIFOTCS PETUCTPALIMOHHBIE HOMEpPA JTOKYMEHTA, NMPUCBOCHHBIE KaXKI0M M3
opraHu3zanuid. PerucrpaniMoHHbIE HOMEpPA MPOCTABIAIOTCA B TMOPSAKE YKa3aHUS
HAaMMCHOBAHUW OpraHM3allii B 3arojoBOYHOM yacTu (mpeamOylie) DOKyMEHTa W
OTAEIAOTCS IPYT OT Apyra KOCOM YEPTOM.

2.36. Cchbuika Ha pEerucTpaliOHHBIA HOMEP U ATy MOCTYIUBIIETO JOKYMEHTA,
COCTOSIIIIasl W3 PETHCTPAlMOHHOTO HOMEpAa W JaThl BXOJAIIEr0 JTOKYMEHTa, Ha
KOTOPBIN JaeTCsl OTBET, MpocTaBisieTcss B Buae oTMeTku «Ha Ne ... ot ...» B OiaHke
MMChMA.

B Tekct mnHchMa-oTBETa CBEAEHUS O PETUCTPAlMOHHOM HOMEpEe U Jare
MOCTYNUBIIEr0 MUChMa HE BKIFOYAIOTCA.

2.37. Mecto coctaBieHus (M3MaHWsI) JTOKYMEHTA YKa3bIBa€TCSi BO BCEX
JOKYMEHTaX, KPOME JEIOBBIX (CIYKEOHBIX) MHUCEM, BHYTPECHHUX WH(OPMAIMOHHO-
CIpPaBOYHBIX JOKYMEHTOB, a TaKXe B Cllydae, €CId MECTO HaXOXICHUS
MuHucTepcTBa BXOAUT B €€ HAMMEHOBAHUE.

Mecto cocrtaBneHusi (M3JaHUsI) JTOKYMEHTa YKa3blBa€TCSi B COOTBETCTBUM C
MPUHATHIM aIMUHUCTPATUBHO-TEPPUTOPUAIILHBIM JIETICHUEM.

2.38. I'pud orpanmdeHHss IOCTyNa K JOKYMEHTY MPOCTABISETCS B MPABOM
BEpXHEM YTJ1y MEPBOIo JUCTA IOKYMEHTa (MPOEeKTa JOKYMEHTA, COMPOBOAUTEILHOIO
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MMCbMa K JIOKYMEHTY) OT TpaHMIbl BEPXHEro MOJs MNpU HAIWYUM B JOKYMEHTE
uHpopmalmy, JAOCTyl K KOTOPOM  OrpaHMYMBAETCS B  COOTBETCTBUU C
3akoHogaTenbcTBOM Poccuiickoit deneparuu n Yeuenckoi PecryOnuku.

Bunel ucnonbdyembix B MuHucTepcTBE Tpu(dOB OrpaHUYEHUs AOCTyNa
JOJKHBI COOTBETCTBOBATH 3aKOHOJATENIBHBIM M HWHBIM HOPMAaTHBHBIM ITPAaBOBBIM
aktaM Poccuiickoit @®exepauud © JOMKHBI OBITh 3aKPEIUVIEHbl B JIOKAJIbHBIX
HOpPMAaTHUBHBIX akTax MunuctepctBa. ['pud orpanumuenus goctyna K IJOKYMEHTY
(momeTtka «Jlyg coy>keOHOTO TMOJB30BAHUA») MOXKET JOMOJHATHCS HOMEPOM
DK3EMIUIApA  JOKYMEHTAa W JPYTMMH  CBEICHHMSIMU B  COOTBETCTBHU C
3aKoHOAAaTebCTBOM Poccuiickon denepanuu.

2.39. Appecar - peKBU3UT, HCHOJb3YeMbId TpH OQOPMIICHUU JEJIOBBIX
(ciy>xeOHBIX) MUCEM, BHYTPEHHUX MH(DPOPMALIMOHHO-CIIPABOYHBIX JOKYMEHTOB.

AnpecatoM  TOKyMEHTa  MOXET ObITh  OpraHM3alus, CTPYKTypHOE
noJipasfiejeHnue oprauu3aluu, JOJKHOCTHOE WM (PU3NYECKOE JIMIIO.

PexBusur «aapecar» odopmisieTcss Ha OJaHKE C YIJIOBBIM PACHOJIOKEHUEM
PEKBU3UTOB - B BEpXHEH MNpaBOil 4YacTU JIOKyMEHTa, Ha OJaHKE C MPOJOJbHBIM
PacIoioKEHUEM PEKBU3UTOB - CIIpaBa IMoj peKkBU3uTamu Oianka. CTpOKU peKBU3UTA
«azpecar» BbIPaBHUBAIOTCS 10 JIEBOMY KpPar0 WJIA LEHTPYIOTCS OTHOCUTENIBHO CaMOM
JUIMHHOU CTPOKH.

[Ipu agpecoBaHUM JTOKYMEHTAa PYKOBOIMUTENIO (3aMECTHUTENIO PYKOBOIUTES)
OpraHM3aluy YKa3blBalOTCS B JAaTCIbHOM IAJIE)K€ HAUMEHOBAHUE JIOJDKHOCTH
pyKoBOAMTENS  (3aMECTHTENsl  PYKOBOAMTENS), BKIKOYANONIEE HAUMEHOBAHME
Opranusanuy, GpaMuiInio, HHUIUAIIBI TOJDKHOCTHOTO Jinia. Hanpumep:

['eHepanbHOMY OUPEKTOPY
ObY «HammeHnoBaHnue

OpraHu3aIun»
damvunug 1N.0.

IIpn agpecoBanuMM nMcbMa B OPraHU3ALMIO YKa3blBAC€TCS €€ IIOJHOE WU
COKpAIllECHHOE HANMEHOBAHNUE B UMEHUTEIIBHOM IAJIEKE.

[Ipn angpecoBaHnM AOKYMEHTA B CTPYKTYPHOE IMOJIPA3ACICHUE OPraHU3aluu B
PEKBHU3UTE «aapecaT» yKa3blBAIOTCS B HMEHUTEIBHOM I1aJI€K€ HAWUMEHOBAHUE
OpraHu3aluy, HUKE - HAMMEHOBAHUE CTPYKTYPHOTO nojapasaeneHus. Hanpumep:

AnmMunucTpanus ['naBsl u
[IpaBuTenbcTBa UeueHckon
PecniyOnuku

[IpaBoBOM AemapTamMeHT

[Ipn agpecoBaHuMM NHUCbMa PYKOBOAMUTENIO CTPYKTYPHOIO MOAPA3AEIICHUS
YKa3bIBAIOTCSI B MMEHUTEIBHOM MaJekKEe HANMEHOBAHWUE OpPraHu3allid, HUXKE - B
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NATCIIbBHOM IIaJe)XK€ HAMMEHOBAHHME JOJDKHOCTU PYKOBOAMTENS, BKIIOYAIOIIEE
HAaMMEHOBaHUE CTPYKTYPHOrO MOJpa3aeneHus, paMuinto, nHunuansl. Hanpumep:

AnvunucTpanus ['naBel u
IIpaButenbcTBa YeueHckon
PecnyOnuku

Jlupekropy nenapraMeHTa
JOKYMEHTAILIMOHHOTO 00ecreueHus
®amunusa N.0.

Ilepen  damumiueld  JOMKHOCTHOTO  JIMLA  JOMYCKAeTCd  YHOTPEOJNAThH
COKpallleHHUEe «Tr-Hy» (TOCIMOAMHY), €Clu aapecaT MY>KUMHA, WU «T-Ke» (TOCIMOXKe),
€CJIM aJipecaT JKeHIIMHA, HalpUMep:

r-uy @amumus 1.0.
r->ke ®ammmsg 1.0.

[Ip pacceuIke JIOKyMEHTa TpyIIe OpraHu3aldii OJHOTO THIIA WA B
CTPYKTYpHBIC  TIOApa3leleHHsl OJHON  OpraHW3aluH, aapecaT yKa3bIBaeTCs
006061menHo. Hampumep:

PykoBonurensam ¢unuaaoB
ObY «HamMmeHoBaHWE OpraHU3AIANY
WU

PykoBoauTesnsm ynpaBiieHUNA U
otresioB ®bY «Hanmmenosanue
OpraHu3aluu»

IIpu paccbuike [OOKYMEHTa HE BCEM OpraHU3alUsAM WIA CTPYKTYpPHBIM
MOJpa3IeNICHUsIM MO PEKBU3UTOM «Ajpecar» B CKOOKax ykasbiBaeTcs: «(To
cniucky)». Hanpumep:

['maBam agMUHUCTpAUIA
MYHHITUTATHHBIX PAOHOB
Yeuenckoit PecrryOnmku
(Mo crHcKy)

CHOHCOK pacChUIKU COCTABISIETCS] UCIIOJTHUTENEM.

Ecnu mucbMo HampaBisieTCss B OpTraHU3ANMIO WIH JTOJDKHOCTHOMY JIUITY W JIJISI
CBEJICHMS elle Py OpraHu3aluil Wiu JOJDKHOCTHBIX JIKI[, OOIee KOJIUYECTBO
ajgpecaToB HE JOJDKHO OBITh OoJiee 4YeThlpeX, IpU 3TOM OCHOBHOW ajpecar
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yKa3bIBaeTCs TMepBbIM, ciloBO «Komus» mepen BTOPHIM, TPETHUM, YETBEPTHIM
aJpecataMy He MeyaTaeTcsl.

B cocrtaB pekBusnTa «Aapecar» MOKET BXOAUTH MOYTOBBIN aipec. DIEMEHTHI
MOYTOBOTO aJIpeca YKa3bIBAIOTCS B MOCIEIOBATEILHOCTH, YCTAHOBICHHOW MyHKTOM
22 IlpaBui1 oka3aHus yCIyT MOYTOBOM CBA3U:

a) ISl IOPUAMYECKOTrOo JIMIA - TIOJTHOE WJIM COKpAIleHHOEe HauMEHOBaHue (IpH
HaJIM4YuN), JJIs TpaXKJaHruHa - (pamMuius, uMs, OTYECTBO (TTOCTIeHEE TPU HATTUYUN);

0) OaHKOBCKHME PEKBU3UTHI (i1 TOYTOBBIX IE€PEBOJOB, HAIpPaBISIEMbIX
IOPUINYECKOMY JIMITY WJIM TPUHUMAEMBIX OT IOPUIMUYECKOTO JINIIA);

B) Ha3BaHUE YJIHIIBI, HOMEP JIoMa, HOMEP KBapTHUPHI;

I') Ha3BaHWE HACEJIEHHOTO MyHKTa;

1) Ha3BaHUE paloHa;

€) Ha3BaHUe pecnyOJIUKH, Kpas, 0071acTH, aBTOHOMHOTO OKpyra (00J1acTH);

’K) Ha3BaHHE CTPaHBI (I MEKAYHAPOIHBIX TOUYTOBBIX OTIPABIICHUN);

3) IOYTOBBIN MHJIEKC.

[TouToBBIN afpec HE yKa3bIBaCTCS B JOKYMEHTAX, HAMPABISIEMBIX B BBICIINE
OpTaHbl BJIACTH, BBIMIECTOSIINE OpPTaHHW3AIMH, TOJBEIOMCTBEHHBIC OpraHU3aIlluU U
MIOCTOSTHHBIM KOPPECTIOHJICHTaM (32 MCKIIFOUEHUEM HAlpaBJICHHs MMHCEM YKa3aHHBIM
ajipecaTaM B KOHBEPTaX C MPO3PAYHBIMH OKHAMHU).

[Ipu oTnpaBke nMuchbMa Mo AIEKTPOHHOU MmouTe Wi GaKCUMHIBHOU CBsi3H (0e3
JIOCBUIKM TIO TOYTE) MOYTOBBIN aJipec He ykasbiBaeTcs. [Ipu HEOOXOIUMOCTH MOMKET
OBITH YKa3aH dJIEKTPOHHBIN azipec (Homep Tenedona/pakca). Hampumep:

ObY «HamMmeHoBaHME OpraHU3AINY
DIIEKTPOHHBIN aJipec

2.40. I'pud yrBepx)aeHUS TOKYMEHTA IIPOCTABIISIETCS HA IOKYMEHTAaX B IIPAaBOM
BEpPXHEM YTIIy TEpBOro Jmcra JokymMeHTa. CTpOKM PEKBU3UTA BBIPABHHUBAIOTCA I10
JIEBOMY Kparo WM HEHTPYIOTCS OTHOCUTEIBHO CaMOM JUTMHHOW CTPOKH.

[Tpu yTBepKIeHUN TOKyMEHTa COOCTBEHHOPYYHOH MOANMKMCHIO MOJKHOCTHOTO
muna tpud yrBepxkaeHus coctouT u3 cioa «YTBEPXJIIAK», nanmeHnoBaHus
JOJKHOCTU JIUIA, YTBEPKIAIOMIETO TOKYMEHT, €ro MOANNCH, HHUINAIOB, (haMuIuu
U JaThl yTBepKAeHus. Hanmpumep:

YTBEPXJAIO

MUHUCTP CTPOUTENBCTBA U
KAJIAIIHO-KOMMYHAQJIBHOTO
xo3siiicTBa YeueHckolt PeciyOnuku

[Tonanuce N.0. Gamunus

JlaTa
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[Ipu yTBepkACHUU JOKYMEHTAa PACHOPSIAUTEIBHBIM JIOKYMEHTOM Tpud
yTBEpkJIeHusa coctour w3 cinoa «YTBEPXIEH» («YTBEPXIEHA»,
«YTBEPXJIEHBbI» nmun «YTBEPXJIEHO»), cormacoBaHHOr0 ¢ HaMMEHOBaHHEM
BHJIa YTBEPKIAEMOTO JIOKYMEHTA, Ha3BaHUs BUJIA PACTIOPSIAUTEIBHOIO JOKYMEHTA B
TBOPUTEIILHOM MAJIEXKE, €ro AaThl, HoMepa. Hanpumep:

(Pernmament) YTBEPXJIEH
npuka3zoM MuHucCTepcTBa
CTPOUTENBCTBA U KWINIIHO-
KOMMYHAJIBHOT'O XO35I1CTBa
UYeuenckoii Pecniy6nuku
oT 5 okTsa0pst 2019 1. Ne 82

nIn:

(Ilpasua) YTBEPKJIEHBI
IMpUKa3soM MI/IHI/ICTCpCTBa
CTPOUTCIIBCTBA U KUJIMIIHO-
KOMMYHAJIBHOT'O XO0351CTBA

Ueuenckoii Peciybnuku
ot 5 okTsa0ps 2019 . Ne 83

[Ipu yTBEepkKAECHUU JOKYMEHTA KOJJIErHaTbHbBIM, COBEIATEIbHBIM I UHBIM
OpraHoM, peHIeHHs] KOTOPOro GUKCUPYIOTCS B MPOTOKOJE, B TpU(de YTBEPKIACHUS
yKa3bIBaeTCs, HANMEHOBAHHE OpPraHa, jaTa ¥ HOMep MPOTOKoJa (B CKOOKax).
Hampuwmep:

(ITonoxxenne) YTBEPXIEHO
CoBeToM 10 MPOTUBOAECHCTBUIO
KOoppynuuu B MUHUCTEPCTBE
CTPOUTENBCTBA U JKUJIHIIHO-
KOMMYHAaJIbHOTO XO035CTBa
Yeuenckoit Pecriybnuku

(mporokoit ot 11.01.2019 Ne 1)

2.41. 3aroioBOK K TEKCTY - KpaTKoe cojiepkanue nokymeHTta. Ecim 3aromoBok
K TEKCTy OTBEUYaeT Ha BOIPOC «O YeM?», OH HaumHaeTcsa ¢ mpemitora «O» («O06»).
Ecnm 3aroinoBok K TEKCTY OTBEYAET Ha BOIMPOC «UET0?», OH COCTABIISIET OJHO IIEJI0E C
Ha3BaHUEM BuJa JoKkyMeHTa. Hanmpumep:

npuka3 (0 uéM?) 0 CO3[JaHUH ATTECTAIMOHHON KOMUCCUU

nucbMo (0 4€m?) o npeaocTaBieHUH HHOPMaALIUU

aKkT (4ero?) nmpuemMa-nepeadn Jaei
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MPOTOKOJI (4ero?) 3aceqaHust SKCIEPTHON KOMUCCUU

3arojoBoK K TEKCTy oOQopMiseTcss MOJA pPEKBU3UTaAMU OJaHKa clieBa, OT
TPaHUIIBI JIEBOTO TIOJIS.

2.42. Texkct JOKyMEHTAa COCTaBJISIETCS HAa TOCYAApCTBEHHBIX  SI3BIKAX
UYeuenckoit PecnyOnuku B cooTBeTCTBUM cO cTaThsiMu 12, 13 3akona UedeHckoi
Pecniy6siuku ot 25 anpens 2007 roga Ne 16-p3 «O s3bikax Yeuenckoit PecyOnukm.

TexcT MOKyMeHTa JOJDKEH OBITh COCTAaBJIEH IpaMOTHO, SICHO, MOHSTHO U TIO
BO3MOXKHOCTH KpaTko. TeKCT MOKyMeHTa JOJDKEH COAEepXKaTh JOCTOBEPHYIO H
aKTyaJbHYI0 WH(GOpPMAIUIO, JOCTATOYHYIO Ui MPUHATUS pEUIeHUH WId HX
UCIIOJTHEHUS, HE JIOJDKEH JIOMYCKATh Pa3TMYHBIX TOJIKOBAHUM.

B texcte moxkyMeHTa, MOJATOTOBICHHOM Ha OCHOBAaHUHW 3aKOHOAATEIBHBIX WU
WHBIX HOPMATHBHBIX TIPABOBBIX AaKTOB, paHEE U3JaHHBIX PACIOPSAUTEIHHBIX
JIOKYMEHTOB, YKa3bIBaIOTCSI UX PEKBU3UTHI:

HAMMEHOBaHUE JOKYMEHTA, HAaUMEHOBAaHWE OpraHa BJIacTH (OpraHHU3allUH),
u3naBmiero(ei) JOKyMEHT, JaTa JOKYMEHTa, PETUCTPAllMOHHBIA HOMEpP JOKYMEHTa,
3aroJI0BOK K TEKCTY;

HAMMEHOBAaHUE OpraHu3allid WIM JIOJDKHOCTHOTO JIMIA, YTBEPAMBIIETO
JIOKYMEHT, JlaTa yTBEPKJACHUS JJOKYMEHTA.

TexkcTt JOKyMEHTa MOXKET COJepkKaTh pas3feibl, MOAPA3ACibl, ITYHKTHI,
MOJIITYHKTHI, HyMepyeMble apaOCckumu mudpamMu. YpoBHEW pyOpUKaIMM TEKCTa HE
JOJIKHO OBITH 00JIee YEThIPEX.

TexcT JOKyMeHTa U3J1araeTcs:

B MPUKa3axX, U3JaHHBIX €IUHOJINYHO, - OT MEPBOTO JUIA ETUHCTBEHHOTO YUCIIA
(«..mp U Ka3BblBalioy);

B MpHUKAa3ax, U3IaHHBIX COBMECTHO ABYMS WM Oojiee OpraHU3alusIMH, - OT
MIEPBOIO JIMI[A MHOKECTBEHHOT'O YKCa (... TP U K a3 bl B a € M»);

B MOCTAHOBJICHUSX, M3JAHHBIX OT UMeHH OpraHuzaiuu, - OT TPETHEro JHIla
€JIMHCTBEHHOTO Yucia (... TOCTaH O BJ € T);

B TMPOTOKOJAX 3aceNaHuid - OT TPEThEro JIMIAa MHOMXECTBEHHOTO YHCIA
(«CIIYIIAJIN», «BBICTYIINJINY», «[TOCTAHOBWJIN» nin «PEILNIINY);

B JIETIOBBIX MHUCHhMaX, OpOpMIICHHBIX Ha OJaHKax MUHHCTEPCTBA, - OT MEPBOTO
JUIa MHOKECTBEHHOTO yucia (MPOCUM, HAIMpaBligeM, IPeasiaraéM) Uiu OT TPEThEro
JUla €IUMHCTBEHHOIO0 YHCla («MHHUCTEPCTBO HE BO3PAXkKAET...», «MHUHUCTEPCTBO
CUYUTAET BO3MOXKHBIM...»);

B JICJIOBBIX MUCHbMax, O(POPMIICHHBIX Ha JIOJDKHOCTHBIX OJIaHKaX, - OT MEPBOTO
JUIA €IUHCTBEHHOTO Yucia («Ipoury...», «Ipeaiara...»);

B JOKJAJHBIX M CIIY’KEOHBIX 3amucKax, 3asBICHHUSIX - OT MEpPBOro JIMIA
€AMHCTBEHHOTO YHCIa («IIPOIITY...», «CUUTAI0 HEOOXOAUMBIM...»);

B JIOKYMEHTaxX, yCTaHaBIUBAIOMMX GyHKIUA (00sS3aHHOCTH), TMpaBa W
OTBETCTBEHHOCTh  CTPYKTYPHBIX  TOJpa3feieHuii, pabOTHUKOB  (TOJOKEHHUE,
MHCTPYKIIMS), & TAK¥KE COJEPKALIUX OMUCAHUE CUTYallHil, aHalnu3 (PaKTOB U BBIBOBI
(akT, cmpaBka), HCHOJb3yeTcsl (opMa H3JIOKEHHUS] TEKCTa OT TPEThEero Jula
€MHCTBEHHOTO WJIM MHOKECTBEHHOI'O 4HClia («OTAENl OCYUIECTBIACT (DYHKIIUU...»,
«KOMUCCHSI TIPOBEJIA MPOBEPKY...»).
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[Ipy moAroTOBKE TEKCTa JOKYMEHTA CIEAyeT COOMIoAaTh MpaBuia HAIUCAHUS
oQuIMaNTbHBIX HAUMEHOBAHUH, YUCIUTENBHBIX U €AMHUL] U3MEPEHUS.
B Tekctax OOKYMEHTOB yHOTPEOJAIOTCS OOLIENpUHAThIE a00peBUATYphl U
rpaduuecKkre CoKpaleHusl.
[Ipu yka3zaHuu B TeKCTe (aMUIIUH JIMLIA MHULIUAIIBI CTAaBSITCS Mociie (haMUIIUU.
B nenoBbix (crmykeOHBIX) TUChMaX UCTIOJIb3YIOTCS
BCTYNUTENbHOE OOpalleHue:
YBaxaemsblii rocnionuH [Ipencenarens!
YBaxaemblil rocnogud Munuctp!
YBaxaemsblii rocnioiud MBaHoB!
VYBaxaemas rocrioxa [letpona!
VYBaxkaemsiil Ban IleTpoBuu!
YBaxxaemass AHHa HukonaeBna!
YBaxkaemsle rocriogal

3aKJTIOUMTENIbHAS dTUKEeTHAs (paza: «C yBaKEeHHEM, ...».

HanmeHoBaHue MOMKHOCTH B OOpAIlCHWH THUIIETCS C MPONMUCHOW OYKBBI, B
oOpaieHuu 1Mo (pamMuIuy WHULUAIIBI JIUIA HE YKa3bIBAIOTCS.

2.43. OtMmeTka O TIPUIOKECHHH COJCPKHUT CBEICHUS O JOKYMEHTE
(IokyMeHTax), MpuilaraéMoM K  CONPOBOAMTEIILHOMY  THUCBMY,  HHOMY
MH(POPMAIIMOHHO-CIIPABOYHOMY JTOKYMEHTY, WJIM O TOM, YTO JOKYMEHT SBJISETCS
NPWIOKEHUEM K OCHOBHOMY JOKYMEHTY (HOPMATHBHOMY, PaCHOPAIUTEILHOMY WU
UHOMY).

B compoBoauTeNbHBIX MUCBMAaX M JAPYTUX HH(POPMAIMOHHO-CIIPABOYHBIX
JOKYMEHTaX OTMETKA O MPHIOKEHUU O(POPMIISIETCS MO TEKCTOM OT FPAHMIIBI JIEBOTO
TIOJISI CJICTYIOIIUM O00pa3oM:

€CJIM TPUIIOKEHUE HA3BAHO B TEKCTE:

[Ipunoxenune: Ha 2 1. B 1 3Kk3.

€CJIM IPWIOXKEHNE HE HA3BAHO B TEKCTE WJIM €CJIU MPUII0KEHUI HECKOJIBKO:
[Ipunoxenue: 1. IlonoxxeHue 0 KOMUCCHMH ........ Ha 5 1. B 1 3Kk3.
2. CrpaBka 0 KaJpoBOM cocTaBe MHUHUCTEPCTBE PErMOHATBLHOTO
KpeIUTOBaHMS Ha 2 J1. B 1 3K3.

€CJIM PIIOKEHNE (TMTPUII0KEHUS ) COPOIIIOPOBaHO(BI):
[Ipunoxenue: B 2 3K3.
[Tpunoxenue: otuer o0 HUP B 2 3k3.

€CIIM  JOKYMEHT, SBIIOIIUICSA MPUIIOKECHUEM, HMEET NPUIOKEHUA C
CaMOCTOSITEIbHOW HyMEpale CTPaHHLL:

[Tpunoxenne: noroBop okazanus yciayr ot 05.09.2017
Ne 32-17/72 v npunoxxeHus: K HEMy, BCeTo Ha 7 1.
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€CJIM MTMCHMO HAIPABIIICTCS HECKOIBKUM ajipecaTaM, a JJOKYMEHT-ITPHIOKECHUE
TOJILKO MEPBOMY ajipecary:

[Ipunoxenne: Ha 3 1. B 1 3K3. TOIBKO B IEPBBIN aapec.

€ClIi TPUJIOKEHUEM SIBIIOTCS JOKYMEHTHI, 3alMCaHHble Ha (U3NYECKU
000COOEHHBIN 3JIEKTPOHHBIA HOCUTEb:

[Tpunoxenune: DVD-R B 1 3k3.

[Ipu sToM Ha BKIajbIlie (KOHBEPTE), B KOTOPBIM MOMENIAETCS HOCHUTEIIb,
yKa3bIBaIOTCS HAaWMEHOBAaHMSI JOKYMEHTOB, 3allMCaHHbIX HAa HOCHUTENb, HMEHA
¢aiinoB, 00beM B OaiiTax.

B pacnopsauTtenbHbIX TOKyMeHTax (IpHKas3ax, paclopsbKeHHsX, ), 10roBopax,
NOJIOKEHUSIX, TPaBUIAX, HMHCTPYKIHUSAX UM JPYrHMX JIOKYMEHTax OTMETKa O
NPWIOXKEHUH 0(OPMITSIETCS CIIEIYIOIIMM 00pa3oM:

B TEKCTE JOKYMEHTa IpHU TMEPBOM YINOMHHAHUM JTOKYMEHTA-TPUIOKEHUS B
CKOOKax yKa3bIBaeTCs: ...(IPUIIOKEHUE) WIH ... (mpuitoxkenue 1), (mpuoxerue Ne 1);

HAa TEPBOM JIUCTE JOKYMEHTA-TIPWJIOXKEHUS B TIPAaBOM BEPXHEM yIiy
yKa3bIBaeTcs:

[Tpunoxenue Ne 2

K IIpUKa3y MUHHUCTEPCTBA
CTPOUTEIBCTBA U JKUJIHIIHO-
KOMMYHaJIBHOTO XO3siiCTBa

UYeuenckoit Peciybmuku
oT 15.08.2017 Ne 112

Ecnau npunoxxeHneM K pacnopsiguTeIbHOMY JOKYMEHTY SIBJISIETCS JIOKAJIbHBIN
HOPDMATUBHBIA  aKT  WJIA  WHOW  JOKYMEHT,  YTBEPKIA€MbId  JIaHHBIM
pacropsiAuTENbHBIM JOKYMEHTOM, Ha MEPBOM JIMCTE MPHIOKEHUSI MPOCTABISAETCA
OTMETKa O TpUJIOKeHHH (0€3 CCHUIKM Ha PACTIOPSAUTENBbHBIA JTOKYMEHT) W TPHd
YTBEPKICHUSA, B KOTOPOM YKa3bIBalOTCS AAHHBIE PaCHOPSAUTENIBHOTO JOKYMEHTA,
KOTOPBIM YTBEPKJIEH TOKYMEHT-TIpuiioxkenue. Hanpumep:

[Tpunoxenne Ne 1

YTBEPXJIEHO
npruKa3zoM MuHucCTEpCcTBa
CTPOUTENBCTBA U KWJIHIIHO-
KOMMYHAaJIBHOTO XO35IMCTBA

Yeuenckoit PecrryOnmku
ot 18.09.2019 Ne 6
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2.44. Tpud cornmacoBaHusl MPOCTaBIAETCS Ha JOKYMEHTE B Clydae €ro
BHEIIHErO0  COIJIacOBaHMsI  (COrjacoBaHME C  OpraHaMd  BJAacTH, HWHBIMH
OpraHu3alusIMHU, TOJKHOCTHBIMU JIMLAMU).

I'pud cormacoBanus B 3aBUCMMOCTH OT BUJIa JOKYMEHTAa U OCOOEHHOCTEH ero
0(OpMIICHUSI MOXKET IIPOCTABIIATHCS :

Ha MEpPBOM JIUCTE JOKYMEHTa (€CIM JOKYMEHT MMEET TUTYJIbHBIM JIUCT, - Ha
TUTYJBHOM JIUCTE) B JIEBOM BEPXHEM YTy Ha YPOBHE rpHuda yTBEpKACHUS WIH MOA
HAaMMEHOBAaHUEM JJOKyMEHTAa OJIMKE K HUKHEMY TOJIIO);

Ha TOCIIETHEM JIUCTE JTOKYMEHTA MO TEKCTOM;

Ha JINCTE COTJIACOBAHUS, SBISIOIEMCS] HEOTHEMIIEMON YaCThIO JOKYMEHTA.

I'pud cornacoBanus coctoutr u3z cinoBa «COI'JIACOBAHO», nomxHOCTH
JUIa, ¢ KOTOPBIM COTJacoBaH JOKYMEHT (BKJIIOYash HAMMEHOBAaHUE OpPraHU3AIIMH),
€ro COOCTBEHHOPYYHOW MOJNWCH, HWHULIMAIOB, (amMuinM, AaThl COTJACOBaHUS.
Hanpumep:

COI''TACOBAHO
MWUHHUCTpP CTPOUTENBCTBA U
KWIUIHO-KOMMYHAJIBHOTO
xo3sicTBa YeueHckou

PecniyGnuku
Iloonuce W.0. ®amunus
JlaTa

Ecnam cormacoBanue OCyIIECTBISIETCS KOJUIETMAJIbHBIM, COBELIATEIbHBIM HIIN
UHBIM OpraHoM, B Trpude COriIacoBaHHsS YKa3bIBAaIOTCS CBEIEHHUS 00 oOprase,
COTJIaCOBABIIEM JOKYMEHT, JaTe W HOMEpE MPOTOKOJa, B KOTOPOM 3a(dUKCHPOBAHO
peuieHre o corjiacoBaHuu. EciM  coriiacoBaHuEe OCYIIECTBISIETCS IMHChbMOM,
YKa3bpIBalOTCS BUJ JIOKYMEHTa, HAUMEHOBAaHHME OPraHu3allH, COIJIACOBaBLIECH
JOKYMEHT, JjaTa 1 HoMep nucbMa. Hanpumep:

COI'JTACOBAHO

DkcrepTHO-TIpoBepouHOi kKomuccuei (DI1K)

1pu MUHHCTEPCTBE CTPOUTENBCTBA U KUIUITHO-
KOMMYHaJIBHOTO X03siicTBa YeueHckoit Pecrybnuku
(TpoTOKOI OT No )

COI'JTACOBAHO

MMACHbMOM MPOKYPaTyphl
Jlenunckoro parona r.I'pozHoro
oT Ne

2.45. BHyTpeHHee corjacoBaHHe JIOKyMeHTa odopmisieTcs BU30W. Buza
BBIpaKaeT MHEHHUE JIMIIA, BUSUPYIOMIETO MPOEKT IOKYMEHTA, U BKJIIOYAET: JOJKHOCTD
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JUIA, BU3UPYIOIIETO JOKYMEHT, MOJIUChH, paclIM(pPOBKY MOANUCH (MHULIAAIIBI,
(amunmio) u naty BuzupoBaHus. Hampumep:

HavanpHuK ropuan4eckoro oraena
Iloonuce W.0O. ®amunus
JlaTa

[Ipy Hanuuuu 3aMeyaHud K JOKYMEHTY BU3Y OG(DOPMIISIIOT CIEAYIOIIUM
oOpazom:
3ameyaHus pUjIararoTcs.
HavyanpHUK 10puan4yecKoro oraena
Iloonuce WN.O. ®amunus
JlaTa

B nokyMeHTax, MOJJIMHHUKH KOTOPBIX XpaHATCS B MUHHCTEPCTBE, BHU3BI
IPOCTABIISIIOT HA TMOCHETHEM JIMCTe JOKyMEHTa II0J] TOJAMKHCHI0, Ha 000poTe
MOCJICIHETO JINCTa TMOJJIMHHUKA JOKYMEHTa WM Ha JINCTE COIVIACOBaHUS
(BU3MpPOBaHUS), IPUIIATAEMOM K IOKYMEHTY.

B wucxomsmux JAOKyMEHTaxX BHU3bI MPOCTABISIIOTCS Ha  DK3EMILISApax
JOKYMEHTOB, IOMEIIAEMBIX B JI€JO.

[lo ycmorpeHuto  MuHHCTEpCTBA  MOXKET  TNPUMEHATHCS  MOJIUCTHOE
BU3MPOBAHUE JJOKYMEHTA U €T0 MPUII0KEHUH.

CornacoBanue MIPOEKTOB JIOKYMEHTOB (BHEIIHEE, BHYTpPEHHEE)
OCYIIIECTBIIAETCS B COOTBETCTBUM C nyHkTamu 4.1 - 4.11 nacrosmeit UHcTpykiuu.

2.46. [Moanuce BKJIFOYAET: HAaNMEHOBAHUE JIOJDKHOCTH JINIIA,
MOJIIMUCHIBAIOIIETO JIOKYMEHT, €ro COOCTBEHHOPYUYHYIO TMOANUCH, WHHUIUAIBI,
dbammuro. Hanmpumep:

3aMecTUTEIb MUHUCTPA Iloonucw N.0. ®Gamuinus

Ecmm nmoxkymeHT odopmiieH He Ha OJlaHKE, B HaWMMCEHOBAaHHUE JOJDKHOCTHU
BKJIFOYAETCsl HanMeHoBaHue Munucrepctsa. Hanmpumep:

3aMecTUTEIb MUHUCTPA CTPOUTEIHCTBA U
KUJTUIITHO-KOMMYHQJIBHOTO XO35IMCTBA
UYeuenckoit Peciyosinku Iloonucwo N.0. ®amunus

[Tpu odopmieHun MOKymMeHTa Ha OJIAHKE JOJKHOCTHOTO JUIA JOJDKHOCTH

9TOTO JIMIIA B MTOAIMCH HE YKa3bIBaeTCs.
Tloonuce N.0. ®amunusa

I[Ipy moamMCcaHWMM JTOKYMEHTAa HECKOJBbKUMHU JIOJDKHOCTHBIMU  JIMIIAMH,
3aHUMAIOIINMHU PA3HOE MOJIOKEHHUE, UX TTOJAMUCH PACoaraloTcs OJHA MO APYrou B
MOCJIEA0BATEIBHOCTH, COOTBETCTBYIOIIECH CTaTyCy Ao kHOCTH. Hanmpumep:
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3aMeCcTUTENb MUHUCTPA Iloonucw N.0O. ®amunus
JlupekTop nenapraMeHTa Iloonucw N.0. Gamuinusd

[Tpu moanuMcaHuK JOKYMEHTA HECKOJBKHUMH JHIIAMH PAaBHBIX JOKHOCTEH MX
TIOJIIIMCH PACIIONATal0TCs Ha 0JTHOM ypoBHe. Hampumep:

HavanpHuK oT/ENa OpraHu3anun HauvansHuk otnena
paboThI M JIETONPON3BOCTBA OyXTaJaTepCcKOro yyeTa ¥ OTYCTHOCTH
Tloonucw N.0. ®amunus Tloonuce N.0. ©amunusa

B nokymeHTax, moAroTOBICHHBIX KOMUCCUEH, B TIOJIMKUCH YKAa3bIBACTCS CTATYC
Juna B coctaBe komuccuu. Hanpumep:

[Ipencenarens kKoMuUcCcUU Iloonuce N.0O. Gamunus
YJieHpl KOMUCCUU Tloonucw N.0. ®amunusa
Tloonucw N.0. Gamunus

[Tpu moanucaHUM JOKYMEHTA JUIIOM, UCTIOJHSIOMNUM O00S3aHHOCTH MHHHCTPA,
NOJIMUCHh OPOPMIISIETCS] C YKA3aHUEM CTaTyca JIOJKHOCTHOTO JIMIAa B COOTBETCTBUH C
npuka3om (pacnopsixkenuem). Hanpumep:

N.o. munucTpa Iloonucw N.0. Gamuinus
WIH:

Ucnomusronmii 00s13aHHOCTH
MHHHUCTpPA Iloonucw N.0. ®Gamunus

[Ipn noanucanuu AOKYMEHTa JUIOM, MUMEIOIIUM IPaBO MOANUCU B Ciydae
BPEMEHHOT0 OTCYTCTBUS PYKOBOJMUTENSA, UCIIPABICHUSI B HAMMEHOBAHUE JTOJKHOCTH
1 pacppoBKy HaMUTUU TTOATOTOBIEHHOTO M COTJIACOBAHHOTO MPOEKTa TOKYMEHTA
BHOCATCSI OT PYKM WM C MCHOJB30BAHHEM COOTBETCTBYIOIIMX IuTamMmnoB. He
JOMYCKAeTCs CTaBUTh KOCYIO 4YEpTy, HAANUCh «3a» TNepe] HauMEHOBAaHUEM
JNOJDKHOCTU JIMLA B TOJIMHUCH, €CIU JOKYMEHT MOJMNHCHIBAET HWHOE JIOHKHOCTHOE
JULIO.

2.47. OTmeTKa 00 SJEKTPOHHOW TMOJIMUCH HMCTONB3YETCS IS BU3YalIU3alluu
AJIEKTPOHHON TOAMHUCH TOJy4yaTeleM JIOKYMEHTa MpU OOMEHE 3JIEKTPOHHBIMHU
JOKYMEHTAMH, TOJAMUCAHHBIMH YCHUJICHHOW KBaTU(UIIMPOBAHHOW DJICKTPOHHOU
MOJIHCHIO.
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B COOTBETCTBMHU C 3aKOHOIATENLCTBOM Poccmiickoii demepanun? orMeTka 00
ANIEKTPOHHON moanucu (GopMupyeTrcs W BU3YAIU3UPYETCS MNPOrpPaMMHBIMU
cpeactBamu. OTMmMeTKa 00 3JEKTPOHHOM MOANUCH BKIOYaeT ¢pa3y «JloxkymeHT
MOJANKUCAH AJIEKTPOHHON TMOAMMUCHIO», HOMEp cepTUUKATa KIoYa 3JIEKTPOHHOU
NOANKUCH, (PaMUIMIO, UM, OTYECTBO BIllaJeiblla CcepTU(]UKaTa, CPOK JAEUCTBUS

ceprudukarta Kiroua eKTpOHHOU noanucu. Hampumep:
JOKYMEHT IOJITUCAH DJIEKTPOHHOW

MOJUCHIO
Havanpnuxk Cepruduxar lal 11aaa00000000001 1 1.0. @amumms

Bnagenen @amunusa Mvst OTuecTtBO
Heiicturenen ¢ 09.01.2017 mo 10.01.2022

[Toanucanue (yTBEpKIEHHE) JOKYMEHTA OCYIIECTBISIETCS B COOTBETCTBUU C
nyHkToM 2.46 HacToset MHcTpyKiuu.

2.48. IleuaTp 3aBepsieT MOJJIUHHOCTH TOAMHUCH JIOJDKHOCTHOTO JIMIlA Ha
JIOKYMEHTaX, yJOCTOBEPAIONIMX TpaBa Jull, (PUKCUpYOMUX (PaKThl, CBSI3aHHbBIC C
(MHAHCOBBIMHM CPEJICTBAMHU, & TAK)XK€ HA WHBIX JIOKYMEHTaX, MPeIyCcMaTPUBAIOIIUX
3aBEpEHUE TOJIMKCH TEeYaThi0 B COOTBETCTBHUU C 3aKOHOJATEIBCTBOM Poccuiickoii
denepanui.

JIOKyMEeHTHI 3aBepsArOT mnedaTbio MunuctepcTBa. IleuaTh mpocraBisieTcs, He
3aXBaThiBass COOCTBEHHOPYYHOW IMOJIMUCU JIMIA, MOAMUCABIIECTO JOKYMEHT, WJIA B
Mmecte, 00o3HaueHHOM «MID» («MecTo meuarny).

2.49. OTmeTka 00 UCIONHHUTENE BKIOYACT (HaMIIMIO, UMS M OTYECTBO (MpHU
HAJIMYWW) HCTIOJHUTENs, HOMEp ero Tenedona. OTMeTrka 00 HCIIOJIHUTENE MOXKET
JOTIOJIHATBCS HANMEHOBAaHHEM JIOJDKHOCTH, CTPYKTYPHOIO TIOAPA3ACICHUS H
AJIEKTPOHHBIM ajZpecoM ucrnosHutenss. OTMerka 00 ucnoiHuTene oopmisieTcss Ha
JULEBOM CTOPOHE MOCIEAHErO JIUCTA TOKYMEHTA OT T'PAHMIIbI JIEBOTO MOJIS WUIIH, TIPH
OTCYTCTBUU MECTa, - Ha 00OPOTHOM CTOpOHE JHUCTa BHU3Y ciieBa. Hampumep:

Wnpna Unes Uneua, OTaen ynpasieHns MePCOHAIOM, BEIYIINH CIEHaIICT
8(8712) 22-25-64, llyin_lv@techno.ru

OtmeTka 00 HCTIOTHHUTENE MOXKET OQOPMIIATHCS KaK HIDKHUM KOJOHTHUTYI H
nevyaTarbes MpUGTOM MEHBIIIETO pa3Mepa.

2.50. Ortmerka o0 3aBepeHUM KOMHH OQOPMIAECTCS ISl TOATBEPKICHUS
COOTBETCTBHSI KOIIMU JTOKYMEHTa (BBIUCKHU U3 JOKYMEHTA) MOIMHHUKY JTOKYMEHTA.
OtmeTKa 0 3aBepeHHH KOIMWHU MPOCTABISETCS Ha CBOOOJHOM OT TEKCTa MECTE WIIH,
MPU OTCYTCTBUU CBOOOJHOTO MECTa HA JIMIIEBOM CTOPOHE JTOKYMEHTa, Ha 000poTe
JOKyMEHTa ¥ BKJIIOYAeT: CJoBO «BepHO», HaWMEHOBAaHHWE JOJKHOCTH JIMIIA,
3aBEPUBIIETO KOMHUIO, €ro COOCTBEHHOPYYHYIO MOJAMKCH; PACHIM(PPOBKY TMOIMUACH
(vHUIMAIBI, (aMUTTUIO); AaTy 3aBEPEHUS KOTIMH (BBIMUCKH U3 JOKYMEHTA).

2 [Ipuka3 MuHHCTEpPCTBA CBSI3M M MaccOBBIX KOMMYHHKauui Poccuiickoit denepannu n OenepansHoit
ciryx0b1 oxpanbl Poccuiickoit @enepanuu ot 27 mas 2015 1. Ne 186/258 «O6 yrBepxkaenun TpeboBaHmii K
OpPTraHHU3alIMOHHO-TEXHUUYECKOMY B3aHMMO/ICHCTBHIO OCY/JapCTBEHHBIX OPraHOB M FOCY1apCTBEHHBIX
OpraHu3aluil MocpeICTBOM 0OMEHa JOKYMEHTaMH B 3JIEKTPOHHOM BHJIE»
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Ecnu xonus BeIgaercs s NPeACTaBICHUS B APYTyIO0 OPraHU3alHI0, OTMETKA O
3aBEPEHUU KOIHU JIOTOJHSIETCA 3allMChI0 O MECTE XpPaHEHUS JOKYMEHTa, C KOTOPOro
ObL1a U3TOTOBJICHA KOIUS, U 3aBepsieTcs neyarbio Munucrtepctsa. Hanpumep:

[TogIMHHUK TOKYMEHTA HAaXOAUTCS B ApXMBHOM YIIPABICHUU
[IpaButenscTBa YeueHnckoit PecniyOnuku
B aene Ne 08-05 3a 2015 r.»

Bepno
[ToMoLIHMK MUHUCTpPA Iloonucw N.0O. ®amunus
Jlara [leuats

Ha xommusix MHOTOCTpaHMYHBIX JOKYMEHTOB OTMETKAa O 3aBEPEHUU KOIHH
MPOCTABIIAETCA HA KaXJOM JIUCTE JOKYMEHTA WJIM Ha MOCJIEIHEM JIMCTE MPOLIUTOrO
WM CKPEIJICHHOTO HWHBIM 00pa3oM JOKYMEHTa. 3aluch O MECT€ HaXOXICHUS
NOJIMHHUKA MPOCTABJISETCS TOJIBKO HA MOCIEIHEM JIUCTE IOKYMEHTA.

Jlns 3aBepeHus] KONMUU JOKYMEHTA, W3TOTOBJICHHOW Ha OyMa)XHOM HOCHTEIE,
MOYET UCTO0JIb30BATHCS IITAMII.

Komuu 251eKTPOHHBIX JOKYMEHTOB, HANpaBiIsieMbIX 10 HWHGOPMAIIMOHHO-
TEJIEKOMMYHHKAIIMOHHOW CETH, 3aBEPSAIOTCS 3JIEKTPOHHON MOANUCHI0 MHUHHUCTpA WU
MHOTO  YHNOJHOMOYEHHO0O MM  JIMUA W BBICBUIAIOTCS  IOJIY4YaTeNl0  C
COMPOBOJIUTENHHBIM TUCHMOM B ()OpME 3JIEKTPOHHOTO JOKYMEHTA.

Komuu »nekTpoHHBIX JOKYMEHTOB Ha (PU3MUYECKH OOOCOOJIEHHBIX HOCHUTEISAX
BBICBHIIAIOTCSA MOIYYaTeINI0 C COMTPOBOUTEIBHBIM MUCHbMOM Ha OyMa>kKHOM HOCHUTEIIE.

B compoBoauTenbHOM NHCbME K KOIMUAM  3JIEKTPOHHBIX JOKYMEHTOB
YKa3bIBACTCS:

HauMEHOBaHUE MH(HOPMAITMOHHON CUCTEMBI, B KOTOPOM XPAHSITCS JOKYMEHTHI;

HAaMMEHOBAaHUS JOKYMEHTOB, KOITMU KOTOPBIX HAMIPABIIAIOTCA MOJIYy4aTEIIO;

Ha3BaHUs (HailJIoB JTOKYMEHTOB C yKazaHueM (opmaroB ¢aiiyioB u odObema
Kaxoro (aina B 6aiTax;

J1aTa U3TOTOBJICHUS U 3aBEPEHHUS KOIHH.

[Tpu 3TOM Ha Qusnueckn 000COOICHHOM HOCUTEE HECMBIBAEMBIM MapKEpPOM
yka3biBaercs: «lIpunoxenue k nuceMy ot (mata) Ne ...».

Konus 31eKTpOHHOrO [TOKYMEHTa, MpEJCTaBICHHAas B BUJE JOKYMEHTa Ha
OyMa)XHOM HOCHUTENE, 3aBepsieTCs B TOPSAAKE, YCTAaHOBJICHHOM HACTOSIIEH
Nuctpykument ayisi 3aBepeHHs] KOMUKM JOKYMEHTOB Ha OyMa)KHOM HOCHUTENE, C
yKa3aHHUEM, B KaKOi MH()OPMALIMOHHOW CUCTEME XPAHUTCS JEKTPOHHBIN JOKYMEHT.

2.51. OTMeTKa 0 MOCTYIUICHUH JOKYMEHTA CITY>KHT JIJIsl TOATBEPKAeHUS (pakTa
MOCTYIUICHUSI JOKYMEHTa B OpraHM3alMi0 M BKIIOYAET JaTy MOCTYIUICHUS W
BXOJSIIUN PErUCTPALIMOHHBIM HOMEpP HOKyMeHTa. [Ipu HeoOXOoAMMOCTH OTMETKa O
MOCTYIUICHUU MOXET JOTOJIHIATHCSA YKa3aHHUEM BPEMEHU MOCTYIUICHUS! TOKYMEHTa B
yacax U MUHYTax 1 crnoco0a JOCTaBKHU JOKYMEHTA.

OTMeTka O MOCTYIUICHMH JIOKYMEHTa MOXET MPOCTABISITECA C IMOMOIIBIO
ITamIa.
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2.52. Pe3ononusa J0JKHA COAEPKAaTh YKa3aHHUE MO MCIOJHEHUIO JOKYMEHTA.
Pe3zomounst odopmiisiercss Ha CBOOOJHOM MecTe paboyero moJyig JOKYMEHTa, Ha
ONaHKe PE30JIIOIMK WM BHOCHUTCS HEMOCPEJCTBEHHO B CHCTEMY 3JIEKTPOHHOTO
JIOKYMEHTO000pOTAa.

Pezomrorust  momkHa — BKIIOYATH:  (DaMUIIMIO, WHULUANBl  WCTIOTHHTEIS
(ucnoJiHUTENEH), MOpYUYEHHUE MO JOKYMEHTY (KOHKPETHOE 3a/IaHHE IO HUCIOJHEHHIO
IOKyMeHTa Wid (HOpMYyIMpOBKAa IETH  PACCMOTPEHHUS JOKYMEHTa), TpHu
HEOOXOANMOCTH - CPOK UCTIOJHEHHS, MOAMUCH JIMIIA, BEIHECIIETO PE30JIOLHUI0, ATy
PE30IIOLUN:

®amunusg N.0., Gamunus 1.0.
[Ipotiry moArOTOBUTH MPEASIOKEHUS
k 10.11.2017 Iloonuce

JlaTa

Cpok UCIOTHEHUS TIOPYYCHMsI HE JOJDKEH yKa3bIBaThCS, €CIU OH Ha3BaH B
TEKCT€ TIOCTYINUBIIETO JOKYMEHTa M PYKOBOAUTEIh HE CUHUTACT HEOOXOIUMBIM
U3MEHUTh €r0 B CTOPOHY COKpAICHUS WU SBJISICTCS TUIIOBBIM JUISl JAHHOTO BHJIA
JIOKyMEHTA.

[Ipy yka3aHWW HECKOJBKUX HCIHOJHHUTENEH (paMuiiusg OTBETCTBEHHOIO
UCITOJTHUTESI YKa3bIBAETCS TEPBOM, MOMUEPKUBACTCA WM O0O3HAYAETCS CIOBOM
«OTB.» («OTBETCTBEHHBIN ).

2.53. OT™MeTKa O KOHTpPOJIE CBHJACTEILCTBYET O IOCTAHOBKE JOKYMEHTa Ha
KOHTPOJIb, POCTABIIACTCS MTaMIIOM «KOHTPOJIBY) Ha BEPXHEM TI0JIe IOKYMEHTA.

2.54. OTmeTka O HalpaBJIICHHMH JOKyMEHTa B JI€JI0 OIpeaeseT MeCTO
XpaHEeHUsI JOKYMEHTa IIOCJe 3aBepilieHHus paboThl ¢ HUM M BKJIIOYaeT: ciioBa «B
JIeI0», MHICKC JieJla 10 HOMEHKJIAType JeN, B KOTOpOE MOMEIIAeTCs JOKYMEHT Ha
XpaHEeHHUE, ¢ YKa3aHHEM T0J1a, JOHKHOCTH JIUIa, 0()OPMHUBIIETO OTMETKY, MOJIIHUCH,
natel. Hanmpumep:

B nemo Ne 01-18 3a 2019 1.
HavaneHuk oTaena kajapos
Iloonucw Jarta

OtMmeTKa O HaIlpaBJICHUHU JOKYMCHTA B ACJIO0 MOXKCT JOIIOJIIHATBCA KPAaTKHMU
CBCACHHAMH O XapaKTCPC UCIIOJIHCHUA JOKYMCHTA.

II1. IToaroroBka u opopmiieHHE OTAEJIbHBIX BUA0B IOKYMEHTOB

3.1. JlokanbHble HOpMaTHBHBIE aKThl (Hanee - JIHA) MunucrepcTBa nznarorcs
B BUAE TMpaBWi, IOJOXKEHUW, HHCTPYKUHUM, PETIIAMEHTOB, IMEPEYHEH,
KJIAaCCU(UKATOPOB U JIPYIHMX BHIOB JOKYMEHTOB. (oOpaser; opopmiienus JIHA Ha
pUMepE TOJI0XKCHHSI TIPUBEICH B MPHI0:KeHuH Ne 4).
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JIHA npuoOperaroT OpUIMYECKYI0 CHIy TOClIe€ UX  YTBEPKIACHUS
pacropsAuTEIbHBIM JOKYMEHTOM (IPUKA30M) WJIM HEMOCPEJICTBEHHO MUHHUCTPOM
WJIA UHBIM YTIOJITHOMOYEHHBIM UM JIUIOM.

PykoBonutenu cTpyKTypHBIX OApa3AeIeHU He BIIpaBe n3nasatb JIHA.

3.2. JIHA MoryT ObITb:

MOCTOSIHHO JIEUCTBYIOIIUMHU (0€3 OrpaHUYEHUsI CPOKA UX TPUMEHEHU);

BPEMEHHBIMH (JICHCTBYIOIIUMHU B TEUCHHE YKa3aHHOTO B HHUX CpPOKa WM JO
HACTYIUICHUS OMPEACICHHOTO COOBITHS).

3.3. OcnoBanueM i uznanus JIHA sensatores:

3aKOHOJIaTEJIbHBIE W WHBIE HOPMAaTUBHBIE IMPABOBbIE aKThl Poccuiickoit
Oenepanun  (yka3el u  pacniopsikenus I[lpesunenta Poccuiickoit ®enepanuu,
IIOCTaHOBJIEHUST U pacnopsikeHus IIpaBurensctBa Poccuiickont depepanuu, akThl
dbenepanbHbIX OPTaHOB UCTIOJIHUTEILHOW BIACTH);

3aKOHO/ATeNIbHbIE aKThl YeueHckoil PecmyOnunku, HOpPMATUBHBIC MPABOBBIC
aKThl OPTaHOB rocyJapcTBeHHOM Biactu Yeuenckont PecniyOnmku;

panee wu3nanHple B MunucrepctBe JIHA w/unm  pacnopsauTeabHbIE
JOKYMEHTHI.

3.4. JIHA n3ngarorcs B LIETIAX:

YCTAHOBJICHUS HOpPM, TpeOOBaHMI, TIpaBUJI B OTHOIICHUHU TpeaMeTa
HOPMAaTHUBHOI'O PETYJUPOBAHUS, PAHEE HE SBISABIIEMCS MPEAMETOM PETYIUPOBAHUS B
MuHucTepCTBE;

U3MEHEHMs CYIIECTBYIONIUX HOPM, TpeOOBaHWM, MpaBWJI, YCTAHOBIEHHBIX
paHee U3JaHHBIMU HOPMATUBHBIMU JOKYMEHTAMUY;

OTMEHBI pPaHee YCTaHOBJICHHBIX HOPM, TpeOOBaHUM, TTPABUI.

3.5. Ilpennoxenue o paspaborke mpoekta JIHA BHOCHTCS PYKOBOAUTEIEM
CTPYKTYPHOI'O MOAPA3AEICHUS WA UHBIM JOJDKHOCTHBIM JIMLIOM.

3.6. JIHA pa3zpabaTeiBaeTcs B Cilydae, €Clu:

UMEETCS y4acTOK paboThl (BOMPOCH JESATEIBHOCTH), HYKIAIOIIUNACA B
HOPMAaTUBHOM PETYJIUPOBAHNH;

TpeOyeTcsi BHECEHHE 3HAUYUTEIBLHOTO KOJUYECTBA W3MEHEHUN B paHee
npuHsTeii JIHA;

BBISIBJICHO HeckKoibko JIHA, perynupyrommx CMEXKHBIE BOIPOCHI, KOTOpPbIE
1eJ1ec000pa3HO 0OBEMHUTD B OJIUH JOKYMEHT.

Axtyanusanus panee npuHATbIX JIHA. ocymecTsisieTcs uepe3 BHECEHUE B HUX
W3MEHECHUM.

3.7. Ilpennmoxxenne ¢ 0OOCHOBAaHHUEM HEOOXOAMMOCTH Pa3pabOTKH HOBOTO
JIHA mnpencraBnsieTcss pyKOBOAUTENIEM CTPYKTYPHOTO NOAPA3ACICHUS WM WHBIM
VIOJHOMOYEHHBIM  JIOJDKHOCTHBIM ~ JTUIIOM MWUHHCTPY B (QopMmMe JOKIaTHOM
(cityxe0Hoi1) 3aMUCKU, B KOTOPOU U3JIaraercs:

BOIIPOC, TPEOYIOWIUA pEIICHUs, C H3JI0KEHHEM OCHOBHBIX HaIpaBJICHUI,
croco0OO0B €ro pelieHus;

MIPOTHO3 MOCIIEICTBU I MIPUHSTHUSA HOPMAaTHBHOTO JIOKYMEHTA;
OpraHU3alMOHHbIE, KaJpOBble, (PUHAHCOBBIC, MATEPHAIBHO-TEXHHUUYECKUE U HHBIC
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MEpOIPUATUS, KOTOpPblE HEOOXOAUMO OyJIeT MPOBECTH B CBSA3M C MPUHATUEM
HOPMATHUBHOTO IOKYMEHTA;

nepedeHb panee uznaHHbix JIHA, nmoanexamux OoTMEHE B CBSI3U C WU3IaHUEM
HOBOT'O HOPMATUBHOI'O JOKYMEHTA;

npeagaraeMblid CpoK AJis pa3pabOTKHU MPOEKTa HOPMATUBHOI'O TOKYMEHTA.

3.8. CormacoBanue mnpoektoB JIHA ocymecTBiasieTcs B COOTBETCTBHM C
nynktamu 4.1 - 4.13 nactosimet UHcTpykinm.

3.9. JIHA yrBepxkaaercs mnpukazoMm MUHHUCTpa, €CIU OJHOBPEMEHHO C
YTBEP)KJEHUEM  HOPMATHBHOIO  JOKYMEHTa HEOOXOAMMO  MPHUHATH  MEphI
OpraHu3alMOHHOT0, (PMHAHCOBOTO, TEXHUYECKOI0, KaIpOBOTO MJIM MHOTO XapakTepa
U JaTh COOTBETCTBYIOLIUE MOPYUCHHS] PYKOBOJIUTENSIM CTPYKTYPHBIX MOJIpa3eieHui
WIM TOJBEJOMCTBEHHBIM OpraHM3aldsiM, a TaKXKe eclu HeoOXOJMMO BHECTHU
U3MEHEHMsI WM MPU3HATh YTPATUBIIMMHU CUITy paHee yTBepkaeHHbie JIHA.

3.10. Usmenenus B JIHA u ormena JIHA opopmasitorcs npukazom Munuctpa.

M3menenus B JIHA u ormena JIHA, yTBepKIEHHbIE HEMOCPEICTBEHHO
COOCTBEHHOPYYHOM MOANMCHI0O MUHHUCTpA WJIM HWHOTO YHNOJHOMOYEHHOIO UM
JOJKHOCTHOTO JUIIa B TpUde YTBEPKICHHUSA, BHOCATCS NPUKA30M, H3/1aBa€MbIM
MUHUCTPOM UM UHBIM YITOJTHOMOYEHHBIM UM JIOJKHOCTHBIM JIUI[OM.

3.11. B Ttekcrte mpukaza o0 YTBEpk JACHUH, M3MEeHEHUM Wi oTMeHe JIHA
UCTIOJIE3YIOTCS (POPMYITUPOBKHU:

npu yrBepxaeHun HoBoro JIHA: «YTBepautrs (HazBanue JIHA)» wunu
«Y1Bepauth (Ha3Banue JIHA) u BBectu B neiictBue ¢ (nata)». Hanmpumep:

1. YTBep,ZII/ITI) [TonoxeHue o JOKaJIbHBIX HOPMATUBHBIX AKTaX MI/IHI/ICTepCTBa.
HIIN:

1. YTBepauth mratHoe pacnucanue Munucrtepcrsa Ha 2019 rog u BBecTH €ro
B nevictue ¢ 1 saBaps 2019 r. (mpunoxkeHue).

Py BHECEHUU U3MEHEHUI B paHee yTBepxkaAeHHbIN JIHA: « BHectu n3smenenus
B (Ha3Banue JIHA). Hanpumep:

1. Baectn caenyromue m3meHenus B llltatHoe pacmucanme Ha 2019 rog,
VTBEP)KIICHHOE  TMPUKa30oM  MMUHHCTEPCTBA  CTPOUTENBCTBA W IKHJIMIIHO-
KOMMYHaJIbHOTO X03siicTBa YedueHckoi Pecrybmuku ot 25 mekabps 2018 r. Ne 345:

npu oTtMeHe panee yTBepxkiaeHHoro JIHA: «IIpusHaTe yTparuBmIMM CHITY
(nazBanue JIHA), ytBepxkaeHHoe ...». Hanpumep:

4. Ilpusnate yrpatuBmiuM cuiy llonoxkeHre 0 HEHOPMUPOBAHHOM pabouem
JIHE, YTBEPKICHHOE MpHKa3zoM (pacnopspkeHueM) MUHUCTEpPCTBAa CTPOUTENLCTBA U
KUIUITHO-KOMMYHAJIBHOTO x03siiicTBa YeueHckoil Pecniyonuku ot 15 ¢eBpans 2015
r. No 22.
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3.12.  OcHoBHbiMM  pekBuzuTamu JIHA  sABISIIOTCSA:  HaWMMEHOBAaHUE
MuHucTepcTBa, HAMMEHOBAaHHWE BHAA JOKYMEHTa M 3arojloBOK K  TEKCTY,
COCTaBJIAIOIINE OAHO LIETOE, TPU( YTBEPKACHUS, MECTO U3AAHUS IOKYMEHTA.

Ecoun mpoext JIHA. sBisieTCSs MHOTOCTpAaHUYHBIM U K HEMYy OQOpMIISIETCS
TUTYJIBHBIN JINCT, YKa3aHHBIC BBILIE PEKBU3UTHI PA3MELIAIOTCS HA TUTYJIBHOM JIUCTE.

3.13. Mudopmauus copaBouyHOTO Xapaktepa (Tpaduku, CXeMmbl, TaOJIMIIbI,
dbopmbI TOKYMEHTOB) oopmiisieTcst B Bujie npuioxkeHui k JIHA.

Ha mpunoxenusix k JIHA odopmiisiercs peKBU3UT «OTMETKA O IPUIIOKEHU B
COOTBETCTBHHU C IMyHKTOM 2.43 MHCTpYKIHU.

3.14. JIHA BcTymaer B culy B CpOK, YKAa3aHHbI B IIPUKa3e, KOTOPHIM
ytBepxaeH JIHA, nnu ¢ gatel yrBepxaeHus JIHA.

3.15. PacnopsnurenbHble JAOKYMEHTHI MUHHCTEpCTBA H3Ial0TCs B (opme
NpUKa3oB W pacnopsikeHuil. Pexomenayemble oOpasubl oopmieHHs NpuKaza U
pacniopsbkeHus (mpuiaoskeHust Ne 5, 6).

[Tpukassl n3nar0TCs B HEISIX 0QOPMIICHUS PELICHUMN:

HOpPMAaTUBHOIO XxapakTepa (ecnmu mnpukazoMm yrBepxkaaercs JIHA wnum
NPUHUMAETCSl PEIICHHWE OpPraHU3allMOHHOTO XapakTepa, Hampumep, Ipuka3 o0
YTBEPKJICHUU CTPYKTYPhI U IITATHON YUCIICHHOCTH MHUHHUCTEPCTBA);

OpraHMW3allMOHHOTO, AJMHWHUCTPAaTUBHOIO, B TOM YHCJIE OIEPATUBHOIO
XapakTepa Mo BOIPOCcaM OCHOBHOM ESTENbHOCTH MUHHUCTEPCTBA.

3.16. IIpoekTsl MPUKAa30B MO OCHOBHOW JEATEIBHOCTU T'OTOBST CTPYKTYPHBIE
nojpasfenaeHuss MuHUCTEpCTBA Ha OCHOBAaHUU TMOPYYEHHUH PYKOBOJICTBA JHOO B
MHULHAATUBHOM Mopsifike. OTBETCTBEHHOCTh 3a KAYECTBEHHYIO MOATOTOBKY MPOEKTA
NpHKa3a, COTJIACOBAaHUE M MPABHIbHOE OPOpMIICHHE TPOEKTa HECET PYKOBOJUTEIH
NoApa3AeseHus, KOTOPbIA TOTOBUT MPOEKT MPUKa3a U MPEICTABIISAET €r0 Ha MOAIUCH.

3.17. KoHtpons 3a TpaBWIBHOCTHIO O(GOPMIICHHS TMPOCKTOB IPUKA30B
ocymiectBisieT Cnyx6a aenonpon3BoacTBa MUHUCTEPCTBA.

3.18. Ilpuka3sbl, uznaBaemMbiec B MUHHUCTEPCTBE, HE JIOKHBI MPOTUBOPEYHUTH
3aKoHOMaTeNbCcTBY Poccuiickoit depeparnuu, YeueHckoit Pecnybmuku, VYctaBy
MuHucTepcTBa, JIOKAJIbHBIM HOPMAaTUBHBIM akTaM MuHuUCTepcTBAa U paHee
W3IaHHBIM IIpUKa3aM MUHUCTEPCTBA.

3.19. Ilpuka3bl 10 OCHOBHOM AEATENbHOCTU U3JAI0TCS:

BO HCIOJIHEHWE HOPMATHUBHBIX ITPABOBBIX AKTOB OPraHOB TOCYAApCTBEHHOU
BJIACTH M BBILIECTOSIIMX OpPraHU3aI1K;

B LEJSAX OCYIIECTBICHUS YIPABICHUYECKOM NESITENBHOCTH, BBITEKAIOIIECH U3
bynkimit u 3ama4 MuHUCTEPCTBA.

3.20. IIpuka3zpl 1O OCHOBHOM JEATEIBHOCTH COCTABIISIFOTCS Ha OCHOBE
TIIATEJIbBHOIO M BCECTOPOHHETO H3Y4YEHHsS BOIPOCOB, TPEOYIOIIMX pa3pelleHus,
4TOOBI COAEpIKaIINecs B MPUKA3aX MOPyUEHUs! ObUIM KOHKPETHBIMU, 00€CTIEYNBATIUCH
JIOCTATOYHBIMU MaTEPUATbHO-TEXHUYECKUMU U (UHAHCOBBIMU CpEIACTBAMH U B
Ja’dbHEUIIEM MCKIIIOYaid HEOOXOJIUMOCTh KOPPEKTUPOBKU MPHUHATHIX PEIICHUN B
CBSI3U C HETIOJHOTOW WJIM HEIOPaOOTKOM MpeAbIIyIIero MpuKasa.
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3.21. Ilpukazel MunHucTepcTBa 0QOPMIAIOTCS Ha OJaHKE TMpuKaza C
HCIIOJIb30BAaHUEM CIIEIYIOUIMX PEKBU3UTOB: JaTa JOKYMEHTA, PEruCTPallMOHHBIHI
HOMEpP TOKYMEHTA, 3ar0oJIOBOK K TEKCTY, TEKCT, MOANUCH. J[aTa u perucrpauoHHbIN
HOMED IMpHUKa3a MPOCTABIAIOTCS MOCIE NOANKUCAHUS NPUKa3a MUHUCTPOM.

3.22. 3aronoBOK K INpUKa3y MEYATAETCS Yepe3 OJMH MEKCTPOUHBIA MHTEPBAJ
II0J1 PEKBU3UTAaMU OJIaHKA CJIeBA OT IPaHMIIBI JIEBOIO 10JIA. TOUKa B KOHILIE 3ar0JIOBKa
HE CTaBUTCS. 3arojIOBOK K MpHKa3y (OpMYIUpYeTcs € TPEeasioroM «o» («od»),
KpaTKO ¥ TOYHO OTpakasi CoJiep KaHKe TeKCcTa npuka3a. Hanpumep:

06 yrBepxaeHnn MHCTpyKIUM 1O A€IONPOU3BOJICTBY;
O nopsiike puHAHCUPOBAHUS PEKJIAMHON KaMIIaHUU;
O co3gaHuu 3KCIEPTHON KOMUCCHUH.

3.23. TekcT mpuKa3za COCTOMT W3 JBYX 4acTeil: 000CHOBaHUs (MpeamOysibl) U
pacriopsauTebHON yacTu. B 000CHOBaHMU yKa3bIBA€TCS OCHOBAaHUE, MPUYMHA WM
1IeJIb U3JIaHus JoKyMeHTa. Hanpumep:

B cootBercTBUM ¢ mnpukazoM MUHHUCTEpPCTBA CBSI3M W MAacCOBBIX
KOMMYHHKanui ot 25 aexabps 2014 r. No 1494 «O6 yrBepxaenuu [IpaBun
oOMeHa  JOKyMEHTaMH B  JJICKTPOHHOM  BHJI€ TIpU  OpraHU3ALMH
UH(GOPMAIIMOHHOTO B3aUMOJICUCTBUS ...

B nensix opranuzanuu u npoBefeHus paboThl MO IKCIEPTU3E EHHOCTH
JIOKYMEHTOB, 00pa3yIolUXcsl B JNEATeIbHOCTH MMHHCTEPCTBA CTPOUTEIHCTBA
U KIJIMITHO-KOMMYHAJIbHOTO X03siiicTBa YeueHnckoi PecryOnuku, u ot0opy ux
JUISl Iepeau Ha XpaHEHHE B apXUB U K YHUUTOXKEHHUIO ...

3.24. PacnopsinurenbHas 4acTh NMpyUKaza  HauYMHACTCS CJIOBOM
«II P MK a3 bl Bao», KOTOPOE MEeYaTaeTCsl CTPOYHBIMU OYKBaMU BPa3psAKY M MOCIE
KOTOPOTO CTaBUTCS IBOCTOYHE.

PacniopsiaiurenbHas 4acTh MOKET COEPKATh:

pEIIeHHs] OPraHU3aIMOHHOTO XapakTepa (yTBEpPAUTbh, CO3AaTh, IPeoOPa30oBaTh,
JUKBUIUPOBATH, IPU3HATH YTPATUBIIUM CHITY);

KOHKPETHBIC TTOPYUCHHSI C YKa3aHUEM HCIIOTHUTENS (MUCTIOJHUTENEH) U CPOKOB
WX BBITTOJTHEHUSI.

3.25. Kaxnoe pemenue (mopydeHue) ohopmisieTcsl B IPUKa3e KaK OTACIbHBIN
myHKT. [TyHKTBHI TprKa3a pacnoyiararoTcsi B JOTUKO-BPEMEHHOM MOCIIeIOBATEILHOCTH
U HyMepyroTcs apabckumu 1udpamu. Eciam mopydeHue nmaercs KOHKPETHOMY
MO/Ipa3/IeNICHNI0, €r0 HAMMEHOBAHUE TMUIIETCS TIOJTHOCTHIO, B CKOOKAX YKa3bIBAIOTCS
dbaMuIns ¥ WHUIMATBl PYKOBOJWUTENS MOAPA3/ICICHUS B MMEHHUTEIBHOM TMaJexKe.
Hanpuwmep:

..IpPHUKa3BIBaI0:
1. Otneny opranuzauuu padbotel u aenonpousBojctBa (Pammius MN.0.) k
01.11.2019 moaroToBUTH M PEICTABUTH HA YTBEPKIeHUE T1aH padoTsr Ha 2020 ros.



27

Ecnmn mopydenue naercss KOHKPETHOMY HCIIONHHUTEN0, €r0 JOJKHOCTh M
(amuus yka3piBaroTcs 0€3 CKOOOK B 1aTeabHOM majexe. Hanpumep:

3. I'naBuomy Oyxrantepy Pamunus M.O. moAroToBUTH M MPEIACTABUTH Ha
paccMOTpEHHE U YTBEPKICHHUE CMETY KOMaHAMPOBOYHBIX pacxoqoB Ha 2020 rox B
cpok a0 30.11.2019.

[IpennucbiBaeMoe JEHUCTBUE BbIpaXKaeTcsl TIJIarojioM B HEONpPEIENEeHHOM
dopme. He nomyckaercst ynoTpeOasiTh HEKOHKPETHBIE BBIPAKEHUS THUIA «YCUIIUTBY,
«YCKOPHUTB», «00€CIeYUTh B KpaTyailliie CpOKn».

Ecnu onHOMY HCHOJHUTENI0 HEOOXOAUMO MOPYYHUTh HECKOIBKO pPa3HbIX
3aJlaHUid C OJHHMM CpPOKOM BBITIOJIHEHHS, OTBETCTBEHHBIN HCIOJIHUTEIb M CPOK
UCIIOJIHEHUSI YKa3bIBAIOTCS OJIMH pa3 B OCHOBHOM IYHKTE, a IOPYUYEHHUS BBIIEISAIOTCS
B OT/I€JIbHBIC MOAMYHKTHL. Eciu y mopydeHuil pa3sHble CpPOKHU HMCIOJIHEHUS, CPOKHU
yKa3bIBaIOTCSl HE B OCHOBHOM ITyHKTE, @ B Ka)KJIOM TOJITYHKTE.

Cpok HCHOJHEHUs JOKEH OBITh pealbHbIM, COOTBETCTBOBATH OOBEMY
npennonaraeMbix pabot. Ilpu ycTaHOBIEHUH Cpoka CIEAyeT YYMTHIBATh BpeMs
JIOBEJICHMSI IOKYMEHTA /10 KOHKPETHBIX UCIIOTHUTENEH.

Cpok HCIONHEHHMS B IIYHKTaX pacHOPAJWUTEIbHOM YacTH IpUKa3a He
yKa3blBaeTCsd B ClydasX, €CIM JEHCTBHUS HOCAT PETYJSIPHBIA XapakTep U HX
BBITNIOJIHEHUE IPEANHACHIBACTCS HA BECh NEPHOJ JAecTBUs mpukasa. KommuecTso
UCIOJIHUTENEH 10 KAKIAOMY IHYHKTY (NMOANYHKTY) HE  OrpaHU4YMBacTCS.
OTBETCTBEHHBIN UCIIOJHUTENb YKA3bIBAECTCS IIEPBBIM.

Ecnu 1npukas OTMEHSET IOJHOCTBIO WM YacTUYHO paHee M3JaHHBIC
JOKYMEHTBl II0 TOMY JK€ BOIPOCY, TO B THPEINOCIECIHEM IyHKTE IpUKa3a
HEOO0XOAMMO UX TMEPEUUCIUTh C YKa3aHMEM HaHUMEHOBAaHUS JIOKYMEHTa, €ro JaThl,
HOMepa, 3arosioBka. Hanmpumep:

4. Ilpu3HaTh yTpaTUBIIUM CUITy MpUKa3 MUHHCTEPCTBA CTPOUTEIHCTBA
U KWIHIITHO-KOMMYHAJIBHOTO X03siicTBa YeueHnckon PecnyOnmku ot 5 aBrycra
2010 1. Ne 175 «O0 yTBepkKIeHUH DKCTIEPTHON KOMHUCCHI.

[TocnenHuil TyHKT IpUKa3a - MYHKT O KOHTPOJIC, B HEM YKa3bIBaIOTCS
JOJKHOCTD JIAIA, OTBETCTBEHHOI'O 32 HCIOJHEHUE JTOKYMEHTA B ILIEJIOM, €ro

dbamuis 1 mHUIMAIEL. Hanpumep:

5. KonTponp 3a ucnoliHEHHMEM MpHKa3a BO3Jaraercsi Ha 3aMeCTUTENs
munuctpa @amunus 1.0.

B otnenbHbIx ciiyyasix MUHHCTP MOKET OCTaBUTh KOHTPOJIb 3a COOOI:

Kontposns 3a ucnofiHeHrEeM IpUKa3a OCTaBJIISAI0 32 COOOI.
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3.26. He Brimodaercs B TeKCT Ipukaza NyHKT «lIpuka3 nosectm no
CBEJICHUSL...».

[lonpa3nenenuss U NOKHOCTHBIE JIMILA, 10 CBEIEHHUS KOTOPBIX HEOOXOIUMO
JIOBECTH MPHUKA3, MEPEUUCIIAIOTCS B yKa3aTene (JUCTE, CIUCKE) PACCBUIKUA, KOTOPBIN
TOTOBUTCS HUCIHOJHUTEIEM M MOXET 0QOpMIIATbCS Ha OOOPOTHON CTOpOHE
MIOCJIEAHETO JIMCTA MPUKA3a.

3.27. B mpukaszax He JOIyCKaeTCs:

U3MEHEHHE paHee YCTAHOBJIECHHBIX CPOKOB BBIIIOJIHEHUS 3aJJaHUN B CTOPOHY UX
YBEJIMYECHHUS;

NPUMEHEHHE MPOU3BOJIBHBIX COKpAIlEHWH WIM HCKaXEHUE HaUMEHOBAaHUMN
CTPYKTYPHBIX MOjpa3aeneHnii MUHHCTepCTBA, MOJABEIOMCTBEHHBIX OpraHu3alui -
HCIIOJTHUTEIICH;

NpPUMEHEHHE MPOU3BOJIbHBIX (HE OOMIENPUHATHIX) TEXHUYECKUX U JPYIHX
TEPMHUHOB, COKPAIIEHHBIX CJIOB U HAUMEHOBAHHM.

3.28. Ilpu Hanuuuu TPUIOKEHUH B TEKCTE IMPHUKa3a B COOTBETCTBYIOIIMX
MYHKTaX paclopsIUTeIbHON YacTh JAar0TCsl OTCHUIKH: ... (mpuinoxkenue Ne 1); ...
(npunoxxenue Ne 2); ... «COTJIACHO TNPHUIIOKEHUIO», HAa TMPHUIONKEHUU OQopMIIsieTcs
OTMETKa O MPUJIOKEHUU:

[Mpunoxenue Ne 1

K IIpuka3y MuHucTEepCTBa
CTPOUTENIBCTBA U JKHIIUIITHO-
KOMMYHaJIBHOTO XO031CTBa
UYeuenckoii Peciybnmku

ot 15.01.2019 1. Ne 5

M3panue BMecTe C MOpPUKA30M MPUIOKEHUN, HE YHOMSAHYTBIX B TEKCTE
JIOKYMEHTA, HE JIOIYCKaeTCsl.

Ecin nokymeHT, yTBEpKIACHHBIM MPUKA30M, BIIOCIECIACTBUH JCUCTBYET B BHUIE
CaMOCTOSITEILHOTO JIOKYMEHTa, Ha IMEPBOM JIUCTE JIOKYMEHTa B BEPXHEM IIPAaBOM
yray TpocTaBisieTcs Tpud yrBepkaeHus (TIpu HEOOXOAUMOCTH, - C YKa3aHHEM
HOMeEpa NPUJIOKEHUS ), HAIIpUMeED:

(MucTpykims) YTBEPXJIEHA
npyka3zoM MuHucTepcTBa
CTPOUTENBCTBA U KWIHIIHO-
KOMMYHAaJIBHOTO XO35IMCTBa

Yeuenckoit PecrryOnmku
otT 26.02.2019 Ne 12

3.29. Pacniopsikenus ohopMIISIIOTCS. IO TEM K€ MpaBujaM, YTO U MPHUKa3bl, 32
HCKJIIOYEHUEM TOr0, YTO B KOHIE MpeaMOyJibl CTaBUTCA ABOETOYHE, MOCIE YEro
CIEAYIOT MIYHKTHI PACOPAAUTENbHOM YacTu. Hanmpumep:
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B nemsax ucnonnenus npukasa ['YII «HaummenoBanume opranmsanmm» ot 22
aBrycra 2017 r. «O0 opranuzanuu M NPOBEIECHUU KOHKypca «JIyummii cekperapb
koMmmanuu - 2017»:

1. PykoBoauTensiM ympaBlIeHWW, OTAENOB M yaboparopuit B cpok g0 10
ceHTs10ps 2017 r. mpeACTaBUTh CBOM NPEAJIOKEHUSI O KaHAUAATYpaX CEKpeTapen u

JEJNONPOU3BOIUTENEH AJI y4acTHsI B KOHKYpCE.
2. ...

PacniopspkeHust MOTYT HE UMETh TpeaMOyJIbl.

3.30. /Jlo npencraBieHuss Ha MOJNUCH MPOEKT NpHKaza (PacrnopsKEeHUs)
COTJIACOBBIBAETCS C 3aMHTEPECOBAHHBIMU JIMIIAMU B COOTBETCTBUU C MyHKTamu 4.1 -
4.11 MHCcTpyKUIHH.

3.31. Ilpukaz mnoanucekiBaeT MUHHUCTP WIH JHUIO, HCIOJHAIOMIEE €ro
00s13aHHOCTH.

Pacnopsixenue MO/IMUCHIBACTCS Munuctpom u/unu WHBIMU
YIOJIHOMOYEHHBIMU UM JIUIIAMH.

3.32. Komuu mnpukazoB (pacnopsiKeHUI) pacchLIalOTCSs B COOTBETCTBUU C
ykazaresieM (JIUCTOM, CITUCKOM ) PaCChUIKH.

DNeKTpOHHAs KOMUS MPHUKa3a pa3MeNIaeTcsi B COOTBETCTBYIONIEH Oa3e TaHHbBIX
COU.

3.33. Ilpu odopmienun mnpukasza, H3AaBAEMOTO COBMECTHO C JApYrou
OpraHu3aIueH:

0JIaHK HE HCTIOIb3YeTCs;

HAaMMEHOBAaHUS OpPraHU3alMil IeYaTaloTCs Ha OJTHOM YPOBHE;

HauMeHoBaHue Buaa nokyMeHnTa (IIPUKA3) pacnonaraercs no ueHrpy.

JlaToil COBMECTHOrO TIpHKa3a SBIACTCA JaTa MPOCTABICHUSA IOCJIEIHEN
NOAMNUCU Ha JOKyMEHTE. PerucrpalliOHHbIE HOMEpP COBMECTHOIO MPHUKA3a COCTOUT
U3 PETUCTPALMOHHBIX HOMEPOB, IPUCBOEHHBIX KAXKIOM W3 OpraHu3aluid u
IPOCTABIISIEMBIX Y€pPE3 KOCYI0 YEPTY B MOPAJKE yKa3aHWs OpraHu3aldil - aBTOPOB
JOKYMEHTA.

TexkcT COBMECTHOTO MpHUKa3a M3JIaraercsi OT MEPBOrO JUIA MHOKECTBEHHOTO
yncna («IpuKa3blBaeM»), MOAMKCH PYKOBOJMTENEH OpraHu3aluil pacnojaralorcs Ha
OJIHOM YPOBHE CJIEBA U CIPABA.

3.34. JlesTenbHOCTh TO COBMECTHOM BBIPAaOOTKE pEIICHHWI Ha 3acelaHusiX
COBETOB, KOMHCCHI, COBEIAHUAX 0(DOPMIISIETCS TPOTOKOJIAMH.

[IpoTokon cocTaBisieTCss HAa OCHOBAaHWHM JUKTOGOHHBIX (PYKOTHCHBIX)
3amucei, MPOU3BEICHHBIX BO BPEMs 3aceaHusl, IPEACTaBICHHBIX T€3UCOB JOKIA/IOB
Y BBICTYIUICHUH, CIIPABOK, MPOEKTOB pelIeHUH (IOCTAHOBJICHU ).

[IpoTtokon odopmisieTcs B TEYECHHUE OJHOTO-TPEX JHEW TOCIe MPOBEACHUS
3ace/laHusl, €CJIU CPOKH €ro MOArOTOBKU HE OTOBOPEHBI 0CO00.

3.35. PekBuszutaMu MOPOTOKOJIA SBIISIFOTCS: HAMMEHOBAHWE OpraHU3allWH,
HaUMEHOBaHUE BHJA JOKYMEHTA, 3arojOBOK K TEKCTY, JaTa U MECTO 3acelaHus,
PErUCTPaIMOHHBIN HOMEDP MPOTOKOJA, TEKCT, MOJIUCH.
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3.36. 3aronoBOK K TEKCTy MOPOTOKOJA OTBEYAET HA BONPOC «YEro?» u
COIEPKUT yKa3aHWe TMOAPA3[eNCHHUs] WM OpraHa, JAesTeNbHOCTh KOTOPOTO
nporoxoaupyercs. Hanpumep:

ITPOTOKOJI 3aCCaAaHNA aTTECTALlMOHHOM KOMMCCHU
ITPOTOKOJI 3aCCaAaHUA HaquO-MeTOﬂquCKOﬁ KOMUCCHH.

Jlatoil mpoToKoOJIa ABIAETCA Jarta 3acefqaHus. Eciu 3acemaHue mpoaoKAETCs
HECKOJBKO JHEH, YyKa3blBaeTCd JaTa Haydajla 3acelaHus M 4epe3 TUpe - Jara
okoHvanus: 12-13 mas 2019 r.

3.37. TekcT MNPOTOKOJA JOKEH COCTOSITh W3 JBYX 4YacTeil: BBOJHOM U
OCHOBHOW. B BBOJHOI uacTW mpoTOKONA YKa3bIBaloTCA (amMuiivu mpejacenaresns
(mpencenaTenbCTBYIONIETO); CeKpeTaps; GaMuINy Y4aCTHUKOB, MPUCYTCTBYIOIMINX Ha
3ace/laHuu; JIWLI, PUTJIAIIEHHBIX Ha 3aCeJaHNe; TOBECTKA THSI.

Ecnu konn4yecTBO MPUCYTCTBYIOMIMX HA 3aCEJaHUM MpeBbIaeT 15 yenoBek, B
BBOJIHOM 4YacTU MPOTOKOJA JENaeTcsi CChUJIKAa Ha CIHUCOK, SBJISIOMIMKCS
HEOThEMIIEMOM YaCThIO NpoTOoKoa. Hanmpumep:

[IpucyrcrBoBanu: 25 yein. (CUCOK MPHUIIaraeTcs).

BBosHas wacTh NPOTOKOJNA 3aKaHYMBAETCS TOBECTKOW [HS, COJAepXkKalllei
IepeueHb paccMaTPUBAEMbIX BOIPOCOB, MEPEUHUCIEHHBIX B TIOPSAIKE UX OOCYXKIACHUS
C yKa3zaHHEM [OKJIaJ4uKa MO0 KaXJIOMy paccMaTpuBaeMoMy Borpocy. Bompochl
MOBECTKU JTHA (GOPMYIHMPYIOTCS C MPEIJIOTOM «0» («00»), meyaTaroTcs OT TPAHMIIBI
JIEBOTO TOJISI U HyMEPYIOTCs apabCKUMu mUppaMHu.

B ocHOBHOIT yacTu npoTokoiaa GUKCUPYETCS X0 3aceaaHusl.

3.38. IToaHbIN MPOTOKOJ COJAEPKUT 3AMKUCh TOT'0, YTO MPOUCXOUIIO BO BpeMs
3acellaHus, BKJIIOYas BOMPOCH K JTOKJIAAYUKY, OTBETHl HA HUX, BBICTYIUICHUS B XOJI€
00CYXXJIeHHS BOIPOCA, PE3yJIbTaThl TOJOCOBAHUS 110 BOTPOCY Y MPUHSTHIC PEIICHUS.
O0pa3ser; oopMIICHUS TTOJIHOTO MPOTOKOIA (MpuIoKeHHe Ne 7).

Kpatkue mporokonbl (mpuao:kenue Ne 8) Bemyrcs Tpu  pacCMOTPEHHU
BOIIPOCOB ONEPATUBHOTO Xapakrepa. B KpaTkoM MpoTokoje (UKCHPYETCS Tema
oOcyxneHus, (pamMmins TOKIag9uKa 10 BOIIPOCY U MPHUHSITHIC PEIICHHUS.

3.39. OcHOBHass 4YacThb IMOJHOTO MPOTOKOJIAa COCTOUT U3 Pa3/eioB,
MOCBAIIICHHBIX BOMPOCAM MOBECTKU JHA. XOJ PACCMOTPEHHS KaXJOro BOIpoca
3anuckiBaeTcsa B nocienoBarenbHoct: CJIYIIAJIN - BBICTYIIAJIA - PELITAJIN.

[locTaHoBNEHHE (pelIEHHE) B TEKCT MPOTOKOJA BHOCUTCS MOJIHOCTHIO B TOU
dbopMynupoBKe, KOTOpas Oblla TpHUHSATA HA 3aceAaHWW; TpPH HEOOXOIUMOCTHU
MPUBOSTCA UTOTY TOJIOCOBAHUS: «3a - ... IPOTUB - ..., BO3JIEPHKAIOCH - ...».

3.40. [IpoTokon 3acelaHus MTOJITACHIBAETCSA npeacenaTenemM
(mpencenaTenbCTBYIONIMM) U CEKpETapeM 3acelaHusi, €ClIM MHOE HE YCTaHOBJICHO
JIHA.
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3.41. Ilpu HEOOXOAMMOCTH KOMUHU MPOTOKOJIOB WJIM BBIMMCKU U3 MPOTOKOJIOB
pPacChUIAIOTCS 3aWHTEPECOBAHHBIM JIMIIAM B AJICKTPOHHOM BHJIIC B COOTBETCTBUHU C
yKa3aTelleM PacChUIKH.

B BBIIUCKE W3 MPOTOKOJA JODKHBI BOCHPOU3BOJMUTHCS BCE PEKBU3UTHI
3aroJIOBOYHONM YacTH TMPOTOKOJIA, BBOJHAS 4YacTh, BOIPOC ITOBECTKH MHS, IIO
KOTOpPOMY TOTOBHTCS BBITIUCKA, W TEKCT, OTPAKAIOIIMK OOCYXICHHE BOIMpoOca U
MIPUHATOE PEIICHHUE.

3.42. JlenoBoe (cayxeOHOe) muchbMoO (mpuiioxkenue Ne 9) roToBuTCsA Ha
Omanke muchkMa. l[Ipu coctaBieHWH mHceM OQGOPMIISIOTCS PEKBU3WTHI: ajpecar,
3aroJIOBOK K TEKCTY, TEKCT, TMOJIUCh, OTMETKAa 00 HWCIIOJIHUTEIE, B HEOOXOIUMBIX
CIIy4asiX - OTMETKa O MPUIIOKEHHUH.

3.43. Eciii mUChbMO SIBIISICTCS OTBETOM Ha IMOCTYIHBIIHMKA 3apOC WU MPOCKOY,
3aIOJTHACTCS PEKBU3UT «CChUIKA HA PETHCTPAIIMOHHBIA HOMED ¥ JaTy IMOCTYIHBIIETO
TUCHMa.

HamMeHnoBaHune BHIa JOKYMEHTa («IHChbMO») W PAa3HOBUIHOCTH IHCHMa
(Hampumep, «mIpock0a», «MHPOPMALMOHHOE», «COMPOBOIUTEIBHOE», «3aMpPOCH,
«HAITOMHWHAHWEY) B JICJIOBBIX (CIIYKEOHBIX) MUChMaX HE YKa3bIBAIOTCH.

Ecnau nucemo HampaBiseTcs ajgpecary 1Mo dJEKTPOHHOW MmouTe Wid 1o (Gakcy
0€3 JOCBUIKH IO MOYTE, BMECTO IMMOYTOBOTO ajpeca YKa3bIBACTCS aJpec dJICKTPOHHOU
MOYTHI WM HOMED TelieoHa-(pakca.

3.44. JlenoBoe (ciaykeOHOE) THUCHMO JOKHO OBITH ITOCBSIIIEHO OJHOMY
Bornpocy. Ecnu HeoOXonuMo oOpaTUThCS B OpPraHU3alUI0 OJHOBPEMEHHO 10
HECKOJIbKUM BOIIPOCAM, PEKOMEHIYETCSI COCTaBUTh OTAEIIbHOE MUCHMO IO KaXIOMY
U3 HUX.

[TuceMoO MOXKET KacaThCsl HECKOJIBKUX BOTIPOCOB, €CJIM OHU B3aMMOCBSI3aHBI.

3.45. B oqHOM MHCBbME HE JTOJDKHO OBITH OOJiee YeThIpeX aapecaToB, IPU ITOM
OCHOBHOW aJipecaT yKa3bIBae€TCS TMEPBBIM, OCTAJIbHBIM ajpecaTaM MHUCHBMO
HATPABJISAETCS JIJIS1 CBEJICHUS.

[Tpu HEOOXOIUMOCTH HAMPABUTH MHUCHMO OOJIBIIEMY KOJHUYECTBY aJIpEcaToB,
TOTOBUTCS CITIUCOK PACCBHUIKU, U TUChMA PACChUIAIOTCA 110 CITUCKY.

3.46. Ilpum cocTaBlE€HUU [EJIOBBIX IMCEM HCIOIb3YETCA BCTYIUTEIBHOE
oOpalieHre W 3aKIIOYUTeNIbHAs STUKETHAs ¢pa3za B COOTBETCTBUU C IMyHKTOM 2.42
NucTpykumum.

3.47. Texkct nucbMa U3Jaraercs:

oT 1-r0 nuIAa MHOXECTBEHHOTO 4YHCIA (IPOCUM...», «IpeIIaraeMm...»,
«HATTOMHUHAEM...»);

OT 3-TO JIWIIa €AMHCTBEHHOTO YKCia («IPEINPUSITHE CUUTAET BOSMOXKHBIM ...»,
CAHCTUTYT HE PACIIONaraeT BOZMOXKHOCTBIO ...»);

oT l-ro nuIa eAMHCTBEHHOTO YHCA (KIPOIIY ...)», «IPEIaram ...»), €CIH
MUCHEMO O(pOpMIISIETCS HA TOHKHOCTHOM OJIaHKe.

3.48. JlenoBoe (cay)keOHOE) THUCHMO IO TIPEACTABICHUS Ha TOAIKUCH
MuHUCTPY WM WHOMY YIOJHOMOYEHHOMY UM JIHIy TOJDKHO OBITH COTJIACOBaHO
(3aBU3MPOBAHO) CO BCEMH 3aWHTEPECOBAHHBIMH JIUIIAMH, T.€. MPOEKT TOTOBHUTCS B
JIBYX 3K3EMIUIApax: OAWH IK3EMIUIIp odopmiisieTcs Ha OJaHKe, BTOPOU IK3EMIUID,
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npeHa3HaYCHHBIN 11 Bu3upoBanus. CoracoBanue (BU3MPOBAHUE) JIEIOBBIX MTUCEM
MIPOBOJUTCS B COOTBETCTBUM C nyHkTamu 4.1 - 4.11 UHcTpyKuum.

3.49. JlenoBoe (ciyx’eOHOE) MUCHMO MOJAMUCHIBAETC MUHHUCTPOM WM UHBIM
YIOJHOMOYEHHbBIM uM JuioM. llogmucanHoe jenoBoe (CiiyxkeOHOE) MHChMO
MOJICKUT PETUCTPAIlMU U OTIIPaBKE.

He nomyckaercst oTmpaBisiTh ajgpecaTaM MKHChbMa, HE HMEIOLIUME JaThl U
PETUCTPALIMOHHOTO HOMEPA.

3.50. Ilocne moamucaHus MUCHbMa W €Tr0 PETUCTPAIlUU AK3EMIUISIp MUChMa C
BHU3aMHU 3aMHTEPECOBAHHBIX JIUI] TOMEIIAETCS B JIEJIO.

3.51. AKTBI COCTaBISIIOTCS Ha OCHOBE YTBEPXKJICHHBIX OpraHamMu BJIACTH
yHUUIIMPOBAHHBIX (opM UM B CBOOOJHON ¢dopMe B IENAX MOITBEPKICHUS
(akTOB, CBSI3aHHBIX C JACATCILHOCThI0O MuHHUCTepcTBa (Mpuitokenune Ne 10).

3.52. Ilpu cocTaBleHHUHU aKTOB HCIOJIB3YIOTCS PEKBU3UTHI: HAUMEHOBAHUE
OpraHu3aluy; HaMMEHOBAaHWE BUJIa JOKYMEHTA; JjaTa JJOKYMEHTA; peruCTpalluOHHbBIN
HOMEP JOKYMEHTAa; MECTO COCTABJICHUS WJIM H3JIaHUs JOKYMEHTA; 3aroJioBOK K
TEKCTY; MOJIUCH.

3.53. Jlatoii akTa SBIACTCS JaTa COCTABJIICHHMS aKTa M IIOJAMNUCAHHS €T0
COCTaBUTEIISIMH.

Ecnau gopmoii akra mpeaycMOTPEHO €ro yTBEpKJIeHHe MUHUCTPOM WA UHBIM
YIOJIHOMOYEHHBIM  JIOJDKHOCTHBIM — JIMIOM, JIaTOM aKTa SBJISETCA JaTa €ro
YTBEPKACHUS.

3.54. B BBOJIHOI 4acTH aKTa B UMEHHUTEIIbHOM NaJEKE YKa3bIBAIOTCA:

OCHOBaHUE  COCTaBJEHUsA  akTa  (JOKaJbHbIA  HOPMATHBHBIA  AaKT;
pacnopsIuTeNbHBI JOKYMEHT MuHUCTEpCTBa (MpUKa3, pacrnopsbKeHue); QakT win
cOOBITHE, MOCTYKUBIIIEE OCHOBAHUEM JIJISi COCTABIICHUS aKTa);

COCTaBUTENN akTa (MEepeuucisitoTcsl mocie cioBa «CoCTaBIEH» C yKa3aHUEM
JNOJDKHOCTEHM, HAMMEHOBAHWM  OpraHW3alui, €CJIM  COCTABUTEIM  SABJISIOTCS
NPEICTABUTEIISIMU JPYTOW OpraHu3aiy, GaMuiIni 1 HHUIUATIOB).

Ecam akT cocTaBieH KoMuccHel, IEpBOI yKa3bIBaeTCs (paMuUius mpeacenaTess
KOMHUCCHUH, 3aT€M YWICHOB KOMUCCHH B aJI)aBUTHOM TOPSIIKE.

3.55. B TekcTe akTa M3JIararoTcs e 1 3ajJa4d COCTABJICHUS aKTa, CYyIHOCTD,
XapakTep, METOJIbI M CPOKHU MPOJICTAHHON pabOoThI, €€ pe3yIbTaThl.

[Tpu HEOOXOTUMOCTH aKT MOKET COAEPKATh BHIBOJABI U PEKOMEHIAITHH.

B 3akitounTenbHOM 4YacTHU aKTa yKa3bIBalOTCS KOJMYECTBO MOATOTOBIEHHBIX
SK3EMIUIAPOB aKTa M MECTOHAXOXKJICHUE KaxXaoro »sk3emiusipa. KonudectBo
AK3EMILUIAPOB aKTa OMNPENENAeTCS] KOJIUYECTBOM CTOPOH, 3aMHTEPECOBAHHBIX B €r0
COCTaBIICHWW, WJIM HOPMATHBHBIMH  TPEOOBAHUSAMH,  PETIIAMEHTHPYIOIIUMU
COCTaBJICHUE aKTOB KOHKPETHOUW pa3HOBUIHOCTH.

3.56. DK3eMIUISIpbl aKTa MOJAMKUCHIBAIOTCA BCEMH WICHAMU KOMUCCUU (€CIIHU aKT
COCTAaBJISJICS. KOMHUCCHEW) WM COCTaBUTEISIMM M, TpU  HEOOXOJUMOCTH,
MPUCYTCTBOBABIIMMU JTUIIAMH.

[Ipu moanucanum akTa npeacenareseM M WieHaMd KOMUCCUU HAauMEHOBaHUS
WX JIOJDKHOCTEHN HE yKa3bIBalOTCS.
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Oco0oe MHEHHE COCTAaBUTENsS aKTa WM3Jaraercss Ha OTACIBbHOM JIHCTE,
MOJNKCHIBAECTCA U MPUIIATAETCS K AKTY.

3.57. Ecmm 3akoHomarenscTBOM Poccuiickoii ®enepaunn, YeueHcKoi
Pecny0sivku mpeaycCMOTPEHO 03HAKOMJIEHUE C COJEP/KaHUEM aKTa JIMILI, YIIOMSHYTBIX
B aKTe, IMOJA TNOJANHUCh, Ha TOCIEIHEH CTpaHUIE aKTa MPOCTaBIsAETCA
o3HaKoMuTenbHas Bu3a «C akTOM O3HaKOMJEH(bI)», TPU HTOM YKa3bIBalOTCS
HAaMMEHOBaHUS JIOJDKHOCTEH, JIMYHBIE MOANHUCH, pacliM(pOBKU MOJIUCEH, HaThl
o3HaKoMJIeHUs. JIulia, KOTOpble 3HAKOMSITCS C COJIEP)KAHUEM aKTa, UMEIOT MPaBO HE
COTJIACUTBCS C COACPKAHUEM AKTa B LEJIOM WJIU €r0 OTAEJIbHBIMU MOJIOKEHUSIMH, YTO
JOJIKHO OBITh 3a()UKCUPOBAHO MIPU O3HAKOMIIEHUH C AKTOM.

3.58. Jloknangnas (cimy>keOHasi) 3amucKa HUCIOJIb3yeTcs JJIs ONEepaTUBHOIO
UHPOPMAIIMOHHOTO ~ OOMeHa  MEXJAy CTPYKTYPHBIMH  MOJApA3JECNEHUsIMU U
pyKoBOJICTBOM. PekoMeHsyemble 00pa3ibl O(QOpMIIeHHS MOKJIATHOM 3amucKd U
CIIy’)keOHOW 3amUCKM, TOJATOTOBJICHHOW Ha OCHOBE JJIEKTPOHHOIO IIabsioHa
(mpuaoxenus Ne 11,12).

3.59. OO0s3aTenbHBIMU PEKBU3UTAMH JOKJIAJHON (CIIyKeOHOW) 3amucKu
ABJIAIOTCS: HAaWUMEHOBAHME CTPYKTYPHOrO TOJpa3/iefeHusi (Wid HauMEHOBaHHE
JOJKHOCTH), HAaNMMEHOBAaHHME BHJA JOKyYMEHTa (JOKJIaJHas 3amlucka, ciykeOHas
3ammcKa), 1ata, 3arojioBOK K TeKCTY, aapecar, TEKCT, OJIIHUCh.

3.60. IIpu agpecoBaHWU JOKIJIAIHBIX (CIYXEOHBIX) 3aITUCOK YKa3bIBAIOTCS B
JaTeIbHOM MaJieXke JOJDKHOCTH JIMIIA, KOTOPOMY aJpecoBaH JOKYMEHT, (haMuiIus u
uHunMansl. Hanpumep:

3amMecTUTeNI0 MUHUCTPA
damvmunus N.0.

3.61.  Jloxkmamuble  (CIy)kKeOHBIE)  3aIUCKHM  MOTYT  COCTaBIISITHCA,
paccMaTpUBaThCA U XPAHUTHCS B TEUEHHE YCTAHOBJIEHHOIO CPOKA UCKIIFOYUTENBHO B
anekTpoHHoM Buje B COJI, mpu orcyrctBuu CIJ] - B Ciryx06e 1emonpou3Bo/ICTBA.

[Ipu opranmzanuum pabOThl € MOKIAAHBIMU (CITY>KEOHBIMH) 3alUCKaMH B
AIIEKTPOHHOM BUJIE UCTIONIB3YIOTCS SJICKTPOHHBIC MAOIOHBI JOKIATHON U CITyKEOHOU
3aIUCOK.

3.62. Tekct nokmamHoM (CIy:keOHOM) 3aITUCKH, B 3aBUCUMOCTH OT CJIOKHOCTHU
COJIEpKaHMsI W TMPUBOJUMOW apryMEHTallud, COCTOMT W3 OJHOM, JABYX HIIH TpPEX
JacTen:

B TIEPBOM YaCTHU W3JATAIOTCS TMPHYUHBI, (DAKTBI WM COOBITHS, TIOCTY>KUBIIINE
MMOBOJOM JIJI1 COCTABIICHUS] JOKYMEHTA;

BO BTOpOM YacTH JAaeTCs aHaju3 CJIOKHUBLIEHCS CUTyallud, BO3MOKHbIC
BApUAHTHI €€ PEUICHNS;

B TPEThEN YACTHU M3JIaratoTCsl BHIBOIBI.

3.63. Peructpauusi MOKJIAIHBIX M CIY>KEOHBIX 3aMHUCOK OCYIIECTBISECTCS B
COH, npu orcyrctBun CIJI - B Cnyx0e 1eonpon3Bo/ICTBa.

IV. CoriiacoBanue nNpoeKToB JOKYMEHTOB.
IHonnmucanue (yrBepaxaeHue) NPOEKTOB JOKYMEHTOB
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4.1. CormacoBaHue MpPOEKTa JOKYMEHTa NPOBOAUTCA OO €ro MOANUCAHUS
PYKOBOJIUTEIEM B LENSAX OLEHKU COOTBETCTBUS MPOEKTAa 3aKOHOAATENIbCTBY
Poccuiickoit @enepanyu, 3akoHonarenbcTBY YeueHckoil PecnyOnvku, JOKaaibHBIM
HOPMATHUBHBIM akTaM MuHHCTEpCTBa, KadyecTBa U A(P(HEKTUBHOCTH MPEIaraeMoro
peILIeHHUS.

CornacoBaHue TpPOEKTa JOKYMEHTa OpraHU3yeTCsl HENOCPEACTBEHHBIM
UCIIOJIHUTEIEM (COCTaBUTENEM) U PYKOBOAMUTENIEM MOJpa3eiAeHUSI-UCTIOIHUTENS U
MIPOBOJUTCS B Mpe/esiax YCTAHOBICHHOTO CPOKA UCIIOIHEHHUS.

4.2. llpu Hammuuum B MunuctepctBe COJl coryiacoBaHue MNPOEKTOB
JOKYMEHTOB OCYIIECTBJISIETCSI B ABTOMAaTU3MPOBAHHOM PEXHUME IOCPEICTBOM
HAmpaBJICHUsT MPOEKTOB  JOKYMEHTOB JIMIIAM, HAa3HAYeHHbIM B  KayecTBE
corjacymommx, 1 opopmiaeHus pe3yabTaToB coraacoBanus B CO/I.

CornacoBanre MPOEKTOB JOKYMEHTOB MOKET OCYIIECTBIATHCS MOCPEACTBOM
KOPIOPaTUBHON SJEKTPOHHOM TMOYTHl W OQOPMIICHUS HUCIOJHHUTENEM JIMCTa
COTJIaCOBAHMS C MPUIIOKEHHEM HJIEKTPOHHBIX COOOIICHHWM JHI], y4acCTBOBABIIMX B
COTJIaCOBAHHUM MPOEKTA JOKYMEHTA.

4.3. CornacoBaHue MNPOEKTOB JOKYMEHTOB C paboTHHKamMu MuHucCTepcTBa
W/WIM JAPYTMMH OpPraHU3alUSIMH OpTraHW3YyeT HCIOJHUTENb IMOCJE COIIACOBAHMS B
paboueM TMOpsIAKE TMPOEKTa JOKYMEHTa C PYKOBOAHUTEIEM CTPYKTYPHOIO
NOApAa3AENeHUsT U B COOTBETCTBUM C HWHCTPYKUIMEW MO JEJIONPOU3BOJACTBY
MuHKCcTEpCTBA WIM WHBIMU JIOKATbHBIMU HOPMATHUBHBIMU aKTaMH, PETYJIHPYIOIINMU
IPOLIECC COTJaCOBaHUs (BUZUPOBAHUS) TPOEKTOB JOKYMEHTOB.

4.4. TIpoeKTbl JOKYMEHTOB COTJIacyOTCS:

HEIMOCPEACTBEHHBIM  HCIIOJHUTENIEM, HAYaJbHUKOM  OT/EJIa-UCIIOJHUTEIIS
W/WIH KypUPYIOIIUM TUPEKTOPOM JIeTIapTaMeHTa U/WIH 3aMECTUTENIeM MUHHUCTPA;

COUCIIOJTHUTESAMHU (MIPU UX HATIUYUH);

PYKOBOJIUTEISIMH CTPYKTYPHBIX NOApAa3ACICHUH, paboTHUKaMU
MunucTepcTBa, HanpaBiIeHUS EATEIbHOCTH W/WUIU (YHKIIMOHAIBHBIE 00S3aHHOCTU
KOTOPBIX 3aTParuBalOTCs B MPOEKTE JOKYMEHTa W/WIU KOTOPHIE YKa3aHbI B MPOEKTE
JOKyMEHTa B KayeCTBE HCIOJIHUTENEH (B Cilydyae BpPEMEHHOIO OTCYTCTBHUS
PYKOBOJIWTENS NOAPA3JIEICHUSI NIPOEKT [TOKyMEHTa BHU3HUPYET JIMLO, BPEMEHHO
HCIIOJHSIONIEE €ro 00sI3aHHOCTH);

3aMECTUTEISIMH  MHMHHCTPA, JUPEKTOPAMH JENapTaMEHTOB KYypHUPYIOUIUMU
3aTPOHYThIE B IPOEKTE JOKYMEHTa BONPOCHI (€CIM JOKYMEHT IOJIUCHIBAETCS
(yrBepxkaaercs) MUHUCTPOM);

IOPUANYECKON CITy>)KOOM WM JTOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a
HOPMaTUBHO-IIPABOBOE peryiupoBanue (mpoektoB JIHA, mpoekToB MpuKa3oB);

Cmy>x0011 1emonpon3BOICTBA.

[IpoekThl JOKYMEHTOB, pealn3anus KOTOPBIX TpeOyeT (PUHAHCOBBIX 3aTparT,
COTJIACOBBIBAIOTCS C (PMHAHCOBBIM IMOIPA3/ICICHUEM.

He nomyckaercs HampaBisiTh Ha COINIACOBAHUE TNPOEKT JOKYMEHTa
OJIHOBPEMEHHO JIByM WJIH 00siee padOTHUKAM OJJHOTO CTPYKTYPHOTO MOJpa3IeJIeHusI.
B kauyecTBe ML, COIVIACYIOUIMX IPOEKT JOKYMEHTA, JOJDKHBI BBICTYIATh
MIPEUMYILECTBEHHO PYKOBOJIUTENIH CTPYKTYPHBIX HOAPa3AEICHHM.
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4.5. BHemHee COINIACOBAaHHE MPOEKTAa JOKYMEHTa  OCYIIECTBIISIETCA
MOCPEICTBOM HAIpaBJICHUs] IPOEKTa B APYTYI0 OPraHU3alfio ¢ CONPOBOAUTEIbHBIM
MMCBMOM, B KOTOPOM YKa3bIBa€TCs CPOK COTJIaCOBAHUS.

Ecnu  opranuzauuu, corjacyrooumue TOpOoeKT  JOKYMEHTa,  SBISIOTCS
yuyacTHUKamMu ojnHoi COJI, cormacoBanue MoxeT ObITh TpoBeneHo B COJI 6e3
HaIpaBJICHUs] COMPOBOJAUTEIBLHOTO THChbMa U OJHOBPEMEHHO C BHYTPEHHUM
COTJIaCOBAHMEM.

4.6. Cpoku cornacoBaHus JOKYMEHTOB YCTaHaBIMBAKOTCA MHCTpykuuen mno
JIEJIOTPOU3BOJICTBY W/WUJIM HWHBIMUA JIOKAJIbHBIMU HOPMATHUBHBIMHU aKTaMU B
3aBUCUMOCTU OT BHUJA JOKYMEHTa M o0beMa JOKYMEHTA, BKJIIOuUas MPUIOKEHUS K
Hemy. CpOKH COTJIacOBaHUS IOKYMEHTOB COCTABIISIOT:

MIPOEKTHI JIEJIOBBIX (CIYKEOHBIX) nUceM - 1-3 pabouux aHs;

POEKTHI IPHUKA30B 0e3 npuioxkeHui - 1-3 pabounx aHs;

IPOEKTHI MPUKA30B C MPUIOKEHUSIMHU CIIPABOYHOIO Xapakrepa - 3-5 pabouux
JTHEM;

MPOCKThl TPUKA30B C MPWIOKEHUEM JIOKAJIbHBIX HOPMATHBHBIX aKTOB B
3aBUCUMOCTHU OT UX oObema (He 6omee 50 crpanuir) - 5-10 pabouux gHEH;

IIPOCKTHI JIOKATBHBIX HOPMATHUBHBIX aKTOB, YTBEPKIAEMbIX HEIOCPEACTBEHHO
noanucko Munuctpa (He 6osee 50 ctpanun) - 5-10 paGounx aHENH;

IPOEKTHl TMPOTOKOJIOB 3acelaHuil (COBeIlaHWi) MNpU HEOOXOAUMOCTH HX
COTJlacoBaHMs, B 3aBUCUMOCTH OT 00beMa JoKyMeHTa - 1-3 pabounx gHs.

Cpoku corjmacoBaHUs MPOEKTOB JIOKYMEHTOB, HANpaBlIIeMbIX Ha BHEIIHEE
corjacoBaHHe HE JIOJDKHBI COCTaBIATh Ooiiee 30 KaneHIapHBIX JHEH.

B KOHKpeTHBIX cly4asX B 3aBUCHMOCTH OT COJEp)KaHHUA M Ha3HAUYCHUS
JIOKYMEHTa CPOK COTJIACOBAHMSI MOXET OBbITh COKpAIIEH WM YBEJIMYEH MO PEHICHHUIO
PYKOBOJIUTENS, KYPUPYIOIIETO HAIMpaBiICHUE EATEIbHOCTH, IO KOTOPOMY TOTOBUTCS
MPOEKT PEIICHMUS.

4.7. Odopmiienue pe3ynbraToB cornacoBanus JIHA wu pacnopsiauTenbHbBIX
JIOKYMEHTOB OCYIIECTBIISIETCS B BHUJE BU3, IMPOCTABISAEMbBIX 3aMHTEPECOBAHHBIMU
JUIIAMU Ha TOCJIEIHEM JIUCTE MPOEKTa JOKyMEeHTa (Ha €ro JIMIIEBOW MU 00OpOTHOM
CTOpPOHE) WJIA Ha OTIEIbHOM JIUCTE COTJIACOBAHMS, SIBISIOIIEMCS HEOThEMIIEMOU
4acThlo JOKyMeHTa. OTMETKHM O corjacoBaHuu (Tpud COTTACOBAHUS W BH3BI)
oQOpPMIISIOTCS B COOTBETCTBUU C IyHKTaMu 2.44, 2.45 NHCTpyKIUU.

[Ipu cornacoBaHMM JEIOBBIX (CIYKEOHBIX) MUCEM BU3BI MPOCTABISAIOTCS Ha
KOIUKM THChbMa (BU30BOM 3K3EMIUISIP), KOTOPBIA MOCIE MOAMUCAHUSA MOMJIUHHHUKA
MMChbMa W €ro PEerucTpaluy MOMEIAeTcss B JIeJ0, WIM Ha 000pOTe MOJIMHHUKA
MUChMa, €CIIM MHChMO HAMpPaBISIETCS ajgpecaTy mo (Gakcy Wid 3JIEKTPOHHOHW IMoYTe.
OTOT ke HK3EMIUISIp MUChMa TOCJE OTIPABKHU afipecaTy (1Mo (hakcy Wi JIEKTPOHHOMN
MOYTE B BUJIEC PJIEKTPOHHOM KOIHH) MIOMEIIAETCS B JIETIO.

[IpoekTbl TPOTOKOJIOB BU3HUPYIOTCS JIMI[AMHU, BBICTYNABIIMMH Ha 3aCEIaHUU
(coBemianuu) MyTeM NPOCTABICHUS BHU3bl HAa JIEBOM MOJi€ JOKYMEHTA HAMNpPOTHUB
3alUCH BBICTYIUJICHUS COOTBETCTBYIOLIETO pabOTHUKA.

4.8. CornacoBaHu€ NPOEKTOB JIOKYMEHTOB MOXET OCywecTBIAThCa B CO/I.
Ilocne 3aBepuieHusi MNpOUEAYpPbl corjacoBaHus (IpU CO3JAaHUU TMOJJIMHHHUKA
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JOKYMEHTa Ha OyMa)XHOM HOCHTEJIE) JIUCT COIlacoBaHus pacnedarbiBaercs uz CO/,
MPUKIAAbIBAETCS K MPOEKTY JOKYMEHTa U MPEACTaBIsAE€TCA Ha MOANUCHh MUHHUCTPY
(MHOMY YTIOJTHOMOYE€HHOMY UM JIUILY).

CornacoBaHue  BHYTPEHHUX  JOKYMEHTOB, CO3JaHUE, XpaHEHUE U
HCIIOJIb30BaHUE KOTOPBIX ocymecTBisieTcss nocpeacrsoM CO/I, mposoautces B CO/1 B
AIIEKTPOHHOM BUJIE.

[Ipu cormacoBaHuM MNPOEKTOB BHYTPEHHUX JOKYMEHTOB, CO3/IaHHBIX Ha
OyMa)XHOM HOCHUTENE, BHU3bl MPOCTABIISIIOTCS HEMOCPEICTBEHHO Ha MPOEKTE
JTOKYMEHTA.

4.9. Ilpu BHELIHEM COTJIACOBaHUU, MOJYYEHHOM MHUCHbMOM, UM COTJIACOBAHUU
NpOeKTa JOKYMEHTa KOJUIETHAJIbHBIM (COBEHIATEeNbHBIM) OpPraHoM cC (ukcanuen
pElIeHUs] O COTJaCOBAHMM B IMPOTOKOJE 3acelaHHsl UCIOJIHUTEIb OPOpMISieT Ha
POEKTE JTOKYMEHTa WM B JIUCTE COTJACOBaHUs rpud COriacoBaHUs B COOTBETCTBUU
¢ nyuktom 2.44 Huctpykuuu. Ilucema o corjmacoBaHuu (BBIMKMCKA W3 MPOTOKOJIA)
NPUJIATaOTCs K MPOEKTY TOKYMEHTA.

4.10. B xoae corjacoBaHHUsl MPOEKTa JOKYMEHTAa PAOOTHHK, COTJIACYIOIIHM
JOKYMEHT, IPUHUMAET OJIHO U3 CICAYIOIINX PEIICHUH:

corjacoBaTh MPOEKT JOKYMEHTa 0e3 3aMeyaHHuii;

corjacoBaTh MPOEKT JOKYMEHTA C 3aMEYaHUSIMU;

OTKJIOHUTH MTPOEKT JOKYMEHTA;

yKa3aTh, YTO HE WMEET OTHOIIEHHUS K MPOEKTY TOKyMEHTa (paccCMOTpEHHE
BOMpOCa, IO KOTOPOMY WPUHUMAETCS pelIeHHWEe, HE BXOJUT B O0O0SI3aHHOCTHU
paboTHHKA).

Bo3paxkeHuss 1o NpoekTy IMpuKasza (pacnopspKEHHUs), BO3HHUKAKOIIME TMPH
COTJIACOBAaHMM, H3JaraloTcid B CIpPABKE, KOTOpas IMpuiaraercs K MOpPOEKTy, WU
BHOcUTCA B CO/I.

Ecanm mpoekT MOKyMeHTa COrJIacOBaH C 3aMEUaHUSIMHU, 3TO O3HAYaET, YTO
3aMeYaHusl HOCAT PENAKIIMOHHBIN XapaKTep, W MOCIe WX NPHUHATUA HCHOJHUTEIEM
IPOEKT He TpeOyeT MOBTOPHOTO COTIACOBAHMUSI.

[IpoekT ToKyMeHTa OTKJIOHSIETCS JTULOM, COTJIACYIOIIUM JOKYMEHT, B CIIy4asixX:

HAJIUYMS CYIIECTBEHHBIX 3aMEYaHUI MO MPOEKTY IOKYMEHTA;

HECOIJIacusl ¢ IPOEKTOM JOKYMEHTA.

4.11. HecormacoBaHHbIii MPOEKT JOKYMEHTa TpeOyeT JopabOTKH 1O
BBICKa3aHHBIM 3aMEYaHUsIM, IEPeoHOPMIICHHS M TIOBTOPHOTO COTJIACOBAHUSI.

4.12. Eciu npu aopabOTKe MPOEKTa JOKYMEHTA HCIOJHUTENb MPUHUMAET
pelieHrne He YYUThIBaTh 3aMeudaHue (3amMedaHusi) jauua (JIuil), y4acTBOBABIIMX B
COTJIACOBAHMH, UCTIOJHUTENIEM FOTOBUTCS PEECTpP HEYUYTCHHBIX 3aMEYaHUM, KOTOPHIN
BMECTE C TMPOEKTOM JIOKYMEHTa MpeACTaBiseTcss MUHUCTPY WIM HHOMY
YIOJHOMOUYEHHOMY UM JOJKHOCTHOMY JIHILY, IOJIMUCHIBAIOIIEMY (YTBEPKIAAIOLIEMY )
JNOKYMEHT. PeecTp HEyYTEHHbIX 3aMEUaHUN MOJANHUCHIBAETCS PYKOBOJUTEIEM
CTPYKTYPHOI'O MOAPA3AEIICHUSA-UCTIOTHUTENS.

4.13. Peuwienue o ToM, NPUHUMATh WIM HE IPUHUMATh HEYUYTCHHBIE 3aMEUYaHUs
NpuHUMaeT MUHHCTD.
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B cinywyae ecaim MuUHHCTp NPUHUMAET pELIEHHME O HEOOXOIUMOCTH YYECTb
3aMeYaHusl, OTKJIOHEHHBIC MCIOJHUTENIEM, MCIOJHUTENb J0padaThbiBaeT MPOEKT
JIOKYMEHTa B COOTBETCTBUU C BHICKA3aHHBIMU 3aMEUYaHUSIMH.

Ecaiu MuHuctp cornamaercsi ¢ MHEHHEM UCIIOJHUTENs, OH MOJIUCHIBACT
(YTBEpK1a€T) TOKYMEHT.

4.14. JIoKyMEHTBI, W34aBacMble OT MMEHU MUHHCTEpPCTBA, MOANUCHIBAIOTCS
MUHHCTPOM WM HHBIMH  YIIOJTHOMOUYEHHBIMHM WM JIOJDKHOCTHBIMHM  JIUIIAMH
(3aMecTUTENSIMU, JTUPEKTOpaMH JENapTaMEHTOB, PYKOBOAMUTEISIMU CTPYKTYPHBIX
noApa3fejeHuid, WHBIMU JIOJDKHOCTHBIMM JIMIIaMHM B  COOTBETCTBHU C HUX
KOMIIETCHITUEH, OMpEeNesieMON TOBEPEHHOCTSIMH Ha BBITIOJTHEHUE OMPEICIICHHBIX
JNEeUCTBUM OT MMEHM MMHHUCTEPCTBA, BHYTPEHHUMU HOPMATHUBHBIMU JIOKYMEHTAMH
MuHucTEepCTBA).

4.15. OtpenpHbie  BUABI  BHYTPEHHUX  JIOKYMEHTOB  (CIIyKeOHBIE,
OOBSICHUTEIBbHBIC 3alUCKH) Ha WUMsI PYKOBOJUTENS CTPYKTYPHOTO IMOJpa3/ieleHUs
MOJMUCKHIBAIOTCS MCTIOJNHUTENEM (COCTaBUTENIEM), €CJIM pa3pelniaeMble MPU ITOM
BOIIPOCHI HE BBIXOSAT 32 MPEJICIIbI €r0 KOMIIETSHITUH.

4.16. JIoKyMEHTBI, HampaBisieMble B BBICIINE OpPraHbl TOCYIApPCTBEHHOU
BJIACTH, Ha UM TEPBBIX PYKOBOAUTENCH (eeparbHbIX OPraHOB HMCIOJHHUTEIIHHOM
BJacTH, pykoBoautenei cyOwnekToB Poccuiickoit ®enepanuu u  3apyOeKHBIX
rocyJapcTB, MOAINUCHIBAIOTCS MUHUCTPOM WM JIMIOM, MCIHOJHSIOIIUM €ro
00S13aHHOCTH.

4.17. JIOKyMEHTbI, HAmNpaBJISIEMbIE B IOJBEIOMCTBEHHbIE M CTOPOHHUE
OpraHu3aluu, MOAINUCHIBAIOTCS 3aMECTUTEIISIMU MUHUCTPa, UHBIMU JTOJKHOCTHBIMH
JuaMu MuHUCTEPCTBA B COOTBETCTBUH C IIPEIOCTABICHHBIMU UM MTOJTHOMOYHUSMH.

4.18. JloKyMEHT TOAMMCHIBACTCS JByMs WIM Ooyiee JHUIIAMH, €CIU 3a
colepkaHhe JOKYMEHTa HECYT OTBETCTBEHHOCTh HECKOJIBKO  pPaOOTHHKOB
(IOKYyMEHTBHI, MOATOTOBJICHHbIE HECKOJIbKUMH NOApa3ACICHUSIMU Win
OopraHu3aIusaMu, pabodel rpymnon, KOMUCCUEH).

4.19. TloanuceiBaeTcs, KakK NpaBWIO, OJWH DOK3EMIUIIP JIOKYMEHTA.
COBMECTHBIII  JTOKYMEHT TMOJIHUCHIBAETCS B KOJUYECTBE, COOTBETCTBYIOLIEM
KOJIMYECTBY OpraHU3alUid, CO31aBIINX TIOKYMEHT.

[Ipu HampaBieHWH MHMCHMa WU BHYTPEHHETO HWH(POPMAIMOHHO-CIPABOYHOTO
JIOKyMEHTa HECKOJBKUM ajapecartaM (He Oojiee YeThIpeX) MOJIMUCHIBACTCS KaxIbIN
OTMPABJISIEMBIN PK3EMILISP JOKYMEHTA.

4.20. Ilonmuch Ha JOKYMEHTE 0(DOPMIISIETCSI B COOTBETCTBUU C MyHKTaMu 2.46,
2.47 NHCTpYyKIU Y.

4.21. YTBepx’aeHHE JOKYMEHTA ITPOU3BOAUTCS:

HEMOCPEACTBEHHO MUHUCTPOM - IPOCTABIEHUEM COOCTBEHHOPYUYHOU MOANUCH
B rpude yTBEepKICHHUS,

npuka3zoM MUHHUCTEPCTBA.

4.22. VYTBepKIAIOTCA TpaBWiIa, IMOJIOKCHUS, WHCTPYKIUH, PETJIAMCHTHI,
HEKOTOpblE  BHUJIBI aKTOB, IUIAHBI, MpPOrpaMMbl W  JAPYrHe JOKYMEHTHI,
YCTaHABIIMBAIOIIME HOPMBI W/WJIM PACCUMTAHHBIE HAa JIUTEIbHOE IPUMEHEHHE
(mpuioxenue Ne 13).
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Odopmiienue rpuda yTBEpKACHHS NPOU3BOJUTCA B COOTBETCTBUU C ITYHKTOM
2.40 UucTpykuum.

4.23. llommuce MuHHCTpa WM HMHOTO YIIOJHOMOYEHHOTO MM JIMIA Ha
JOKYMEHTaX, TPEOYIOIUX 0COO0ro yJIOCTOBEPEHHUS UX MOMJIMHHOCTH, a TaKXe Ha
KOMUSAX JOKYMEHTOB M BBIIMCKAaX W3 JIOKYMEHTOB 3aBEPSIETCA  IE€YaAThIO
(mpuioxenue Ne 14).

[leyaTh Ha JOKYMEHTE TMPOCTABISIETCS B COOTBETCTBUU C IyHKTOM 2.48

HNucTpyknmu.
V. Opranuszanus 10KyMeHT0000poTa

5.1. JIokyMeHTOOOOpOT BKIIIOYAET BCIO IMOCJEN0BATEIbLHOCTh MEepEeMEIeHUN
JOKYMEHTOB, a TakK)Xe OIepalli, COBEPIIAEMBbIE C JOKYMEHTAMH B MpPOIECCE HX
CO3JIaHUSI M MCTIOJIHEHUS (TIoJIydeHue, OTHpaBKa, MPEBAPUTEIIBHOE PACCMOTPEHUE,
perucTpanus, paccMoTpeHne MUHHCTPOM).

5.2. lenps opranuszanuu JOKYMEHTOOOOpOTa - 0OECreYeHre CBOEBPEMEHHOIO
NPUHSATHS YIPaBICHYECKUX PEIICHUN U UX MCIOJHEHHS. 3a/lada JOKyMEHTO000poTa
- OpraHu3oBaTh JBWXEHHUE JOKYMEHTOB II0 HaWMMEHEE KOPOTKOMY MYyTH C
MUHUMQJIbHBIMU 3aTpaTaMl TpyJda W BPEMEHH, B YCJIOBHUSAX JJICKTPOHHOTO
JIOKyMEHTO000pOTa - O0EeClmeunuTh JIOCTYNn K JOKyMeHTaMm mojib3oBareisim COJl B
COOTBETCTBUH C MPEIOCTABICHHBIMU UM ITPAaBaMH.

5.3. B ycnoBusix mnpumeHenus CIJI B MHUHHUCTEPCTBE HCHOJIB3YIOTCA
ANEKTPOHHBIE JOKYMEHTHI, a TAKKE 3JEKTPOHHBIE KOIHH JTOKYMEHTOB, ITOJIyYEHHBIE B
pe3ysibTaTe CKaHUPOBAHUS JOKYMEHTOB Ha OyMaKHOM Hocutene. J{oKymMeHTHI
MunucTepcTBa, UMEIOLUME BpeMEHHbIe CPOKU XpaHeHus (10 10 jeT BKIIOUYUTEIHHO)
MOTYT CO3/1aBaThCsl, XPAHUTHCA U HCIIOJIB30BATHCSA HCKIIOUYUTEILHO B (opMme
AIEKTPOHHBIX TOKYMEHTOB.

[lepeyeHb AOKYMEHTOB, CO3JaBAEMBIX, XPAaHHUMBIX U  HCHOJIb3YEMBIX
UCKITIOYUTENBHO B (POpPME AIIEKTPOHHBIX JOKYMEHTOB, YTBEpPKAaeTcs MUHUCTPOM.

5.4. OpraHuzauus [JBHKEHHS JIOKYMEHTOB B YCJIOBUAX 3JIEKTPOHHOTO
JIOKYyMEHTOO0O0pOTa OCYIIECTBISETCS B COOTBETCTBUU C PErJIaMEHTHPOBAHHBIMU
MapmipyTamu, paspabareiBaeMbiMu  Ciayk00#1  gemonpousBojacTBa.  MapmpyTsl
JBUKEHUS  OPTraHU3AIMOHHO-PACTIOPSAUTEIBHBIX ~ JIOKYMEHTOB  JOJDKHBI  OBITH
ONTUMAJIGHBIMU TI0 3aTpaTaM BpPEMEHH, HE JOJDKHBI JOMYyCKaTh TyOIUPYIOIIHMX
orepalyii 1 BO3BPATHBIX JIBIKEHU, HE 00YCIIOBIEHHBIX JIEITOBON HEOOXOAMMOCTHIO.

5.5. Opranuzanusi JOKyMEHTOOOOpPOTa OCHOBBIBAETCA HAa MNPHUHIUIAX:
LHEHTpaIU3alUU ONEepaluii O IPUEMY U OTIPAaBKE TOKYMEHTOB;

pacrpeneneHuss JOKYMEHTOB Ha JIOKYMEHTOIOTOKH, MMEIOIINE OJWHAKOBBIN
MapuIpyT (MapupyTu3anus 10KyMEHTOB);

OpraHu3aluu MPEJBAPUTEIBHOIO PACCMOTPEHUS BXOASIINX TOKYMEHTOB;

WCKJTIOYEHUSI BO3BPATHBIX JIBIKEHUN TOKYMEHTa, HE O0YCIOBJICHHBIX JI€JI0BOU
HEO0OXOIUMOCTBIO;

OJIHOKPATHOCTH PETUCTPALUU IOKYMEHTOB;

yCTpaHEHUsI HEOOOCHOBAHHBIX COTJIACOBAHUIN MPOEKTOB JJOKYMEHTOB;
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BPEMEHHOM perjaMeHTaluu olnepauuid mo o0paboTKe, PacCMOTPEHHIO H
COTJIACOBAHMIO JJOKYMEHTOB.

5.6. B nmoxymeHnTo0060poTe MUHHUCTEPCTBA BBIACISIOTCS JOKYMEHTOMOTOKU:
BXOAsIIME (MOCTYNAIOIINE) TOKYMEHTBI; UCXOMASIINE (OTHPaBIsieMbI€) HOKYMEHTHI;
BHYTPEHHUE JIOKYMEHTH. B cocTaBe BXOIAIIMX MW HCXOIAIINX JOKYMEHTOB
BBIJICIISIOTCSL:

JOKYMEHTBI BBIIIECTOSIIEH OpraHu3aluy;

JTOKYMEHTBI OPTaHOB T'OCY/IApCTBEHHOM BIIACTH, OPTraHOB MECTHOTO
CaMOYIIpaBJICHUS,

JOKYMEHTBI U3 TOCYJJapCTBEHHBIX U HETOCYIAPCTBEHHBIX OpraHU3alINil;

3anpocel nenytatoB ['ocynapcrBenHoit Jlymel u uneHoB Coera depepanuu,
JIETyTaTOB 3aKOHOJATEIbHBIX OpraHoB cyObekToB Poccuiickoit ®denepanuu u
OpraHoB MECTHOTO CAMOYMPABIICHHUS;

oOpalieHus TpaxaaH;

JOKYMEHTBI U3 MPaBUTEIHLCTBEHHBIX U HEMPABUTEIILCTBEHHBIX OpTraHU3alluii

U JIpyTUe€ TPYIIIbl JOKYMEHTOB.

5.7. JlocTaBKa M OTIIpaBKa JOKYMEHTOB B MMHUCTEPCTBE OCYLIECTBIISIOTCS
CpeACTBAMU TMOUYTOBOM CBSI3H, (EIbIBETePCKON U KyphEPCKOW CBSI3U, HAPOUHBIMHU U
pPa3IMYHBIMU BHJAMHU JJIEKTPOCB3U ((akcummiibHas, Teierpaduas, TtenedoHHas,
ANEKTPOHHAs noura, cucreMa MEKBEIOMCTBEHHOTO 3IEKTPOHHOIO
nokymentoobopota (MB310), CO).

5.8. B MuHHUCTEPCTBO JOCTAaBISETCS KOPPECIOHJACHLMS B BHUIE ITUCEM,
MOYTOBBIX KapTOueK, OaHIEpoJeil M MaKeTOB, NEYATHBIX W3JAaHUM, TeJerpamm,
dakcorpamMm, TenepOHOrpPaMM, SIEKTPOHHBIX JOKYMEHTOB M AJIEKTPOHHBIX KOMUMN
JOKYMEHTOB.

5.9. Ilpuem noxkymeHToB ocymectisieTcs Ciayx00H IeI0mMponu3BOACTBA.
JIOKyMEHTBI, TOJy4eHHbIE pPAaOOTHUKAMH OT JPYTUX OpraHU3alMil, TaKxKe
nepenatotcs B Cinyx0y 1eI0npon3BOCTBA ISl PETUCTPALIUMU U/ UITU y4eTa.

5.10. Bce noctynuBimue B MUHUCTEPCTBO JTOKYMEHTHI MOJICKAT MEPBUYHOU
00paboTKe, BKIIOYAOIICH:

IIPOBEPKY MPABUIBHOCTU JOCTABKU JOKYMEHTOB;

POBEPKY IEJIOCTHOCTH YIaKOBKH (KOHBEPTOB, ITAKETOB);

BCKPBITUE YMHAKOBKM (32 MCKIIOUYEHHUEM KOHBEPTOB, MAKETOB C MOMETKOMU
«JInanoy» u rpadamu orpaHUYEHUs JOCTYIA K JOKYMEHTY);

IIPOBEPKY LIEJTOCTHOCTH BXOISIINX JOKYMEHTOB, BKJIFOUAs ITPUIIOKECHHUS;

YHAUYTOXXECHHE KOHBEPTOB, NAKETOB WJIN YITAKOBKHU;

IIPOCTABJICHUE OTMETKH O MOCTYIUIEHUH IOKYMEHTA B MUHUCTEPCTBO.

5.11. Ommb04YHO JOCTaBICHHBIE TOKYMEHTHI MEPEChUIAIOTCS MO0 Ha3HAYCHUIO
WM BO3BpAIlAlOTCS OTIPABUTENHO. JIOKYMEHTBI, MOCTYNMBIIME B ITOBPEXKICHHON
YIIAKOBKE, MPOBEPSIOTCA HA LEJOCTHOCTh, B TOM YHUCJIE HAa HAIMYUE MEXAHUYECKHUX
MTOBPEKICHUN.

[TouTOBBIEC OTIpaBlIeHMs], HECTAHJAPTHBIE IO BECY, pazmepy, popme, UMEIoIIne
HEPOBHOCTH MO OOKaM, 3aKJICCHHBIE JIMIKON JICHTOW, MMEIOIIME CTPAaHHBIN 3arax,
LBET, MPEINOJI0XKUTEIBHO HUMEIOIIUE BIJIOXKEHHS, HE XAPAKTEPHBIC ISl MOYTOBBIX
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OTIpaBJIEHUN, HE BCKpbIBalOTCSI. O MOJYyYEHUU MOJO3PUTEIHHOIO MOYTOBOTO
OTIpaBJEHUS JOKJIaAbIBaeTcs pykoBoautTento CiyxObl JeJ0NpoOU3BOJACTBA U B
ci1y»0y 6e30nmacHOCTH (IIPU €€ HaJIM4Yun).

5.12. Tlpy mOCTYIJIEHMH BXOJIAILIETO JOKYMEHTA B MOBPEKICHHOW YyNAKOBKE,
MOBPEXKACHUU JIOKYMEHTA, MPU OTCYTCTBUU B KOHBEpTE (MaKeTe) JOKYMEHTa, €ro
YaCTU WM TMPWIOKEHHUN K HEMY, a TaKKe MPU OTCYTCTBUM IMOJIUCH HA BXOJAIIEM
JOKYMEHTE COCTaBIII€TCA aKT B JBYX OJK3EMIUIApax Ha OyMaXHOM HOCHUTEIE,
MOANKUCHIBaEMbIN ABYyMs paboTHHUKaMU CiryKObl J€I0MPOU3BOICTBA.

OguH HK3eMIUIIp aKTa BMECT€ C BXOJAIIMM JIOKYMEHTOM U €ro
OPWIOKEHUSIMU TIepeJacTCcsl Ha MpeABapUTENIbHOE PACCMOTPEHHE W PETUCTPALUIO,
BTOPOM 3K3EMILUISAP aKTa BHICHUIAETCS OTIPABUTEINIO.

5.13. KonBepTbl, MakeTbl WJIM YINAaKOBKAa COXPAHAIOTCS W MpUIAramTcs K
BXOJISIIIIUM JJOKYMEHTaM B CITy4asiX:

€CJIM TOJILKO IO HUM MO>XHO YCTaHOBHUTH OTIPABUTENS WU ATy OTIPABIICHHUS;

€CJIM BXOJSIIMM TOKYMEHT MOCTYIWI MO3)KE YKa3aHHOTO B TEKCTE JOKYMEHTa
CpOKa UCIIOTHEHUS WIN JaThl MEPOTIPUSITHUS,

npu OOJIBIIIOM PACXOXKJICHUU MEXKJIYy JaTaMH TOAMHCAHUS W TOJyYCHUS
JIOKYMEHTOB.

[locne 3aBeprieHus: pabOThl ¢ JOKYMEHTOM KOHBEPT BMECTE C JIOKYMEHTOM
NOMENIAETCS Ha XPaHEHHUE B JIEJIO.

5.14. KouBepThl (mMakeTsl), UMeromue oTMeTky «Jlumano» («Private»), rpuds
OTpaHUYEHUs JOCTYIA K JOKYMEHTaM, COJEpKAIIUM CBEeIeHUsS] KOH(PUICHIIMATBHOTO
XapakKTepa, He BCKPBIBAIOTCS U IEPEAAIOTCS

¢ orMeTko «JInuno» («Privatey) - HemocpeaACTBEHHO ajipecary;

c rpudamMu orpaHuYeHUs JOCTyNa - B CIykO0y KOH(PHUACHIIMATIBLHOTO
JENONPOU3BOACTBA UK paboTHUKY CiyObl JEIONPOU3BOJICTBA, B O00S3aHHOCTU
KOTOPOTO BXOIUT  00paboTka  JOKYMEHTOB, COJEpKalllUX  CBEACHUS
KOH(UIEHIIMATHFHOTO XapaKkTepa Wik HeMOCPEACTBEHHO MUHUCTDY .

5.15. Bxopsumiue 3IEKTPOHHBIE JOKYMEHTHI, IOCTYNHUBIIUE OT APYrux
OopraHu3anuid TI0 OAJIEKTPOHHOW moute, mnocpeactBom COIA wumu M3IJ0
npuHuMarotcsa Ciyk00H Je10Mnpou3BOACTBA.

DNEeKTPOHHbIE JTIOKYMEHTHI, MOCTYIUBILINE o nH(pOpMAITMOHHO-
TEJIEKOMMYHHKAIIHOHHBIM KaHauam U MOANMCAaHHbBIE YCUWJICHHOM
KBAUTU(DUITUPOBAHHONW  MOANUCHI0, BKIoUaloTcss B CDJ[  mocme mpoBepku
AJIEKTPOHHON MOJNHUCU W TOATBEPKIACHUS €€ JEUCTBUTEIBHOCTH; JJIEKTPOHHBIC
JOKYMEHTBI, IMOCTYNUBIIME OT JPYTrMX OpPraHu3alMil MO SJIEKTPOHHOM MOoYTe M
MOANKUCAHHBIE YCWJICHHONW HEKBAIM(DUIIMPOBAHHONW TOAMUCHIO WM TPOCTOU
ANEKTPOHHOU MOAMUCHIO, MPOXOJAT MPEIBAPUTEIILHOE PACCMOTPEHUE U BKIIFOUAIOTC ST
B COJ mpu HaIMuuu MeEXAYy OpraHu3alUel-OTIIPABUTEIEM M OpraHu3aluei-
moJiyyatesieM — corjameHus 00 — oOMeHe  DJIEKTPOHHBIMH  JIOKYMEHTaMH,
MOANMUCAHHBIMUA COOTBETCTBYIONIEH MOAMUCHIO.

5.16. IlepBuunas 00pabOTKa 3JIEKTPOHHBIX JOKYMEHTOB, MOJYYEHHBIX IO
MH()OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIM KaHallaM CBsi3U (3JIEKTPOHHASI T0YTAa,
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MO3JIO, caiiT MuHHCTEpCTBAa) OT JPYrUX OpraHU3alMil M TpakJaH, JOJKHA
COOTBETCTBOBAThH TEXHOJOTUH PaOOThI C BXOJSIIUMU JOKYMEHTaAMHU.

5.17. IlepBuuHasg oOpaOOTKa ITOKYMEHTOB 3aBEpIIAECTCA MX paclpenesieHueM
(CopTUpOBKOII) Ha perucTpupyembie W Hepeructpupyembie. K mokymeHTam, He
MOJJIeKAIINM PETUCTPALlMU, OTHOCATCS JOKYMEHTBI, HE TPEeOYIOUIUE UCIIONHEHUS U
HE coJepikalue UHPOopMaluU, UCTIOIb3YEMON B CHPAaBOYHBIX LENAX (MPUIIOKEHHE
Ne 15).

5.18. Peructpanusi BXOAAIIUX JOKYMEHTOB OCYIIECTBIISIETCSI HE3aBHUCHUMO OT
cnocoba ux ocTaBKU OAuH pa3: B Ciyx0Oe Je0npon3BOJCTBA UIU B CTPYKTYPHOM
nojpasjeieHud MMUHHCTEpCTBA B COOTBETCTBMM C YCTaHOBJICHHOW (hopmoi
OpraHu3alluM JeI0NPOM3BOACTRA’,

JIOKyMEHTBI, MOCTYMAaIOIIMe W3 JAPYTUX OpraHu3aliil HEemoCpeICTBEHHO B
CTPYKTYpHbIE TIOJpa3feleHusi, HO TpeOyIIllHe pacCMOTPEHUsI PYKOBOJCTBA,
nepenalTcsl Il PEerucTpallud W TpelBapuTenbHOro paccMoTpenus B CiyxOy
JEIO0NPOU3BO/ICTBA.

5.19. Perucrtpanusi BXOASIIUX JOKYMEHTOB OCYIIECTBISETCS B JICHb UX
MOCTYIUICHUS WA Ha CJIEAYIOUMNA pabouyuil JAeHb MPU MOCTYIJIEHUH JOKYMEHTOB B
KOHIIE paboyero AHs WK B Hepabouee Bpemsl.

Peructpanust oOpaiieHuid rpakaH OCYIIECTBISIETCSI B TE€UEHUE TpeX IHEH C
MOMeEHTa mocTyrmieHus ooparnenus (Denepanbubiii 3akoH oT 02.05.2006 Ne 59-03
«O mopsizike paccMOTpeHus oOpatieHuit rpaxxaan B Poccuiickoit @enepanuny).

5.20. CBeneHusi O TOCTYIHMBILIEM JIOKYMEHTE BHOCSTCA B JJIEKTPOHHYIO
peructparmonnyto kaptouky (OPK) COJl unu peructpaniioHHO-y4eTHY0 (GopMmy Ha
OyMaXHOM  HOCHTele, a  T[OCTYNHBIIEMY  JTOKYMEHTY  MpPHUCBaNBaETCS
PETUCTPALIMOHHBIN HOMED.

PeructpaniioHHbIE HOMEp BXOJISIIETO JOKYMEHTAa COCTOUT W3 MOPSIKOBOTO
HOMEpa JOKyMEHTa B TMpejeiax KaJeHIAapHOTO To/la, KOTOPBIM MOXET OBbITh
JOTIOJTHEH 1U(PPOBBIMH WU OYKBEHHO-IU(POBBIMU KojaMH (MHIEKCAMHU) TI0
UCIIOJIb3YEMbIM KJIaccu(puKaTopam (HarpuMep, B COOTBETCTBUH C MHJIEKCOM JeJia 10
HOMEHKJIAType Jeh).

5.21. Ha Bcex 3aperucTpUpOBaHHBIX JIOKYMEHTaX, 3a HCKIIOUYECHHEM
JIOKYMEHTOB, TOCTYNMUBIIUX B (OPME BIEKTPOHHBIX TOKYMEHTOB, MPOCTABISIIOTCS
OTMETKU O MOCTYIUJIEHWU JOKyMeHTa B MuHHCTepcTBO. B 0TMETKE O MOCTyIJIeHHH
JOKyMEHTa (UKCUPYIOTCS JaTa TMOCTYIUIeHUs (NP HEOOXOIUMOCTH - BpeMs
MOCTYIUICHUS B YaCcaX U MUHYTaX) U BXOJSIIHNI perucTpalluOHHBIA HOMEP JOKYMEHTA
B COOTBETCTBHUHU C ITyHKTOM 2.35 MHCTpYyKIUH.

5.22. JIOKyMEHThI, MOCTYNHUBIIME HA OYMa)XHOM HOCHUTEJE, CKaHUPYIOTCH,
ANIEKTPOHHAsA Komus JoKyMeHTa Bkimtouyaercas B COJl u mpucoenunsiercas k OPK
JOKYMEHTA.

® B HMHCTPYKIHMHU TIO JIONPOU3BOJICTBY YCTaHABIMBACTCS MECTO PETMCTPALMU BXOMSIIMX JOKYMEHTOB
(uenTpanuzoBanHo - B Ciyx0e nenonpousBoictBa win B CiyxOe IeIONPOU3BOICTBA M CTPYKTYPHBIX
MoZIpa3JieNieHusix), a Takke crnocod perucrpamuu (B COJl wim B perucTpalMOHHO-YYETHBIX (opMax Ha
OyMa)KHOM HOCHUTEIIE).
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5.23.  KoppecnonaeHuuss Ha  HMHOCTPAHHBIX  A3bIKAX,  aJpECOBAaHHAS
PYKOBOJCTBY, mocie perucrpauuu B Ciyx0Oe Ienonpous3BOACTBA IMEpEAaeTcsl Ha
paccMOTpEHNE PYKOBOCTBA.

5.24. IlpenBapurenbHOE€ PacCMOTPEHHE MPOBOJUTCSA B LESAX paclpeneneHus
MOCTYMAIKUX B MUHUCTEPCTBO JOKYMEHTOB Ha TpeOyromue o0g3aTeNbHOI0
pPaccMOTpEHHUsI PYKOBOJACTBOM MUHHCTEpCTBA U HAIPABIISIEMbIE HETIOCPEACTBEHHO B
CTPYKTYpPHbIE MTO/Ipa3/ICIEHUS.

5.25. [IpenBapurenbHOE pPacCMOTpEHUE BXOJAIIUX JTOKYMEHTOB
ocymiectBisieTcst B Ciy:x0e Je0nponu3BOACTBA MOCIE PETUCTPALIMH IOKYMEHTOB.

[IpenBaputenbHOe PACCMOTPEHUE MOXKET MPOBOAMTHCS A0 PErucCTpallvd B
clly4yae MOCTYIUICHHSI JOKYMEHTOB C OTMETKaMH, TPeOYIOIMMHU He3aMeIUTEIbHOTO
PacCMOTPEHUS U UCTIOIHEHUSI IOKYMEHTA.

5.26. IlpenBapuTenbHOMY PAaCCMOTPEHMUIO TMOJUIEKAT BXOASIINE JOKYMEHTHI,
azpecoBaHHble B MUHUCTEPCTBO U Ha UM MUHHCTpA.

JIOKyMEHTHI, aJipecoBaHHbIC MOJIpa3/ieNICHUsIM, PYKOBOJIUTEISIM
noJipa3fieJIeHu U CrieluaInucTam, MepeiarTcsl B CTPYKTYpHbIE MoApasjelieHus 0e3
TIPeIBAPUTEIBHOTO PACCMOTPEHUS ",

5.27. TlpenBaputenbHOE PACCMOTPEHUE OCYIIECTBISIETCA MCXOJS U3 OLECHKHU
coJlep KaHMsl BXOJSIIUX JIOKYMEHTOB, C YYE€TOM YCTaHOBJIEHHOro B MMUHHCTEPCTBE
pacnpeneneHuss (QYHKIUOHAIBHBIX OO0s3aHHOCTEH Mexay MUHHCTPOM, €ro
3aMECTUTENSIMH, PYKOBOJIUTEISIMHU CTPYKTYPHBIX OAPA3AEICHUN.

5.28. Ilo pe3ynpTraraM MNOpPEIBaApPUTENBHOTO PACCMOTPEHUS JOKYMEHTHI
pacrpenenstorcs Ha JOKyMEHTONIOTOKH, HANPaBIIIEMbIE:

Ha paccMoTpeHue MuHHCTpa (HOKYMEHTHI, MOCTYNAIONIME U3 OpPraHOB
rOCYJapCTBEHHOW BIIACTH, OPraHOB MECTHOI'O CaMOYIPaBJIEHUSA, JOKYMEHTBHI IO
HanboJIee BAYKHBIM M MTPUHITUITHAIBLHBIM BOIIPOCAM JIEATSILHOCTH MHUHUCTEPCTRA);

Ha PAacCMOTPEHUE 3aMECTUTENIEd MUHHUCTpPA (JOKYMEHTHI IO HaIlpaBJICHUSIM
NEATENIbHOCTU, KYPUPYEMBIX COOTBETCTBYIOLIMMHU 3aMECTUTEIISIMHU );

Ha PACCMOTPEHUE UHBIX PYKOBOJUTENEH, TNIABHBIX U BEAYIIUX CIEHHUAIINCTOB;

HAa pacCMOTPEHHWE U UCIOJIHEHUE B CTPYKTYpPHBIE TOAPA3ACICHUS 10
HaIpPaBJICHUSIM UX JIESTEIbHOCTH.

5.29. Tlo 3aBepuieHUH MPEABAPUTEIBHOIO PACCMOTPEHUS JOKYMEHTHI
MIEPENAOTCS COOTBETCTBYIOIIMM PYKOBOJIUTENISAM Il PACCMOTPEHHS. U BBIHECEHUS
pe3omonuil (yKa3aHui 1o UCIOJIHEHUIO).

5.30. PaccMoTpeHne ITOKyMEHTOB PYKOBOJMTEIEM OCYILECTBISAECTCS B JIEHb
nepefayn JOKYMEHTOB PYKOBOJMTENIO WM HA CIEAYIOIIHUA padouyuil A€Hb, €ClU
JOKYMEHTHI TIepeJaHbl PYKOBOJCTBY B KOHIIE pabOYero JHS.

JIOKyMEHTBI, TPeOYIOIIME CPOYHOI'O PACCMOTPEHMS, & TAKXKE TEIerpaMMbl U
Tesie()OHOTPaMMBI PaCCMaTPUBAIOTCSI PYKOBOJUTENEM HE3aMeJIUTENbHO.

5.31.  Pe3ymprarel = paccMOTpeHMsI  JOKyMmMeHTa  MUHHCTpPOM,  €ro
3aMECTUTENSIMH, PYKOBOJIUTEISIMU  MOAPA3ACICHUA OQOpPMIIAIOTCS B BHJE
PE30JIOLNU B COOTBETCTBUM C MTyHKTOM 2.42 MIHCTpYKIUU.

4 CocraB AOKYMCHTOB, IOMJICKAIIUX IPCABAPUTCIBHOMY pPACCMOTPCHHUIO B OpraHu3alluv, MOXKET OBITH
KOHKPCTU3UPOBAH B UHCTPYKIUHA 11O ACITOIPONU3BOACTBY.
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5.32. CeaeHust 0 pe30OLMH (MCIOJHUTENb, COIEpPKAaHUE MOPYUYEHUS, CPOK
ucnoiaHeHus) crnenranuctoMm CiyxkObl nenonpou3BojicTBa BHocsiTcs B DPK CO/,
MOCJIE YEr0 MCIOJIHUTENIW MOJY4YalT JOCTYN K JJIEKTPOHHOMY JOKYMEHTY WU
AJIEKTPOHHOM KOMUU IOKYMEHTA, €CJIM IOKYMEHT MOCTYIUI Ha OyMaXHOM HOCHUTEJE.

5.33. JIOKyME€HTbI, MOCTyMamliue Ha OyMa)XHOM HOCHUTele, Ioclie UX
peructpaiuu, BiitodeHuss B COJ[ B Buje SICKTPOHHBIX KOMUA U PACCMOTPEHHS
PYKOBOJICTBOM NEPENAIOTCA B COOTBETCTBYIOIIME CTPYKTYPHBIE TMOAPA3ACICHUS Ha
MCIIOJIHEHHUE UJTK TToMelIatoTcs B Aeno B Ciyx0e 1e10npou3BOACTBA B COOTBETCTBUU
C HOMEHKJIaTypou aein Munucrepcersa.

s duxcanuu (akra mnepenayd BXOIAIMIMX JOKYMEHTOB W HX KOMHUM Ha
OyMa)XHOM HOCHUTEJE HWCIOJHUTENSAM B CTPYKTYpPHBIE TMOJpa3/IeIeHus MOTYT
UCIIOJIB30BAThCS KYPHAIIBI (PEECTpPhl) IEpejaul JOKYMEHTOB.

5.34. Ilpu OyMaXHOM JOKYMEHTOOOOpPOTE TMOJJIMHHUKU  BXOJISIIHUX
JTOKYMEHTOB, B CIly4ya€ HAa3HAUYCHUS HECKOJbKUX UCIOJHUTENECH MepenaroTcs
OTBETCTBEHHOMY UCIIOJTHUTEITIO, OCTaJIbHBIM WCTIOJTHUTENSIM Cnyx0a
JEIONPOU3BOJICTBA MTEPENAET KOMUH TIOKYMEHTA.

5.35. Ucxoasiue TOKYMEHTHI, 3aBU3UPOBAHHBIE BCEMH 3aWHTEPECOBAHHBIMU
JUIAMH W TIOJANMHUCaHHbIe MUHUCTPOM WM WHBIM YIOJHOMOYEHHBIM WM JIUIIOM,
peructpupyrotcs B Ciyxx0e 1e10mpon3BOICTBa.

5.36. Peructpanus UCXOOAIIMX JOKYMEHTOB OCYIIECTBISETCS B JIEHb
MOJIMKUCAHUS WIH Ha CIeNYIOIUi pabouuil IeHb, €ClIM TOKYMEHTHI ObUTH MOITHUCAHbI
B KOHIIE paboyero JHs WK B Hepabouee Bpems.

5.37. Ilepen  peructpaumed  HUCXOASMIHUX  JTOKYMEHTOB Cmyx0a
JIEJIONIPOU3BOICTBA TMPOBEPSIET MPABUIBHOCTH OGOPMIICHUS JOKYMEHTOB (B TOM
YyyCjle HaJIW4YMe TMOJNUCEH, BU3, MPABWIBHOCTh HANUCAHUS AaJPECOB), a TaKKe
YKa3aHHbIX B MCXOJAIIUX JTOKYMEHTaX HPWIOKEHUM, COOTBETCTBUE KOJIUYECTBA
HK3EMIUIIPOB KOJIMUECTBY aJ[pecaToB IO yKa3aTelll0 PACChUIKU, HAIMYUE OTMETKHU 00
UCITOJTHUTEJIE.

5.38. Ilpu perucrpaumm ucxoxasmero mnucbmMa B COJ] cBemenus 00
oTmpaBisieMoM JokymeHTe ¢ukcupyoress B OPK, k KoTopoil mpuKperuisieTcs
AJIEKTPOHHAS KOMUS OTHPABISEMOr0 TOKYMEHTA.

Ecmu OPK 6pina coznana B COJ] mpu moAroToBKe MpOEKTa JOKYMEHTA, TO TIPH
pETHCTpAlui  MCXOJSIIETO JOKYMEHTa B Hee JO0O0aBISIOTCS CBEIEHUS O
PETHCTPAIIMOHHOM HOMEpE, J1aTe€ PETUCTpaIliu U JIPyrue CBEJACHUs 00 MCXOJAIIEeM
JOKYMEHTE.

5.39. PeructpalinOHHBIA HOMEP MCXOASIIETO JOKYMEHTA JOJKEH COCTOSTh U3
KOJIOB (MHJIEKCOB) B COOTBETCTBUM C NPUMEHSIEMBbIMU Kilaccuukaropamu H
MOPSIAKOBOI0 HOMEpa TIOKYMEHTa B MpeesiaX KaIeHIapHOro roja.

Jlata perucTpauud W PETUCTPALMOHHBIA HOMEP MPOCTABISAIOTCS Ha
OTMPABJISIEMOM JIOKYMEHTE, a TaK)K€ Ha KOMUHU UCXOMSIIETO TOKYMEHTa, OCTaloIIeics
B JIeie, B COOTBETCTBUHU C IyHKTamu 2.34, 2.35 UHCTpyKIUU.

5.40. Hcxomssmuii JOKYMEHT, TMOJANUCAHHBIK MUWHHCTPOM WA HWHBIM
YIOJIHOMOYEHHBIM UM JIOJKHOCTHBIM JIMIIOM, IIE€peJaeTcsi Ha OTHPaBKY, KOIHUS
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JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE€ C BU3aMH IMOMEUIAETCS B JI€JI0 B COOTBETCTBUM C
HOMEHKJIATYpPOU JIEN.

DNEeKTPOHHBIE JOKYMEHTHI MOCJE MX MOJNUCAHUS 3JIEKTPOHHOU MOANKCHIO U
OTIIPaBKH ajipecaTy XpaHsaTcs B 6a3ze qanHbeix CO/I.

541. B 3aBUCUMOCTH OT COJEp)KaHHSI W CPOYHOCTH JIOKYMEHTBHI,
oTIpaBisieMble U3 MHUHHCTEPCTBA, JOCTABISAIOTCS aJpecaraM CpeaCcTBaMH MOYTOBOMH,
(denbaberepckoil  CBA3M, CIHELCBSI3U, KypbEepOM, JKCIPECC-TIOYTOM, a Takke
nepealoTcs Mo KaHajgaM 3JIeKTPOCBs3u ((pakcuMuUiibHas CBsI3b, Tenerpad, TenedoH,
anekTpoHHas noura, MOJ10, CO]I).

O6paboTka  KOpPPECMOHJCHIIMA IS  OTIPABKU  TOYTOBOM  CBS3BIO
OCYIIECTBJIAETCSA B COOTBETCTBUY C [IpaBMIaMu OKa3aHMs yCIyT TIOYTOBOM CBA3M .

5.42. JIOKyMEeHTbI, HE UMEIOIIIKME aJPECHON YacTH, MPUHUMAIOTCSI Ha OTIIPABKY
C COMNPOBOJIUTEIBLHBIMU MUChbMaMHU (32 MCKIIOYEHUEM KOMUU PacropsAUTEIbHBIX
JIOKYMEHTOB, HAMPABJISIEMBIX B TIOJIBEJOMCTBEHHbBIC OPTaHU3AIINH ).

HenpaBuiabHo 0dopMIIeHHBIE TOKYMEHTHI U KOPPECTIOHEHIUS HECTYKEOHOTO
XapakTepa K OTIPaBKe HE MPUHUMAIOTCA U BO3BPAILAIOTCS UCTIOTHUTEINIO.

JIOKyMeHTBI, TOAJieXkallre  OTIpaBKe, JOJKHBI  00pabaThiBaTbCcs |
OTMPABJISITLCS B JICHb UX MOJIMUCAHUS U PETUCTPAIIMU WM Ha CICAYIOIMMUN pabouunii
JICHb.

5.43. JlocbuiKa UK 3aMEHa paHee OTIPABICHHOIO JOKYMEHTA OCYILECTBIISIETCS
[0 YKa3aHUIO JULA, TOANUCABIIETO JOKYMEHT.

5.44. TlpoxoxaeHne BHYTPEHHUX [TOKYMEHTOB Ha A3Talax MX MOATOTOBKH U
oopMJIEHUSI AOHKHO COOTBETCTBOBATH MPOXOXKIECHUIO MCXOMASIIUX JOKYMEHTOB, a
Ha ATaIle UCIIOJIHEHUS - BXOASALIUX JOKYMEHTOB.

5.45. TIpoekThl pacnopsAIUTEIbHBIX JOKYMEHTOB (MPHUKA30B, PACTIOPSIKEHUN ),
HNOATOTOBJIEHHBIX [JI1 TMOJNUCAHUS, IIOCJIE€ TMOJATOTOBKM U COIJIACOBAHUS C
3aMHTEPECOBAaHHBIMU JHMIIAaMH Tiepenatorcss B CiyxOy Aelonpou3BOACTBA A
IPOBEPKH MPABUIBHOCTH X 0OPMIICHUS.

5.46. IlpaBunbHO 0GOpMIICHHBIE TMPHUKA3bl, PACMOPSIKEHUS MEpeAaroTcss Ha
noaAnuch MUHHUCTPY UM UHOMY YIIOJTHOMOYEHHOMY UM JIUILY.

5.47. llognucaHHble TPHUKa3bl, PACHOPSHKEHUS MO OCHOBHOM NIESITEIbHOCTH
peructpupytorcs B Cityx0e Aenonpou3soactsa’,

[Ipuka3zam, pacnopsKeHUSIM MO OCHOBHOM JE€ATEIbHOCTH MPUCBAUBAIOTCS
MOPSIAKOBBIE HOMeEpa (M0 Ka)XJoil Trpynne JIOKYMEHTOB OTAENbHO) B Mpeaenax
KaJIeHZapHoro rona. [lopsakoBbli HOMEP JOKYMEHTa MOXKET JIOMOJHSATHCA
OYKBEHHBIM WU TU(GPOBBIM HHICKCOM, O00O03HAYAMOIUM TMPUHAIICKHOCTH
JOKYMEHTA COOTBETCTBYIOLIEH IpyMIie JOKYMEHTOB.

CBenieHUs O pPETUCTPUPYEMBIX MpPHKa3ax, pacrnopsikeHusx BHocsiTcs B COJ]
WIN B WHBIE PETHCTPAIMOHHO-YYETHBIE (OpMBI Ha OyMa)KHOM HOCHTENE WA B
AIEKTPOHHOU (hOopME B COOTBETCTBHUHM C ITYHKTOM 5.54 MHCTpYKIUU.

> [Ipukaz MuHHCTEpCTBA CBA3M U MAacCOBBIX KOMMYyHHKauuii Poccuiickoit @enepanuu ot 31 urons 2014 r.

Ne 234 «O6 yrBepxaenuu 1lpaBuit okazaHus yCIyT TOYTOBOM CBSI3H

¢ IlonroroBka NpUKa30oB MO JMYHOMY COCTaBY K IIOANMCAHHMIO DPYKOBOJAMTEIEM M HUX Pperucrpanus
OCYILECTBIIAIOTCA MOAPA3AETECHUEM IO YIPABICHHUIO IEPCOHAIIOM.
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5.48. TlonnuHHUKKA TPHUKA30B (paclopsKEHU) MO MECTy UX perucTpauuu
GopMHpYIOTCS B Je€da B COOTBETCTBUM C HOMEHKJIATypoil aen MwuHucrepcrBa B
coOoTBeTCTBHHU € yHKTOM 8.20 MHCTpyKIIMU.

Komuu npuka3oB, pacnopssKeHUN pacChbUIalOTCS HMCIOJHUTENSIM M UHBIM
3aMHTEPECOBAHHBIM JIMLIAM B JJIEKTPOHHOU (opMe uium Ha OyMa)KHOM HOCHUTEJE B
COOTBETCTBHH C yKa3aTeJIeM PACCHUIKH.

Komnuu npukazos, pacnopspkeHHH, pacchUlaéMble Ha OYMa)KHOM HOCHUTEJNE,
3aBepSIOTCS B COOTBETCTBUM € NyHKTOM 2.50 MHCTpyKIIMU.

5.49. [IlpoTokonbl 3acenaHuii, COBELIAHWM, MPOBOAUMBIX MUHUCTPOM,
peructpupytorcs B Ciyx0e 1e710Mnpon3BOACTBA WIH CEKPETapsSIMHU COOTBETCTBYIOLIUX
PYKOBOAUTENEH.

[IpoTokonbl  3acenaHui, COBELIAHUN, MPOBOJAUMBIX  KOJUIETHAJIBHBIMU
(coBemaTenbHBIMKM) OpraHaMH, KOMHCCHSIMU WJIM B CTPYKTYPHBIX MOApa3AesICHUsAX
MuHucrepcTBa, pPETUCTPUPYIOTCS B TOJAPA3JIETCHUSAX, OTBETCTBEHHBIX 32
OpraHu3aluio ¥ npoBejeHne MeponpusiTus. Komuu Takux mpoTOKOJIOB TOTOBATCS K
pPacchlIKe€ M PACCHUIAIOTCS CTPYKTYPHBIM TMOJApAa3/IeNIeHueM, OTBETCTBEHHBIM 32
OpraHu3alrIo0 U MPOBEIACHUE MEPOIIPUSITHSL.

5.50. IlporoxkonaM mpUCBaMBAIOTCA MOPSAKOBBIE HOMEpa B Mpenaenax
KaJICHJIApHOTO T'0Jia WM Mepuoja paboTel BpeMEeHHOM paboueit rpymbl (KOMUCCHUH)
10 Ka)K0i TpynIe MpOTOKOJIOB OTAEIBHO.

[TonTMHHUKY TPOTOKOJIOB 10 MECTY UX PETUCTPALMUA (POPMHUPYIOTCS B JIeJia IO
HOMEHKJIaType 1eJ1 MUHUCTEPCTBA B COOTBETCTBUHM C ITYHKTOM 8.20 MHCTpyKIMH.

5.51. BHyTpeHHHE TOKYMEHTHI Ha UMsI PYKOBOJMTENS APYroro CTPYKTYPHOIO
noapaszaeneHus peructpupyrorcs B COJl wmu (pu  orcyrctBuu COJ] wnum
OTCYTCTBUM BO3MO>XHOCTH 3aperucTpUpOBaTh BHYTpEeHHHIl A0KymMeHT B CO]I)
PETUCTPUPYIOTCS B MOAPA3ACICHUU, CO3LAABIIMM JOKYMEHT. 3aperuCTpUpPOBAHHBIN
JOKYMEHT TEPEAAeTCs HEMOCPEACTBEHHO B IMOJpa3/eIiCHUE - aJpecaT, B KOTOPOM
MOBTOPHO HE PETUCTPUPYETCS.

5.52. Ilpu BxmwoyeHun B CIJ] BXoAsuIux JOKYMEHTOB, MX PETUCTPAIUU,
paccMmoTpeHuu U ucnoiaHeHn B OPK BHocATCA creayronme cBe1eHus O JOKYMEHTE:

a) HAUMEHOBAHUE OpraHu3aluu (KOPPECIIOHICHTA);

0) anmpecar;

B) HAMMEHOBAHUE BHUIA IOKYMEHTA;

I) 1aTa MOCTYIUBILIETO JOKYMEHTA;

1) pETUCTPALMOHHBIA HOMEP MOCTYMUBILIETO JOKYMEHTA;

€) NOJKHOCTh, (PaMUJIUSI 1 MTHULMAJIBI JIULIA, OJIMUCABIIETO JOKYMEHT;

) J1aTa NOCTYIJICHUS IOKYMEHTAa;

3) BXOJSILIMNA PErUCTPALIMOHHBIN HOMED;

1) 3aroJIOBOK K TEKCTY (KpaTKoe COAEp:KaHUE JOKYMEHTA);

K) KOJIMYECTBO JINCTOB OCHOBHOI'O IOKYMEHTA;

J) OTMETKAa O MPWIOKEHHH (KOJIMYECTBO MPUIOKEHUM, oO0lIiee KOJIUYEeCTBO
JUCTOB MPUJIOKEHHH);

M) CBEJCHHSI O CBA3AHHBIX JIOKYMEHTaX (HAaMMEHOBaHUE BHJIA JOKYMEHTA,
JlaTa, PETUCTPALIMOHHBIA HOMEp, TUII CBSI3U);
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H) pe30atonust (UICIOTHUTENb (MCIIOJIHUTEIH ), TOPYUYECHHE, JOJIKHOCTHOE JIUIIO,
JaBIliee MOpyUYEHUeE, J1aTa);

0) CPOK MCTOJHEHUS JOKYMEHTA;

1) MUHJIEKC JieJla IO HOMEHKJIAType e,

P) CBeIeHMs O Mepeapecalnn JOKYMEHTa;

C) OTMETKa O KOHTPOJIE;

T) rpu¢ OrpaHUYECHMSI TOCTYMA K TOKYMEHTY;

y) CBEZIeHUs 00 3JIEKTPOHHOW MOANHCH;

¢) pe3ynabTaT MPOBEPKH AJIEKTPOHHOU moanucu (Bkiaodarorcs B COJI, ecnu
HOCTYMUBIINN JJOKYMEHT TOAMKUCAH YCUJICHHOW 3JIEKTPOHHOMN TOIIHKCHIO).

5.53. Ilpn Bkmrouennu B COJ] ucxomsamux nokymMeHToB B OPK BHOcATCA
CJIEIyIOIINE CBEACHUS O TOKYMEHTE:

a) aapecar;

0) TOJKHOCTD, (paMUIIMSI M MHULIMAJIBI JIMLA, TOAMKMCABIIETO JOKYMEHT;

B) HAMMEHOBAHUE BUJA JTOKYMEHTA;

I) J1aTa JOKYMEHTa;

1) pErUCTPallMOHHBIN HOMEP TOKYMEHTA;

€) 3aroJI0BOK K TEKCTY (KpaTKO€ COJIEpKaHHue IOKyMEHTA);

) CBEJICHHS O CBS3aHHBIX JOKyMEHTax (HaMMEHOBaHWE BHUAA JOKyMEHTAa,
JaTa, perucTpallMOHHBIN HOMEp, THUIT CBSI3U);

3) KOJMYECTBO JUCTOB OCHOBHOTO JOKYMEHTA,

M) UHJIEKC JieJia IO HOMEHKJIAType JIe;

K) OTMETKa O MPUJIOKEHHH (KOJUYECTBO MPUIIOKEHUH, 00Iee KOJIU4YEeCTBO
JUCTOB MPUIIOKEHUM );

1) rpud OrpaHUYEHHUs OCTYIA K JIOKYMEHTY;

M) MOJpa3IeeHHE - OTBETCTBEHHBIN UCTIOTHUTENh JOKYMEHTA;

H) CBEJICHHS 00 AJIEKTPOHHOM MOITUCH.

5.54. Ilpu Bximoyenun B COJl BHyTpeHHHX NToKyMeHTOB B OPK BHocsTCS
CIICAYIOIINE CBeJACHHUS O JIOoKyMeHTe (cocTaB cBeieHHid, BHOCHMbIX B CDJI mpu
pErHCTpallii  BHYTPEHHUX JIOKYMEHTOB, 3aBUCUT OT BHJA PETUCTPUPYEMOTO
JIOKyMEHTA):

a) HAMMEHOBAHME MOAPA3AEICHHUS, IOATOTOBUBLIETO IPOEKT TOKYMEHTA;

0) HaMMEHOBaHUE BUJIa JOKYMEHTA,

B) JlaTa JIOKYMEHTA;

') pETUCTPALlMOHHBIA HOMEP JOKYMEHTA;

1) TOJDKHOCTH, (paMUITHSI M HHHUIIHAIIBI JIWIIA, TTOATICABIIETO JOKYMEHT;

€) CBEJICHHSI O CBA3aHHBIX JOKyMEHTax (HAaUMEHOBaHUE BUJA JOKYMEHTA, /1aTa,
PErUCTPAIMOHHBII HOMED, THUII CBSI3H);

) 3aroJIOBOK K TEKCTY (KpaTKOe CO/epKaHhe TOKYMEHTA);

3) OTMETKAa O MPWIOXKEHUHU (KOJUYECTBO MNPUIOKEHUH, 00Iee KOIUYECTBO
JUCTOB MPUJIOKEHHH);

1) UHJIEKC JIeJ1a [T0 HOMEHKJIAType JIe;

K) yKa3aHusi MO HUCIOJHEHUIO JOKyMEHTa (MCIOJIHHUTENb, MOpYy4YEHUe, aaTa
UCIIOJTHEHUA);
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J) OTMETKa O KOHTPOJIE;

M) Tpu( OrpaHUYEeHHs AOCTyNa K JOKYMEHTY;

H) moJpa3jielieHue (JOJDKHOCTHOE JIMII0) - HUCIOJHUTENb (OTBETCTBEHHBIN
WCIIOJTHUTENh) JOKYMEHTA.

JIOMOJMHUTENBHO K YKA3aHHBIM CBEACHUSAM O BXOISIIMX, HCXONSIIUX U
BHYTpeHHUX JoKyMeHTax B DPK COJl MOryT BHOCUTBCSI MHBIE CBEJICHMUS.

5.55.  VYuer komuyecTBa  JOKYMEHTOB, IIOCTYNMBIIUX, CO3JaHHBIX,
OTNPABJIICHHBIX 34 ONPEACIICHHBIA IEPHUOJ BPEMEHH, MOXKET HPOBOAUTHCA IO
MuHHCTEPCTBY B ILEJIOM, IO OTAEJIBHBIM CTPYKTYPHBIM MOJPAa3AEJICHHUSIM, IO
IpyIlmnaM JOKYMEHTOB, KOPpPECHOHJAEHTaM, JEHCTBHUSM, IPOU3BENCHHBIM C
JOKYMEHTaMH, WU JAPYrMM I[apaMeTpaMm, HEOOXOJMMbIM Ui aHalu3a paboThl ¢
JOKYMEHTAMHM B LIEJSAX €€ COBEPIIEHCTBOBAHUSI.

5.56. Ilpu yuetre oObeMa JOKYMEHTOOOOPOTa MOJICUUTHIBACTCS KOJUYECTBO
JOKYMEHTOB BBIJICJICHHOW TPYyNIMbl. YUET KOJIMYECTBA JOKYMEHTOB MPOBOJAUTCA IO
naHHbIM CO/I, perucTpallMOHHO-YYETHBIX )KYPHAJIOB U KapTOTEK.

5.57. 3a eauHMIly YydeTa KOJMYECTBA JOKYMEHTOB IPUHHMAETCS
€AMHCTBEHHBIM HK3EMIUISIp JOKYMEHTa (MONJUHHUK WM KOMHS, €CIH KONusi -
€IUHCTBEHHBIM DJK3EMIUISIp JOKyMEHTa B MUHUCTEPCTBE, HANpUMEp, KOIHUA
UCXOJSIIEro nuchbma) 0e3 ydera KON, CO3/JaBaeMbIX NMPU MEYaTH U KOMUPOBAHUU
(TupaxupoBanun). Konuu JOKyMEHTOB MPU HEOOXOJUMOCTH aHAJIM3a YUUTHIBAIOTCS
OTJIEIIbHO.

5.58. PesynbraThl yuera oOBeMa JOKyMEHTOOOOpoTa B MWUHHCTEPCTBE
exerogHo ob6oOmatorcss  Ciy:x00i1  1€TOMPOU3BOJCTBA W MPEACTABISIOTCS
PYKOBOJICTBY B BHJIe 0TUeTa 00 00beMe TOKyMEHTOO0OpOTa 3a TO/I.

V1. KoHTpPOJIb HCIIOJIHEHUSI JOKYMEHTOB (MOpy4YeHuid)

6.1. KoHTpOJb HCMOJHEHUS JOKYMEHTOB (IMOPYYEHHUM) BEAECTCA B LIEJISIX HUX
CBOEBPEMEHHOI'0 ¥ KQUECTBEHHOI'O UCTIOJHEHMUSI.

6.2. KOHTpOJIb HCTIOJIHEHUS! JOKYMEHTOB (IIOPYYEHHIT) BEIETCS:

MUHHCTPOM WM MHBIM JOJKHOCTHBIM JIMIIOM MUHHUCTEPCTBA - UCHOJHEHUS
JOKYMEHTOB (IIOPYYEHHI1) IO CYLIECTBY;

Cnyx00#1 1emonpon3BOJICTBA U OTBETCTBEHHBIMU 3a JIETOMPOU3BOJCTBO B
CTPYKTYPHBIX MOJIPA3/ICIICHUSIX - CPOKOB UCITOJIHEHUSI TOKYMEHTOB (IIOPYYEHHH).

B Cnyx6e nemompon3BOJCTBa LEHTPATU30BAHHOMY KOHTPOJIO TOJJIEKAT
3apEerUCTPUPOBAHHBIE JOKYMEHTBI C OTMETKOM o KoHTpoje («KoHTpomby),
MPOCTABIISIEMON B COOTBETCTBHM C IMYyHKTOM 2.53 VMHCTpYKIMH, a B CTPYKTYPHBIX
MOAPA3AEICHUAX OpraHU3aluu - BCE 3apETUCTPUPOBAHHbBIE JOKYMEHTBI, TPEOYIOIIne
WCIIOTHEHUSI.

6.3. PacnopsiauTenbHble JOKYMEHTBI, MPOTOKOJIBI 3acefaHuil (COBEUIaHUN),
coJiepKalllie TOPYYEHUS! C KOHKPETHBIMU CpPOKaMH WCIIOJIHEHUS, CTaBATCS Ha
KOHTPOJIb MO KaXJAOMY MOPYUYEHUIO OTIAEIBHO.

6.4. KOHTpOJIb CPOKOB HMCIHOJIHEHUS JOKYMEHTOB (IIOPYYEHHII) BKIIOYAET B
ceost:
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MMOCTAHOBKY JIOKYMEHTOB (OPYYEHUI) HA KOHTPOJIb;

MPOBEPKY CBOEBPEMEHHOCTU JOBEACHUSA JOKYMEHTOB (MOpPYYEHH) 10
HUCIIOJTHUTENCH;

peABAPUTEIBHYIO POBEPKY U PETYIMPOBAHUE X012 UCTIOJHEHUSI JOKYMEHTOB
(mopyueHuit);

CHSITUE C KOHTPOJISI TOKYMEHTOB (TIOpYYEHHI);

ydeT, 000O0IeHHe W aHaU3 pe3yJbTaTOB XOJla HUCIIOJHEHUS JOKYMEHTOB
(mopyueHuit);

uHQOpPMUpPOBaHHE PYKOBOJAMUTENIEH O XOJE€ HCIOJHEHUS JOKYMEHTOB
(mopy4eHuit) U COCTOSIHUY UCTIOTHUTEIbCKON JUCITUTIIIUHEI.

6.5. Cpoku HUCHONHEHHS JOKYMEHTOB (IIOpPYYEHHI) MCUMCISAIOTCS B
KaJICHJIApHBIX JTHSIX.

Ecnim mocnenHuit  1eHh CpoKa HUCMOJHEHHS JOKyMeHTa (TOpy4YeHHsl)
OPUXOJUTCA Ha Hepabouyud JeHb, TO JOKYMEHT TOMJICKUT HWCIOJHEHUIO B
OJIDKAUIIKK CJIETYIOMNM 32 HUM paOo4uil I1CHb.

Hata ucnonnenust gokymeHta (mopydenus) ¢uxcupyercs B DPK COJl wnm
WHOM pPErucTpalioHHO-Y4YeTHOU (hopMme, UCIONB3YeMON I OTCIIC)KHUBAHUSI CPOKOB
UCIIOJTHEHUS TOKYMEHTA (MIOPYyUCHUS).

Cpoku UCTIOJIHEHUS TOKYMEHTOB (TIOPYYCHUI) YCTaHABIMBAOTCS MUHUCTPOM,
UCXOJ U3 CPOKa, YCTAHOBJIEHHOTO MUHHCTEpCTBOM, HalpaBUBLIEH TOKYMEHT, WU
CPOKOB, YCTaHOBJIEHHBIX 3aKkoHOAaTeNbcTBOM Poccuiickoint denepannu u Yeuenckon
PecniyOmuku.

6.6. JlokymMeHThI (OpY4EHUs) MOJIEKAT UCIIOHEHHUIO B CIEAYIONIUE CPOKH:

C KOHKPETHOM 1aTOW UCTIOJHEHHUS - B YKa3aHHBIN CPOK;

0e3 yKka3aHHs KOHKPETHOW JaThl MCIIOTHEHUS, UMEIOIINE B TEKCTE€ MOMETKY
«BEChbMa CpPOYHO» - B TEYEHUE OJHOTIO JHS, «CPOYHO» - B 3-IIHEBHBIN CpOK;
«orepaTtuBHO» - B 10-THEBHBIN CPOK; OCTaIbHBIC - B CPOK He Ooiiee 30 qHEH;

N0 MAapJaMEHTCKUM 3alpocaMm - HE IMO03JHee 4ueM uepe3 15 nHel co aHs
NOJIyYEHUS;

no 3anpocaM ujaeHoB CoBera Dexnepanuu, AenyratoB ['ocynapcTBeHHON {ymbl
(memyTaTCcKOMY 3ampocy) He mo3iHee 4yeM uepe3 30 aHel co AHS MOTydeHUs.

0 MEKBEJIOMCTBEHHBIM 3allpocaM O MPEACTABICHUU TOKYMEHTOB U (WJIN)
uH(MOpPMAIH B LETSAX MPEAOCTABICHUS TOCYAAPCTBEHHBIX U MYHHUITUTIAIBHBIX YCIYT
- 5 pabounx AHEH CO JHS MOIYYEHUS 3a1mpoca, €ClId 3aKOHOIaTeNhCTBOM Poccuiickoit
@denepanuu He YCTaHOBJIEH HHOU CPOK;

1o oOpameHusM rpaxaan - 30 qHel co qHS perucTparim.

6.7. IlpuocTaHOBUTHh MCIOJHEHUE KOHTPOJIBHOTO JOKYMEHTa (MOpydeHusi), a
TAaK)K€ OTMEHUTh €r0 MOXET PYKOBOJUTEIb, MOANUCABIINNA JOKYMEHT WU JABIIUI
nopyueHue (yka3zaHue).

6.8. B 1emsax CBOEBPEMEHHOTO WCIOJHEHUS JOKYMEHTOB, ITOPYYECHUU
(ykazaHuil), MOCTAaBJICHHBIX HAa KOHTPOJb, paboTHHK CiyxkO0bl J1€TONPOU3BOJCTBA,
OTBETCTBEHHBIM 3a BEJEHHUE KOHTPOJIA HCIOIHEHUS JIOKYMEHTOB, MpOBEPsET
CBOEBPEMEHHOCTh JOBEACHUS JOKYMEHTA (MIOPYUYEHHUsI) 10 UCTIOTHUTEIIS.
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6.9. Ecu cpok ucnonHeHust JoOKyMeHTa (Opy4YeHHs) MPEBBIIIAET OJJUH MECHIL,
B LENAX 00eCnevyeHHs CBOEBPEMEHHOI'O HCIIOMHEHUS JOKyMEHTa (MOpy4YeHus)
MPOBOJMUTCSL TMPEIBAPUTEIBbHBIA KOHTPOJIb M HAIOMUHAHUS HCTIOJHUTEISAM O
NPUOJIMKEHUU CPOKOB UCTIOTHEHUS JOKYMEHTOB (IOPYUYEHUH ).

6.10. IIpenBapuTebHBIN KOHTPOJIb OCYILECTBISAETCS B CIEAYIOIIEM MOPSIIKE:

JIOKYMEHTOB (ITOPYUYEHHI ) MOCIEYIONIUX JIET - HE PEKE OJTHOTO pasa B TOJI;

JIOKYMEHTOB (MOpY4YEHUI) MOCIEAYIONIUX MECSIEB TEKYIIEro roja - He pexe
OJIHOT'O pa3a B MecHll;

JIOKYMEHTOB (ITOPYUYEHUI) TEKYIIEeTro MecAlla - 3a 5 JHed J0 UCTEUEHUs CpoKa
UCIIOJIHEHUSI.

6.11. HamomMuHaHue HCHONHUTENSAM O MPUOJIMKEHUU CPOKOB HCIOJHEHUS
JOKYMEHTOB (IIOPYYEHHI) MOXXET OCYIIECTBISATHCS B aBTOMAaTHYECKOM pEKUME
nocpenctsom CO/I.

Hanomunanusi ucnonHuTensaM, a Takke uHbopManus 00 HCIOTHEHUH
JOKYMEHTOB (ITOpPY4YEHUH), MOJy4YeHHas OT uchoiHurtenei, ¢uxcupyrorces B DPK
COJl wiM MHBIX PErUCTPAllMOHHO-YYETHBIX (hOpMax, MCIOJIb3YEMBbIX JJIi KOHTPOJIS
UCIIOJIHEHUSI TOKYMEHTOB (MTOPYYEHUH ).

6.12. Ilpm HeEoOXOAUMOCTH HW3MEHEHUS CpOKa HCIOJHEHUs JOKYMEHTa
(mopy4eHusi) OTBETCTBEHHBIM HWCIOJIHUTEIb O00s3aH MPEICTaBUTh HAa HUMS
PYKOBOJIUTENS, JaBIIET0 TMOpydeHHe, OOOCHOBaHUE (CIyKEOHYIO 3aluCKy) O
NPOJUICHUH CPOKA C YKa3aHUEM MPUYNH MPOJICHUS U 1aThl UCTIOJTHEHUS.

O6ocHOBaHHME TPOJUICHUS CpPOKa MCIOJHEHHUS JOKyMeHTa (MOpydYeHUs)
JOJIKHO OBITh HANpPaBJIEHO COOTBETCTBYIOIIEMY PYKOBOAMUTEINIO HE MO3/IHEE, YEM IO
UCTEUYCHUHU JIBYX TPEThUX CPOKA UCIIOIHEHUS JOKYMEHTa (MTOPYUYCHUS).

OO0 M3MEHEeHHMH CpOKa HCIIOJHEHHUsS JIOKyMeHTa (TOpYy4YeHHs) OTBETCTBEHHBIN
ucrnonHuTeas uHGopmupyet CryxO0y aeaonpou3BoacTBa(aJorudHbIM  00pa3oM
MOTYT OBITh BHECEHBI H3MEHEHHUS B COCTaB MCIIOJIHUTENICH JOKYMEHTa (IIOpYUYEHUs) C
o0s13aTeNTbHBIM HH(pOpMHUpOBaHUEM Jleonmpon3BoIUTENs).

6.13. JlokymMeHT (IOpy4Y€HHE) CUMTACTCS] HCIOJHEHHBIM, €CJIM IPUHATHI
pEelIeHHs] TI0 TOCTaBJICHHBIM BOIPOCAM, TOJTOTOBJICHBI COOTBETCTBYIOIINE
JIOKYMEHTBI, HAmpaBlieHa CIpaBKa OO0 HMCIOJHEHWH B COOTBETCTBYIOIIWE OPTaHbI
BJIACTU (OpraHU3aliN) WK JJaH OTBET M0 CYIIECTBY 3aMHTEPECOBAHHBIM JIULIAM.

Pemenue 06 ucnoiHeHUN TOKyMEHTa (MOPYYCHUS) TPUHUMAET PYKOBOIUTEINb,
MOCTaBUBIIUN  JOKYMEHT (MOpy4YeHHWE) Ha  KOHTPOJIb, C  00s3aTeIbHBIM
uHdopmupoBanrem CiayKObI JeI0NPOU3BOCTBA.

Ha wucnoaHeHHOM JOKyMEHTE MpOCTAaBIAETCS OTMETKAa O HampaBiIeHUU
JOKYMEHTa B JEJO B COOTBETCTBUM C NyHKTOM 2.54 WHCTpykuuu, cBeAeHUs 00
UCIIOJTHEHUU JOoKyMeHTa (mopydeHusi) BHocsaTcss B OPK C3J[ umum  wuHymo
PETHCTPAIMOHHO-YIETHYIO (JOPMY, UCTIOTB3YEMYIO JUIsl KOHTPOJISI HCTIOJTHEHUS.

6.14. JlokymeHThl (IOpYYEHUs), HE CHATHIE C KOHTPOJIS, a TaKXXe JOKYMEHTHI
(mopydeHusi), CpOK  HCHOJHEHHS  KOTOPBIX  HE  MPOJJIEH,  CUUTAIOTCSA
HEUCTIOJTHEHHBIMH.
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6.15. Cnyx0a Aelonpou3BOJICTBA AHAIM3UPYET COCTOSIHHUE U PE3YIbTAThI
UCIIOJTHEHUS  JIOKYMEHTOB  (MOpY4YeHUM) U  COCTOSIHUE  UCIOJTHUTEIBCKOM
JUCHUTLUTAHBIL:

B TIOpSIAKE TIPEABAPUTEILHOTO KOHTPOJS HaIMpaBJsIET B CTPYKTYpHBIC
noApaszaeiacHuss MUHUCTEPCTBa HAMOMHHAHUSA O JOKYMEHTaX, CPOKH HCIIOTHEHUS
KOTOPBIX UCTEKAIOT (3a 3-5 qHel 10 OKOHYAaHUSI CPOKA UCTIOTHEHUS TOKYMEHTA);

pa3 B MeCsIl U 0 OKOHYAHUU T0Jjla MUHUCTPY U PYKOBOJUTEISAM CTPYKTYPHBIX
MoApa3eJCHU HaAMpaBIsA€T OTYETHI O KOJMYECTBE JOKYMEHTOB, UCIIOJTHEHHBIX B
CPOK, WCIOJHEHHBIX C TPOJJICHUEM CpOKa WCIOJHEHUs, HE MCIOJIHEHHBIX,
HAXOJAIIUXCA HAa WCIOJHEHUHM N0 MUHHUCTEPCTBY B IEJIIOM, IO CTPYKTYPHBIM
no/Ipa3ieiCHUsIM U, PU HEOOXOIUMOCTH, - 110 OT/ICJIbHBIM UCTIOTHUTEIISIM.

VII. Opranuszanusi padoTbl HCIOJTHUTES C JOKYMEHTAMHU

7.1. HcnonHWTeNnbh MOJy4aeT JTOKYMEHThl Ha WCIOJHEHHWE B JIGHb HX
pPacCMOTPEHUS WJIM Ha CICAYIOIIMN pabounii 1€Hb B COOTBETCTBUHU C PE30OJIOIUSIMHU
PyKOBOJICTBa MUHUCTEPCTBA U PYKOBOAUTENS noapazaeneHus. CpouHble TOKYMEHThI
nepeaaroTCs UCIIOJTHUTENIO He3aMe IJTUTEIBHO.

7.2.  JIOKyMEHTBI, TIOCTyHarole B CTPYKTypHOE TOJApa3ACieHUE C
PE3OJIONHAMU  PYKOBOJICTBA, TMEPENAOTC PYKOBOAUTENIO ToapaszzaencHus. Eciau
JOKYMEHT, IOCTYNHBIIMN HA UCIIOJHEHNE B MOJPA3/ICIICHUE, HE UMEET OTHOUIEHUS K
KOMIIETEHIUH MOpa3/IeJICHNs], PyKOBOAUTENb MMOAPA3/IeICHUs B TOT K€ JI€Hb WIHM Ha
cienyronuii  pabounii aeHr Bo3Bpamaer ero B CnyxOy Aelonpou3BOJCTBA C
OPWIOKEHUEM CIPaBKM Ha UM MHHUCTpA I  pEIIeHUs BOIpoca O
NEpEHAIPaBICHUH €ro Ha UCIOJIHEHUE B JAPYyroe mojapasjieiieHue (Apyromy
UCIIOJTHUTEIIIO).

7.3. icnonHeHne 1OKyMEHTa MpeayCMaTpUBaET:

cOop U aHaAIU3 HE0OXOAUMOM MH(OpPMaIINH;

MOJICOTOBKY MPOEKTa JOKYMEHTa U €ro 0(hOpMIICHHUE;

COTJIACOBAHME MPOEKTA JOKYMEHTA C 3aUMHTEPECOBAHHBIMH JINLIAMU;

I0pabOTKy TMpOEKTa JOKyMEHTa IO 3aMe4YaHHWsM, IIOJIYYCHHBIM B XOJIE
COTJIaCOBAHMS U, MPU HEOOXOIUMOCTH, - TIOBTOPHOE COTJIACOBAHUE);

NOATOTOBKY chHcKa (yKa3aTessl) pacChbUIKM JOKYMEHTAa, €CIU JOKYMEHT
aJpecoBaH IpynIiie OpraHu3alnii;

peACTaBICHUE MPOEKTA IOKYMEHTa Ha NOANUCH (YTBEPKIEHUE) PYKOBOJICTBY;

MOATOTOBKY JOKYMEHTA K OTIPABKE U Mepeaady KON JOKYMEHTA B JIETO.

7.4. llpm  HampaBJI€HHMHM  JIOKYMEHTA  HECKOJBKHM  HCHOJHUTENSIM
OTBETCTBEHHBIM 32 TMOATOTOBKY IMPOEKTa JIOKYMEHTa SIBISIETCS HCIOJHUTEIb,
YKa3aHHbIH B PE30JIOIUU TMEPBbIM WM OOO3HAUYECHHBIA B PE30JIONUU KakK
OTBETCTBEHHBIN UCTIOJIHUTEIb.

7.5. OTBETCTBEHHBIM UCHOIHUTEIb HUMEET TMpPaBO JaBaThb MOPYUYECHUS
OCTAJIbHBIM HCHOJHUTENSAM, MPOBOAUTH paboyue coBellaHus JUisi BBIPAOOTKHU
COBMECTHOro peuieHusa. Bce ucnosHuTeNnn B pPaBHOW CTENEHH OTBETCTBEHHBI 3a
CBOEBPEMEHHOE€ M KAUYE€CTBEHHOE UCIIOJIHEHUE TOPYYEHUS U MPEACTaBICHUE
OTBETCTBEHHOMY HCIIOJHUTENIO B YCTAHOBJICHHBIE UM CPOKH HEOOXOAUMBIX
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MaTepuayioB (IPOEKTOB JTOKYMEHTOB, CHpPaBOK). VCHoNHHUTENM HE UMEIT IpaBa
MPEACTABISATh MPOEKTHl JOKYMEHTOB PYKOBOIUTENIO, NIaBIIEMYy MOPY4YCHUE, MUHYS
OTBETCTBEHHOT'O UCTIOJHUTEIS.

7.6. B ciiydae OTCYTCTBHSI MCIOJHUTENS (KOMaHIUPOBKA, OTIMYCK, OOJIE3Hb)
JOKYMEHT TI0 YKa3aHUIO PYKOBOJIUTENS MOAPA3ACNICHUs TNepelaeTcs Ipyromy
UCIIOJIHUTENIO0 C 00s3aTeNIbHBIM COOOLIEHUEM €ero (aMuiIuu AEIONPOU3BOIUTEIIO
noapasneneHus s BHeceHus uaMeHeHuid B OPK nmokymenra B COJl mnm uHyo
PErHCTPAllMOHHO-YUYETHYIO (POpMY.

7.7. 1lpu yBOJIbBHEHUM WM MEPEXOJ€ Ha JIPYroll y4yacTOK paboThl COTPYIHUK
o0s3aH caaTh JOKYMEHTBbl M Jiella PYKOBOJIUTEIIO0 MOJPA3JeiCHHUs] WM IO €ro
yKa3aHWI0 BHOBb Ha3HAYEHHOMY COTPYAHHUKY (B ciydae HEOOXOAMMOCTH, - MO aAKTY
npueMa-rnepesayd, B KOTOPOM YKa3bIBalOTCS BUJIBI Jesl (3arojOBKU J€d) M UuX
KOJIMYECTBO M KOTOPBINA TMOAMUCHIBACTCS PaOOTHUKOM, IMEPEaBIIMM JOKYMEHTHI, U
PabOTHUKOM, MIPUHSBIIUM JOKYMEHTHI).

7.8. Pe3ynbTaToM HWCIONHEHHUS JOKYMEHTA SBISETCS MPOEKT JIOKYMEHTa,
MOJIFOTOBJICHHBIN UCTIOJTHUTENIEM.

[IpoexT nokyMeHTa CO BCEMH HEOOXOIUMBIMU MPUIIOKECHUSIMU, HalleuaTaHHBIH
U 0QOPMIICHHBIII B COOTBETCTBHM C IpaBUJIaMHU, YCTAaHOBJICHHBIMU B pasjeie 3
HNucTpykiumy, UCTIOJTHUTEIb COTJIaCOBBIBAET C 3aMHTEPECOBAHHBIMU
noJipa3eJICHUSIMU U JIMIIAMH U, IPU HEOOXOIUMOCTH, C IPYTUMHU OpraHU3aLUIMH.

JIOKyMEHTBI, TpeJHa3HauYeHHBbIE JUIsI OTHpPaBKH, OMOPMIISIOTCS Ha OJIaHKe
MunucTepcTBa yCTaHOBICHHOU (opMbl. [l OTIpaBKH JOKYMEHTOB, HE MMEIOIINX
aJpECHOM YacTH, COCTABIISIETCS. CONTPOBOIUTENIBHOE MMHUCHMO.

Ha nokymeHr, pacchlaemblii Oosiee 4yeM B 4YETBIpE ajpeca, HUCIOIHUTENb
TOTOBUT CIHCOK PACCBUIKH, OMNPENENSAECT KOJUYECTBO 3K3EMIUISPOB TOKYMEHTA H
MoCJIe PerUcTpaIi 00ecrneynBaeT U3rOTOBIEHHE HEOOX0IUMOT0 KOJTUYECTBA KOTTUH.

7.9. UcnonuuTtenb (OTBETCTBEHHBIM HMCTIOJHUTEIb) OPraHU3YeT COIrJIacOBAaHUE
(BU3MpPOBAHUE) MPOEKTAa JOKYMEHTA CO BCEMU 3aMHTEPECOBAHHBIMM JIMI[AMU H
IPOBOAUT JOPabOTKY MPOEKTa MO 3aMEYaHUsIM B COOTBETCTBUHU C MyHKTamu 4.1 -
4.11 UHCTpyKIUH.

[Ipy wHamuuuu OONBIIOTO KOJWUYECTBA 3aMEYaHWM O TPEJCTABICHHUS
0pabOTaHHOTO TMPOEKTa JOKYMEHTa Ha TMOJIMUCh PYKOBOJIUTENIO HWCIIOJIHHUTENb
TOTOBHUT CBOJIKY 3aMe4aHui (MpeJIoKeHUI), B KOTOPOU YKa3bIBAETCS: COACpPKAHHE
3amMedanus (TPEIJIOKEHUs), MOJDKHOCTh, (amMuims Juila, AaBIIETO 3aMeYyaHue,
MPUHATO WJIM OTKJIOHEHO 3aMeuaHHhe (€Clu 3aMEeYaHHe OTKIOHEHO, - MPUYUHY
OTKJIOHEHHUS ).

7.10. Tlocne nopaGOTKM M MOBTOPHOI'O BU3UPOBAHMS (COrIACOBAHUS) MPOEKT
JOKyMEHTa MepenaeTcss Ha mnoanucaHue (yTBepxaeHue). [[o mpeactaBieHus Ha
MOJANMKUCHh HCTIOJHUTENh TMPOBEPSET TMPABWIBHOCTh OGOPMIICHHS JTOKYMEHTA,
MPaBUIBHOCTh O(OPMIICHUS aJpecaTa, HAJIUYKME HEOOXOAUMBIX BHU3, MPUIOKEHUM,
MpU  HEOOXOJIUMOCTH - CIPAaBOK, MOSICHUTEIbHBIX 3alUCOK, Pa3bsACHSIIOUUX
coJiep>KaHKe MOJITOTOBIICHHBIX JOKYMEHTOB, JIUCTA (yKa3aTess) paCChUIKH.
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7.11. IlognucaHHbIi TOKYMEHT HMCHOJHHTENb B COOTBETCTBUU C IOPSIKOM,
YCTaHOBJICHHBIM HacTosen MHCTpyKuuen Mo ACIONPOU3BOIACTBY, IEPENACT I
pEerucTpaluu 1 OTIPABKU W/WIN BKIIOUEHUS B JIETIO.

B coorBeTcTBMM ¢ HOMEHKJIATYpPOH JAEH WCIOJIHUTENb OIPENECIAeT HHACKC
7ie1a, B KOTOPOE JOJKEH ObITh BKIIOYEH JOKYMEHT.

7.12. B Xoze UCNIOJIHEHUS JOKYMEHTA MCIOJHUTENb UMEET NIPABO IPEMJIAraTh
U3MEHEHUE CPOKA UCIIOJIHEHMS, €CJIIM OTCYTCTBYIOT peajlbHbIE YCJIIOBUS UCIIOJIHEHUS
JOKYMEHTa (MOpy4yeHus), JejaTb IOMETKM Ha JOKYMEHTE O BpPEMEHH €ro
MOCTYIUIEHUS, O JaTaX MPOMEXKYTOYHOTO KOHTPOJISL, Te€Ae(OHHBIX M MHUCbMEHHBIX
3ampocax, O 1aTe U pe3yabTaTe OKOHYATEIbHOIO0 UCIIOJHEHMUS.

7.13. UcrionHUTEND HE UMEET NPaBa pa3riialaTh COAEPKAHUE MOCTYNUBIINX K
HEMY JOKYMEHTOB U IMOATOTOBJICHHBIX MPOEKTOB CIY>KEOHBIX JOKYMEHTOB, C HUMU
MOTYT OBITh O3HAKOMJIEHBI TOJIBKO JIUIA, UMEIOLIME OTHOUIEHUE K UX HUCIIOJIHEHHUIO.

VIII. ®opmMupoBaHue J10KYMEHTAJIBHOr0 (pouna MunucrepcTaa

8.1. OnepaTuBHOE XpaHEHHUE JOKYMEHTOB MUHHCTEpPCTBA J0 Mepeladynd X Ha
XpaHCHUE B AapPXUB WM YHUUYTOKEHHUE OCYIIECTBIACTCS B CTPYKTYPHBIX
nojpaszaeneHussx MuHucTepcTRa.

8.2. B mensx xpaHeHwusl, TOUCKA M UCIOJb30BaHMS JOKYMEHTHI Ha OyMaKHOM
HOCHUTENIE U DJIEKTPOHHBIE JOKYMEHTHI (DOPMHUPYIOTCS B Jejla B COOTBETCTBUM C
HOMEHKJIaTYpOil JIelI.

Homenknatypa  men  3akpemisier  kiaccuduxanmuioo  (TPYIHIIUPOBKY)
UCIIOJIHEHHBIX JOKYMEHTOB B Jenia (JIEKTpOHHBIE Jiefa), CHUCTEMAaTH3allio |
MHJEKCAIUIO JIeJl, CDOKU UX XPAHEHHUS U SIBJIIETCSI OCHOBHBIM YUETHBIM IOKYMEHTOM.

Homenkmarypa pen sBISIETCSI OCHOBOM JJIS COCTABIICHUSI OIUCEU JIEN
MIOCTOSIHHOTO, BpeMEHHBIX (CBBIIIE 10 JI€T) CPOKOB XpaHEHUSA U 110 TUYHOMY COCTaRY,
aKTOB O BBIJICJICHUH K YHHYTOKEHUIO TOKYMEHTOB C UCTEKIIMMU CPOKAMU XPAHEHUS,
a Takke JUIsl ydeTa JeJ BpeMeHHbIX (10 10 JeT BKIIYUTEIbHO) CPOKOB XpaHEHHUS.

8.3. Homenknatypa nen MuHuHCTEpCTBa COCTaBIISIETCSI HA OCHOBE M3YUECHUS
cocTaBa H  COJCp)KaHUA  JOKYMEHTOB, OOpa3ylolIuxcsi B  JICSITEIbHOCTH
MuHucTepcTBa, BKIIOYasA JOKYMEHTBI, TOCTYNAOIINE U3 JPYTUX OpraHu3alui.

8.4. Ilpm cocTaBieHUM HOMEHKJIATYPbl €N CJIEAYyEeT PYKOBOACTBOBATHCS
VYcraBom MuHucTepCTBa, MOJOKEHUAMHU O CTPYKTYPHBIX MOJIPA3ICIICHUSIX, IIITATHBIM
pacrucaHueM, MjIaHaMu U OT4eTamMu 0 pabore MHUHHCTEpCTBA, HOMEHKIATYPOU Nel
3a TOPOLIEAIIMNA TO0JA, JIOKAIbHBIMHU HOPMATHBHBIMU akTaMM MUHHCTEpPCTBA,
COJIepKalllUMK  CBEJICHUSI O JOKYMEHTaX, oOOpa3ylouuxcsi B JAEATEIbHOCTU
MuHucTepcTBa, TUIOBBIMM U TNPUMEPHBIMU HOMEHKJIATypamMu Jed  (mpu  ux
HaJW4Yuu), BEIOMCTBEHHBIMU W THUIIOBBIMU MEPEYHSIMHU JTOKYMEHTOB C YKa3aHUEM
CPOKOB UX XPaHEHHUS.

8.5. B HOMeHKIaTypy [Hell BKJIIOYAIOTCS BCE JOKYMEHTBI, OTpPa)Karoliue
NEeATEeNIbHOCTh CTPYKTYPHBIX TMoOJpa3jiesieHuii MUHUCTEpCTBAa M TOCTOSIHHO WJIU
BPEMEHHO JIEUCTBYIOUIUX OpPraHoB (KOMHCCHUM, COBETOB, KOMUTETOB), B TOM YHCIIC
JOKYMEHTBl OTPAaHHUYEHHOTO JOCTYyMa, PErUCTPAIIMOHHBIE W YYETHBIC XYpHAIIbl U
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KapTOTE€KH, B HEOOXOAUMBIX CiydyasX - KOMUU JOKYMEHTOB (KOMUU JTOKYMEHTOB
BKJIIOYAIOTCSI B HOMEHKJIATYpPY JEJ, €CIA KOMUS — E€IUHCTBEHHBIA 3SK3EMILIAP
JOKyMeHTa B MUHHCTEPCTBE, a TaKkKe, €CIU KOMUU HEOOXOAUMBI ISl OpraHu3alluu
ACSITEIBHOCTH Tonpa3jieicHus). JIOKyMEHTBI, CO3/aHHBIE B 3JCKTPOHHOH (opme,
BKJIIOYAIOTCST B HOMEHKJIATYpy JI€Jl MO TE€M K€ MpaBWiaM, YTO M JOKYMEHTHI Ha
OyMa)KHOM HOCHUTETIE.

He BximoyarTCs B HOMEHKJIATYpPY A€ NEPUOAUYECKUE W3JAHMS, KHUTH,
OpOUTIOPHI.

8.6. Homenkmarypa nen MunucrepctBa (cBogHasi) cocrapisietcss CiyxOoi
JEJIONPOU3BOICTBA HA OCHOBAaHMM HOMEHKJIATYpP JEJI CTPYKTYPHBIX MOJpa3/IesICHUIM
no ¢opme (mpuwioxenue Ne 16), ycranoBnennoit I[IpaBumamu XpaHCHWS,
KOMIUICKTOBAHHUS, Yy4YeTa U HCIOJIb30BaHUSA JIOKYMEHTOB ApxuBHOTO (oHa
Poccuiickon ®epepaumu U APYrMX  apXMBHBIX JOKYMEHTOB B  OpraHax
rOCYJAapCTBEHHOW BJIACTH, OpPraHax MECTHOIO CaMOYIPAaBICHUS, OpPraHU3aLUIX
(manee - [IpaBuna xpaHeHus).

CBoHas HOMEHKJIATypa AEJN COCTABISETCS B MOCIEAHEM KBapTaje TEKYIIETO
rojia Ha MPEACTOSAINN KaJeHIapHbIN TO/I.

8.7. Homenkmarypa aen MuHHCTEpCTBA MOAMMUCHIBACTCS PYKOBOJAUTEIEM
CnyxObl  JENONPOU3BOJCTBA, BHU3UPYETCS PYKOBOAMTENEM apxuBa  (JIMIIOM,
OTBETCTBEHHBIM 32 apXWB), COTJIACOBBIBACTCS C IIEHTPAJbHOM OSKCHEPTHOMN
KOMHUCCHEH (PKCIEpTHOW KoMHUccHed) MuHHCTEpcTBA H, €CiM  MUHHCTEPCTBO
ABJISIETCS. MUCTOYHMKOM KOMILJIEKTOBAHUSA T'OCYJAPCTBEHHOTO WM MYHULIMNAIBHOTO
apxvBa, OJMH pa3 B 5 JIET MPEICTABIAECTCS Ha COIJIACOBAHHWE COOTBETCTBYIOLIEH
AKCHEPTHO-MIPOBEPOYHON KOMHUCCUU YIOJHOMOYEHHOI'O OpraHa HCIOJHUTEIbHOU
Bractu YeueHckoit PecnyOnmumku B oOnactu apxuBHoro pema (mamee - OIIK
ApXMBHOIO YYPEXKIACHUS) WU TOCYJIApCTBEHHOTO (MYHHUIMIIAIBHOIO) apXwBa B
COOTBETCTBHUM C  NPEJOCTABICHHbIMU €My  I[IOJHOMOYUSMU B  TOPSIKE,
ycTaHOBJI€HHOM [IpaBuiiamu XxpaHeHusl.

Homenkiatypa pen, cornacoBanHas OIIK apXuBHOro yuypexiaeHUS WIH
roCyJapCTBEHHBIM (MyHUIIUTIATBHBIM ) apXrWBOM B COOTBETCTBHHU C
MIPEIOCTABICHHBIMU €MY IOJJHOMOYMSIMH, YTBEpKAAaeTCsi MUHHUCTPOM M BBOIAUTCS B
NEUCTBUE C 1-r0 STHBaps MPEACTOSIIEr0 KAJICHAAPHOTO roja.

Opranuzanuy, B JEATEIBHOCTH KOTOPBIX HE CO3JAlOTCAd  JIOKYMEHTBI
ApxuBHoro ¢onga Poccuiickoit ®Denepanmu, YTBEpKAAIOT HOMEHKIATYPY el
CaMOCTOSITEIIBHO.

B cnydae m3menenuss GpyHkumii U CTpyKTyphl MUHHCTEpPCTBA HOMEHKJIATYpa
JI€J1 COCTABIISIETCSI, COTJIACOBBIBAETCS M YTBEPKAAETCS 3aHOBO.

8.8. CornacoBannasi ¢ coorBercTBytomei DIIK apxuBHOro yupexaeHus uiu
rOCy/1apCTBEHHBIM (MyHUIIUTIATIBHBIM ) apXHUBOM B COOTBETCTBUHU C
MPEIOCTABIEHHBIMU €My MOJHOMOYMSMH HOMEHKJIATypa AEd B KOHIIE Ka)KJI0ro roja
YTOYHSIETCS, IEPENEUATHIBACTCS, YTBEPKAAETCI MUHHUCTPOM M BBOAUTCA B JICVCTBHE
¢ | sHBaps npencTosmero KaJaeHIapHoro roja.

8.9. IlepBpIll BK3eMIUISIp YTBEPKIACHHOM HOMEHKJIATYpPbl JE€T  SABISETCS
JOKYMEHTOM MOCTOSIHHOTO XPAHECHUS W BKIIIOUAETCS B HOMEHKJIATYpPY AEN B pa3lel
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Cy0bl 1€100pOU3BOICTBA, BTOPOIl - ncnonb3yercst Ciyx00i 1enonpon3BoACTBa B
KauecTBe paboyvero SK3eMIulsipa, TPETUH - mepedaeTcss B apxuB MUHHUCTEpCTBA B
KaueCTBE YYETHOIO JIOKYMEHTA, OJJEKTPOHHAs KOMHUSA HOMEHKIATYphl JAEI
MunucrepcTBa, yTBEPKIAEHHOM MMHUCTPOM, IEepeAaeTcss B TIOCYIapCTBEHHBIN
(MyHUITUTIANIbHBIA) apXUB, HCTOYHMKOM KOMILUIEKTOBAHUS KOTOPOrO SIBJISICTCS
MuHHCTEPCTBO.

B noapaznenenuss MunuctepcTBa HOMEHKIATypa Aen paccbuiaerca Ciyx0oit
JIENONPOU3BOICTBA B BHUJAE KONUH COOTBETCTBYIOIIMX pA3AEiOB Ha OyMakKHOM
HOCHTEJIE WIH B 3JIEKTPOHHOU opMme.

8.10. Homenknarypa paen MwuHUCTEPCTBA CTPOUTCS MO CTPYKTYpHOU
(HazBaHUSIMHM pa3zesioB (MOJApa3aeioB) HOMEHKIATYPHI JIeNl SIBJISIOTCS Ha3BaHUS
CTPYKTYPHBIX MOJpa3/IeJICHUI, PACIOJIOKEHHBIE B COOTBETCTBUU C YTBEPKIAECHHOMU
CTpyKTypoii MuHucTepcTBa), uiu GyHKIIMOHAIBHOW cxemMaM (Ha3BaHUSIMU Pa3/eiioB
HOMEHKJIATYPBI JCJT SIBJISFOTCSI HATIPABIICHUS JICATEIEHOCTH MUHUCTEPCTRA).

8.11. HomeHnknatypa Jaen CTPYKTYpHOTO MOApPA3JEiICHUsS COCTaBIsETCA B
KaXIOM TMoApa3jielieHnd MuHucTtepcTBa paOOTHUKOM, OTBETCTBEHHBIM 32
JEJIONPOU3BOICTBO  MOJAPA3ACICHUS, TMPU YYaCTHUM BEAYIIUX CIEHHAIHUCTOB
noJipa3iejeHusi, COTJIaCOBBIBACTCS C SKCIIEPTHON KOMHUCCHUEN MOpa3esieHus (Mpu ee
HaJIU4MH), TOJANMCHIBAETCS PYKOBOAUTEIEM CTPYKTYpPHOIO TOAPA3ACICHUS U
npencrapisiercs B Ciryx0y Je10mpou3BOACTBA.

HomenknaTtypa nen CTpyKTYpHOTO MOJApa3jelieHHs COCTapisieTcs mo Qopme,
yctanoBiieHHo# [IpaBunamu xpanenus (nmpujioxenue Ne 17).

BHOBb cCcO3aHHOE WM PEOPraHU30BAHHOE IMOAPA3JEJICHUE JIOJHDKHO B
MECSYHBI CpPOK pa3padoTaTh HOMEHKIATYpy Jel M mnpeictaBuTh ee B CiyxOy
JEJIO0MPOU3BO/ICTBA.

8.12. Bce 3aronoBku e, BKIIOUYEHHBIE B HOMEHKJIATYPY JI€J1 CTPYKTYPHOTO
nojpasfeieHusi, WHACKcUpyroTcs. WMuanmexc gema ykassiBaercs B Tpade 1
HOMEHKJIATYphl A€ U COCTOMT U3 HMHAEKCAa CTPYKTYpHOro mojapaszaeieHus (Koia
MOJpa3eiICHUss B COOTBETCTBUM C YTBEPKICHHOW CTPYKTYpol MUHHCTEpCTBA WU
KJIacCU(UKATOPOM CTPYKTYPHBIX TOJpa3JeieHHi) U MOPSIIKOBOTO HOMEpA Jelia B
paszene HOMEHKIATypbl jaen. MHmekcel nen o0o3HavaroTcs apaOCKUMH MUQpaMH.
Hanpuwmep: 01-05, rae:

01 - Kog CTPYKTYPHOIO NOJIpa3AesiCHus;

05 - mopsAKOBBIN HOMEp JieNia B pa3/iejie HOMEHKIATYPHI Jell.

Jlena mo BompocaMm, HEpPa3pelIEHHbIM B TEYEHHWE OJHOIO T0Ja, SBISIOTCS
«MEePEXOAIMMI» U BHOCATCS B HOMEHKJIATYpy €] CIEAYIOLIEro roja ¢ TeM ke
MHJIEKCOM. PekoMeHnyeTcs COXpaHsITh B HOMEHKIIAType Jesl OAMHAKOBbIE MHJEKCHI
JUTSl OTHOPOJHBIX JI€JI, BKJIIOUEHHBIX B Pa3HbIC Pa3/Ielibl.

Ecniu B TedueHue roma B JAesATeNbHOCTH MuHHcTepcTBa 00pa3yroTcs
JOKYMEHTBI, HE MPEIyCMOTPEHHbIE HOMEHKJIATYypOW [N, 3aroJOBKH HOBBIX €I
JOTIOJIHUTENIBHO ~ BKJIIOYAIOTCS B  HOMEHKJIATYpy Jein. B kaxaoMm paszfaene
HOMEHKJIATYphI JIe7l N1 BHOBb 3aBOJIUMBIX JIeNl MPEIyCMaTpPUBAIOTCS PE3EPBHbBIC
HOMEpA.
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8.13. 3aronoBok aena (rpada 2 HOMEHKIATYPHI JI€7) JOJDKEH B 0000IIEHHON
dbopme oOTpakaTh OCHOBHOE COJIEpKAaHME€ U COCTaB JOKYMEHTOB jena. He
JOMyCKaeTcs yHoTpeOJieHHEe B 3arojoBKE Jiefla HEKOHKPETHBIX (POPMYITUPOBOK
(«pazHble MaTepHalibl», «OOIIas MEPEnucKay), a TakKe BBOJHBIX CJIOB U CJIOXKHBIX
CUHTaKCUYECKHX OOOpPOTOB. 3arojioBKU JIeJ1 MOTYT YTOYHSITHCS B T€UEHUE TOJla B
npouecce popmupoBanust 1 0HOpMIICHHUS €T

3arojoBOoK Jiefla JIOJKEH COCTOSTh U3 DJIEMEHTOB, paclojaraéMbIX B
CJelyIoIeil mocaea0BaTeIbHOCTH:

a) Ha3BaHUE BUa Jena (Mepemnucka, *KypHal, JeJ0) WIA BUAa JOKYMEHTOB,
BKJIFOYEHHBIX B JI€JIO (ITPOTOKOJIBI, MPUKA3HI);

0) HaMMEHOBAaHHE OpraHU3aIlMU, CTPYKTYPHOTO TMOApPA3JEICHUS, MOCTOSHHO
NEUCTBYIOIIETO WM BPEMEHHOIO OpraHa, JOJDKHOCTHOTO JIMIA, CO3/aBIIUX
TOKyMEHT(bI);

B) HAauWMEHOBAaHUE KOPPECHOHJEHTa (OpraHu3aluu, JHIa, KOTOPOMY
aJpeCOBaHbI WJIM OT KOTOPOTO MOJIYYEHBI IOKYMEHTHI);

') KpaTKOe COJIep)KaHKe TOKYMEHTOB JIea;

1) Ha3BaHUE MECTHOCTU (TEPPUTOPUM), C KOTOPOH CBSI3aHO COAECPKAHUE
JIOKYMEHTOB JIeJIa;

) nara (mepuo), K KOTOPbIM OTHOCATCS IOKYMEHTHI JIeJIa;

) yKa3aHuE Ha KOMUIHOCTH IOKYMEHTOB Jela.

8.14. Tlopsimox  pacroioKeHWsi 3aroJIOBKOB  JIeT  BHYTPH  pa3JielioB
HOMEHKJIATYPHI JIe]l ONPEIEISETCSl CTENEHbI0 BAKHOCTH JIOKYMEHTOB, BKIIFOUEHHBIX B
nena.

B navane pasmena pacmojararoTcsi  3aroJIOBKM e,  COJEpKalluX
yUpEeAUTENbHbIE, OPraHU3aIllMOHHO-TIPABOBbIE U PACIOPSAUTEIbHBIE JTOKYMEHTHI,
3aTeM 3aroJIOBKH JIeJ, COJEp)KallluX IUIaHOBBIE, OTYETHbIE, HH(POPMAIMOHHO-
aQHAMTUYECKHE  JIOKYMEHTHI, JIOKYMEHTHI, OTpaXkarolue  JESITeNIbHOCTh
noJipa3fieJieHus, TMEPENnucKy, B KOHIIE pas3feia - PErUCTPAlMOHHbIE U YYETHBIC
KypHaJIbl, KAPTOTEKH, Oa3bl TaHHBIX.

3aroyioBKM JieJl, COCTABICHHBIX M0 KOPPECIIOHACHTCKOMY U Teorpapuueckomy
MpU3HAaKaM, BHOCATCS B HOMEHKIATYPY el Mo andaBUTy KOPPECIOHACHTOB WU
reorpa@IeCcKUX Ha3BaHUM.

B 3aronoBkax nen, coaepKalluxX IOKYMEHTh MO OJHOMY BOMNPOCY, HO HE
CBA3aHHBIX TOCJIEIOBATENIbHOCTBIO PEIIEHUs BOIpOca, B KauyecTBE BHUAA JIelia
YIOTPEOIIIeTCS TEPMUH «IOKYMEHTBI», a B KOHIIE 3aT0JI0BKa B CKOOKaX yKa3bIBAIOTCS
Ha3BaHUs BUJOB JOKYMEHTOB, HAOOJIee MPECTABICHHBIX B J€JI€:

«/loKkyMeHTBI O POBEACHUN COBEIIAHUN M CEMHUHApOB (IIPOTrpaMMbl, CIIHCKH,
JTOKJIA 1B )».

TepMuH «JIOKYMEHTBD» MPUMEHSETCS TaK)K€ B 3arojOBKaxX e, COAep KallluxX
JOKYMEHTBI-IIPWIOKEHHUSI K  KaKOMy-THMOO JOKYMEHTY (BHUIBI JTOKYMEHTOB-
MPUJIOKEHU I HE IEPEUUCIISIIOTCS):

«JIOKyMEHTBI K TTPOTOKOJIaM 3aceqaHui 0OIIECTBEHHOTO COBETa,

«IIpoTOKOIBI MPOU3BOACTBEHHBIX COBEIIAHUI MPU T'€HEPATbHOM JTUPEKTOpE U
JOKYMEHTBI K HUM.
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B 3aromoBkax jnen, mOpeAHA3HAUYEHHBIX ISl TPYNIUPOBKU OJHOTHUITHBIX
JIOKYMEHTOB, 3Ta IPYyIINa JOKYMEHTOB yYKa3bIBAETCS BO MHOXXECTBEHHOM YHCIIE:

«IIpoTOKOIBI 3aceaHUN TUPEKLIUN.

B 3aronoBkax nen, coepikaliux NepenucKy, yKa3blBaeTcs, ¢ KEM U M0 KaKoMy
BOIIPOCY OHA BEJIETCS:

«Ilepenucka ¢  00pa30BaTE€IbHBIMU  YUPEKIEHUSIMU O  TOBBIIICHUU
KBaJIM(pUKALUK PAOOTHUKOBY.

B 3aromoBkax  gen,  coiepiKaluX ~— HEPenucKy € OJHOPOAHBIMU
KOpPpECIOHACHTaMH, TOCJICAHUE HE Ha3bIBAIOTCA, a YKa3bIBA€TCSI MX BHJIOBOE
Ha3BaHUeE:

«Ilepenucka ¢ OpraHaMu HUCIOJHUTEIBHOM BIACTH O 3aKIIOYEHUU W
UCIIOJTHEHUU TOCYIapPCTBEHHBIX KOHTPAKTOBY.

B 3aronoBkax gen, colepKallUX ~ MEPEeNHuCcKy €  Pa3HOPOJIHBIMU
KOPPECIIOHICHTAMH, TOCIEHUE HE MEePEUHCIISIOTCS:

«Ilepenucka o 3aKJIFOUCHUH U UCTIOTHEHUU T'OCYIapCTBEHHBIX KOHTPAKTOBY.

B 3aronoBke nena yka3blBaeTcs KOHKPETHBIM KOPPECIIOHACHT, €ClId MepernucKa
BEJIETCS TOJIBKO C HUM:

«ITepenucka ¢ OOO «I'opcBA3b» O MPEAOCTABICHUU YCIYT CBI3N».

[Ipu o6Go3HaueHWM B 3arojoBKaxX e aIMUHHUCTPATUBHO-TEPPUTOPUATIBHBIX
€IUHULl YYUTBIBAETCS CIEIYIOLIEE:

eciu coJiepKaHue nena KacaeTcs HECKOJIBKUX OJTHOPOJIHBIX
aIMUHHUCTPATUBHO-TEPPUTOPUAIBHBIX €IUHUII, B 3arOJOBKE JEJa HE YKa3bIBAIOTCS
UX KOHKPETHbIE Ha3BaHMsI, a YKa3bIBaeTCs UX 0011lee BUI0BOE Ha3BAHHE:

«llepenucka ¢ aIMUHUCTPALMSMH MYHHIMNAIBHBIX paloHOB YeuyeHCKOil
PecniyOmukm».

€CJIM COJIepKaHUE JIeJla KacaeTcsi OJHOM aIMUHUCTPATUBHO-TEPPUTOPHUAIBHOM
€IMHUIIBI (HACEJIEHHOr0 MyHKTA), €€ (ero) Ha3BaHWE yKa3bIBaeTCs B 3aroJIOBKE Jiea:
«IIepenucka ¢ I'VII "T'K3" o miianupoBaHUU U OTYETHOCTH.

B 3arosioBkax jgen, coaepKalmyx IUIAHOBYHO WJIA OTYETHYIO JTOKYMEHTAIHIO,
yKa3bIBa€TCs MEpUOJ (MeEcAl, KBapTaj, roj) Ha (3a) KOTOPBIA COCTAaBJICHBI IJIaHBI
(oTuethl):

«OTUeTHl CTPYKTYPHBIX oapa3aenenuii 3a 2019 romy;

«CTaTHCTHYCCKUH OTYET O YHCISHHOCTH, COCTAaBE M JIBMIKEHUH KaapoB 3a 2019
rof (¢. Ne 27-rom)».

[Ipu GopMupoBaHuU Aella W3 HECKOJIBKUX TOMOB (4YacTeii), KpoMe OOIIero
3arojoBKa Jeja MNpU HEOOXOJWMOCTH COCTAaBIISIOTCS 3arojOBKH KaXKJOro ToMa
(4acTH), yTOUHSIIOIIUE COJIepKaHUE TOMOB (4acTeil) aena.

3aroyioBKM JIe71 MOTYT YTOYHSITHCS B mporiecce GopMHUpOBaHUS U 0HOPMIICHHUS
Ten.

8.15. I'pada 3 «KonmdecTBo Aem» 3amoiaHSIETCS MO OKOHYAHUU KaJleHIApPHOTO
rona. Ilo gocTikeHUM IE€I0M, BKIIOYAIOIIMM JOKYMEHTHl BpeMeHHBIX (cBbImie 10
JIeT) U TOCTOSIHHOTO CPOKOB XpaHeHHus, 00bema B 250 JTUCTOB, TOM 3aKpbIBACTCS U
OTKpBIBAa€TCA HOBBIA TOM. B rpade 3 HOMEHKIATypbl €]l MOCIEA0BATEIbHO
YKa3bIBaIOTCSl HOMEpa TOMOB U KpailHUE AaThl IOKYMEHTOB KaXKJI0TO TOMA:
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T.1. 11.01.2017 -
30.06.2017

DONEeKTpOHHBIE Jeja Ha ToMa (YacTH) He pasaensiorcsa. Bce sneKkTpoHHbIe
JIOKYMEHTHI, HE3aBUCUMO OT UX 00BheMa, BKIFOUAIOTCSI B OJTHO IJIEKTPOHHOE JEJIO.

8.16. B rpade 4 «Cpok xpaneHust u Ne cTaTbu MO TEPEUHIO» YKa3bIBAOTCS
CPOKHU XpaHEHUs JIeJl U HOMepa CTaTel M0 TUIIOBOMY WJIM BEJOMCTBEHHOMY MEPEUHIO
JIOKYMEHTOB C YKa3aHHEM CPOKOB XpaHeHHus, ¢elepaibHOMY 3aKOHY WU HHOMY
HOPMaTUBHOMY ITPABOBOMY aKTYy.

8.17. B rpade 5 «Ilpumeuanue» mpoOCTaBIAIOTCS OTMETKH O 3aBEACHHUM €T
(«3aBenenoy), o mepexoagmux aenax (Hampumep, «llepexonsmee ¢ 2016 romay»), o
BBIJICJICHUU JIe] K YHUUTOXEHHUIO, O JIMIaX, OTBETCTBEHHBIX 3a (DOPMUPOBAHUE LI, O
nepeaaye /el B IPYTryr0 OPraHU3aIMIo JJIsl TPOAOJIKEHUS.

Ecim  neno dopmupyercs B  uHGOPMALIMOHHONW CHCTEME M BKIIOYACT
AJIEKTPOHHBIE IOKYMEHTHI, B rpade «lIpumeuanuey» orMedaercsi, 4To JejI0 BEIETCS B
AJIEKTPOHHOM BHUJIE ¢ YKa3aHUEM HAaUMEHOBaHUS UH(POPMAITMOHHON CUCTEMBI:

«9nexrponnbie fokymeHThl. COJI «Kaunuensapus», bJ] «CiykeOHble 3amUCK».

8.18. Ilo 3aBepuieHUN AETONPOU3BOACTBEHHOIO T'OJIa B KOHIIE HOMEHKJIATYPhI
7€l B KaXJAOM CTPYKTYPHOM IMOJpa3fiefieHun OGOpMIISIETCS WTOTOBas 3aluch, B
KOTOPYIO BHOCATCSI CBEJCHHUS O KOJIMUECTBE 3aBEJCHHBIX Jei (TOMOB, 4acTei),
OT/ACJBHO TIOCTOSSHHOTO M BPEMEHHBIX CPOKOB XpaHEHMs, BPEMEHHBIX CpPOKOB
xpaHeHus: ¢ otMmeTkor «OIIK» u mepexoasuux. MrToroBasi 3amuch JOMOJHSETCS
JAHHBIMHU O KOJIMYECTBE JIEKTPOHHBIX JI€JI COOTBETCTBYIOIIUX CPOKOB XpaHEHMUS.

B wutoroByro 3anuch CBOAHONW HOMEHKJIATYPHI JEJN CBEICHUS BHOCITCA Ha
OCHOBAaHMH JAHHBIX, MEPEIAaHHBIX U3 CTPYKTYPHBIX MoApazfiesieHuii MuHuCTepCcTBa
(mpunoskenue Ne 18).

Crenenusi, coaepxalidecss B UTOrOBOM  3alMMCH  HOMEHKJIATYPHI I
MunuctepcTBa, nepeaarTcs B apXuB MHUHUCTEPCTBA, O YEM B HOMEHKJIATYype el
MPOCTABIIIETCS OTMETKA C YKa3aHMEM JOJDKHOCTH M TOIIUCH JIMIA, MepelaBIIero
CBEJICHUSL.

8.19. Jlena co nHs UX 3aBEJCHUS 0 Tepeaadr B apxuB MUHUCTEPCTBA WU 10
BBIJICJICHUSI UX K YHUYTOXKCHUIO 10 MCTEUCHUU CPOKa XPAaHEHUS XPAHATCA MO MECTY
ux popmupoBaHus.

Jleno cuuTaercs 3aBEICHHBIM C MOMEHTa BKJIIOYEHHUS B HEro IEPBOIO
HCTIOJIHEHHOTO JIOKYMEHTA.

8.20. ITpu hopmMupoBanuu el Ha OyMa)KHOM HOCHUTEJIE JTOJKHBI COOJII0IaThCs
cieayrole o0Iue mpaBuia:

B JIEJIO TIOMEIIAIOTCS UCITOJIHEHHBIE JOKYMEHTHI, COOTBETCTBYIOIIIUE [0 CBOEMY
COZEP KaHUIO 3aTOJIOBKY Jiejia 110 HOMEHKJIAType JIel;

MPUII0KEHHUS TTOMEIIAI0TCS] BMECTE C OCHOBHBIMM JOKYMEHTaMU;

B JIEJI0O BKJIIOYAIOTCS JOKYMEHTHI OJHOTO KaJeHJapHOro Toja, 3a
HCKJTIOUCHUEM TIEPEXOASAIINX AET;

JTOKYMEHTBI TTOCTOSSHHOTO M BPEMEHHBIX CPOKOB XPAaHEHHUS TPYMIUPYIOTCS B
nena pasaeibHoO;

B JIEJIO BKJIIOYAETCS MO OJTHOMY SK3EMILIAPY KaKI0TO TOKYMEHTA;
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(akcorpamMmbl, TeJIerpaMMbl, TeIePOHOrPAMMBI TMOMELIAIOTCA B Jeia ¢
MepenucKoi Ha oOIIUX OCHOBAHUSX;

B JI€JO0 MOMELIAIOTCA JOKYMEHTBhl MPAaBWIBHO U TMOJTHOCTHIO O(QOpPMIICHHBIE
(IOKYMEHTBI TOJKHBI UMETh AaTy, MOJNUCH U APYTHe HEOOXOAUMBIC PEKBU3UTHI);

B JIeJI0 HE BKJIIOYAIOTCA JIOKYMEHTBI, MOJJIeXallhue BO3BpaTy, JHUIIHHUE
AK3EMIUIAPHI U YEPHOBUKH (32 UCKIIOUEHHEM 0CO00 1IEHHBIX);

no o0beMy Jelio, BKJIIOYarollee JAOKYMEHTbl Ha OyMa)KHOM HOCHUTEJE, HE
JOJDKHO TipeBbImaTh 250 JUCTOB, MpU TOJIIUHE HE Oojee 4 cMm (TONIIMHA JEed CO
cpokamu xpaHeHust 1o 10 ner He momxHa mpesbimatk 10 cm). [Ipu npesbieHun
JaHHOTO 00beMa 3aBoJUTCS BTOpoi ToM. [lpu Hanuuuu B Jene HECKOJbKUX TOMOB
(vacreil) MHIEKC M 3ar0JIOBOK Jieja MPOCTABISIOTCS Ha KaKJIOM TOME C J100aBJIEHUEM
o6o3HaueHuii: «T. 1», «T. 2».

JIOKyMEHTBI BHYTpPHU J€jla pacIoyiaraloTcs CHU3Y BBEPX B XPOHOJOTMYECKOH,
BOMPOCHO-JIOTUYECKON MOCIIEIOBATEILHOCTH UM UX COUETAHHH.

PacnopsimurenbHple  JOKYMEHTBI TPYIIUPYIOTCS B Jejla 10 BHJIAM W
XPOHOJIOTUU C OTHOCSIIIIUMHUCS K HUM NPUIOKCHUSIMU. J[OKyMEHTBI - OCHOBaHHUS K
pacnopsIuTENbHBIM IOKYMEHTaM BKIIIOUAIOTCS B OTJIEIBHOE JIEJIO.

[IpoTokonbsl B Jene pacnojiaratoTcsi B XPOHOJOTHYECKOM TOpSAIKE U IO
HOMEpaM.

JIOKyMEHTBI K 3aceJaHusIM (COBEIIAHMSIM) TPYNIHUPYIOTCS B OTAEIBHOE JIETIO,
KaK M MPUJIOKEHUS K MPOTOKOJIaM, €CJIM OHU cofiepKaT OoJjiee 25 cTpaHuil.

JIOKyMEHTBI K MPOTOKOJIAM, €CJIM OHHM CTPYNIUPOBaHbI B OTACIIbHBIE €A,
CUCTEMATH3UPYIOTCA BHYTPH JI€JIa 110 MOPSAKY HOMEPOB IIPOTOKOJIOB.

JlokanpHblE HOPMATHBHBIE aKThl, YTBEPKIAECHHBIE PpaCIOPAAUTEIbHBIMU
JOKYMEHTaMH, SBJISIIOTCS TPUIIOKEHUSIMU K HUM M TPYNIUPYIOTCS BMECTE C
YKa3aHHbIMU JJOKYMEHTAMHU.

[Ipuka3bl 10 OCHOBHOW JAESATEIBHOCTU TPYNIUPYIOTCA OTIEIBHO OT MPUKA30B
00 JIMYHOMY COCTaBy M IIPUKA30B MO aJMUHUCTPATUBHO-XO3SIICTBEHHOM
NEeATEeNbHOCTU (B COOTBETCTBUU C IlepeyHeM THMOBBIX YIPaBIECHYECKUX APXUBHBIX
JIOKYMEHTOB, 00pa3yIOIUXCs B MPOIIECCE EeATETbHOCTH TOCYIapCTBEHHBIX OPTaHOB,
OpraHOB MECTHOTO CaMOYIPaBJIEHUS U OpraHu3alui, C YKa3aHHEM CPOKOB XPaHEHUS,
YTBEPKACHHBIM MNpuKkasom MunHuctepcrBa KyubTypbl Poccuiickoir denepauuu ot
25.08.2010 No 558 k aAMHHHUCTPATUBHO-XO3SIICTBEHHON IEATEIHHOCTA OTHOCSITCS
BONIPOCHI 1O COOJIOJCHUIO TIPaBUJI BHYTPEHHETO pACIOPSAKA, OSKCIUTyaTalluu
CIIy’)KEOHBIX  3JaHWW, TPAHCTIOPTHOMY OOCITYXMUBAaHUIO, BHYTPEHHEW CBS3H,
oOecrieueHu 0 0€30MaCHOCTH OpPTaHU3aIui U T.11.).

[Ipuka3pl MO JUYHOMY COCTaBy (OPMHUPYIOTCS B Jiella B COOTBETCTBHUH CO
CpPOKaMHU XpaHEHHUS.

JIOKyMEHTBI B TUYHBIX JIeJIaX pacloararTcs Mo Mepe UX MOCTYIUICHUS.

[lepenncka rpynmupyeTcs B jela N0 TEMaTHKE W/WIM KOPPECTOHIEHTaM H
CUCTEMATU3UPYETCs] B XPOHOJOTMYECKOM IMOCIIEIOBATENbHOCTU: JTOKYMEHT-OTBET
MoMemaercs 3a JIOKYMEHTOM-TpochOoi  (3ampocom). Ilpu  BO30OHOBIEHHH
NEPENUCKA 110 OIpPEAEIICHHOMY BOIPOCY, HayaBUICHCS B NpeAbLAYLIEM IOy,


garantf1://99315.0/

59

JOKYMEHTBl BKJIIOUAIOTCSI B JI€JI0 TEKYLIEro roja € YyKa3aHHEM HWHJEKca Jela
MpeabIAYILIEro roja.

DONEeKTpOHHbIE JOKYMEHTHl (OPMHUPYIOTCS B  DJIEKTPOHHBIE Je€la B
COOTBETCTBMM C HOMEHKJIaTypoll nen MuHucrepctBa B TOW WH(GOPMAIMOHHOU
CUCTEME, B KOTOPOU OHU OBLIM CO3/1aHbl MU B KOTOPYIO OBLIN BKIIFOUEHBI.

8.21. Ilns oOecrieyeHus: COXpaHHOCTH, y4eTa JOKYMEHTOB U JIeJl CTPYKTYPHOTO
MO/Ipa3/IeNICHUs] U OpraHU3alMy JOCTYIAa K HUM MPOBOJUTCS KOMILIEKC padoT:

CO37laHUE ONTUMAJIbHBIX YCIOBUM XpaHEHUsI JOKYMEHTOB U J€;

pa3MelleHue e,

IPOBEpPKA HAJTMYMS U COCTOSTHUS JJOKYMEHTOB U JI€T;

coOJII0/IeHre opsAIKa BbIIAUYH JIETT.

8.22. Jlena pasmemniaioT B paboyux KOMHATaX WU CHEIUATBLHO OTBEJIECHHBIX
JUISL ATOW IIeJId TIOMEIIEHUAX B IKadax, Ha cTelulakax, YToObl 00ecrneyuTh HX
COXPAHHOCTb U 3aIlIUTY OT BO3JEUCTBUS BPEIHBIX (DAKTOPOB.

Hena niisg ux ydera v ObICTPOro MOMCKA JTOJKHBI PACcoiararbCsi BEPTUKAIBHO,
KOpEIlIKaMl Hapy>Ky M B COOTBETCTBHM C HOMEHKiIarypou nen. Ha kopemrkax
00JIOKEK JIeNT YKa3bIBAIOTCS MHJIEKCHl MO HOMEHKIIAType JeJl, MpU HEe0OXOIUMOCTH
HOMEp TOMa Jiena, naty gena. HomeHknaTypa Jen Uiy BBIMKMCKA U3 HEe TTOMeIlaeTcs
Ha BHYTPEHHEW cTOpoHE 1mKada.

8.23. IlpoBepkn Hamuyusi W COCTOSHHMS JIOKYMEHTOB M J€J1 B LEIAX
YCTaHOBJIEHUS bakTHuecKoro HaJIU4Us nen JOJIKHBI MIPOBOJIUTHCS
JEJIONPOU3BOIUTENEM NOAPA3ACICHUS B CIIyqasiX:

nepej nepeaadyeii JOKyMEHTOB B apXuB MUHUCTEPCTBA;

IpU IEPEMENIEHUN JET;

OpU CMEHE PYKOBOAMUTENS CTPYKTYPHOI'O MOJpa3ielieHHs, PYKOBOJIUTEIS
Ciy>xOBl 1E€7I0TPON3BOICTBA;

OpU pEopraHu3aluyd W JUKBUAALUMKA OPraHu3allil WIH CTPYKTYPHOIO
NOApa3ACICHUS.

[IpoBepka Hamuuusi MPOBOAMTCS MYTEM CBEPKU CTATE€d HOMEHKIATYPBI JIET C
OMKMCAHHUEM JIe] Ha 00JI0KKe, a (U3MUECKOe COCTOSHUE JEI ONMPEIEISIeTCs MyTeM UX
BU3YaJIbHOTO IpocMoTpa. Bece oOHapykeHHbIe HEOCTATKU JOKHBI (PUKCHUPOBATHCS
B aKT€ IPOBEPKU HAIMYHUS U COCTOSIHUS JIE]L.

8.24. B cnyuae BBISIBICHHS] OTCYTCTBUS €], YHUCIAIIUXCSA MO HOMEHKIATYpe
7IeJI, PYKOBOJICTBOM IIOJpa3JElICHUN MPUHUMAIOTCI MEPBI MO HMX po3bIcKy. Ecin
PO3BICK JIe] HE AAeT pe3yJbTaTa, COCTABIISIETCS CIPaBKa O MPUYMHAX UX OTCYTCTBHA,
KOTOpasi MOJIMUCHIBAETCS PYKOBOAMUTENEM IMOJAPAa3AEiICHUs] M TNPEJICTaBIsAETCS B
Cnyx0y enomnpon3BO/ICTBA.

dakr yTpatel aena (men) ¢uxcupyercs B akte, cocTaBiusieMoMm Ciyk0oit
JEJIONPOU3BOICTBA U PYKOBOJHTEIEM CTPYKTYPHOI'O 1o/ipa3ieNeHus
(YITOJITHOMOYEHHBIM MM JIMIOM) B TPEX 3K3EMILIIpax: MO OJHOMY JK3EMIUIIPY aKTa
xpaHutcs B Ciryx0e Jen0onpon3BOACTBA U CTPYKTYPHOM MOAPA3ACICHUH; IK3EMILIAP
aKTa MpeACTaBiIsieTcss B apXWB MUHHUCTEpPCTBA MpHU Iepefade Aesl CTPYKTYPHOIO
MO/Ipa3/IeJICHUs] HA apXMBHOE XpaHEHUE.
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8.25. DOkcmeprh3a LEHHOCTH JIOKYMEHTOB IIPOBOJWTCS HAa  OCHOBE
3aKOHOJATEJIbHBIX U MHBIX HOPMATHUBHBIX IIPaBOBBIX akTOB Poccuiickoi denepanuu,
YCTaHABIIUBAIOIINX TPEOOBAHMUSI K CpPOKAM XpPAaHEHHUS JOKYMEHTOB, THUIOBBIX H
BEJIOMCTBEHHBIX MEPEUHEH IOKYMEHTOB C YKa3aHUEM CPOKOB UX XPAHCHUS:

IPU COCTaBJICHUU HOMEHKIATYPHI JIET;

IIpU TIOJITOTOBKE JIEJI K Mepeiaue B apxuB MuHUCTEPCTBA,

B apxuBe MUHUCTEpCTBA.

8.26. Jlns opraHuzanuyd U TPOBEJAEHUS PadOTHI IO IKCIEPTHU3E IIEHHOCTHU
JIOKYMEHTOB B MUHHUCTEPCTBE MPUKA30M PYKOBOJUTENS CO3[Aa€TCsl JKCIEepTHAs
komuccusi (manee - OK), B opraHuzanusx, HMEIONIUX TOJBEIOMCTBEHHbBIC
opraHuzaiuu, Guinael, - IeHTpaJIbHas dKcrepTHas komuccus (nanee - [[IK)

3amaun, ¢QyHKuMu, npaba, opranuzaius paborel DK (IIDK) onpenensitorcs
NOJIO)KEHUEM O HeH, KOTopoe pa3padarbiBaeTcs Ha OCHOBAaHUU TMPUMEPHOTO
MOJIOKEHUSI,  YTBEPXKICHHOTO  YIOJHOMOYEHHbIM  (eepalbHbIM  OpraHoOM
MCIIOJIHUTENLHOM BIIACTU B cepe apXUBHOTO Jiea M JeJIONPOM3BOICTBA .,

8.27. OcnoBHbIMH pyHKIUAMU DK sSBISIOTCS:

OpraHu3aIvs eXXerogHoro oToéopa AeN IJisd XpaHSHUS U YHUUTOXXKCHUS;

pPacCMOTpPEHHE U COTJIACOBAHME IMPOEKTa HOMEHKIATYpPHI Ael MHHHCTEpCTBa,
OMHCeHN /e TTOCTOSIHHOTO U BpeMeHHBIX (cBbilie 10 J€T) CpOKOB XpaHEHUsS, B TOM
Yycje IO JUYHOMY COCTaBY, AKTOB O BBIJCICHUUM K YHUUYTOKECHHUIO [I€Jl, HE
NOJIEKAINUX XPAaHEHUIO;

ydacTHE B TMOATOTOBKE W PACCMOTPEHUU MPOEKTOB HOPMATHBHBIX H
METOJIMYECKUX JOKYMEHTOB I10 BOIpOcaM paboThl ¢ TOKyMeHTaMu B MUHHUCTEPCTBE.

8.28. DkcmepTuza ILIEHHOCTH JOKYMEHTOB OCYHIECTBISIETCS  €XKETOJIHO
JETOMPOU3BOAUTENSAMU TOJIpa3jieieHuid coBMecTHO ¢ DK MuHucrepctBa U 1o
METOJIMYECKUM PYKOBOACTBOM CiryObI J€IOMPOU3BOICTBA.

8.29. Ilpu mpoBeneHUN SKCIEPTU3bI IIEHHOCTH JOKYMEHTOB IPH IMOJATOTOBKE
1ien K nepenaye B apxuB MUHHCTEPCTBA OCYILIECTBIISIETCS

oTOOp JOKYMEHTOB IIOCTOSIHHOTO M BpeMEHHBIX (cBhimie 10 J€T) CpoKoB
XpaHeHus IS iepeayu B apxuB MUHHUCTEPCTBA,;

0TOOp JTOKYMEHTOB BpeMEHHBIX (10 10 JIeT BKIIOYUTENBHO) CPOKOB XpaHECHHUS
U ¢ moMeTkaMu «Jlo MUHOBaHUS HAJOOHOCTHY, «J[0 3aMEHBI HOBBIMUY, TIOJIJICKAIIIUX
JadbHENIIEMY XPaHEHUIO B CTPYKTYPHBIX MOIPa3ICICHUIX;

BBIJICJICHUE K YHUYTOXXKEHUIO AEJN 3a MPEAbIAYyIIUE TOJAbl, CPOKH XpaHEHUs
KOTOPBIX UCTEKIIH.

OnHOBpEMEHHO TIPOBEPSETCA KAueCTBO M IMOJHOTA HOMEHKJIATyphl el
MuHucTepcTBa, MPAaBUIBHOCTD ONPEJEICHUS CPOKOB XPAHEHHUSI JIEII.

8.30. /lema moCTOSIHHOTO W BpeMEHHbIX (CBbIlIe 10 JIeT) CPOKOB XpaHEHUS
MOJJIEKAT TOJMCTHOMY MPOCMOTPY MJI BBIJEIEHUS M3 UX COCTaBa JOKYMEHTOB
BpeMeHHbIX (710 10 JieT) CpOKOB XpaHEHHUs.

7 Tlpukas denepanbHOro apxuBHOro areHTcrsa or 11.04.2018 Ne 43 «O6 yrBepskaeHuu [IpUMEPHOroO MOJIOXKEHUS 06
9KCTIEPTHOM KOMMCCHM OpraHu3aium» (3apeructpupoBaH B MuHHcTepcTBe focTHnnu Poccuiickoit ®enepanmu
15.06.2018, perucrpaumonssiii Ne 51357).
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Hena ¢ ormerkon «IIIK» moaBepraroTCs NMOJMCTHOMY IPOCMOTPY B ILENSAX
OTPENICNICHNs U BBIJICTICHUS U3 UX COCTaBa JTOKYMEHTOB, MOJJIEKAIIUX MOCTOSHHOMY
XpaHEHHUIO.

8.31. OT00p 3MEKTPOHHBIX JOKYMEHTOB AJIA Mepe/ladyl B apXuB MUHHUCTEPCTBA
OCYIIECTBIISIETCSI B aBTOMAaTU3UPOBAHHOM PEXUME MyTeM 0TOOpa TOKYMEHTOB U3 6a3
JaHHBIX HWHGOPMAIMOHHBIX cucTeM 1o npuszHaky «Wugekc pgema» («Cpok
XpaHEHUs»),

8.32. Ilo pe3ynbpraTaM 3KCNEPTU3bI LIEHHOCTH JOKYMEHTOB B MUHHCTEPCTBE
MPOBOAUTCS OPOPMIICHHE JIeST U COCTABJISIIOTCA OMUCU Je MOCTOSSHHOTO XPaHCHUS
(mpuaoxenue Ne 19), Bpemennsix (cBbitie 10 yteT) cpokoB XxpaHeHus (MPHIIOKEHUE
Ne 20) u no simuHOMY cocTaBy (mpuioskenne Ne 21), a Takke aKThl O BBIICICHHH K
YHHUYTOXKCHHIO JIeJI, HE MOIeKAIIUX XpaHeHU O (mpuiokeHue Ne 22).

Onucu Jen MOCTOSHHOTO XpaHEHWs, BpeMeHHBbIX (cBbiie 10 JjieT) cpokoB
XpaHEHUS U TI0 JTUYHOMY COCTaBY, & TaK)KE aKThl O BBIJIECJICHUN K YHUUTOXKEHUIO JIE,
HE TOAJeXKalMX XpaHEeHHIo, paccMmarpuBaioTcss Ha 3acenanun OK  (LDK)
MunucrepcrBa oaHoBpeMeHHo. CornacoBanHbie OK (LOK) akTel u onucu
yTBEpKAAI0TCI MUHUCTPOM.

8.33. Jlena, oOpa3oBaBirecs: B ACATEILHOCTH MHUHUCTEPCTBA M TOJICIKAIINC
XpaHEHUIO, TTPOXOIAT TMOJIHOE WM YyacTuuHoe odopmiienne. [TomHomy odopmiieHUIO
noJiiexKar jena BpeMeHHbIX (cBbilmie 10 J1eT) CPOKOB XpaHEHHS U TOCTOSIHHOTO
xpanenud. Jlena BpemeHHbIX (10 10 J€T) CpOKOB XpaHEHUS MOIUIEKAT YACTUYHOMY
0(pOpMIICHHIO.

Odopmiienne  gen  TOPOBOAUTCS B CTPYKTYPHBIX — MOJpPa3eeHHSIX
MunucrtepcTBa o Mecty (OpMHUPOBaHUS TOKYMEHTOB B J€Ja.

8.34. TlomHoe odopmiteHre esia Ha OyMaKHOM HOCHTEJIE BKIIFOYAECT:

o opMIICHHE PEKBU3UTOB O0JI0KKH JIeIa;

HyMEpaIlUIO JINCTOB B JIEJIE;

COCTAaBIICHUE JIUCTAa-3aBEPUTES JeIIa;

COCTaBIICHHUE B HEOOXOAMMBIX CITy4asiXx BHyTPEHHEW OMUCH JTOKYMEHTOB JIeJa;

MOJIIITMBKY U TIEPETUIET Jea;

BHECEHHE HEOOXOJMMBIX YTOUHCHH B PEKBU3UTHI OOJIOKKH Jiefia (YTOUHEHUE
Ha3BaHUs OpraHU3alluu, UHJEKCa Jena, KpailHuX JatT Jieia, 3arojoBKa J1ena).

JIuct-3aBepuTenp Aena, BHYTPEHHSS ONMKUCHh JOKYMEHTOB Jiefia M 00JI0KKa Jiena
cocTraBisitoTcs 1Mo popmaM (mpuiioxenue NeNe 23-25), ycranosineHHbIM [IpaBrtamMu
XpaHeHHs®,

8.35. Hlena BpeMenHbix (m0 10 neT BKIIOYUTEIBHO) CPOKOB XpaHEHMUS,
MO/JIeKAIINE YACTUIYHOMY O(QOPMIICHUIO, JOMYCKAaeTCsl XpaHWUTh B TANKax, B
KOTOPBIX JIeJla XPaHWIUCh B JEJIONPOU3BOACTBE, MepecucTeMaTru3anus J0KyMEHTOB B
JieJe He MPOBOJUTCA, JIUCTHI JieJla HE HYMEPYIOTCS, JIUCTHI - 3aBEpUTENIH Jejia He
coctaBisitoTcsi. Ha oO0nokke pena B COOTBETCTBUM C HOMEHKJIATYpOW e
MuHucTepcTBa  3aMONHSIOTCS  PEKBU3UTHI:  HaMMEHOBaHHE  MUHHCTEPCTBA,
HaUMEHOBAaHUE TOJPA3/ICIICHHUs, MHJACKC JieNla, 3arojloBOK Jeja, CPOK XpaHEHUs
JIOKYMEHTOB.

8 Tpunoxenus Ne 8, 27, 28 k [IpaBuiam XpaHEHHs!.
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8.36. Ha o0noxke nen BpeMeHHBIX (cBbilie 10 J€T) CpOKOB XpaHEHHUsS U MO
JUYHOMY COCTaBY YKa3bIBAIOTCS:

HaUMEHOBAHUE BBIIIECTOAIIECH OpraHU3aliu (OpraHu3alluy - YYpeIuTens);

HAaMMEHOBaHUE opraHu3aiuu - HMCTOYHHUKA KOMILIEKTOBaHMS
rOCy/IapCTBEHHOTO (MYHHUIIMNIAIIBHOT0) apXHBa;

HAaMMEHOBaHUE CTPYKTYPHOTO MOAPA3CICHUS,

UHJEKC JieJia 10 HOMEHKIAType JIe;

HOMEp TOoMa (4acTu);

3aroJIoBOK jiena (ToMa, 4acTu);

KpaliHHMe aThl Jeja (ToMa, 4acTh);

KOJIMYECTBO JIUCTOB B JIEJIE;

CPOK XpaHEeHHUS Jea;

apXuBHBIN MUGP rena.

Ha o0Omoxkax jJen  MOCTOSHHOTO — XpaHEHUs HaJd  HaWMMEHOBAaHUEM
MuHHCTEpCTBA YKa3bIBAETCS HAaMMEHOBAHHME T'OCY/IapCTBEHHOTO (MYHHUIIUIIAIBHOTO)
apXvBa, ICTOYHUKOM KOMIUIEKTOBAHHS KOTOPOT'O BBICTYMAET OpraHU3aIlusl.

8.37. Ilpu odopmieHUN 00JIOKKH JIeTIa:

HaMEHOBaHUE MUHHUCTEPCTBA, NIPU €€ HAJIWYUHU, YKA3BIBACTCS TMOJHOCTHIO B
UMCHHUTEIIPHOM TajeXe, TMOJ TOJIHBIM HAaMMEHOBAaHMEM B CKOOKax yKa3bIBaeTCs
oduIManbHOE MPUHATOE COKpAIIEHHOE HAMMEHOBaHKE (IIPU €r0 HAIMYUH );

HAaUMEHOBAaHUE CTPYKTYPHOTO TMOJPA3ICICHUs] YKa3bIBAETCS TOJHOCTBIO B
COOTBETCTBHUM C YTBEP)KICHHOMW CTPYKTypoil MuHHCTepcTBa (NIPU HAIUYUU
COKpAILIEHHOTO HAaWMEHOBAHUs CTPYKTYPHOTO TMOJpa3JeieHus] OHO YKa3bIBaeTCs B
CKOOKax);

UHACKC Jiefla TPOCTABIAETCS B COOTBETCTBUM C HOMEHKIATYpOHl e
MuHucCTEpPCTBA;

3aroJIOBOK JieJla TEPEHOCUTCS M3 HOMEHKIATyphl Aen MunucrtepcrBa (B
HEOOXOMMBIX CITydasiX B 3ar0JIOBOK BHOCSITCSI yTOUHEHHS );

nathl aena (roja(bl) 3aBeICHUSI U OKOHYAHUS Jejia B ICJIOMPOU3BOICTBE).

[Ipy wu3MeHeHWM HaMMEHOBaHWS MMUHHCTEpCTBA WJIM TOAPA3JCNEHUs B
TE€YEHUE TEepUOoJa, OXBATHIBAEMOT0 JOKYMEHTAMU Jeja, WIM MpU Nepeaadye Aena B
Ipyroe ToapaslieficHue Ha OO0JOXKKe Jiefla TOJ TPEeKHUM HauMEHOBAaHHUEM
YKa3bIBa€TCS HOBOE€ HAMMEHOBAHHWE OpraHu3aluu (MoApa3fesieHusl), a MpeKHee
HAaWMEHOBAHUE 3aKJII0YAETCS B CKOOKH.

Nupekc nena m 3arojoBOK Jiefia MEPEHOCATCS Ha O0JI0KKY M3 HOMEHKJIATYpPbI
nen. Ecnu 1eno cocTouT U3 HECKOIBKUX YacTell, Ha 00J0XKKY KaKJI0ro Toma (4acTH)
BBIHOCHUTCSI OOIIHUM 3ar0JI0BOK JI€JIa M 3aroj0BOK KaXK/I0M 4acTH (TIPH €ro HAJTUYUN).

JlaToil nmein, comepKalluX pacHnopsAUTENbHYI0 JOKYMEHTAIMIO, a TaKXe Jell,
COCTOSIIIIMX M3 HECKOJIBKHX TOMOB (4YacTeil), SBISIIOTCA KpallHUE HaThl JOKYMEHTOB
nena, TO €CThb JaThl (YMCIIO, MECAl, TOJ) PErucTpanuu (COCTaBJICHHS) CaMOro
paHHET0 U CaMOro MO3[HETO JOKYMEHTOB, BKJIIOYEHHBIX B jeno. Ilpu »Tom neHb
Mecsia (ABa 3HaKa) W Toj (Y4eThlpe 3HaKa) 0003HayaroTCs apaObCKuMH Huppamu,
Ha3BaHHUE Mecdlla MUIIETCA CJIOBOM. EciM B J1€710 BKJIIOYEHBI JOKYMEHTBI, J1aThl
KOTOPBIX BBIXOJST 3a KpaWHUE NaThl Jeja, TO MOJ JlaTaMH Jejia, C HOBOW CTPOKH
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nenaeTcs 3anuck: «B aene uMeroTcs TOKYMEHTHI 3a...roj (bl)». JaThl Aena MoryT He
YKa3bIBaThCsl Ha 00JIOKKE eI, COJIepKAIIUX, HAPUMED, TOJ0BbIC IUIAHBI U OTYETHI,
TaK Kak OHHM OTPaXarOTCs B 3ar0J0BKax JIE.

Jatamu nena, cogepKauero mpoTOKOJbl 3aCEIaHUM, SIBISIOTCA NAaThl EPBOTO
Y MOCJIETHETO MPOTOKOJIA.

KpaitHumu natamu JTMYHOTO JieNia SIBJSIIOTCS JaThl MOJAMHMCAHUS TMPUKA3a O
npueMe (TIpU HAJIWYMKM CIY)KEOHOro KOHTpakTa (TPYJOBOTO JOroBopa) - jaTa
3aKJTIIOYEHHMS TPYIOBOIO JOTOBOPA) U MpUKa3a 00 yBOJIbHEHUH JIMIIA, HA KOTOPOE OHO
3aBeZicHO. B cinywyae cmeptu JMia, Ha KOTOPOE 3aBEACHO €0, KOHEYHOM JaTou
SIBJISIETCS J]aTa IOKYMEHTA, U3BEIIAIOIIETO O €r0 KOHUMHE.

PexBM3UT «CpOK XpaHEHHsS [iefla» TEePEHOCUTCS Ha OOJOXKYy Jena U3
HOMEHKJIATYPhI J€J] MOCJE CBEPKU €r0 CO CPOKOM XPAHEHUS, YKA3aHHBIM B MEPEUHE
TUTIOBBIX JJOKYMEHTOB WJIM B BEJOMCTBEHHOM IE€pEYHE JOKYMEHTOB, C yKa3aHUEM
CPOKOB XpaHEHHUS.

Ha nenax mocTostHHOTO XpaHEHUs MUIIETCS: «XPAHUTh TOCTOSHHO.

8.38. Ilo okOHYAaHMHM TroJa B HAAIMKUCU HA OOJIOKKAX O€J MOCTOSHHOIO W
BpeMeHHBIX (cBbilie 10 J€T) CPOKOB XpaHEHUST BHOCSTCS YTOYHCHUS: TMpHU
HECOOTBETCTBHH 3arojOBKa e Ha 00JI0XKKE COJAEP KaHUIO TIOIMIUTHIX JOKYMEHTOB B
3aroJIOBOK Jiejla BHOCSTCA U3MEHEHHUS U JIOMIOJTHEHHUS.

HanmeHnoBanus MuHuctepcTBa M NMOApPA3AEIEHUs, IO U HOMEP JAENa MOTYT
IIPOCTABJISATHCSA HAa 00JI0KKE C TTOMOIIBIO IITAMIIA.

8.39. B memax oOecreueHusi COXPAaHHOCTH M 3aKpeIJICHUS TOpsaKa
PACIIONOKEHHSI JOKYMEHTOB, BKIIFOYEHHBIX B JI€JIO, BCE €ro JIUCTHI, KPOME JIHUCTa
3aBepuUTeNsT M BHYTPEHHEW ONMHCH, HYMEpPYIOTCS apaOCKuMH IudpaMu BajoOBOM
HyMmepanuen. JIucTel HymepyroTcs TpauTOBBIM KapaHAAIIOM HIA HYMEpPaTOpOM
(ymoTpeOneHne 4YEpHHJ M UBETHBIX KapaHJamiedl s HyMmMepalud JHCTOB HE
JIOTYCKaeTCsI) CBEPXY BHU3, MU(PPHI IPOCTABISAIOTCS B MPABOM BEPXHEM YTIIy JIUCTA,
HE 3a/1eBasi TEeKCTa JOKyMEHTA. JINCThl BHYTPEHHEN OMUCH HYMEPYIOTCS OTIIEIIBHO.

JIuCTBI €7, COCTOAIIMX M3 HECKOJbKUX TOMOB WMJIM YacTed, HYMEpPYIOTCS IO
KQ)KJIOMY TOMY WJIA YaCTU OTAEJIBHO.

JIOKyMEHTBI ¢ COOCTBEHHOM HyMepamuel JHCTOB HYMEPYIOTCS B 0OIIeM
MOPSJIKE.

JIuct moboro ¢popmara, MOAMMUTHIN 32 OJIUH Kpail, HyMEpyeTcsl KaK OJUH JIUCT
B MpaBoM BepxHeM yriry. CIIOKEHHBI JHUCT pa3BOpPauMBAETCI M HYMEpPYETCS B
IIPaBOM BEpPXHEM yrily. JIUCT, CIOKEHHBIM M MHOAIIMTBHIM 32 CEPEAUHY, MOMJICKUT
MEepEUINBKE U HyMEPYETCs KaK OJIMH JIUCT.

Ecnu B 1€710 NOAIIKMT KOHBEPT C BIOKEHHEM, CHaYaJla HyMEpPYyeTCsl KOHBEPT, a
3aTeM OYEpPEHBIM MOPSAKOBEIM HOMEPOM KaK/10€ BIIOKEHUE B KOHBEPTE.

Eciu B Hymepanuu mnuctoB pgomymieHo Oomee 10 ommbok, Bce nemo
HyMmepyeTcsi 3aHOBO. [Ipu 3TOM cTapble HOMepa 3a4e€pKUBAIOTCS, U PAIOM CTaBUTCS
HOBBI HOMED JINCTA.

[Ipu Hanuuyuu OTAENBHBIX OHIMOOK B HYMEpAlMH JKHCTOB JOMYCKAeTCS
ynoTpeOieHue TUTEPHBIX (C OYKBEHHBIMU JOMOJHEHUSIMU) HOMEPOB JIUCTOB.
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8.40. Ilocne 3aBeplieHUs] HyMEPALUHU JIUCTOB COCTABJISETCS JUCT-3aBEPUTEID
7ena, KOTOpBIM pacmojiaraeTcsi B KOHLE jena. B nucre-3aBeputene mudppamu u
MPOIKCHIO YKa3bIBAIOTCA KOJMYECTBO JIMCTOB B JaHHOM Jele, OCOOEHHOCTU
OTJICJIbHBIX JJOKYMEHTOB (HESACHBIM TEKCT, Pa3pbIBbI, CKICHKH ).

Jluct-3aBepuTenb Jena MOANKMCHIBAETCA €ro COCTaBUTEIEM C YKa3aHHEM
JIOJDKHOCTH, MHULIMAJIOB M (paMUJIUU, TAThl COCTABJICHUS.

KonuuectBo nHcTOB B jene, YKazaHHOE B JIMCTe-3aBepuTeNie Jiena,
MIPOCTABIISIETCS HA O0JIOKKE Jena.

Ecnu geno nepemnieTeHo U MOAMIUTO O€3 JHUCTa-3aBEPUTENIS, TO COCTABICHHBIHI
JIUCT-3aBEPUTEINb MOJKIECUBACTCS K BHYTPEHHEH CTOpPOHE 3a/IHEeN 00JI0KKH Jela.

8.41. lns ydera NIOKYMEHTOB OIPEEICHHBIX KaTeropuid MOCTOSHHOTO U
BpeMeHHOro (cBbiie 10 JeT) CpOKOB XpaHEHUs, yU4eT KOTOPBIX BbI3BaH crelu(ukon
JIOKyMEHTAIINH, BKJIIOUEHHOW B JIEJIO, COCTABJISIETCS BHYTPEHHSISI OMUCH JOKYMEHTOB
7iena, momMeniaemMasi B ero Haqalo.

BuayTpeHHsis onuch BKIIFOYAETCS B Jeja, MUMEIOIIHE OCOOYI0 3HAYMMOCTh, a
Takke B jena, copMHpOBaHHBIC O BHJIAM JIOKYMEHTOB, 3arOJOBKH KOTOPBIX HE
PaCKpBIBaIOT KOHKPETHOTO COAEPKAHUS JOKYMEHTOB.

BHyTpeHHsIs onrch JOKYMEHTOB Jiejia COCTaBIseTCS TakKe Ha 00OBEMHBIE Jiefia
MOCTOSTHHOTO M BpeMeHHBIX (cBbilie 10 JIeT) CPOKOB XpaHEHHs B IEISIX ydeTa U
OBICTPOr0 HAXOXKJIEHUS TOKYMEHTOB B JIEJIE.

B koHIle BHyTpeHHEe# onucu ykasbiBaeTcsa HudpaMu U MPONUCHIO KOJTUYECTBO
BKJIFOUEHHBIX B HE€ JIOKYMEHTOB M KOJIMYECTBO JINCTOB BHYTPEHHEHN OIUCH.

BHyTpeHHssT ONMCh JOKYMEHTOB Jiefla TOAIUCHIBAETCS COCTABUTEIEM C
yKa3aHHeM JIOJDKHOCTH, MHUIIMAJIOB U (paMUIINH, ATkl COCTaBICHUS.

Ecnu neno meperuiereHo u moAmuTo 0€3 BHYTPEHHEH OMUCH, TO COCTABJICHHAS
BHYTPEHHSISI ONUCH MOAKICUBACTCS K BHYTPEHHEH CTOPOHE JIMIIEBON OOJIOXKKH JIena.

8.42. JIOKyMEHTBI TOCTOSIHHOTO, BpeMEHHBbIX (cBbime 10 JeT) cpokoB
XpaHEHUS W MO JTUYHOMY COCTaBY, COCTABJISIONIME €0, MOMEIIAIOTCS B TBEPAbIC
OOJIO)KKM W3 KapTOHA, MOJIIMBAIOTCS B YETHIpE MPOKOIA WM TEPEruieTaloTCs C
Y4E€TOM BO3MOYKHOCTH CBOOOJIHOTO UYTEHMSI TEKCTa BCEX TOKYMEHTOB, NaT, BU3 U
pe3omonnii Ha HuX. Pe3omonnn pyKkoBOICTBA, COCTABIICHHBIE HA OTAEIbHBIX JIUCTAX,
MOMELIAIOTCS Nepe NOKyMeHTOM. IIpu moAroToBke nen K MOAUIMBKE (TIEPEIIETY)
MPOBEPSCTCA MPABUIBHOCTh MX (hopMupoBaHUs, OPOpPMICHHS, BCE TIACTUKOBBIC U
METAJUIMYECKHUE KPEIUICHUS, a TAKKE TEPMOIIEPEIUIETHI U3 IOKYMEHTOB yIAJIFOTCSI.

Jlena TMOCTOSSHHOTO XpaHEHUs, COCTOSIIHE U3 0CO000 I[EHHBIX WIH
He()OpPMATHBIX JOKYMEHTOB, MOTYT IPUHUMAThCSI Ha XPAaHEHUE B 3aKPBITHIX TBEPIBIX
Mankax ¢ TpeMsl KjarnaHaMu U C 3aBSI3KaMH WU B KOPOOKax.

8.43. IloaroroBka JJIEKTPOHHBIX JOKYMEHTOB K I€peadye B apXuB
MuHuCcTeEpCTBA OCYILECTBISIETCS CTPYKTYPHBIM TojApaszaeieHueM MUHUCTEpPCTBA -
BIIQJICNIBIIEM COOTBETCTBYIOIIEH WHMOOPMAIMOHHOW CHCTEMBI COBMECTHO C
noApazaeicHueM  (CHeUUanucToM),  OOeclneuMBarolUM  (PYHKIMOHHUPOBAHHE
MH()OPMAIIMOHHON CUCTEMBI.
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8.44. Ilpu MoArOTOBKE ANEKTPOHHBIX JOKYMEHTOB, OTOOpPaHHBIX K MEpeaayde B
apxuB MHUHUCTEPCTBA, BBIMNOJHAIOTCS CIEAYIOLIME OCHOBHBIE MPOLEAYpPHl PabOTHI C
JOKYMEHTAMM:

KOHBEPTALMS IICKTPOHHOTO JOKYMEHTa B (JOPMAT apXMBHOTO JOKYMEHTa®;

(dopmupoBanue B ”HGOPMAILIMOHHON CUCTEME OpraHU3aluy dJIEKTPOHHBIX eI,
ABJIAIOMIMXCA COBOKYNHOCTBIO KOHTEHHEPOB JJIEKTPOHHBIX JOKYMEHTOB WM
KOHTEHHEPOM JJIEKTPOHHOTO JOKYMEHTA, BKJIIOYAIOMIEM: KOHTEHT M MeTaJaHHbIE
AIIEKTPOHHOTO JIOKYMEHTa, (haljibl AJNEKTPOHHBIX MOJANHUCEH W BU3YaJTU3UPOBAHHYIO
KOITMIO TEKCTOBOIO 3JIEKTPOHHOI0 IoKymMeHTa B opmare PDF/A;

(GbopMHUpOBaHUE OMUCU DJIEKTPOHHBIX J€Jl, JIOKYMEHTOB CTPYKTYPHOIO
noJipa3iejaeHus;

MUTpalldg  3JEKTPOHHBIX JIOKYMEHTOB Ha (usumyecku 000coOIeHHBIE
MaTepHaJIbHbIE HOCUTENH, €CIU IOKYMEHTHI MepealoTcs B apXuB MUHHUCTEpCTBA HE
o HHGOPMAIMOHHO-KOMMYHHUKAIIMOHHBIM KaHaJlaM;

IPOBEPKa BOCIIPOU3BOAUMOCTH 3JIEKTPOHHBIX TOKYMEHTOB;

IpOBEpKAa  DJIEKTPOHHBIX  JOKYMEHTOB  HAa  HaJU4M€  BPEJOHOCHBIX
KOMITHIOTEPHBIX MPOTPaMM;

MOJITBEPKACHHUE IIEJIOCTHOCTH DJIEKTPOHHOTO JeNa 3JIEKTPOHHOU MOANUCHIO
PYKOBOJUTENS CTPYKTYPHOTO TMOJpa3feieHus] (MHOrO YHOJHOMOUYEHHOTO JIHIA),
OCYLIECTBIISIIONIETO0 MOATOTOBKY 3JEKTPOHHBIX JTOKYMEHTOB K I€pelade B apXuB
MuHuncTepcTBa.

8.45. DnekTpoHHbBIE TOKYMEHTHI MEPENArTCs B apXuB MHUHHCTEPCTBA MO
MH(GOPMAIIMOHHO-TEIEKOMMYHUKAITMOHHONW CETH WM Ha (U3H4ecK 000COOIEHHBIX
HOCHMTENSIX B COOTBETCTBUM C YCTAHOBICHHBIMH NPAaBUIAMHZS, (€3 COXpaHEeHMs
JAHHBIX OJIEKTPOHHBIX JOKYMEHTOB B COOTBETCTBYIOIIMX HWH(POPMAIIMOHHBIX
CUCTEMAX.

8.46. Omnmcu [€n  COCTAaBISIIOTCA B CTPYKTYPHBIX  NOAPA3AEICHUAX
MuHuncTepcTBa.

Onucu Aen COCTaBiSAIOTCS OTAEIBHO Ha JieJla MOCTOSHHOTO XpaHEHUS; Helia
BpeMEHHBIX (CBbIIe 10 JIET) CpPOKOB XpaHEHHUs; Jiejla IO JHUYHOMY COCTaBy,
AJIEKTPOHHBIE JI€a, a TAKXKE Ha Jena, COCTOSIIUE U3 JOKYMEHTOB, XapaKTePHbIX IS
naHHoro MuHucTepcTBa (CyaeOHbIe, CIEACTBEHHBIC J€lla, HAay4YHbIE OTYETHI IO
TeMaMm).

Onucu  nmenm  CTPYKTYPHBIX TOJAPA3IENEeHUN COCTaBISAIOTCS 10  dopMam
(npunoxenne Ne 26), ycraHoBaeHHbIM IIpaBunamu xpanenus .

[lo onmmcsM gen CTPYKTYpHBIX NOApPa3AECiICHUN JOKYMEHTHI MEpPEeNaroTcs B
apxuB MUHUCTEpPCTBA.

Ha nena BpemeHHBIX cpokoB XpaHeHus (10 10 JeT BKJIIOYUTEIBHO) OMHUCH HE
COCTaBJISIIOTCS, U B apXUB TAKHUE JIeJia HE TIEPEIat0TC.

[Tpu Hammunu B MuauctepctBe COJ] onrcu e GopMHUPYIOTCS B CHCTEME.

° TTyukr 4.34 TIpaBun XpaHeHHs!.
10 TIpunosxenus Ne 23,24  TIpaBunam XpaHeHHs.
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8.47. Onucu nen CTPYKTYPHBIX MOAPA3ICICHUN MPEICTABISAIOTCA B apXUB
MuHucTepcTBa HE paHee, YeM uepe3 OJMH TOJl, U HE MO3JHEE, YeM 4epe3 TPU roja
MIOCJIE 3aBEPILEHUA 1€ B AEIONPOU3BOICTBE.

8.48. OTnenbHasg ONMUCH MPEJCTABISIET cO00M MepeyeHb ONMUCATENbHBIX CTaTEN
C CaMOCTOSITEJIbHOM IOPAJKOBOM HyMepanuen, Kaxkzaasd U3 KOTOPBIX JOJDKHA
BKJTIOYATh CIEIYIONINE CBEICHUS:

IIOPSIAKOBBIM HOMED J1€J1a 110 OIUCH;

UHJICKC Jela;

3aroJIoBOK JIena;

KpalHHE JaThl JIEIIA;

KOJIMYECTBO JIUCTOB B JIEJIE;

CPOK XpaHEeHHUS Jea;

pUMeYaHusl.

8.49. [Ilpu cocraBieHMU OMUCH JE€d CTPYKTYpPHOTO TOJpa3aeiICHUs
cOOJII0TAt0TCSA CIICYIONIUE TPEOOBAHUS :

3arOJIOBKM J€ BHOCSTCS B OINUCh B COOTBETCTBHHM C NPHHATON CXEMOU
CHUCTEMAaTH3allUH JIeJl, 3aKPEIJICHHON B HOMEHKJIAType Je;

KaXJ10€ JIeJI0 BHOCHUTCS B OITUCH IO CAMOCTOSITEIbHBIM MOPSIKOBBIM HOMEPOM
(ecnu €10 COCTOUT M3 HECKOJIBKMX TOMOB WJIM YacTeH, TO KaXKIbI TOM WJIU YacTh
BHOCATCSI B ONHUChH MOJI CAMOCTOSITEJIbHBIM HOMEPOM); MOPSANOK HyMEpauuu JAesl B
OIHCH - BaJIOBBIl;

rpadpl ONMUCH 3aAIOJHSIOTCS B COOTBETCTBUU C TEMH CBEJICHUSMH, KOTOpPbHIE
BbIHECEHBI Ha O0JIOKKY JIeTa;

Ipy BHECEHUU B OINUCh MOAPsA JAel (TOMOB, dYacTeil) C OJWHAKOBBIMU
3aroJOBKaMH 3arojloBKM BceX Jea (TOMOB, 4acTed) MUIIYTCA IOJHOCTBIO; MPH
BHECEHHUH B OMHUCH MOCIIETHETO 3aroyioBka gobasmusiercs ciaoBo «llocnequuity);

rpada omucu «IIpuMeyaHus» HCHONB3YETCA ISl OTMETOK O TpHEME JIed,
0COOEHHOCTSX MX (PU3MUECKOr0 COCTOSHHMS, O IMepeaade AeNl IPYTruM CTPYKTYPHBIM
MOJIPa3CIICHUEM CO CChUIKOM Ha aKT, O HAUIMYUU KOIIHM.

8.50. Ilepen BHeceHHWEM 3arojoBKOB €l B ONHUCh MPOBEPSIOTCS KadeCTBO
dbopmupoBanuss U 0GOPMIICHUS €1, COOTBETCTBUE KOJIMYECTBA J€J, BHOCUMBIX B
OMUCh, KOJIUYECTBY 3aBEACHHBIX i€l TI0 HOMEHKIAType Aea MuHHuCTepCTBa.

B koHme ommcu BCien 3a MOCIEAHEHW ONMCATEIIbHOM CTAaThEd 3alOJIHIETCA
UTOTOBAs 3aIMCh, B KOTOPOH yKa3bIBatOTCs (1udpaMu U MPOMHUCHIO) KOJIMUECTBO JE,
YUCIISIIIUXCS [0 OINWCH, TEPBBIM W TMOCIEAHUNA HOMEpa JeN MO ONHCH, a TaKXKe
OrOBapUBAIOTCSI OCOOCHHOCTH HyMepalMu JAed B ONucu (JIUTEpHbIE HOMEpa H
MPOMYIIIEHHbIE HOMEPA).

8.51. llopssmox TpPUCBOEHHST HOMEPOB  ONHUCSIM  J€l  CTPYKTYPHBIX
MoApa3AeIeHUN yCTaHABIMBAECTCS M0 COTJIACOBAHUIO C ApXMBOM MUHUCTEPCTBA.

8.52. Tlpu cocTaBJIeHWH ONWCH 3JICKTPOHHBIX Jei (mpuiaoxkeHue Ne 27) B
OMUCH BKIIOYAIOTCS:

MOPSIAKOBBIA HOMEP JIEKTPOHHOTO Jejia MO OIKUCH;

MHJIEKC 3JIEKTPOHHOTO JIeJIa;

3aroJIOBOK Jieja;
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nata jiena (ToMa, 9acTH);

CPOK XpaHEHHUS Jena;

00bEM 3JIEKTPOHHOTO Jiesia B MO;

IpUMeYaHusl.

B cocraBe onucu oanexkrponHbix gen B COJl  dopmupyercs peectp
AJIEKTPOHHBIX JOKYMEHTOB (KOHTEHHEPOB 3JIEKTPOHHBIX JOKYMEHTOB), B KOTOPOM
YKa3bIBAIOTCS CBEACHUS OO0 DJIEKTPOHHBIX JIOKYMEHTaX, BKIIOYEHHBIX B KaxkJa0€
AIEKTPOHHOE JIETO.

8.53. Omucu Jgen  CTPYKTYPHOTO  MOApa3feleHUs  MOJMUCHIBAIOTCS
pyKOBOJUTEIEM  TOApa3aeneHus,  cornacoBeiBatorcss  OK  cTpykTypHOro
noapazaeneHuss (npu ee Hammuuu) u  CiyxOoil genonpou3BojicTBa. Peectp
ANIEKTPOHHBIX JOKYMEHTOB, SIBJSIOIIMICS TMPUIOKEHUEM K OIMUCH JJICKTPOHHBIX
JIOKYMEHTOB, TIOJIIUCHIBACTCS COCTaBUTENIEM peecTpa C YKa3aHUEM JIOJKHOCTH,
WHULIUAJIOB, (paMUITUU, ATkl COCTABJICHUSI.

8.54. Onucu Aen CTPYKTYPHOTO Tojipa3iesieHus: MUHUCTEPCTBA COCTABIISIOTCS
B JIBYX DK3eMIUIsIpax Ha OyMa)KHOM HOCHUTEJIC, OJIMH M3 KOTOPBIX MEPEIacTCsl BMECTE
C JenaMu B apxXxuB MUHHCTEPCTBA, a BTOPOW OCTAETCs B KaueCTBE KOHTPOJIBHOTO
DK3EMIUIApa B CTPYKTYPHOM TojpasjeiieHun. B apxuB MwuHHCTEpCTBA TaKke
nepeaaeTcss Mo JK3EMIULIPY OMUCed el B JJEKTPOHHOM BHUJIE B PEAaKTHPYEMOM
dopmare A MCHONB30BaHUS B JalbHEWIEM IS MOJTOTOBKH apXHMBHBIX OINHUCEH
1€, JOKYMEHTOB (TOJAOBBIX Pa3/IEeIOB).

8.55. lena nepenaroTcsl Ha XpaHEHUE B apXuB MUHHCTEPCTBA B COOTBETCTBUU
c rpaduKOM Tepelauyd JOKYMEHTOB, YTBEP)KICHHbIM MMUHHUCTPOM WU HHBIM
YIOJIHOMOYEHHBIM UM JIMIIOM U COIVIACOBAHHBIM C PYKOBOAMUTENSIMU CTPYKTYPHBIX
MOJpa3aCIICHUN.

8.56. Jlesa mMOCTOSHHOTO M BpeMEHHBIX (cBbimie 10 JIeT) CPOKOB XpaHEHWS,
JOKYMEHTHI 1O JINYHOMY COCTaBY, RJIEKTPOHHBIE JIOKYMEHTHI MEPEIAIOTCS B apXUB
MuHucTepCcTBa HE paHee, YEM YEPE3 rojl, U HE MO3JHEE, YEM Yepe3 TpU rojaa moclie
3aBEpIICHUS UX B JEJIONPOU3BOACTBE.

8.57. Ilepenaua aen B apxuB MUHHUCTEPCTBA MPOU3BOJAUTCS IO OMHUCIM JI€JI
CTPYKTYPHBIX NIOAPA3/ICIICHUN.

8.58.  VYNoIHOMOYEHHBII pa0OTHUK apXuBa MPOBEPSET MPABUIBLHOCTh
opopmieHuss U (GopMUpOBaHMS JeN, MPABWIBHOCTH COCTaBJICHHUS OMHUCEH e,
COOTBETCTBHE KOJMYECTBA J€J, BKIIOYEHHbIX B ONHCh, KOJUYECTBY M€,
c(hOpMHPOBAHHBIX B COOTBETCTBUU C HOMEHKJIATYPOl JIedl.

BrisiBieHHbBIE TIpH POBEPKE HEIOCTATKU B (POPMHUPOBAHUHU U ODOPMIICHUH T
pabOTHUKH CTPYKTYPHOTO TOJpa3/eieHusi 00s3aHbl YCTPAHUTh B JBYXHEICTbHBIN
CPOK.

8.59. Ilpmem kaxpaoro jnena B apxXuB MUHHCTEPCTBA MPOU3ZBOAUTCS B
MPUCYTCTBUU JICJIONIPOU3BOJIUTENS CTPYKTypHOro mnonapaszaeneHusi. Ilpu stom Ha
000MX 3K3EMIUISIpax OMUCH MPOTUB KaXJAOro Jejia, BKIIOUEHHOrO B HeEe, JeNaeTcs
OTMETKa O HAJIMYUHU Jieja. B KOHIle KaXKI0ro SK3eMIUISIpa OMUCHU B UTOTOBOW 3alUCHU
yKa3bIBaeTcsd UU(PpaMu U MPOMHUCHI0 KOJIUYECTBO (PAKTHUUECKU MPHUHSTHIX B apXuB
Jed, B TOM 4YHUCJE JJIEKTPOHHBIX, HOMEpAa OTCYTCTBYIOUIUMX [€J, Jara Mphema-
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nepefadnd Jei, a TakkKe MOJNUCH JUIa, OTBETCTBEHHOIO 3a apXuB, M JIMILIA,
NepeaBIlIero Jena.

WrtoroBass 3anmuch MOATBEP)KAACTCS MNOANUCAMU COTPYAHHMKAa apxuBa U
COTpYIHHKA (IE€NONPOU3BOJUTENS) CTPYKTYPHOIO TMOAPA3ACICHUS, IEepeJaBUIEro
7ena Ha OyMa)KHOM HOCHTEJIE U DJIEKTPOHHBIE JIeNa.

8.60. Ilepemaua SJIEKTPOHHBIX JOKYMEHTOB B apxXxuB MHHHCTEPCTBA
MIPOU3BOJUTCS HA OCHOBAaHUU ONMCEH SJIEKTPOHHBIX JeNl MO0 HH(OPMAIMOHHO-
TEJIEKOMMYHMKAlMOHHOM ceth (Ipy HaJIWYUUM B  apxuBe MUHHUCTepcTBa
MH(OPMAIIMOHHONW CHUCTEMbI) WM Ha (U3nYecku 0O0O0COOJIEHHBIX MAaTepUaIbHbIX
HOCHUTENSIX, KOTOPBIE MPEACTABISIIOTCS B IBYX UJIEHTUYHBIX IK3EMIUISIpaX.

8.61l. B ciyyae JUMKBHJALMM WM  PEOPraHU3alUUd  CTPYKTYPHOTO
nojpasaenaeHuss MuHUCTEpCTBa ACIONPOU3BOAUTENb TMOAPA3JIEIEHUs B MEPUOJ
NPOBEJCHUS JIMKBUJALMOHHBIX MEpONpHUsATHl  (QopmMupyer Bce HMEIOLIMECs
JOKYMEHTBl B Jenia, opopMisieT Jaefla U mepeJaeT MX B apXuB MUHUCTEPCTBA,
HE3aBHCHMO OT CPOKOB XpaHeHwus. [lepempada aen ocymiecTBaseTcs: MO OMUCIM JIeT U
HOMEHKJIaType JAell.

8.62. Ha pgema ¢ WuCTEKIIMMU CpOKaMHU XpaHEHUS B CTPYKTYPHBIX
nojipasfie’aeHus X MUHUCTEPCTBA COCTABISIOTCS MPEATIOKEHUS K aKTy O BBIJICJICHUU K
YHUUTOXEHHUIO TOKYMEHTOB, HE TOJIJIeKAIIUX XpaHEeHHUO (110 (opMe, YCTaHOBICHHOU
IIpaBunamu xpaHeHus ',

Ha ocHoBe mpennoxkeHuii  CTPYKTYpHBIX  monpasaeneHuit  Ciyxoa
JEJI0NPOU3BOICTBA MHUHUCTEPCTBA COCTABISIET aKT O BBIACIICHHUH K YHUUYTOXEHUIO
NOKYMEHTOB, HE MOJJIEKAIIUX XPaHEHUIO, Ha Jesa Bcero MuHHUCTEpCTBa MO TOM ke
¢dopme. 3aroyIOBKH OJTHOPOJHBIX /i€, OTOOPAHHBIX K YHUUYTOKEHHIO, BHOCATCS B aKT
noJl oOlIUM 3arojIOBKOM C YKa3aHHEM KOJWYeCTBa JIeJ, OTHECEHHBIX K JIaHHOUN
rpy1Ie.

8.63. [lena BKJIIOYAIOTCA B aKT O BBIJICJICHUM K YHUUTOXEHUIO JOKYMEHTOB, HE
NOJJIEKAIUX XPAHEHUIO, €CJIM MPETYCMOTPEHHBIN ISl HUX CPOK XPaHEHUS UCTEK K 1
SHBaps rojla, B KOTOPOM cocTaBiieH akT. Hampumep, 3akonuennsie B 2016 romy nena
C 3-JIETHUM CPOKOM XpaHEHHMs, MOTYT OBbITh BKJIIOYEHBI B aKT, KOTOPBIM Oyner
cocrtasiieH He paHee | suBaps 2020 rona.

8.64. Jlena c ormetkoit «JIIIK» (otmetka «OIIK» o3Hauaer, 4TO 4YacTh
JTIOKyMEHTOB MOXET OBITh OTHECEHA K CPOKY XPaHEHHUS «IOCTOSHHO») TOJJIeKAaT
nonuctHoMy mpocmoTpy OIIIK B 1ensix BbISABICHUS JAOKYMEHTOB, MOMJIEKALIUX
MIOCTOSIHHOMY XpaHEHHWIO. BBISBICHHBIE B TAaKUX JAeNaX JOKYMEHTHI MOCTOSHHOTO
XpaHEHUsl BBIICHSAIOTCS M MOPUCOCIUHSIIOTCS K  OJHOPOJHBIM  JleJlaM WU
(GopMUpPYIOTCSL B CAMOCTOSITENIbHBIE JIEa.

OcranbHble TOKYMEHTHI Aena ¢ otMeTkod «IIK» BkitouaroTcs B akT, Mpu
sTom otMeTKa «IITK» B akTe He yka3bIBaeTcs.

8.65. AKT O BBIJICJICHUM K YHHYTOXKEHHUIO JIOKYMEHTOB, HE MOJICKAIINX
XPAaHEHHMIO, MIPECTABISAETCS HA paccMOTpeHue u coriacoanne JIIK ogqHOBpeMeHHO
C OMUCSIMU JI€J1 TOCTOSSHHOT'O XPAaHEHUS U 10 JINYHOMY COCTaBY.

! Tpunoxenue Ne 21 x [NpaBusiam XxpaHeHus.
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8.66. AKT O BBIACICHUM K YHUYTOXEHHUIO JTOKYMEHTOB, HE MOIJIEKAIIAX
XpaHEHHI0, yTBepxkmaeTcss MunuctpoM mocie yreepxkaeaus OIIK apxuBHOTO
YApEeXKACHUSA, TOCYAAPCTBEHHOTO WM MYHHUITUIAIBHOTO apXWBa B COOTBETCTBUU C
MPEIOCTABICHHBIMU €My ITOJHOMOYHUSMH OTMCEH el IMOCTOSHHOTO XpaHCHUS W
COTJIaCOBAHMS OIUCEH e 10 JIMYHOMY COCTaBY, TOCJIE Yero Jiejia, BhIICICHHBIC 110
aKTy K YHHUTOXXCHHIO, MOTYT OBITh YHHUTOKCHBI.

8.67. Jlema, mojyexalue YHHUYTOXEHHIO, IEpeAaroTcsi Ha NepepadoTKy
(yrunuzanuo). [lepenaua nen opopmiisieTcs: IpueMo-CIaTOYHON HAKIIaHOM.

[Tocrie yHWYTOXEHHUS A B HOMCHKJIAType JAEN IMPOCTaBISIOTCS OTMETKH,
3aBepsieMbIe MOAMKUCHIO crieruanucTa CyKObl 1eT0MPON3BOCTBA, U JATOM:

«YHuutoxkeHo. CMm. akr Ne OT . Tlognucs,
UHULUANBI, HaMUTTUS».

8.68. DNEKTpOHHBIE TOKYMEHTBI C UCTEKIIMMH CPOKaMU XPAHEHUS IMOJJIEKAT
BBIJICJICHUIO K YHUYTOXKCHHUIO Ha OOIIMX OCHOBAHHUSAX, MOCJE YEro MPOBOJUTCA HX
bu3udYeckoe  YHMUTOXKEHHUE WM  YHUUTOKEHUE  MPOTPAMMHO-TEXHHUECCKUMHU
CpPEeICTBAMU C COOTBETCTBYIOIIEH OTMETKOW B aKT€ O BBIJACICHUU K YHUUYTOXKCHHIO
AIIEKTPOHHBIX TOKYMEHTOB.

DONEeKTPOHHBIE JOKYMEHTHI CUMTAIOTCS YHUYTOXKCHHBIMHM, €CIIHM WX HEJb3s
BOCCTAHOBHUTH CPeJCTBAMU MHGOPMAITMOHHON CHCTEMbl Ha HOCUTEISIX HHGOpPMAIUU
U U3 PE3EPBHBIX KOMHH.

8.69. AKTBHI O BBIJICJICHUU K YHUYTOXXEHHUIO JOKYMEHTOB, HE MOJJIEkKAIIUX
XpaHEHUIO, XPaHATCS MOCTOSHHO B Jiesie poH Ia.

IX. Opranusauus 10¢TyNna K J0KYyMEHTAM U MX UCIOJIb30BAHUA

9.1. Beigaua nen, Haxomsmuxcs Ha XpaHeHuH B Ciryx0Oe J1eTonponu3BOICTBA,
CTPYKTYPHBIX TOJpa3feneHusix MunuctepcTsa paboOTHUKAM IPYTUX MOApa3aesieHuN
JUTSE O3HAKOMJICHHS U (WJIK) JJISI Bp€MEHHOTO MCTIOIh30BaHUS B pab0OTEe IPOU3BOIUTCS
[0 3ampocaM, MOJNHCAHHBIM PYKOBOJAUTENEM (3aMECTUTEIEM PYKOBOJUTEIS)
CTPYKTYpPHOT'O OAPA3AEICHUS, 3aPALINBAIOLIETO A0 (JIOKYMEHT) U C pa3pelieHus
pykoBogutenss Ciy»Obl AENONPOU3BOJCTBA WJIM CTPYKTYPHOIO MOJpa3/ieliCHuUs,
JOKYMEHTHI KOTOPOTO 3aMpalluBatOTCA.

9.2. Jlena, NOKyMEHTHI BBIJAIOTCSI BO BPEMEHHOE IOJb30BaHUE PAOOTHUKAM
MuHucTepcTBa Ha CpOK He 00Jiee OHOTO MecsIIa.

locymapcTtBeHHBIM oOpraHam (CyZeOHBIM, MPaBOOXPAHUTEIBHBIM, OpTaHAM
rOCYJapCTBEHHOTO KOHTPOJISI U HaA30pa) Jejia U OTHAENIbHbIE TOKYMEHTBI BBIIAIOTCA
Ha OCHOBaHUM HMX NUCBMEHHBIX 3alpOCOB C paspelieHuss MUHUCTpa WM HHOTO
YIOJHOMOYEHHOTO UM JIMIIA, IO aKTaM Ha CPOK He OoJiee IIECTH MECSIIEB.

[Ipy HEOOXOAMMOCTHM CpPOK HCMOJIb30BAHUS JIOKYMEHTOB MOXET OBITh
MPOJIJIEH.
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9.3. B nuceMeHHOM 3ampoce pabOTHUKOB MUHHCTEPCTBA O BbIIAYE
JIOKYMEHTOB (J1eJ1) BO BPEMEHHOE MOJIb30BAHUE W3JIAraloTCsl MPUUYUHBI, IO KOTOPHIM
3ampammMBaeTcs €0 (AOKyMEHT) U 1eJb  HMCIOJIb30BaHUS  JIOKYMEHTOB,
HaXOJISIIINXCS HA OTIEPATUBHOM XPaHEHUHU.

9.4. Ha BbI1aHHOE J1€710 3aBOAMUTCS KapTa-3aMEeCTUTENb, TOMEIIaeMasi Ha MECTO
BBIJJAHHOTO jena. B Hell ykaspiBaloTCs MHACKC Jeia, JaTa €ro BbIIaud, KOMY JEJ0
BBIJIJAHO, JaTa €ro BO3BpallleHUs, TpeaycMaTpuBaloTCs Tpadbl Mg MOJNKUCEH B
MOJIYYEHHUH U TIpUEME JIelia.

Ha wmecTto wu3bsTOrO0 mNOJIMHHUKA JOKyMeHTa paOoTHUK  CiiyXOblI
JIEJIONPOU3BOICTBA WIIM JICJIONPOU3BOJIUTENb MOJAPA3CICHHs BKIJIAIbIBAET B JIEJIO
JIUCT-3aMECTUTENb C YKa3aHUEM, KOTJla, KOMy U Ha KaKOW CpPOK BBIJIaH JOKYMEHT W
MOJAMUCSMHU B TIOJTy4YeHUH U TipueMe jiena. [Ipu aTom B /1e510 moMenaercst 3aBepeHHas
KOIHUS IOKYMEHTA.

[locne pemienust Bormpoca, JUisi pacCMOTPEHHUsT KOTOPOro jena (JOKyMEHTHI)
U3BIMAJIUCh TIO0 3ampocaM TOCYAapCTBEHHBIX OPraHOB, MOJIMHHUKH JOKYMEHTOB
JTOJDKHBI OBITh BO3BpaIlleHbl B MUHUCTEPCTBO U MOMEIIICHBI B JIETIO.

9.5. DNEeKTPOHHBIE JTOKYMEHTHI, HAXOJSAIIUECS HAa ONEPAaTUBHOM XPAaHCHHH B
0a3zax JMaHHBIX MH(POPMAIIMOHHBIX CHUCTEM, BBIJAIOTCS JIJIi MCIIOJB30BAHHS B BHJIC
KOIUN DJEKTPOHHBIX JIOKYMEHTOB B COOTBETCTBHM C MyHKTOM 2.50 HacTosmiei
HNucTpykuum.

9.6. Tlopsamox noctymna paboTHUKOB MuHHCTEpCTBA K JOKyMEHTaM,
pasmemaeMbiM B COJl wnum uHOW WHEOOPMAIIMOHHOM CHCTEME, YCTaHABIMBAETCA
JIOKaJbHBIMA HOPMAaTUBHBIMH aKTaMu MUHHCTEPCTBA, ONPEAEISIOMNUMH TMOPSI0K
AKCIUTyaTallui WH()OPMAIMOHHOW CHUCTEMBI, U B COOTBETCTBUU C IEPCOHAIbHBIMU
YUETHBIMU 3anucaMu paboTHUKOB B COJl win nHOM HHPOPMALIMOHHOM CHCTEME.

PaGoTtHukam, He UWMEHOIIMM TIpaBa JOCTylMa K COOTBETCTBYIOIICH
MH(GOPMAIIMOHHON CUCTEME, DJIEKTPOHHBIE TOKYMEHTHI BBIJAIOTCS B COOTBETCTBUU C
nyakramu 9.1 - 9.3 Hacrosmel WucTpykuum, Ha QuU3HYECKH 000COOJICHHOM
HOCHTENIE, BBICBUIAIOTCA IO AJIEKTPOHHOMY aJipecy pabOTHHKA, 3aIlpallrBaroIeTro
JOKYMEHT, UJTU UHBIM 00pa3oM.

9.7. B Cy»x06e nenonpon3BOCTBA, CTPYKTYPHOM TOApPA3ACIICHUN, BbIIABIIEM
Jen0 (IOKYMEHT) BEIETCS Yy4YeT BBbIAAHHBIX Jel (JOKYMEHTOB) UM KOHTPOJb HX
CBOEBPEMEHHOI0 BO3BpaTa. OIJIEKTPOHHbIE Jena (JOKYMEHThI) BO3BpaTy He
MOJJIEKAT.

9.8. PaGotHukum MuHHCcTepcTBa 00s3aHBI  00€CIEUUBATH COXPAHHOCTD
MOJIYYEHHBIX BO BPEMEHHOE MOJIb30BaHNE TOKYMEHTOB (J1e71) Ha OyMa>KHOM HOCHUTEIIE
¥ UCTIOJIb30BaTh MOJYyYEHHYIO WH(OPMAITUIO B CITY’)KEOHBIX IESX B COOTBETCTBUU C
TpeOOBaHMSAMH  JIOKAJbHBIX HOPMATHUBHBIX aKTOB. 3ampemaercs Imepeaada
MOJIYYEHHBIX JOKYMEHTOB WJIM MX KOMUW paOOTHHKAM APYTUX MOAPA3AEICHUN WIH
OpraHU3aIUu.

9.9. UsbsTue (BbIeMKa) JOKYMEHTOB, OOpPa30BaBIIMXCS B JEATEIbHOCTU
MuHucTepcTBa, NMPOU3BOJIUTCS B COOTBETCTBUU C 3aKOHOAATENBCTBOM Poccuiickon
Oenepanuu 1 Yeuenckoi PecyOnuku.
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9.10. WM3bsaTHe (BbleMKa) JOKYMEHTOB HPOM3BOJUTCA HAa OCHOBAHHMH
MMCBMEHHOTO pacropsbKeHUs! (MOCTAHOBIIEHHSI) COOTBETCTBYIOILEIO OpraHa BJIAcTH C
paspenieHrss MUHHCTpa WJIM WHOTO YIOJHOMOYEHHOTO MM JIMIA C HW3BEIICHHEM
PYKOBOJUTENS NOIpa3IeeHus, JOKYMEHTbI KOTOPOTO U3bIMAIOTCS.

9.11. ®aKkT u3bATUS (BBIEMKH) TOKYMEHTOB (DUKCHUPYETCS B IPOTOKOJE (AKTE)
U3bATHS (BBIEMKH) JOKYMEHTOB, KOTOPBIM COCTaBIsIETCS HE MEHEe 4YeM B JBYX
SK3EMIUISIpAX W TOANMCHIBACTCS  YNOJHOMOYEHHBIMH  MPEJCTABUTEISIMU
MuHucTtepcTBa W COOTBETCTBYIOIIEro opraHa BiacTtd. K mpoTokony (axTy)
MpujIaraeTcsi Onuch (PEeCTp) U3bATHIX TOKYMEHTOB (J1€7).

9.12. llpu wu3BATAM NOJIMHHUKOB JIOKYMEHTOB B JEJIO IOMEIIAETCs
3aBepeHHasl KOMus JIOKyMEHTa, Ha 000poTe€ KOTOPOW YKa3bIBAa€TCS OCHOBaHUE
U3BATUA MOJUIMHHKMKA, CPOK BO3BpaTa, JaTra U MOJNUCH PaOOTHUKA, OTBETCTBEHHOIO
3a popMUpOBaHHUE U/WIIK XpaHEHHE JIeTa.

9.13. TlonIMHHUK AJOKYMEHTA, U3BATHIA U3 JieJia HA OCHOBE COOTBETCTBYIOIIETO
pElIeHHs], TOCJIe PACCMOTPEHUS] U PEIEHUs BOMPOCa, BO3BpAIAETCS B JIE€J0, MpU
ATOM KOIIHsI, TIOMEIIEHHAs B JIEJI0 BMECTO TOJITTMHHUKA, N3bIMAETCH.

X. U3rorosjieHue, yuer, MCMOJb30BAHUE U XPAHEHHE NMeYaTel, IITAMIIOB,
0JIAaHKOB IOKYMEHTOB, HOCUTeJIel 3JIEKTPOHHBIX MOANMCEeH

10.1. brnanku OpraHu3aluOHHO-PACTIOPSAUTENBHBIX JIOKYMEHTOB
paspabatbiBatoTcsi Ciy:xk00i1 nenonpousBoacTBa. Buabl GiaHKOB OpraHU3alMOHHO-
pacnopsIuTENbHBIX TOKYMEHTOB, TPEOOBaHUS K UX O(DOPMIICHUIO U UCIIOJIb30BAHUIO
YCTaHABJIMBAIOTCA MHCTPYKIMEH MO I€TOMPOU3BOCTBY MUHUCTEPCTBRA.

10.2. O6pa3ipl O6J1aHKOB JOKYMEHTOB YTBEPXKIAIOTCA B COCTaBE HACTOSIICH
WHCTPYKIIMH TI0 JIETTOMPOU3BOJICTBY HIIM TPUKa30M MHUHHCTpPaA B COCTABE KOMILJIEKTA
(asthOOMa) O1aHKOB.

10.3. B MunucrepctBe AJjisi MOATOTOBKH JOKYMEHTOB MOTYT HCIOJIb30BATHCA
OJIaHKH JTOKYMEHTOB, M3TOTOBJICHHBIC THUIOTPACKUM CIIOCOOOM WM CpPEJCTBAMHU
OTIepaTUBHOMN TOIUTPAPUH.

MuHuCTEpCTBO BOpaBe IMpPU TOJATOTOBKE JOKYMEHTOB  HCIOJIB30BAThH
AJICKTPOHHBIC IMAOJOHBI OJAaHKOB. OJIEKTPOHHBIC IIa0JIOHBI OJIAHKOB JOJDKHBI
COOTBETCTBOBATh 00pa3iiamM OJIaHKOB, YTBEP)KICHHBIX MUHUCTPOM.

10.4. biianku OpPraHu3alMOHHO-PACIOPAUTEIBHBIX JOKYMEHTOB,
npuUMeHsieMble B MUHHUCTEPCTBE, HE MOTYT IMepeaaBaThCsa APyruM MUHHUCTEPCTBAM,
JOJIKHOCTHBIM M (PM3HUECKUM JIUIIAM.

10.5. Cyx6a nemonpon3BoacTBa MuHHCTEpCTBA:

opopmisieT 3aka3bl HAa  W3TOTOBJICHWE  OJAHKOB  OpraHU3allMOHHO-
pacCHOpSAIUTENBHBIX JOKYMEHTOB THUIIOTPACKUM CrOCOOOM WM CPEICTBAMU
OmnepaTUBHOM Nonurpaduu;

OCYIICCTBIISIET XpaHEHHWE OJIAHKOB OPTaHU3AIMMOHHO-PACTIOPSANTEIBHBIX
JIOKyMEHTOB | BBIJJa4y WX B CTPYKTYpPHBIE TTO/IpasiesieHuss MUHHCTEPCTBA,;

OCYIICCTBIISIET KOHTPOJb 3a TMPABWIHBHOCTHIO HCITOJI30BAaHUS OJAHKOB
OpraHU3alMOHHO-PACTIOPSITUTEITLHBIX TJOKYMEHTOB.
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10.6. B MuHuCTEPCTBE B COOTBETCTBHUU C JEUCTBYIOLIUM 3aKOHOJAATEIBCTBOM
u YcraBoM MuHHCTEpPCTBA  UCIONB3YETCS  Ie4aTb €  BOCIPOU3BEACHUEM
IN'ocynapctBennoro rep6a Ueuenckoit PecnnyOnuku (nanee - nmeyarts).

B MuHucTepcTBe TakKe MOI'YT MCIIOJIB30BaThCS I€YaTH I10Apa3AeICHUM,
MevyaTu JJIsl TAaKETOB U OTJIENbHBIX KaTErOpuil JOKYMEHTOB, a TaKKe METAITHYECKUE
BBDKMMHBIC TI€YaTH JJIs OTleYaThIBAaHUSI TTIOMEIICHUN U YAOCTOBEPEHHUSI CTICIIUATBHBIX
MPOIYCKOB.

B MunucTepcTBe MOXKET UCTIOJIB30BATHCS MITaMM (IITaMIIbI) ¢ (haKCUMHIIBHOM
MOANUChI0 MUHUCTPA U UHBIX JOJIKHOCTHBIX JIHII.

[Topsimox ucmonb30BaHUsl MITAMIIOB ¢ (PaKCUMIIBHOW MOANMUChI0 MUHUCTpa U
UHBIX JIOJDKHOCTHBIX JIUIl (C YY4eTOM IMOJOKeHUH myHkTa 2 ctathu 160 wactu [
I'paxxnanckoro kojekca P®), BUIbI JOKYMEHTOB, MOIMUCHIBAEMBIX (DAKCUMHIBHOM
MOJMUCKHI0 YCTAHABINBACTCS JIOKAIHHBIM HOPMATUBHBIX aKTOM MUHUCTEPCTBA.

10.7. Tleuarr MuHHMCTEpPCTBAa ¢ BOCIpou3BeaeHUEM [ ocygapcTBEHHOro repba
Poccuiickoit @enepanuu A0MKHA COOTBETCTBOBATH TPEOOBAHMSIM, YCTAHOBJIECHHBIM
[TocTanosnenuem IlpaButenbctBa Yeuencko Pecny6muku ot 31.01.2012 Ne 23 «O6
yTBepxkAcHUN [lopsigka W3rOTOBIEHUS, Yd4eTa, XPaHCHWs, WCIOJb30BAHUS W
YHUYTOXKECHHUS  Tmedarei u  OJIAaHKOB  JOKYMEHTOB C  BOCIPOHU3BEJICHUEM
INocynapcTBennoro rep6a Yeuenckoit PecryOmukmy.

10.8. Tleyatn m mramnel MHHHCTEPCTBA H3rOTaBIMBAKOTCS B KOJMYECTBE,
HEOOXOJMMOM JJIsi  OCYUIECTBJICHHUS MoJpa3feieHusiMu MUHUCTEPCTBA U €€
pabOTHUKAMHM BO3JIOKEHHBIX Ha HUX (QyHKIuH. Pemienne 00 H3rOTOBICHUH H
KOJMYECTBE OHK3EMIUIAPOB IeyaTed W IITAMIOB MPUHUMAET MUHHUCTp TIO
npencrapieHuto pykoBoautenst CiykObl 1eT0NMpou3BoIcTBa MUHUCTEPCTBA.

Ecain mnewatp MuHuHCTEpCTBa HMCHONB3YETCSI B HECKOJBKUX JK3EMILISPAX,
HOMEP 3K3EMIUISIpa NIeYaTH YKa3bIBACTCA B KIIMIIE NIEYaTH NIPU €€ U3TOTOBJICHUMU.

10.9. TIlewatpto = MuHHCTEpCTBA  3aBEPSAIOT  MOJJIUHHOCTH  MOAIHUCH
pykoBoauTenss MUHHCTEpCTBA M UHBIX YIIOJHOMOYEHHBIX UM JIML, HA TOKYMEHTaX U
KOIUSX TOKYMEHTOB B COOTBETCTBUHM C ITyHKTOM 2.48 MHCTpyKITNH.

10.10. Tlewyatn u mTamMObl BBIAAIOTCS I KMCIOJB30BaHUS PAOOTHHKAM,
OTBETCTBEHHBIM 3a MX HMCIOJIb30BAaHHE U XPAHEHHUE IOJ MOJNKCH B XKypHAJIE ydeTa
rmeyaTeld M INTaMIIOB. Y4YeT Iedared W mramnoB MunucreperBa BeaeT CiryxOa
JEJIOMPOU3BOICTBA UJIU MHOE No/pa3iesieHne MUHUCTEPCTBRA.

10.11. Ilpm wucnonszoBaHuu B paboOTe MEYaTH M IITAMIbl XPAHATCA B
3anmpatomuxcsi mkadax (ceriax) paOOTHMKOB, OTBETCTBEHHBIX 3a XpaHEHUE U
WCIIOJIb30BaHUE NeYaTel U IITAMIIOB.

10.12. Ilepenaya nmevyated M MWTaMIOB NOCTOPOHHUM JIMIAM HE JOMYCKAETCS.
BeiHOC mnewared ©W mTamMnoB 3a Ipenaensl  MHHHCTEPCTBA BO3MOXKEH B
UCKIIIOYUTENBHBIX ClIy4asix Mo pelieHuto MuHuctpa (Hanmpumep, Npu MOANUCAHUN
JIOTOBOPOB).

10.13. Cnyx0a nemonpou3BojcTBa MUHHCTEPCTBA €KETOAHO MPOBEPSIET
coOoieHue pabOTHUKAMHM YCIIOBHM UCIIOJNB30BAHUS U XpaHEHUs Ine4yaTed u
IITAMIIOB B CTPYKTYPHBIX MOJipa3esieHusix MuHucrepcTaa.
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10.14. IIpumenmue B HErOJHOCTh U YyTPATUBLIME 3HAYEHUE TI€YATH U IITAMIIBI
noanexar Bo3BpaTy B CiyxOy Ienonpou3BOJACTBA WM HHOE MOJApa3JeJeHUE, Ha
KOTOPOE€ BO3JIO)KEH Yy4yeT I[eyaTed W IUTaMIoOB, Uil LEHTPaJIU30BaHHOIO
YHAUYTOXKEHHS. [leyaTn yHMYTOXKAKOTCS IO aKTy C COOTBETCTBYIOLIEW OTMETKOW B
KypHase y4yeTa neyarei u mTamIoB.

10.15. Jlns oOMeHa 53JIE€KTPOHHBIMU AOKYMEHTaMH mocpenctsoMm M3JIO B
MuHuctepcTBe  AOJKHBI  HCIONB30BAaThCA ~ YCWICHHBbIE  KBaTU(UUIUPOBAHHBIC
ANEeKTpOoHHbIe nojnucu. CocTaB JTOJKHOCTHBIX JUI U pabOTHUKOB MuHucTEpcTBa -
BJIAJICNIbLIEB YCUJIEHHBIX KBaNU(UIIMPOBAHHBIX 3JIEKTPOHHBIX MOANUCEN 1OJKEH
onpenensaTs MuHucTp.

10.16. IIpm mnepemaue MMHUCTEPCTBOM DJJIEKTPOHHBIX JIOKYMEHTOB Ha
AJIEKTPOHHBIN ajapec Apyroil OopraHuM3aluu, a Takke sl OOMEHa 3JIeKTPOHHBIMHU
nokymeHtamu mnocpeactsBoM COJl B MuHuctepctBe M €€ MOAPA3ACNEHUSX MOTYT
UCIIOJIb30BAThCsl YCUJICHHBbIE HEKBAIU(DUIIMPOBAHHBIC AJIEKTPOHHBIE MOAMUCH W/UIU
NPOCTHIE JIEKTPOHHBIC MOAMMUCH (J1ajiee - AJIEKTPOHHAs MOAMUCH) B COOTBETCTBUHU C
®enepanbHbiM 3ak0HOM OT 6 anpesnst 2011 r. Ne 63-D3 «O06 351eKTpOHHOM MOIITUCK.

10.17. Onektponnslii nokymeHT B C3JI MuHHCTEpPCTBA, MOANMCAHHBIN
AJIIEKTPOHHON TOJIMKCHIO, MPU3HACTCS PABHO3HAYHBIM JOKYMEHTY Ha OyMakHOM
HOCHUTENE, MOJANUCAHHOMY COOCTBEHHOPYYHOM MOJMUCHI0 U MMEET OJMHAKOBYIO C
HUM IOPUANYECKYIO CHITY TIPU OJHOBPEMEHHOM COOJIIOICHUH CIEAYIOMIUX YCIOBUM:

KJIFOY TIOAMMCH, OTHOCSIIUKCS K KOHKPETHON SJIEKTPOHHOW NOJANHCH, Ha
MOMEHT TMOJIMCAaHHUS DJIIEKTPOHHOTO JOKYMEHTa SBISIETCA JIEUCTBUTEIBHBIM
(IOCTOBEpHBIM), HE yTPATUJI CHITY (HE OTO3BaH);

NOATBEPKJICHA TMOJJIMHHOCTh DJIEKTPOHHOM TMOANUCHA B  DJIEKTPOHHOM
TOKYMEHTE;

JaTa ¥ BpeMsl CO3/IaHMsI DJIEKTPOHHON moanucH 3aduxkcupoBanbl B CO/I;

AJEKTPOHHAS TOJANKCH HCIOIb3YETCSI B COOTBETCTBUU C YCTAHOBJIEHHBIM B
MuHuCcTEpCTBE  pacOpelesieHHeM  IpaBa  MOANUCH  JOKYMEHTOB  MEXIY
JOJIKHOCTHBIMU JIMIIAMHU ¥ paOOTHUKAMHU.

10.18. I'enepanuio U xpaHeHHE KIIIOYEH HEKBaIU(HUIIUPOBAHHONW M IMPOCTOM
OIl B CO/1 nomxeH ocyuiecTBisaTh agmMuauctparop CO/I.

10.19. Cnyx6a nemompou3BOJCTBA WJIM WHOE TMOApasjaeiienne MuHHucTepcTBa
BeJeT ydeT KIIouell 2JIeKTPOHHBIX MOAMMcei’? B crnenuansHOM KypHaie. Buimaua
MaTepUAIbHBIX HOCUTEJIEH IEKTPOHHOM MOANKUCH U UX BO3BPAT 110 UCTEYEHUH CPOKa
JEeMCTBUS OCYLIECTBIISIETCS MO/ MOJAMUCH paOOTHUKA B KypHaJIe.

10.20. Co3panue maponedt s  NOPOCTOM  ANEKTPOHHOM  MOJMHUCH
OCYIIECTBIISIETCSI B MOPSAJKE, YCTAaHOBJIECHHOM JIOKAJIbHbIM HOPMATHBHBIM aKTOM
MuHucTepcTBa, YCTaHABIMBAOIIMM NOPSAAOK 3Kkcuryatauun COJl v Ucronb30BaHUsA
AJIEKTPOHHBIX MOAMKCEN NpU paboTe C JOKYMEHTaMH.

10.21 Kntod »1€KTpOHHOM TOANUCH, wucnoibdyemoit B CDOJI, sBisercs
KOH(UJIEHINANbHOM  uH(popManuerd W 3al0MIIaeTcss B COOTBETCTBUU €
3aKOHOJaTeNbcTBOM Poccuiickoit denepannu.

12 BI/I,Z[BI OJICKTPOHHBIX HOHHHCGﬁ, HCHIOJIb3YCMbIX B MI/IHI/ICTCpCTBC, YCTaHABJIMBAIOTCA MI/IHI/ICTepCTBOM n
3aKpPCIUIAIOTCA B JIOKAJIBHOM HOPMATHBHOM aKTEC.
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MHWHHCTEPCTBO CTPOUTEJBCTBA
1 XKNJIAITHO-KOMMYHAJIBHOT'O XO34MCTBA
YEYEHCKOH PECITYBJIMKU
(MUHCTPOM u XKKX UP)

HOXYUMIH PECITYBJIMKWH
TUNIOIIBAPAH A, XIYCAMUHMH-KOMMYHAJIBHU
BAXAMAH A MUHUCTEPCTBO

I'pu¢ cornacoBanus noKymeHTa ['pud yrBepkaeHust JOKyMeHTa

HaumeHoBaHue BHIA TIOKYMEHTA
3aroy10BOK K TEKCTY

r. ['po3nsbiii — 2019 rox

Pacnosio:xkenue PCKBU3UTOB HA TUTYJIbHOM JTUCTE TOKYMEHTA
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PacnoJioxeHue peKBU3NTOB H I'PaHUIbI 30H HA popmaTe A4 yrijioBoro 0J1aHka
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MUHUCTEPCTBO VTBEPXJIAIO
CTPOUTEJIbCTBA 1 XKUJIUILIHO- MuHzCTp
KOMMYHAJIbHOTO XO3SMCTBA
YEYEHCKOM PECITYBJIMKU Iloonuce  N.0. ®amunust
(MUHCTPOMH u XXKX UP) Jlata

HOXYMIH PECITYBJIMKHH
T'UIUIOLIBAPAH A, XIYCAMUIMH-
KOMMVYHAJIbHU BAXAMAH A
MUHUCTEPCTBO

MMOJOXEHUE
Ne

00 oTjerne opranu3aiuu padoThl U
JIEJIOTPOU3BOJICTBA

r. ['po3HbIi

1. OO01He 0I0KEHUS

1.1. Otmen mo opraHm3anuu pabOTHI U JEIONMPOU3BOACTBA (manee - Otmen)
ABJISIETCS.  CTPYKTYPHBIM  MOAPA3JAEICHUEM JeNapTaMeHTa aJIMHUHHCTPATHUBHO-
IIPaBOBOTO OOECIEUYEHUSI U KOHTPOJIA MHUHUCTEPCTBA CTPOUTENHCTBA M SKUIUIITHO-
KOMMYHAJIbHOTO XO03siiicTBa UYedeHckoit PecmyOmmku, co3maH s obecriedeHus
€UHOTO MOPSAKAa OPTaHU3ALMKU U BEJCHUS 1€JI0NPOU3BOCTBA.

1.2. B cBoeii pesrensHOocTH OTaen pykoBoacTByercss KoHcTutynuein
Poccuiickoit  ®enepaumu, 3akoHamu P®, ykazamu, [OCTAHOBICHUSIMH U
pacnopsiokenusamu IIpesunenra u [IpaBurtenscrBa PO, ykazamu, OCTAHOBIECHUSIMU U
pacnopspkenusimu [ 'naBel u [IpaButenbctBa Yeuencko PecnyOinmku, mojgokeHUeM o
MuHuCTEpCTBE CTPOUTENBCTBA U KUJIUIIHO-KOMMYHAJIBHOTO XO03MCTBa YeueHCKOU
PecnnyOnuku, mnpukazamMu U paclopsOKEHHSIMA MHUHHUCTPa, a TakKKe HACTOSIIUM
MTOJIOKEHUEM.

1.3. OTaen ocyiiecTBIsSE€T CBOIO JCATEIbHOCTh B TECHOM B3aUMOJICHCTBUU C
IPYTUMU TOAPA3ACICHUSMH alnaparta MHUHUCTEPCTBA, C I0JIBEOMCTBEHHBIMHU
noApazaeiaeHus MM  MUHHCTEpCTBA CTPOUTENBCTBA M HKUIMIIHO-KOMMYHAJIBHOTO
xo3siicTBa YeueHckoil PecniyOnuku (nanee - MUHUCTEPCTBO).

Oo6pa3zen opopmaenus JIHA
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MHWHHCTEPCTBO CTPOUTEJLCTBA
1 XXKNJIUITHO-KOMMYHAJIBHOT'O XO3IMCTBA
YEYEHCKOH PECITYBJIMKU
(MUHCTPOM u XKKX UP)

HOXYUIH PECITYBJIMKVH
TUNJIOIIBAPAH A, XIYCAMUHMH-KOMMYHAJIBHU
BAXAMAH A MUHUCTEPCTBO

ITPUUKAS3

r. I'po3HebIit

O co31aHNHU IKCIIEPTHOH KOMHCCHH
U YTBEP:KIeHUM TOJI0KEeHHUs 0 Hell

B nensax ynaydiieHus opraHu3aiuy 1eJI0NPOU3BOICTBA U aPXUBHOTO XPaHEHUS
JIOKYMEHTOB, OOpa3yIOIIUXCS B JACATEILHOCTH MUHHCTEPCTBA CTPOUTEIBCTBA H
KUITUITHO-KOMMYHAJIBHOTO  XO3siiicTBa  YeueHckoil PecrmyOnumku, coOnroaeHus
TpeOboBaHUN 3akoHOMaTeNbcTBA Poccuiickoit dDexeparuu B cdepe apXUBHOTO
Jena... MIpuKas3blBalo:

I. Co3paTh DOKCHEPTHYIO KOMHUCCHI0O MUHHUCTEPCTBA CTPOUTEIBCTBA U
KUITUITHO-KOMMYHAJIBHOTO X03siicTBa YeueHckol PeciyOnuku B cocTaBe:

npejcenareb - 3amecTuTesb MuHucTpa @amunusa 1.0.;

CeKpeTaph - KOHCYJIbTAHT OTJIeNIa OpraHu3aIuu padOThl M JEIONMPOU3BOCTBA
®amvumug U.0.;

YWICHBI: Ha4YaJbHUK OTJENa OpraHu3alldi padOThl M JICIONPOM3BOJICTBA
Gamunus U.0., navanbHuk otaena kaapoB Gamumnus 1.0., 3aMecTuTeNb HaYaIbHUKA
OT/ieJla OpraHu3alu padoTel U AenonpousBojacTBa Pammmus U.O., 3aMmecTuTeb
riaBaoro Oyxranrepa @amunmus 1.0.,

2. YTBepauth [lonoxxenre 00 SKCIEpTHON KOMHUCCUU (TTPUIIOKEHUE).

3. KOHTpOJIb 32 HCIIOJTHEHUEM IPHKa3a BO3JIOKUTh HA 3aMECTUTENSI MUHHUCTPA
damunnsa N.0.

Munuctp Iloonucs N.0O. ®amuius

Oopa3en opopmiaeHUs IPUKa3a
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MHWHHCTEPCTBO CTPOUTEJLCTBA
1 XXKNJIUITHO-KOMMYHAJIBHOT'O XO3IMCTBA
YEYEHCKOH PECITYBJIMKU
(MUHCTPOM u XKKX UP)

HOXYUMIH PECITYBJIMKWH
TUNJIOIIBAPAH A, XIYCAMUHMH-KOMMYHAJIBHU
BAXAMAH A MUHUCTEPCTBO

PACITOPAXEHM E

r. I'po3HebIit

O noaroroBke NpeaJioKeHu K
wiany paéorst Munuctepcrsa Ha 2020 roa

B cBasu ¢ popmupoBanuem Ilnana pabotel MUHHCTEPCTBA CTPOUTEIIBCTBA U
KUITUITHO-KOMMYHaJIbHOTO X03sicTBa YeueHckoi PeciyOnuku Ha 2020 rox:

1.  PykoBoaurensam CTPYKTYPHBIX  mojapasieieHni  MuHuUCTEpCTBa
CTPOUTENIBCTBA W JKUJIHUITHO-KOMMYHAJIBHOTO Xo3siiicTBa YeueHckoi PecrnyOnuku
NOJITOTOBUTh U TMPEACTABUTh B OTAENI OyXrajJTepcKoro ydeTa H OTYETHOCTHU
MPEeIOKEeHHsI K TuTaHy paboTel MuHHCcTepcTBa Ha 2020 Tox B cpok o 25.12.2019.

2. HavanpHuky otnena Oyxranrepckoro yuera u oTuetHOCTH (Pammmus 1.0.)
obecrieunth GOpMHUpPOBAHUE MPOEKTa MiaHa paboTel MunmcTepcTBa Ha 2018 rox, B
cpok 10 27.12.2019.

3. KoHTponp 3a HCHOJHEHHEM pPACHOPSKEHUS BO3JIOKHUTh Ha JAUPEKTOPA
nenapraMmenTta puHaHcoBoro u Oyxranrepckoro ydera @amunus U.0.

Munuctp Iloonucw N.0. Gamunus

Oo0pa3sen opopMiIeHNsI pacoOpsKEHUA
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MHWHHCTEPCTBO CTPOUTEJLCTBA
1 XKNJIUITHO-KOMMYHAJIBHOT'O XO3IMUCTBA
YEYEHCKOH PECITYBJIMKU
(MUHCTPOM u XKKX UP)

HOXYUIH PECITYBJIMKVH
TUNIOIIBAPAH A, XIYCAMUHMH-KOMMYHAJIBHU
BAXAMAH A MUHUCTEPCTBO

MPOTOKOJI
25 mapma 2019 e. Ne 3

r.I'po3HbIiit

3aceJaHMUs IKCIEPTHO-IIPOBEPOUHOI
KOMHCCHH

ITOBECTKA JIHA:
1. O Mepax no peanuzaiuu GpeaepanbHON 1eIeBOM MPOTPaMMBI ...

Hoxuan 3amectutens muauctpa @amunus 1.0.

2. ...

1. CJIVIIAJIN: saumenoBanue nonkaoctu Gammnusa U.0. - TekcT 1okiaaa
IIpUIaraeTcs.

BBICTVYIINJINA:
HauMeHoBaHue AomkHocTH Pamumus M.O. - kpaTkas 3auch BHICTYIUICHHS.
HauMeHoBaHue goixHocTh Pamumnust U.O. - kpaTkas 3anuch BHICTYIUICHHS.
PEIIMJIN: (ITIOCTAHOBWJIN)

1.1. ChopmupoBath BpeMEHHBIE........

1.2. TloaAroTOBUTH U YTBEPAUTH IJIAHBI PAOOTHI TIO MPOEKTaM (herepasbHON 1EJIEBOM

MPOTrPaAMMBHI ...

2. ...

[IpencenarenbCTBYIOMIHI Iloonucw N.0. ®amunus
Cekperapb Iloonucw N.0. Gamunus

Oopasen opopmMaeHNA MOJHOT0 MPOTOKOJIA
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MHWHHCTEPCTBO CTPOUTEJLCTBA
1 XKNJIUITHO-KOMMYHAJIBHOT'O XO3IMUCTBA
YEYEHCKOH PECITYBJIMKU
(MUHCTPOM u XKKX UP)

HOXYUIH PECITYBJIMKH
TUNIOIIBAPAH A, XIYCAMUHMH-KOMMYHAJIBHU
BAXAMAH A MUHUCTEPCTBO

IMPOTOKOJI

r. [’ po3HbIit

ONEPAaTUBHOIO COBCIIIAHUA
Y 3aMeCTUTEISA MUHUCTPA

3amectutenb MuHucTpa - ®amunuga 1.0.
Cexkperaps - ®amunus 1N.0.
[TpucyrcrBoBanu: @amunus 1.0., @amunus U.0., Gamunus N.O. ...

1. O6 opranmu3anuu 00CIEAOBAHUS 110 TEME ...

(®amunus N.0.*, @amunusa N.0., amunusa 1.0.)

1. YcTraHoBHUTB, YTO ...
2. PykoBoautento temsl (Oamunus 1.0.) oGecrieuuts KOHTPOIb ....

2. O6 yyacTuu B 3aceaHuy pabodei rpyIIsl 10 ...

(Pamumusa N.0.*, Gamumusa N.0., Gamunus 1.0.)
1. [ToAroTOBUTH K 3acenaHuio pabouel TPyIIbl MATEPUATIBI O ...
3aMecTUTEe b MUHUCTPA Iloonucw N.0. ®amunus

Cexpetapb Iloonucw N.0. ®amunus

Oopasen opopmMaeHNA KPATKOT0 MPOTOKOJIA

* [lepBoit yka3biBaeTcs (haMUIUs U MHUIIMAIBI OCHOBHOTO JIOKJIQIYMKa, 3aTEM -
dbaMuIMy 1 MHUIIAAJIB JIKII, Y4ACTBOBABIIIUX B 00CYXJIEHUH BOIIPOCA.
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MUWHUCTEPCTBO
CTPOUTEJILCTBA U XXWJIUIIHO-
KOMMYHAJILHOI'O XO3SMCTBA

YEUYEHCKOU PECITYBJIMKU
(MUHCTPOMH u XXKX UP)

yn. Cankr-IlerepOyprekas, 11, r. ['po3Hbiii,
Yeuenckas Pecniyonuka, 364021,

Ten.: (8712) 22-48-64, ten./daxkc: 22-25-92;
e-mail: msgkhchr@mgkhs.ru http:// www. msgkhchr.ru
OI'PH 1102031004240, OKIIO 63425143
WHH/KIIIT 2014003943/201401001

Ne
Ha Ne oT

006 yyacTum B aHKETHPOBAHUH

HOXYUIMH PECITYBJINUKWUH
TTULLIOIIBSIPAH A,
XIYCAMUNH-KOMMYHAJIBHU
BAXAMAH A MUHUCTEPCTBO

yp. Cankr-IlerepOypreku, 11, Cobmka-Tlana.,
Hoxunitn Pecrrydnmka, 364021;
Ten.: (8712) 22-48-64, Ten./dakc: 22-25-92;
e-mail: msgkhchr@mgkhs.ru http://www. msgkhchr.ru
OI'PH 1102031004240, OKIIO 63425143
WMHH/KIIIT 2014003943/201401001

Pexropy HeueHnckoro
rOCYJIapCTBEHHOI'0 YHUBEPCUTETA
®amunusa 1.0.

VBaxaembii Ims, OtuectBO!

[Ipenmaraem Bam npuHSATH y4yacTHe B aHKETHPOBAaHUHM OOpa30BaTEIBHBIX

OpraHu3aIii, OCYIICCTBISIONIUX IOATOTOBKY CIEIHUAIMCTOB IO MNPO(HIBHBIM

CIICHHNAJIBHOCTAM.

AHKeTHpOBaHHE TMPOBOAMTCS HAMU B LEsAX cObopa mHOpMmamuu o By3ax,

BBIITYCKAIOIINX CIICOUAJINCTOB H€O6XOI[I/IMI>IX HaM CHGHH&J’ILHOCTGI?I, KOTOpPBEIX B

JaNbHEUIIEeM MOXHO ObUIO OBl MPUBIEKATH IS MPOXOXKIACHHS MPOU3BOJICTBEHHOU

IIPAKTUKH U IIOIIOJIHCHHUA IITAaTa CIICOUAINCTOB BECAOMCTBA.

3anoJIHEHHYI0 aHKETY MPOCUM BBICJIaTh B HALI aJpec.

[Tpunoxxenune: Aukera Ha 2 1. B 1 3K3.

C yBaxkeHueM,

Munuctp

@ammnst imst OTaecTBO, TUPEKTOp JAeNapTaMeHTa
(8712) 22-26-44; ddj@apchr.ru

Iloonucw

N.0. Gamunus

O6pasey opopmneHus genosoro (cnyxebHoro) nucbma


mailto:oomr@arhiv-chr.ru
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MUHUCTEPCTBO
CTPOUTEJILCTBA U XXUJIUIHO-
KOMMYHAJIBHOI'O XO3SCTBA
YEYEHCKO! PECITYBJIMKU
(MUHCTPOMH u XXKX UP)

HOXYMIH PECITYBJIMKHH .
INULJIOIIBAPAH A, XIYCAMUUH-
KOMMVYHAJIbHU BAXAMAH A

MUHUCTEPCTBO
AKT
Ne
r. ['po3nbIi

NPOBEPKH TEXHHUYECKOI0 COCTOSIHUSA
OPITEeXHUKH

YTBEPX/AIO
Munuctp

Iloonucw

Jlata

[Tpunoxenue Ne 10

N.0. damunus

OcHoBanue: npukaz ObY «HUIL] ...» ot 30.07.2017 Ne 89 «O mnpoBepke
TEXHUYECKOTO COCTOSIHUSI OPTTEXHUKH, UCTIOJIb3YEMOM OTIEIIOM JIEIOMPOU3BOJICTBAY.

CocraBieH: HayalbHUKOM HH(POPMALMOHHO-TEXHUYECKOTO oTAena Damunus
N.O.; HavYaJIbHUKOM aJMUHUCTPATUBHO-XO3SIUCTBEHHOW Ciyk0b1 Pammnus H.O.,

HavyaJbHUKOM oTJela aenonpousBojicta @amunus 1.0.

B xome mpoBepkH  TEXHHYECKOTO

COCTOAHUA

JIEIOMPOU3BOICTBA, TTpoBeAeHHOM 04.08.2019, ycTaHOBIICHO ...

OPIrTCXHUKHU oTAaciia

[IpoBepkol MpU3HaHBI HENPUTOAHBIMU IS SKCILTyaTallUK:

Iloonucw
Iloonucw

Iloonucw

Oopa3en opopmiieHUs aKTa

N.0. Gamunus
N.0. Gamunus
N.0. Gamunus
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OTJIEJI OPT AHUBALIMU PABOTBI U | Mynucrpy crponrensersa

JAEJIOITPONU3BOACTBA U JKUTHAIITHO-KOMM YHAJIbHOT'O
xo3siicTBa YeueHnckoi PecryOnuku
OKJIAJIHAS 3AIIMCKA
A A damunus 1.0.

10.02.2019 r. Ne 35

OO0 yBeJIMYEeHUM IITATHOM
YUCJEHHOCTH MOoApPa3IeIeHust

VBaxaemsbrit Umsa OtuecTBO!

B cBsi3u co 3HAUMTENbHBIM yBeIWYEHHEM 00beMOB  oOpabaTbiBaeMoOi
KOPPECIOHACHIIUN, TOCTYHAIOIMIEH B CBABH € eccovvvvviininiiinns e
npoury Bac u3bICKaTh BO3MOYKHOCTb YBEJIMUUTh IITATHYXO YHUCJICHHOCTb OTIEla Ha
OJIHY JOJDKHOCTB BEAYIIEr0 CIEHUAINCTA-IKCIIEPTa.

C yBaxkeHUeM,

Hauvanbsuuk otnena ITonmuce N.0. damunusg

Oopa3en opopMiIeHNS IOKIATHON 3aNIMCKU
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OTJIEJI OPTAHU3ALIMU PABOTBI U | Jiusexcropam senapraventos
HEJIOITPON3BOACTBA HavaJIbHUKAM OTICIIOB

CJIYKXEBHAA 3AIINCKA

10.02.2019 r. Ne 35

O cocTaBJIeHMU HOMEHKJIATYPbI
aesa Ha 2020 roxa

B coorBerctBuM ¢ IlepeuHeM THUNOBBIX YINPABICHUYECKUX aPXUBHBIX
JIOKYMEHTOB, 00pa3yIoIUXCs B MPOIIECCE JIEATEIbHOCTH TOCYJapCTBEHHBIX OPIaHOB,
OpraHOB MECTHOI'O CaMOYIMPABJIEHUS U OPraHU3ALMI C yKa3aHUEM CPOKOB XpaHEHUS,
yTBepxkAeHHbIM [Ipukazom MunucrepcrBa KynbTyphl Poccuiickoin @eaepanuu ot 25
aBrycra 2010 r. No 558 u MHCcTpyKIIMEH no Aea0npou3BoICTBY B MUHUCTEPCTBE
CTPOUTENBCTBA U SKWJIMIIHO-KOMMYHAIIBHOTO X03siicTBa YeueHnckod PecmyOmmku,
YTBEP)KJIEHHON  IIpUKa3oM  MUHHCTEpPCTBA  CTPOUTENBCTBA U KUJIUIIHO-
KOMMYHaJIbHOTO XO03siiicTBa UedeHckoit PecnyOnmmku oOT «  » 201
roga Ne  mpomy Bac mo corinacoBaHuiO € OTBETCTBEHHBIM 3a XpPaHEHUE H

COJEp’)KaHME AaApXUBHOW JOKyMEHTallMM B MUHHUCTEPCTBE CTPOUTEIBCTBA H
KUITUITHO-KOMMYHaJIBHOTO Xo3siiictBa YeueHckoit Pecnybnuku paspaborate u
NPEICTaBUTh B OT/ENI OpraHu3aiuu paboThl U JEIOMPOU3BOACTBA HOMEHKIATYPY
nen Ha 2020 rox, B cpok g0 15 Hosi6pst 2019 roxa.

HaganpHuk otnemna ITonmmuce N.0. damunusa

Oopa3en opopMiaeHNs CaYKeOHON 3alIUCKH
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IlepeyeHb yTBep:KIaeMbIX JTOKYMEHTOB

1. AKTbI (IPOBEPOK, PEBU3UIA; CIIMCAHUS; TPHUEMA 3aKOHYEHHBIX CTPOUTEIBCTBOM
00BEKTOB, 000PYI0BaHUS; SKCIEPTU3BL; EPEIaUH 1e]; TMKBUIALNN OpraHUu3alni ).

2. I'paduku paboT, OTIYCKOB, CMEHHOCTH.

3. UHCcTpyKIMK, TOMKHOCTHBIE HHCTPYKILHUU.

4. Knaccudukaropsl nHGOpMaIuu, TOKYMEHTOB.

5. Meronnueckue peKoMeHJallui, METOIMYECKUE YKa3aHUsI U METOJIUKH.
6. Homenknatypa nen Munucrepcrsa.

7. HopMbI 1 HOpMaTHUBHI (BPEMEHH, YNCIEHHOCTU PA0OOTHUKOB, PACcX0/1a ChIPhS U
MaTEPHUAJIOB, JIEKTPOIHEPTUN ).

8. Onucu aen (MOCTOSIHHOTO, BpeMeHHBIX (cBbIlIe 10 j1eT) CpOKOB XpaHEHUSI U 110
JUYHOMY COCTaRY).

9. [lepeunu (HOMKHOCTEM, OpraHu3aIyii, BUAOB HHPOpPMAIIUU, JOKYMEHTOB).
10. ITonuTukw.

11. Tonoxxenus (o moapaseiaeHusIX, IPEMUPOBAHUH, ATTECTALIUN ).

12. Tlopsanaxwu.

13. TlpaBuna.

14. PernaMeHTHI (B TOM YHCJI€ pEeTJIaMEHThl OM3HEC-TIPOIIECCOR).

15. Crangaptel MuHucCTEpCTBA.

16. YcraBbl.

17. YaudunupoBaHHbie POPMBI TOKYMEHTOB.

18. llItaTtHOE pacnucaHue.

19. 3ananus (Ha TPOESKTHPOBAHNE 0OBEKTOB, TEXHUIECKUX COOPYKEHUH,
KaluTaJlbHOE CTPOUTENIBCTBO, TEXHUUECKUE).

20. CMmersnl (pacxoA0B Ha cojiepkaHue annapata MUHUCTEPCTBA, 31aHUM,
MOMEIIEHUM, COOPYKEHHUI; HA KalIUTAIbHOE CTPOUTEIBCTRBO).

21. Otuets! (0 MPOU3BOICTBEHHON JEATEIbHOCTH, KOMaHIUPOBKAX).
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IlepeyeHb 1OKYMEHTOB, 3aBepsieMbIX Ne4aTbi0 MIHHHCTEPCTBA
1. ApxuBHas cripaBka.

2. AkTbl (IprieMa 3aKOHYEHHBIX CTPOUTEIBLCTBOM 00BEKTOB, 000PYI0BaHNUA,
BBITIOJIHEHHBIX pa00T, CIUCAHUs, SKCIIEPTU3bI).

3. Konnu 1 BBITUCKY U3 IOKYMEHTOB, BBIIABAEMBIX JIJIS MPEJICTABJICHUS B IPyTHe
OpraHu3aluu.

4. OOpas31ibl OTTUCKOB NevYaTel U NoANuce pabOTHUKOB, UMEIOLIUX MPABO
coBepiIaTh (PMHAHCOBO-XO3SICTBEHHBIE OIlEpalnu.

5. [lopyuenus (OroKeTHBIE, 0AHKOBCKHUE, IEHCUOHHBIE; TUIATEKHbIE, THKACCOBBIE B
0aHK Ha MOJy4YE€HHUE UHBAJIIOTHI CO CUETOB, IIEPEBO/] BAJIOTHI).

6. [IpencraBnenus u xonaraicTea (0 HarpakICHUHM rocyJapCTBEHHbIMU HarpajiamMmu u
IPEMUSIMHU).

7. Peectpsl (4eKOB, TOPYUEHHU, TTPEACTABIISIEMBIX B OAHK).

8. CripaBk# (0 10X0JaX (PU3UYECKUX JIHII, O BBITUIATE CTPAXOBBIX CYMM, O
0aJlaHCOBOI CTOMMOCTH OCHOBHBIX (DOHJIOB, MO MEPCOHUPULIMPOBAHHOMY YUETY,
0 OPMIICHUIO CTPAXOBBIX CBUIETEILCTB, MO 3alIPOCaM OpraHU3alui, 1o
JOKYMEHTaM, MPEeA0CTaBISIEMbIM B CYJI, - 10 HEOOXOIUMOCTH).

9. YnocroBepenus: pabOTHUKOB.

10. 3aganus (Ha MPOEKTUPOBAHKUE OOBEKTOB, TEXHHYECKUX COOPYKEHUH,
KaluTajgbHOE CTPOUTEIBCTBO, TEXHUUECKHE U T.1I.).

11. TTosoxeHust U yCTaBbl OpraHU3aIM .

12. IlITatHble pacicaHUsI.
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[Tpunoxenune Ne 15

IlepeueHb HEPErHCTPUPYEMbIX BXOAALINX JOKYMeHTOB
1. AukeTsl (pe3toMe), HampaBisieMble B LIENISIX TPYI0YCTPOUCTRA.

2. Byxrantepckue JOKyMEHTHI (OyXrajnTepckas OTYETHOCTh, CUETa, cueTa-(haKTyphl,
aKThl CBEPKH B3aMOPACUYETOB, aKThl IPUEMKH-TIEPEIa4ld OCHOBHBIX CPEJICTB,
TOBapHbIE HAKJIAIHBIE).

3. 'OCTbpl, TEXHUYECKHUE PETIAMEHTBI, PYKOBOASALIME U APYTrUe JOKYMEHTBHI I10
TEXHUYECKOMY PETYJINPOBAHUIO U CTAHIAPTU3ALUY.

4. I'paduku, Hapsbl, 3asIBKU, pa3HAPSIIKU.

5. IoKyMeHTHI (POEKTHI IOKYMEHTOB), TpeOyIolIre NOANMUCaHus (COTJIacOBaHus,
YTBEPKJEHHUS) U TIOCIEYIOIEro BO3BpaTa.

6. KoHKkypcHasi TOKyMEHTaIUSI.
7. HayyHO-TeXHUYECKAsd U TPOCKTHASI IOKYMEHTAIIUSI.

8. Koppecnonaenius, aapecoBanHas paboTHukaM MUHUCTEPCTBA C TOMETKOMN
«JIngaOY.

9. IleuatHbIC U31aHuA (KHI/IFI/I, JKYpPHAJIbI, I‘aSGTBI), KaTaJIOTH, TCXHHUYCCKas
JIUTCPaTypa, TCMAaTUYCCKUC U CIICHUAJIBHBIC C60pHHKH, IIJTaKaThI.

10. HOSI[paBI/ITGJIBHLIG IMHUCbMa U TCJICTPAMMEI, 6H3F0ﬂapCTBCHHBIC ImucbMa 1
TCICTPAaMMBI, ITPUTTIACUTCIIBHBIC OUJICTHI.

11. TIpeiickypaHThI.

12. [IpurmacutenbHbie OMIICTHI, TPUTIIAIICHUS.

13. TIporpammbl KOH(pEPEHITNI, COBEIIAHMH.

14. Pexnamuble MaTepuaisl (MMCbMa, TUCTOBKH, MPOCIEKTHI, OYKIIETHI).

15. Y4eOHbIe T1aHbl, TPOTPAMMBEI.

16. ®opmbl 1 O1aHKH, B TOM dnciie GOPMBI CTATHCTUUECKOW U MHOW OTYETHOCTH.
17. CyneOHbIe TOBECTKH, KaCCAITMOHHBIC JKAJIOOBI, alle/UISIITUOHHBIC JKATOOBI.

18. JIOKyMeHTBI, TOCTYIHUBIITUE B aApeC MPOQPCOIO3HBIX U IPYTUX OOIIECTBEHHBIX
OpraHU3aIUH.

19. OnepaTtuBHBIE CBOJIKU, OFOJUIETEHHU, MPOTHO3bI MOTOIbI

20. JIoKyMEHTBI, IPHCIIAHHBIC JIJIS CBEICHUS.

B Ecnu YKa3aHHBIC JOKYMCHTBI IMOCTYIIHUIIN C COIIPOBOJAUTECIIBHBIM ITUCbMOM, ITUCbMa
PETUCTPUPYIOTCA B IMOPAAKE, YCTAHOBJICHHOM I/IHCTPYKLII/ICI‘/’I o JCJIOMIPOU3BOACTBY MI/IHI/ICTepCTBa.
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MuUHHCTEPCTBO CTPOUTEJILCTBA U
KMJIMIIHO-KOMMYHAJIBHOI0 X0351liCTBA
Yeuenckoi Pecnydsnukn

[Tpunoxenne Ne 16

YTBEPX/AIO
Munuctp

[Hoamuce N.0. Gamunus
Jlata

HOMEHKJIATYPA JIEJI
Ha roj
Cpok
Hnnexc Koin-Bo | xpanenust u Ne
3aroJioBOK aeia [Ipumeuanue
neia eld. Xp. CTaTbH 110
MEPEUYHIO
1 2 3 4 5
Ha3zBanmue pasznena
JlenonpounsBoaurenn ITonnuce N.0O. Gamunus
Busza pykoBoauTens apxusa
(y1M11a, OTBETCTBEHHOTO 32
apXuB)
COI''TACOBAHO COI''TACOBAHO
[TpoTtokon DK [Tpotokon DIIK npu ApxuBHOM

MUHUCTEPCTBO CTPOUTENBCTBA U KUJIHUIIIHO-
KOMMYHAJIBHOTO X031CTBa YeueHCKOU
Pecniyonuku

oT No

ynpasnenuu [IpaButenscTBa
Yeuenckoit Pecriybnuku

oT Ne

dopMa HOMEHKJIATYPBI A€
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[Tpunoxenue Ne 17

MMUHUCTEPCTBO CTPOUTEIBCTBA
U KMJIUIIHO-KOMMYHAJIbHOI0
xo3s1iicTBa YeyeHCKOH
Pecny0aimku

OTtaes opranu3anum padoThl U

JAeJIONPOU3BOACTBA
HOMEHKJUIATYPA JEJI
Ha roj
Cpok
Nupekc Kon-Bo |xpanenus u Ne
3aroJioBOK aeia [Ipumeyanue
nena el. Xp. CTaTbH 11O
MEPEUYHIO
1 2 3 4 5
Ha3zBanmue paszgena
HanmmenoBanne 10IDKHOCTH
PYKOBOJIUTENSA CTPYKTYPHOTO
OJIpa3aeICHUS ITonmuce N.0. damunusg

JlaTa

@DopMa HOMEHKJIATYPDI JieJ CTPYKTYPHOIO oApa3aeieHusl
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[Tpunoxenue Ne 18

HTorosas 3anuch o KaTeropusix u KoJ-Be€ 1€J1, 3aBC/ICHHbLIX B roay

B MI/IHI/ICTepCTBe CTpouTe/IbCTBA U dKMJITHINHO-KOMMYHAJBbHOI'O X0351liCTBA

Yeuenckou Pecnydnnkn

ITo cpoxam xpaHeHus

Bcero

B ToMm uuce:

MEePEexXOASIINX

¢ otMeTKOoH «DITK»

2 3

4

IlocTosgsHHOTO

Bpemennoro (cBbie 10 ner)

Bpemennoro (m1o0 10 ner
BKJIFOYUTEITHHO)

NTOI'O:

Jenonpon3BoauTeb

Jara

Ioonuce

Htorosie CBCACHUA IICPCAAaHbI B APXHUB.

HaumenoBanue J0KHOCTH,

nepeaaBIIero
CBEJICHUS

Jlara

Iloonucw

dopmMa UTOTOBOIi 3aNIMCU K HOMEHKJIAType eI

N.0O. Gamunus

N.0O. Gamunus
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[Tpunoxenue Ne 19

MMuHHCTEPCTBO CTPOUTENLCTBA YTBEPX/AIO
U JKIWIHIIHO-KOMMYHAJIbHOT 0 Munuctp
xo3siiicTBa YeueHckom [Moamuce N.O. ®amunug
Pecny0sinkn Ilata
@ong Ne
Onuce Ne 1
JeJ1 OCTOSIHHOTO XPAHEHUSI
3a roj
Ne | Unnekc Kpaitnue | Kon-so | Ilpume-
3aroJioBOK jena
n/m | jgena JIaThl JIMCTOB YaHUE
1 2 3 4 5 6
‘ ’ Hazsanue pa3zIeJ‘1a ‘ ‘
B naHHBIN pa3gen onucu BHECEHO Telt,

(undpamu 1 IPOMHUCKHIO)

c Ne
JIUTEpHBIC HOMEDPA:

o Ne

, B TOM YHCJIC:

IIPONYIIEHHBIE HOMEpA:

HanmmenoBanne 10IDKHOCTH
COCTaBHUTEISA OIUCH

HanmeHnoBanue nomxHOCTH
PYKOBOJUTENS apXUBa
(Jini1a, OTBETCTBEHHOIO 32 aPXUB)

COT'JTACOBAHO

[IpoTtokon DK

MmuHucTEpCTBA CTPOUTENBCTBA U KUITUIIHO-
KOMMYHAJIBHOTO X031CTBa YeueHCKOU

Pecniyonuku

oT No

ITonmuce N.0. damunusg
ITonmuce N.0. damunusa
YTBEPXJIEHO

[Tpotokon DIIK npu ApxuBHOM
ynpasnenuu [IpaButenscTBa
Yeuenckoit PecrryOnmku

oT Ne

®opma onmucH e NOCTOAHHOI0 XPAHEHHS
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[Tpunoxenue Ne 20

YTBEPX/AIO
Munuctp

MMUHUCTEPCTBO CTPOUTENBCTBA
U KMJIUIIHO-KOMMYHAJIbHOI0
xo03s1iicTBa YeueHCKOH
Pecny0anku

[Hoamuce N.0. damunus

Jata

DoHjg Ne

Onuce Ne

JeJ1 BpeMeHHbIX (cBble 10 jier)
CPOKOB XpaHEHU

3a roj

Ne
/o

Hunekc
Jena

3aroJioBOK aeia

Kpaitnne
JaThI

Cpok
XpaHCHUS

Koi-Bo
JINCTOB

ITpume-
YaHUE

3

4

5

6

B naHHBIN pa3gen onucu BHECEHO
(undpamMu 1 IPOMHUCKHIO)

c Ne
JIUTEpHbIC HOMEPA!
MpONYIIEHHbIC HOMEPA:

zed,

mo Ne , B TOM YHCJIC:

HanmenoBanne 10IDKHOCTH

COCTaBHUTEIS OITUCH ITonmuce N.0. damunusg

HanmmenoBanne 10IDKHOCTH

PYKOBOJMTENS apXvBa

(Jini1a, OTBETCTBEHHOIO 32 apXUB) [loanuce N.0. Gamunus

COT'JTACOBAHO

[TpoTtokon DK

MUHUCTEPCTBO CTPOUTENBCTBA U KUITHUIIIHO-
KOMMYHAJIBHOTO X031CTBa YeueHCKOU
Pecniyonuku

oT No

dopma onucH aeJa BpeMeHHBIX (cBbimie 10 j1eT) cpoKoB XpaHEeHHU A
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[Tpunoxenue Ne 21

MuHHCTEPCTBO CTPOUTEIHLCTBA U YTBEPX/AIO
KHUJIUIIIHO-KOMMYHAJIbHOT'0 Munuctp
xo3siiicTBa YeueHckom [Moamuce N.O. ®amunug
PecnyOamku Ilata
@ong Ne
Onuch Ne 2
JeJ1 10 JINYHOMY COCTABY
3a roj
No | Uunexc Kpaiinue Cpok Kon-Bo | Ilpume-
3arojIoBOK Aejia
nm/n | jena JIaThl XpaHEHHUs | JIMCTOB YyaHue
1 2 3 4 5 6 7
B naHHBIN pa3gen onucu BHECEHO Jen,
(uudpamu n nponucko)
c Ne 1o No , B TOM YHCJIE:
JIMUTEpHbIC HOMEPA:
MpONYIIEHHbIE HOMEPA:
HaumeHoBaHME TOJKHOCTH
COCTaBHUTEIS OITUCH ITonmuce N.0. damunusg
HamnmenoBanne 10IDKHOCTH
PYKOBOJMTENS apX1Ba
(Jin11a, OTBETCTBEHHOIO 32 apXUB) [loamnuce N.0. Gamuinusg
COTI'JTACOBAHO COI''TACOBAHO
[TpoTtokon DK [Tpotokon DIIK npu ApxuBHOM

MI/IHI/ICTepCTBO CTPOUTCIIBCTBA U KUJINITHO-

KOMMYHAJIBHOTO X031CTBa YeueHCKOU

Pecniyonuku

oT No

ynpasnenuu [IpaButenscTBa
Yeuenckoit PecryOnmku

oT Ne

®opma onmuCH e 0 JUYHOMY COCTABY




95

[Tpunoxenne Ne 22

MMuHHCTEPCTBO CTPOUTENLCTBA YTBEPX/AIO
U JKUJIMIIHO-KOMMYHAJIbHOI' 0 Munuctp
xo3siiicTBa YeueHckom [Moamuce N.O. ®amunug
Pecny0sinkn Ilata
AKT
Ne

0 BbIJICJICHNH K YHHUYTOKECHUIO
(apXMBHBIX) JOKYMEHTOB,
He MOJIeKAMUX XPAHCHUIO

Ha ocHoBanunu
(HaSBaHI/Ie U BBIXOJHBIC TaHHBIC nepelmﬂ I[OKyMeHTOB C yKa3a1—meM CpOKOB ux XpaHeHI/Iﬂ)

OTO6paHLI K YHHYTOXCHUIO KaK HC HMMCHOOINC Hay‘IHO-HCTOquCCKOﬁ OCHHOCTHU

M YTPAaTUBHIUEC MPAKTHYCCKOC 3HAYCHUC JOKYMCHThI (1)OH}Ia No
(na3Banue oHna)

Cpoku
3aroJIoBOK neia Howmep en.
No o Howmep Kous-Bo | xpanenus u | [Ipume-
(TpymmoBoii 3aroJIOBOK INoxer Xp. IO .

n/m OITHACH en. xp. | Necrarei YaHHe

JIOKYMEHTORB) OTIUCH

0 TIEPEYHIO
1 2 3 4 5 6 7 8

Hroro el. Xp. 3a TOJIBI.

(undpamu U MPOUCkIo)
Onucu 1en MoCTOSHHOTO XPaHEeHUS 3a roAbl YTBEPKJICHBI,

10 JINYHOMY cocTaBy coryiacoBanbl DIIK mpu ApxuBHOM ynpaBieHUU
[TpaButenscTBa YeueHnckoi Pecrybmuku (MpoTOKOI OT Ne ).

HanmenoBanne 10IDKHOCTH
PYKOBOJIUTENS apXHUBa

(Jn1a, OTBETCTBEHHOTO 32 APXMB) [Toamuck N.0. ®amunus
COI'JTACOBAHO YTBEPXJIEHO
[IpoTtokon DK [Tpotokon DIIK npu ApxuBHOM

ynpasiienuu [IpaBurenscTBa

MUHHCTEPCTBO CTPOUTENBCTBA U KHIIUIIHO- .
Yeuenckoit PeciyOnuku

KOMMYHAJIBHOTO X031CcTBa YeueHCKOM
PecniyOnmku
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oT No oT

I[OKYMCHTBI B KOJTMYECCTBC

el. Xp.:

- Ha 6YM&)KHOM HOCHTCIJIC BEC KI' CIaHbl HA YHUYTOXKCHUC,

- Ha 3JICKTPOHHOM HOCHTCJIC CAaHbl HA YHUYTOXCHHC

(cm

0c00 YHHYTOXKEHHS)

HaumenoBanue JOJIZKHOCTH pa6OTHI/IKa,
CAaBIICTO NOKYMCHTHI HO,Z[HI/ICB

JlaTa

HN3menenus B YUYCTHBIC JOKYMCHTBI BHCCCHBI.

HaumenoBanue JOJIDKHOCTH pa6OTHI/IKa
dpXHBad, BHCCHICTO U3MCHCHUA
B YUYCTHBIC JOKYMCHTHI HO)IHI/ICB

JlaTa

N.0. Gamunus

N.0. damunus

(I)opMa aKTa 0 BBIJICJICHUM K YHUUYTOKCHUI0 TOKYMEHTOB, HE MMOAJIC/KAINUX XPAHCHUIO



97

JIMCT-3ABEPUTEJIb AEJIA Ne

B nene noammTo U MpoOHyMEpPOBAHO

[Tpunoxenue Ne 23

JHUCTOB

(mpaMu 1 POITUCEHIO)

¢ Ne o Ne

, B TOM 4HCIIE:

JIUTCPHBLIC HOMCPA JIMCTOB

MPpOMYIMCHHBIC HOMCPA JINCTOB

+ JINCTOB BHYTPEHHEN ONMUCHU

Oco6eHHoCTH (PU3UYECKOTO COCTOSTHUS
U GOpMHUpPOBaAHUS JeNa

Howmepa nuctoB

1

2

HaumenoBaHue I0KHOCTH
paboTHHKA [Moamuce

JlaTa

®opma JucTa-3aBEePUTE/IA [1e/1a

N.0. Gamunus
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[Tpunoxenue Ne 24
BHYTPEHHS S OIIUCH
JAOKYMEHTOB jeJjia Ne
Perucrpanu- Howmepa
Ne crpatt Jata P [Tpume-
OHHBIN UHJECKC 3aroJIoBOK JOKYMEHTa JINCTOB
n/m JNOKyMEHTA JaHue
JIOKYMEHTa Jaena
1 2 3 4 5 6
Hroro JIOKYMEHTOB.
(umdpamMu 1 IPONHUCEIO)
KosindecTBO MMCTOB BHYTPEHHEN ONMUCHU
(uudpamu ¥ PONHUCHIO)
HanMeHoBaHue JOKHOCTH JINIIA,
COCTaBMBILIETO BHYTPEHHIOIO OMKCH
JIOKYMEHTOB Jieja ITonnuce N.0. Gamunus

JlaTa

®opma BHYTPEHHEH ONUCU JOKYMEHTOB /eJia
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[Tpunoxenne Ne 25

(HaI/IMeHOBaHI/IC ToCy1apCTBEHHOI'O apXI/IBa)

(HanMeHOBaHUE OpTaHM3ALIHN)

(HanMeHOBaHUEe CTPYKTYPHOT'O TIO/Ipa3IeIICHS)

JEJIO No TOM Ne

(3aroyioBOK Jienia)

(xpaitHue naThl)

Ha

XpaHUTh

JUCTax

®d. Ne

Orm. Ne
J1. No

dopmMa 00JI05KKH Jes1a
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[Tpunoxenue Ne 26

MMUHUCTEPCTBO CTPOUTENBCTBA
U KMJIUIIHO-KOMMYHAJIbHOI0
xo03s1iicTBa YeyeHCKOH
Pecny0anku

HauMeHoBaHMe CTPYKTYPHOI'O

noapasaejeHus

Onuch Ne
JeJ

No | Uunexc Kpaiinue Cpok Kon-so | Ilpumeua

3aroJioBOK aeia

m/n | gena JIaThI XpaHEHUs | JIMCTOB HHE

1 2 3 4 5 6 7

Ha3zBanue pasznena

B nannyto onuck BHECEHO hi(S
(undpamMu 1 IPOMHUCKIO)
c Ne 1o Ne , B TOM YHCJIE:
JIUTEPHBIE HOMEpA:
MPOITYILIEHHBIE HOMEpA:
HanmmMmenoBanne 10IDKHOCTH
PYKOBOJIUTENSA CTPYKTYPHOTO [Toamnuce N.0. Gamuinus
MOJIPA3/ICIICHUS

COI'JTACOBAHO

Jenonpon3zBoaurtenb

IToanuce N.0. amumns
[Tepenan Telt

(1mbpamu 1 TPOMHUCHIO)

u PETUCTPALIMOHHO-KOHTPOJILHBIX KAPTOTEK K JIOKYMEHTaM.

(mupaMu 1 POIUCEHIO)

HaunmeHnoBaHue TOKHOCTH paOOTHHKA
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CTPYKTYPHOI'O TTIOAPa3ACICHUS Iloonucw N.0. ®amunus

ITpunsn el
(mmdpaMu 1 IPOMUCEHIO)

)41 PErUCTPAIMOHHO-KOHTPOJIBHBIX KAPTOTCK K JOKYMCHTAM.
(¢ paMu | TPOIHICHIO)

HaumMeHoBaHUE JOKHOCTH
pabOTHHKA apXUBa Iloonucw N.0. Gamunus

JlaTa

®opma onucH el CTPYKTYPHOIO MOAPa3/ieseHUust
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MUHUCTEPCTBO CTPOUTENBCTBA
U KMJIUIIHO-KOMMYHAJIbHOI0
x03s1iicTBa YeueHCKOH
PecnyOamku

HauMeHOBaHMe CTPYKTYPHOI'O
noapasaeeHus

®ong Ne
Onuce Ne
3JIEKTPOHHBIX JIeJI, TOKYMEHTOB

[Tpunoxenue Ne 27

No | MHnekc
3aroJioBOK aeia

Kpaitnue
/11 neia JTaThI

O0neMm,

M6

IIpumeuanue

1 2 3 4

6

HazBanue pas3aciia

B naHHBIN pa3gen onucu BHECEHO

Ae,

(undpamMu 1 IPOMHUCKHIO)

¢ No 1o Ne

00BeEMOM Mo.

HanmmMmenoBanne 10IDKHOCTH
PYKOBOJUTENS CTPYKTYPHOTO Iloonuce
MOJIPA3/ICIICHUS
JlaTa
COI''TACOBAHO

Jlenonpoun3Boaurtenb

Tloonuco N.0. damunus

JlaTa

[Tepenan

N.0O. Gamunus

A€
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(mpaMu 1 IPOMUCEHIO)

u PErUCTPALIMOHHO-KOHTPOJIBHBIX KAPTOTEK K JOKYMEHTAaM,

(umdpamMu 1 TPONHUCEHIO)

00BEMOM MO.

HaunmeHnoBaHue MOKHOCTH pabOTHHKA
CTPYKTYPHOT'O TIOApa3AECICHUS Iloonucw N.0O. ®amunus

ITpunsn Ji(S))|
(1mdpaMu 1 IPOMUCEHIO)

151 PETUCTPATNOHHO-KOHTPOJIbBHBIX KAPTOTCK K JTOKYMCHTAM,
(1 paMu | TIPOTHICHIO)

00BbEMOM Mo.

HanmMeHoBaHUE JOKHOCTH
pabOTHHKA apXuBa Iloonucw N.0. ®Gamunus

JlaTa

ITPUJIOKEHUE K OITMCH Ne
3JIEKTPOHHBIX JeJI, I0KyMEHTOB

Peectp noKyMeHTOB (KOHTEHHEPOB AJIEKTPOHHBIX IOKYMEHTOB) 3JIEKTPOHHOIO Jea:
*
Ne en. xp. mo onucu

Wanexkc nema
3aroJioBOK aena

Jlata Pemg Thatuo O60bemM, | [Ipumeua
JOKYMEHT | HHBIA HOMEpP HaunMeHnoBanue nokymeHTa M6 _—
a JTOKyMEHTA
1 2 3 4 5
HaunmenoBanue J0KHOCTH
COCTaBUTENIS ONUCH ITognuce HN.O. Gamummsa

" CocraBisieTcs Ha KaK10€ 3JICKTPOHHOC ACJIO.
®opmMa ONHMCH JIEKTPOHHBIX JIeJI, JOKYMEHTOB CTPYKTYPHOI'0 NOAPa3ie/IeHUs!
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